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K ASB  P OL I CY  SE RV I C E D IS C L AIM E R 

 K AS B  has  a t t e mp te d  t o  p ro v i de  r e co mme n de d  p o l i c i e s  a nd  r ec o mme n ded  

p o l i c y  up da t e s  wh i ch  r e f l ec t  t he  c u r r en t  l e g i s l a t i ve  c ha r ge s  a nd  i n t e n t ,  co u r t  

d ec i s i o ns  a nd  a ge nc y  ru l e s  a nd  r e gu l a t i o ns  r e co gn i z in g  ge n e ra l  op e ra t i on s  

p ro ced ure s  o f  s c ho o l s  i n  K a ns as  an d  t he  na t i o n .  

 T h e  r eco mme n d e d  po l i c i e s  an d  r ec o mme n de d  po l i c y  up da t e s  ha ve  b een  

r e vi ew ed  b y  K AS B  a t t o r ne ys  t o  en su r e  c o mpl i an ce  wi t h  f e de ra l  a nd  s t a t e  l a ws  

a nd  r e gu l a t i on s .  

 U s e  o f  K A S B r ec o mme n d ed  p o l i c i e s  d oes  n o t  gua r an t ee  t h e  d i s t r i c t  w i l l  

n o t  be  i n vo l ve d  i n  l e ga l  p r oc eed i n gs  a nd  c ha l l en ges  t o  de c i s i on s  ma de  b y  t h e  

d i s t r i c t  ba se d  on  t h es e  po l i c i e s .  

 K AS B  a s su me s  n o  f i na nc i a l  o r  l e ga l  l i ab i l i t y  r e s po ns i b i l i t y  fo r  d i s t r i c t  

l o s s e s  i nc u r r e d  b y  t he  d i s t r i c t  r e s u l t i n g  f r o m l i t i ga t i o n  f i l e d  a ga i ns t  t he  d i s t r i c t  

a s  a  r e s u l t  o f  t h e  u se  o f  t he  K AS B  Po l i c y  S e r v i ce  r ec o mme n d a t io ns .   Al l  

r eco mme n d e d  po l i c i e s  s ho u l d  be  r e v i e we d ,  d i s c us s ed ,  an d  ch an ge d  t o  me e t  t he  

u n i qu e  a nd  i nd i v id ua l  n eed s  o f  t h e  d i s t r i c t  a nd  a ppr o ved  b y  t he  b oa r d .  
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P REF A C E 

 T h e  fo l l o wi n g po l i c i e s  o f  Un i f i e d  S ch oo l  Di s t r i c t  ( U S D)  44 5  a r e  t he  

r e su l t  o f  a  co mb in ed  e f fo r t  o f  t he  s t a f f  a t  t he  K a nsa s  As soc i a t i on  o f  S ch oo l  

B o a rd s ,  t he  B oa r d  o f  E du ca t i on  a nd  d i s t r i c t  s t a f f .  

 K AS B  ha s  wr i t t en  t he  po l i c y  mo de l  an d  i n t e g r a t e d  t he  a pp ro pr i a t e  

p o l i c i e s  an d  p r oce dur es  b e in g  us ed .  U po n  t h e  co mp le t i o n  o f  t he  f i r s t  a nd  s ec on d 

d ra f t ,  K A S B s t a f f  co ns u l t e d  wi th  t he  b oa rd  an d  se l e c t e d  d i s t r i c t  s t a f f  me mb er s  

t o  a r r i ve  a t  t h e  f i na l  d r a f t .  T h i s  f i na l  d r a f t  was  t hen  a do p t e d  by  t he  b oa r d .  

U n d ers t a ndi n g  t he  P o l i cy  Sys tem 

 P o l i c i e s :  p r i nc i p l e s  a do p t e d  b y  t he  s c ho o l  b oa r d  t o  c ha r t  a  c ou r se  o f  

a c t i o n .   T h e y  t e l l  WH AT  i s  w an t ed  an d  ma y  i nc l ud e  a l so  W HY  an d  H OW M U C H.   

T h e y  s ho u ld  be  b r oad  en ou gh  t o  p r o vi de  t h e  ad mi n i s t r a t i o n  w i t h  f l e x ib i l i t y  a nd  

gu i da nce  i n  h an d l ing  t he  da y - t o -d a y  i s su es  w h ic h  a r i s e .  T he y  a l so  s ho u l d  be  

n a r r o w en ou gh  t o  g i ve  t he  ad mi n i s t r a t i on  c l ea r  gu i dan ce .  

 T h i s  ph i l os op h y  wa s  i nc o rp ora t ed  i n to  t h e  t h i n k in g  t ha t  p ro duce d  t he  

mo d e l  a nd  gu i de d  t he  b oa r d  an d  t h e  d i s t r i c t ' s  s t a f f  i n  d e ve lo p i n g  t h e  f i n a l ,  

a do p t e d  po l i c i e s .  

T h i s  do cu me n t  o f  p o l i c i e s  c on t a in s  t h i r t een  s ec t i on s .  T he se  s e c t i on s  a r e :  
 A  - -  S CHOO L  DI S TR I CT  O R GA NI ZA T IO N 
 B  - -  S CHOO L  B OA R D  OP E R A TIO N S 
 C  - -  GE N E R A L  S CHOOL  A DM I NI ST R A TIO N 
 D  - -  F I S CA L  M A N A GEM E N T 
 E  - -  B US I NE S S M A N A GE M E N T 
 F  - -  F AC I LI TY  E XP A N SIO N  P RO GR AM 
 G - -  P E R SO N N EL  ( Lic ens ed  a n d  N on -Li ce nse d)  
 H  - -  N E GOT I AT IO NS 
 I  - -  I N S T RU C TIO N A L  P ROGR AM 
 J  - -  S T U D E N TS 
 K  - -  GE N E R A L  P UB LI C  R E L A T ION S 
 L  - -  I N T E RO R GA N I ZA TIO N A L R E L A TIO NS  
 M  - -  R E L A T ION S  WI TH  O TH ER  E D UC A TION  A GE N CI E S 
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 T h e  po l i c y  s ys t e m's  u l t i ma t e  su cce s s  de pe nd s  on  us i n g  t he se  p o l i c i e s  

d a i l y  t o  gu id e  t h e  b oa rd ,  a d min i s t r a to r s  an d  o th e r  s t a f f  a s  a  ma na ge me n t  t oo l  t o  

f ac i l i t a t e  s ch oo l  b oa r d  op e ra t i on s  an d  ac t i ons .  

T h e  In de x  

 T h e  i nd ex  i s  d es i gn ed  t o  he l p  t h e  use r  f i n d  t h e  su b j ec t  des c r i be d  i n  t he  

a pp ro pr i a t e  po l i c y .  

W he n  U s i ng  T hi s  Ma n ual  

 P ro pe r  us e  o f  t h i s  ma nu a l  i nc l ude s ,  l oo k i n g  up  t he  su b j ec t  ma t t e r  i n  t h e  

i nd ex  a nd  p ro cee d i ng  t o  t he  p o l i c y  s ec t i on  f i r s t .  S eco nd ,  ch ec k  t h e  t ab l e  o f  

c on t en t s  wh i ch  i s  f ou n d  i n  t he  f ro n t  o f  e ac h  p o l i c y  s ec t i on .  D e t e r mi ne  i f  t he  

d es i r ed  s ub j ec t  i s  c ro s s - r e f e r e nce d  t o  any  o the r  po l i c y .   P roc ee d  t o  t he  a l ph a  

c od e  i n  t h e  a pp ro pr i a t e  s ec t i on  a nd  r ea d  t he  po l i c y .   Onc e  t h i s  i s  d on e ,  c r os s -

r e f e r en ces  s ho u ld  a l so  be  r ea d .  

 

S ta te  L aw  an d  Neg ot i a t e d  C o ntr ac t s  

 P o l i c i e s  d o  n o t  c on t a i n  a n y  s t a t u to r y  l an gua ge  o r  c i t a t i o ns ,  un l e ss  

n ec es s a r y  o r  ne go t i a t e d  c on t r ac t  l a n gua ge .   T h e y  e x i s t  i n  s ep a ra t e  d ocu me n t s  

w h ich  s ho u l d  be  c ons u l t e d  a s  nee de d .   I f  t h e r e  i s  do ub t  a bo u t  t h e  su b j ec t  be i n g  

c on s id e re d ,  gu ida nce  sh ou l d  be  s ou gh t  f r o m t he  s up e r i n t e nd en t  o r  an o th e r  

a d min i s t r a t i ve  s t a f f  me mb e r .  

 

D ef in i t i o ns  

 1 .   W he n  t he  mas cu l i ne  p r on ou n  i s  u se d  t h ro u gho u t  t he se  p o l i c i e s ,  i t  i s  

i n t e nde d  t o  r e f e r  t o  b o t h  f e min ine  a nd  ma sc u l i n e  an t ece de n t s .  

 2 .   W her e ve r  t he  wor d  " s up e r in t en de n t "  o r  "p r in c ip a l "  o cc ur s ,  t he  wo rds  

" o r  de s i gna t ed  r e p re se n t a t i ve "  a r e  a s su me d  t o  be  i n c lu de d .  
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T AB L E  OF  CO NT EN T S   

A - - S CHOO L DI S T RI C T  OR GA N I ZA TIO N 

A .................................... District Authority 

  Home Rule 

ABE .............................. District Goals and Objectives (See BK) 

AC ................................. School District Grade Levels 

AD ................................. District Attendance Areas (See AG) 

ADA .............................. School Census 

AE ................................. School Year 

  Virtual Schools 

AEA .............................. School Calendar (See IKD) 

AEB .............................. Extended School Year (See JBD, JBE, JCDA and JDD) 

  Extended School Year 

  Extended Learning Opportunities for Students  

AF ................................. School Day 

AG ................................ Closing School Buildings (See AD) 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

A    D i s t r i c t  Au th or i t y  A  

 T h e  go ve r na nce  o f  t he  d i s t r i c t  sh a l l  be  ves t ed  i n  t he  b oa r d .  

 H o me  R u le  

 T h e  b oa r d  sha l l  h ave  au t ho r i t y  t o  con d uc t  d i s t r i c t  b us i ne s s  wi t ho ut  

s pe c i f i c  s t a tu t o r y  de l e ga t i o n .   T h e  boa rd  ma y  t r a nsa c t  a l l  s c ho o l  d i s t r i c t  

b us i ne s s  an d  a do p t  po l i c i e s  t he  bo a rd  d ee ms  ap pr opr i a t e  t o  pe r fo r m i t s  

c on s t i t u t i o na l  d u t y  t o  ma in t a in ,  de ve l op  a nd  o pe ra t e  l oca l  pub l i c  s c ho o l s .  
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A B E    Di s t r i c t  Goa l s  a n d  O bje c t i ves  ( See  BK )  A B E 

 T h e  b oa r d  s ha l l  a nn ua l l y  e s t ab l i sh  and  r e v i e w lo n g-r an ge  goa l s  a nd  

o b j ec t i ves  t o  gu id e  d i s t r i c t  op e ra t i on s .   A l l  d i s t r i c t  p e r s on ne l  sh a l l  d i r e c t  t he i r  

e f fo r t s  t o war d  ac h i ev i n g  d i s t r i c t  goa l s  an d  ob j ec t i ves .   T h e  su pe r in t en de n t  s ha l l  

g i ve  t he  b oa r d  pe r io d i c  r ep or t s  on  p r ogr es s  ma d e  t o war ds  ac h i e v in g  d i s t r i c t  

go a l s .  

 T h e  b oa r d  sh a l l  pa r t i c i p a t e  i n  l o n g - r a nge  p l an n in g  t h ro u gh  a n  a nn ual  

me e t i n g  wi t h  t he  sup e r i n t e nd en t  an d  d es i gn a t ed  s t a f f  t o  r e v i e w p r o gr es s  o n  t h e  

i mp le me n ta t i o n  o f  bo a r d  p r io r i t i e s ,  i n i t i a t i ve s ,  a nd  l on g- r a n ge  p l an s .   T he  b oa r d  

a l so  s ha l l  co ns i de r  an d  ac t  up on  o b j ec t i ve s  an d  ma j o r  ac t i v i t i e s  p r op ose d  b y  t he  

s up e r i n t e nde n t  t o  a ch i e ve  d i s t r i c t  goa l s .  

 T h e  su pe r in t en den t  sh a l l  de ve lo p  n ec es s a r y  p r oc ed ure s  t o  i mp le me n t  t h i s  

p o l i c y .  
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A C  S c ho o l  Di s t r i c t  Grad e  L ev e l s  A C  

 T h e  d i s t r i c t  wi l l  be  o r ga n i ze d  o n  a  PK ,  K -6 ,  7 -8 ,  9 -1 2  p l a n .  
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A D  D is t r i c t  At t en d an ce  A r eas  A D  

 T h e  B oa r d  s ha l l  r ev i e w  s ch oo l  a t t e nda nc e  a r e as  an nua l l y  a nd  ma ke  

c ha n ges  a s  war r an t ed .  

 T h e  su pe r i n t e nd en t  sh a l l  a nn ua l l y  p r epa re  a  wr i t t en  r ep or t  f o r  t he  b oa r d  

c on ce r n in g  ch an ges  r ec o mme n d ed  fo r  s ch oo l  a t t en da nce  a r eas  fo r  t he  ne x t  

s ch oo l  ye a r  a nd  t h e  r ea s on s  fo r  t h e  r e comme n d a t io ns .  T h e  bo a r d  s ha l l  co ns i de r  

t he  r ec o mme n da t io ns  f o l l o win g  r e ce i p t  o f  t he  r ep or t .  T h e  r e comme n d ed  ch an ges  

s ha l l  be  ma d e  a va i l a b l e  t o  d i s t r i c t  p a t ro ns .  T he  B oa r d  ma y sc he du l e  a  pu b l i c  

h ea r in g  t o  s ee k  i n pu t  o n  t he  p r op os ed  c han ge s .  
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A D A    Sc h oo l  Ce ns us  A D A  

 T h e  b oa r d  ma y  d i r ec t  t h e  s up e r in t en den t  t o  co nd uc t  a  c en su s  o f  t h e  

f o l l o wi n g :  

•  T h e  nu mb er  o f  p o t e n t i a l  s t ude n t s  l i v i n g  i n  t he  d i s t r i c t  u nd e r  t h e  a ge  o f  

5  yea r s ;   

•  T h e  nu mb er  o f  po t en t i a l  s t ud en t s  an d  pa t ro ns  r e s id i n g  i n  t h e  d i s t r i c t  

b e t we en  t h e  a ge s  o f  5  a nd  21 ;   

•  T h e  nu mb er  b e t wee n  t he  a ges  o f  17  an d  21 .   

 T h e  ce nsu s  sh a l l  a l s o  o b t a i n  i n f o r ma t io n  r e l a t e d  t o  t he  p l a nn i n g  o f  

t r an sp or t a t i o n  s e r v i c es  an d  o th e r  i n f o r ma t io n  t he  su pe r in t e nde n t  co ns i de r s  

n ec es s a r y .  
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A E    Sc h oo l  Y e ar  A E  

 T h e  boa rd  s ha l l  p ro v i de  a  s c ho o l  ye a r  co ns i s t i n g  o f  n o t  l e s s  t ha n :  

 ( 1 )   T he  mi n i mu m n u mb e r  o f  s t a tu to r i l y  r eq u i r e d  sc ho o l  d a ys  f o r  s t ud en t s  

K -1 2 ,  c on s i s t i n g  o f  n o t  l e s s  t ha n  2  1 / 2  ho ur s  f o r  k in de r ga r t en  s t ud en t s  

a nd  6  ho ur s  fo r  s t u den t s  i n  gr ad es  1 -1 2 ;  o r  

 ( 2 )   T h e  mi n i mu m nu mb e r  o f  s t a t u t o r i l y  r eq u i r e d  sc ho o l  ho ur s  f o r  s t u de n t s  

i n  g r a des  K -1 2 .  

 V i r t ua l  Sch oo l s  

 I f  t h e  bo a rd  sp on sor s  a  v i r t ua l  s ch oo l ,  i t  sh a l l  co mp l y  wi th  a l l  cu r r e n t  

r e gu l a t i on s  o f  t h e  K a ns as  S t a t e  De pa r t me n t  o f  Ed uc a t i o n ,  t h e  s ch oo l  d i s t r i c t  a nd  

a pp l i ca b l e  s t a t e  l a w s .  
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A E A    Sc ho o l  Ca l end a r  ( Se e  IK D)  A E A  

 T h e  b oa r d  s ha l l  e s t ab l i s h  a  ca l e nd a r  f o r  e ac h  sc ho o l  yea r .   On  o r  be fo r e  

A p r i l  1 s t  o f  e ac h  yea r ,  t he  s up e r i n t e nden t  sh a l l  p r e s en t  a  r ec o mme n d ed  s ch oo l  

c a l e nd a r  fo r  t he  ne x t  s c ho o l  yea r .   Di s t r i c t  cus to ms ,  co mmu n i t y  i n t e r e s t ,  l e ga l  

h o l i da ys ,  s t a f f  r ecomme n d a t io ns  an d  o th e r  r e l e va n t  ma t t e r s  s ha l l  be  co ns i de r ed .   

A  co p y  o f  t he  c u r r e n t  ca l en da r  s ha l l  be  on  f i l e  i n  t h e  c l e r k ’ s  o f f i c e .  
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A EB    E xte nd ed  Sc ho o l  Y ea r  (S ee  JB D,  JB E ,  J C DA  an d J DD )  A EB  

 E x t en de d  Sc ho o l  Y ea r  

 T h e  b oa r d  ma y  ex t en d  t he  r e gu l a r  aca de mi c  yea r .   T he  s up e r i n t e nd ent  

s ha l l  be  r e sp on s ib l e  fo r  p r epa r in g  a  p l an  an d  p r e se n t i n g  i t  t o  t he  bo a rd .   T he  

b oa rd  ma y  e x t e nd  t he  r e gu l a r l y  s c he du l e d  ac ade mi c  yea r  b ec aus e  o f  t he  

f o l l o wi n g  t ypes  o f  c i r cu ms tan ces  w h ic h  a r e  s t a t ed  b y  w a y  o f  i l l u s t r a t i on  a nd  no t  

b y  wa y  o f  l i mi t a t i o n :   ad ve r se  we a th e r  co nd i t i o ns ,  b u i l d in g  ma i n t e na nce  

p ro b l e ms ,  p e r s on ne l  p ro b l e ms ,  p ub l i c  he a l t h  r ea so ns ,  o r  bu d ge t a r y  p r ob l e ms .  

 E x t en de d  Lea rn i n g  Op p or tu n i t i e s  fo r  S tu de n t s  

 T h e  b oa r d  ma y  r eq u i r e  e x t e nd ed  l ea r n i ng  o pp or t un i t i e s  fo r  s t ud en t s  not  

me e t i n g  mi n i mu m a ca de mi c  r e qu i r e me n t s  a s  de f ine d  b y  t h e  boa rd .   S t ude n t s  ma y  

b e  a s s i gned  t o  ex t end ed  a ca de mic  s e s s i ons  i nc l ud i n g ,  bu t  no t  l i mi t ed  t o :   

•  b e f o re -  o r  a f t e r - s c hoo l ;  
•  S a t u rd a y  sc ho o l ;  o r  
•  s u mme r  s e s s i on s .  

 
 R e gu l a t i o ns  n ec es s a r y  t o  go ve rn  e x t e nd ed  a ca de mic  s e s s io ns  s ha l l  be  

r eco mme n d e d  b y  t h e  s up e r i n t e nde n t  f o r  boa rd  ap pro va l .   T ru an c y l a ws ,  

s us pe ns i on  a nd  e xp u l s io n  po l i c i e s  an d  l aw ,  a nd  a l l  ap p r opr i a t e  po r t i o ns  o f  t he  

s t ud en t  beh a vi o r  c ode  s ha l l  a pp l y  d u r in g  e x t e nd ed  a cad e mic  se s s i on s .    
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A F    Sc ho o l  Da y  A F  

 T h e  b oa r d  s ha l l  e s t ab l i s h  t h e  t i me  o f  b e gi nn i n g  an d  e nd in g  t he  s c ho o l  da y  

a nd  o the r  t i me  sc hedu l e s .  
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A G   C los in g  Sc ho o l  B ui l d i ng s  ( Se e  A D)  A G 

 U p on  r eq ues t  o f  t h e  b oa rd ,  t he  s up e r i n t en de n t  s ha l l  p r e s en t  t o  t he  b oa rd  

p l a ns  f o r  e f f i c i en t  u s e  o f  a l l  s ch oo l  a t t en da nc e  ce n t e r s .   T he  b oa rd  r e se r ve s  t he  

r i gh t  t o  c lo se  s c ho o l  b u i l d in gs  a s  p ro v id ed  f o r  i n  c u r r e n t  l a w .  
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B A Go al s  an d  O bj ec t i ves  ( See  AB E)  B A 

 T h e  b oa r d  sha l l  p rov i d e  t h e  bes t  e duc a t i on a l  s ys t e m p os s ib l e  wi th i n  t he  

f i na nc i a l  l i mi t a t i on s  o f  t he  d i s t r i c t .    
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B B B B    New  Mem ber  Or i en ta t i o n  ( Se e  B CB K)  B B B B 

 T h e  su pe r i n t e nd en t  a nd  t he  b oa r d  p r e s i de n t  s ha l l  c on du c t  a n  o r i en t a t i on  

p ro gra m to  a cq ua i n t  ne w  b oa r d  me mb e r s  w i th  b oa r d  po l i c y ,  d i s t r i c t  o pe ra t i o ns ,  

a nd  p ro ce dur es .   T he  o r i e n t a t i o n  s ha l l  a l s o  de sc r i be  t he  du t i e s  a nd  

r e sp on s ib i l i t i e s  o f  bo a r d  me mb er s ,  t h e  su pe r in t en de n t ,  t h e  c l e r k  a nd  t h e  boa rd  

p r e s ide n t .   N ew l y  e l ec t ed  a nd  ne wly  a p po i n t e d  b oa r d  me mb e r s  sh a l l  b e  

e nc our a ged  t o  a t t en d  w or ks ho ps  fo r  n e w b oa rd  me mb er s .  

 P r i o r  t o  t h e  t i me  t h ey  o f f i c i a l l y  t a ke  o f f i c e ,  ne wl y  e l ec t ed  boa rd  me mb e r s  

s ha l l  be  i n v i t e d  t o  a t t e nd  a l l  boa rd  me e t i n gs ,  e xc ep t  wh en  t h e  b oa r d  i s  i n  

e xe cu t i ve  s e s s i on .   T h e y  sh a l l  r ec e i ve  co p i e s  o f  a l l  a gen da s ,  r ep or t s  a nd  o t her  

c o mmu n ic a t i o ns  r ece i ve d  b y  c u r r en t  bo a r d  me mb er s  ex cep t  i n f o r ma t io n  o r  

ma t e r i a l  o f  a  co nf i den t i a l  n a tu r e .  
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B B B F    Re im b urs eme nt  f or  E xp en ses  ( Se e  G A N)  B B B F 

 N o  b oa r d  me mb er  sh a l l  b e  r e i mb ur s ed  f o r  ex pe nse s  i nc u r r e d  fo r  a ny 

t r a ve l  un l e s s  t h e  t r ave l  ha s  b ee n  a pp ro ve d  b y  t h e  b oa rd .   Bo a r d  me mb er s  wh o 

p ro v id e  t he i r  o wn  t r ans po r t a t i on  s ha l l  b e  r e i mb ur se d  fo r  ea ch  mi l e  ac t ua l l y  

t r a ve l e d  i n  a t t en d in g  b oa r d  me e t i n gs  an d  i n  t he  pe r f o r ma nc e  o f  d i s t r i c t  b us i nes s .   

A n y  p a yme n t s  t o  b oa rd  me mb er s  mu s t  be  i n  t h e  fo r m o f  a  r e i mb ur s e men t  for  

a mo u n t s  p r e v i ous l y  p a i d  b y  t h e  b oa r d  memb e r ,  a nd  r ece i p t s  sh a l l  be  p ro v id ed  b y  

t he  b oa r d  me mb e r  i n  a cc o rd anc e  wi th  t h e  p ro v i s i on s  o f  G A N .  
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B B C    B oar d  Commit t ees  ( Se e  C F)  B B C 

 T h e  boa rd  s ha l l  o pe ra t e  a t  a l l  t i me s  a s  a  c o mmi t t ee  o f  t h e  w ho le .  

 T h e re  sh a l l  be  n o  s t an d in g  o r  t e mp ora r y  boa rd  co mmi t t ee s  e xce p t  a s  

p ro v id ed  fo r  i n  t h i s  po l i c y .   B oa r d  memb e r s  ma y  se r ve  o n  co mmi t t ee s  wh i ch  

a d v i se  t h e  bo a rd .  

 S u b -c o mmi t t e e s  o f  t h e  boa rd  ma y  be  a s s i gn ed  on  a  t e mp ora ry  b as i s  a nd  

s ha l l  co ns i s t  o f  no  mo r e  t han  t h r e e  b oa r d  me mb er s .   B oa r d  s ub co mmi t t ee s  a r e  

s ub j ec t  t o  t he  o pe n  me e t i n gs  l a w .  

 A d v i s o r y  Co mmi t t e e s  

 A f t e r  co ns i de r in g  a d min i s t r a t i ve  r e comme n d a t io ns ,  t h e  b oa rd  ma y 

e s t a b l i s h  a d vi so r y  c o mmi t t ee s .   T he  t yp e  an d  f unc t i o n  o f  ea ch  ad v i s o r y  

c o mmi t t ee  sh a l l  b e  d i c t a t e d  b y  d i s t r i c t  ne eds .   A f t e r  co ns i de r i n g  

r eco mme n d a t i on s  o f  t he  s upe r in t en de n t  an d  o t he r  me mb e r s  o f  t h e  ad mi n i s t r a t i ve  

s t a f f ,  t he  b oa rd  sh a l l  ap po in t  a l l  me mb er s  o f  b oa r d  ad v i s o r y  co mmi t t e e s .  

 N o  f i n anc i a l  a s s i s t an ce  sha l l  b e  fu rn i she d  a n y  co mmi t t ee  wi t ho u t  p r i o r  

b oa rd  a ppr o va l .   T he  s up e r i n t e nde n t  sha l l  mo n i to r  e ach  c ommi t t ee ’ s  p ro gre s s  

a nd  r e l a y  i n f o r ma t ion  t o  t h e  bo a rd .   A s  r eq ues t ed ,  eac h  c o mmi t t ee  sh a l l  r ep or t  

i n  wr i t i n g  t o  t h e  s upe r in t en de n t  an d /o r  t he  b oa r d .  

 T h e  b oa r d  ma y  d i s s o l ve  a n y  ad v i s o r y  co mmi t t ee  a t  a n y  t i me .   No  

c o mmi t t ee  sh a l l  ex i s t  l o n ge r  t h an  o ne  ye a r  u n l e s s  r ea pp o i n t e d  b y  b oa r d  ac t i on .  
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B B E    At t or ne y  B B E 

 T h e  b oa r d  sha l l  a ppo in t  an  a t t o r ne y  t o  h an d l e  l e ga l  ma t t e r s  r e f e r r e d  b y  

t he  b oa r d .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  1 / 01 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

B B G   C on su l ta nt s  (S ee  CJ ,  C L  a n d  I D )  B B G 

 T h e  bo a rd  ma y  use  c on su l t an t s  t o  ad v i s e  t h e  bo a rd .   N e i t he r  t he  

s up e r i n t e nde n t  n o r  an y  s t a f f  me mb er  i s  a u t ho r i ze d  t o  e n ga ge  a  co ns u l t a n t  f o r  

p a y  wi t ho u t  p r i o r  boa rd  ap pr o va l .  
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B C AC    Sp ec i a l  Meet i ng s  B C AC 

 S p ec i a l  me e t i n gs  may  b e  ca l l ed  a t  an y  t ime  b y  t he  p r e s i den t  o f  t he  bo a r d  

o r  b y  j o i n t  a c t i on  o f  an y  t h r e e  b oa r d  me mb e r s .   Wr i t t en  n o t i c e ,  s t a t i n g  t he  t i me  

a nd  p l a ce  o f  a n y  s pec i a l  me e t i n g  a nd  t he  p u r po se  f o r  wh i ch  t he  me e t i n g  has  be en  

c a l l e d  sh a l l ,  un l e s s  w a i ve d ,  be  g i ve n  t o  ea ch  boa rd  me mb er  a t  l e a s t  t w o  c l e a r  

d a ys  i n  a d vanc e  o f  t h e  s pe c i a l  mee t i n g .   N o  b us i ne s s  o th e r  t h an  t h a t  s t a t e d  i n  

t he  n o t i c e  ma y  be  t r an sa c t e d  a t  t he  s pec i a l  mee t i n g .    
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B C AE    P u bl i c  H ear i ng s  ( Se e  B C B I  an d  K N)  B C AE 

 T h e  bo a rd  ma y  ho ld  p ub l i c  he a r i n gs  on  ma t t e r s  w h ic h  t he  bo a r d  dee ms  

a pp ro pr i a t e .  

 P u b l i c  h ea r i n gs  wi l l  b e  he l d  a t  a  co n ven i en t  t i me  an d  a  su i t ab l e  p l ac e .   

 T h e  bo a rd  p r e s ide n t  o r  v i c e -p re s i de n t  s ha l l  p r e s ide  a t  pu b l i c  he a r i n gs  a nd  

s ha l l  r eq ues t  e ve r y  p a r t i c i pa n t  t o  s t a t e  na me ,  r e s id enc e  a nd  p ur pos e  fo r  

s pe a ki n g .   Af t e r  a  h ea r in g  i s  ca l l ed  t o  o rd e r  t he  bo a rd  ma y  d e l e ga t e  an o t her  

i nd i v id ua l  t o  r un  t he  ac t ua l  hea r in g .  
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B CB D    Ag e nd a  B CB D 

 T h e  b oa r d  s ha l l  ad op t  a n  a gen da  a t  t he  b e g in n in g  o f  ea ch  me e t i n g .   T he  

s up e r i n t e nde n t  sh a l l  d i s t r i bu t e  ba c kgro und  ma t e r i a l  c on ce r n ing  a ge nda  i t e ms  t o  

a l l  b oa rd  me mb e r s  p r i o r  t o  eac h  me e t i n g ,  wh i ch  t h en  sh a l l  be  r e f e r r ed  t o  a s  t he  

a nn o t a t ed  a ge nd a .  

 T h e  b oa r d  a ge nd a  s ha l l  b e  c o mpi l ed  b y  t h e  s up e r i n t e nde n t  i n  co ope ra t i on  

w i t h  t he  b oa r d  p r e s id en t .   Ot he r  b oa r d  me mb er s  ma y  r e que s t  i t e ms  t o  be  p l ac ed  

o n  t h e  a gen da .   T he  a ge nda  ma y  i nc l ude  a  pe r i od  o f  t i me  wh en  t he  pu b l i c  ma y  

s pe a k  t o  t he  bo a r d .  

 T h e  a nn o t a t ed  a gen da  s ha l l  be  s e n t  t o  a l l  bo a rd  me mb er s  a t  l e a s t  { t h r e e}  

c a l e nd a r  da ys  p r i o r  t o  a n y  r e gu l a r  b oa r d  me e t i n g .  

 T h e  a ge nd a  f o r ma t  ma y  i nc lu de :  

•  mo n t h l y  r e po r t s  t o  t he  b oa r d ;   
•  a  co ns en t  a ge nd a  co n t a in i n g  ro u t i n e  bu s in es s  an d  i n fo r ma t i on  

i t e ms ;  
•  f i na nc i a l  r e po r t s  i nc l u d in g  mo n th l y  l i s t i n g  o f  b i l l s  r e ad y  f o r  

p a yme n t ;  
•  i mp or t an t  c o r r e sp on de nc e ;  
•  b ids ,  s pec i f i ca t i o ns ;  
•  a t t en da nc e  cen t e r  r ep or t s ;  an d  
•  r eq ues t s  f o r  h ea r i n gs  an d  o t he r  s uc h  i n fo rma t io n   

 
 O t he r  i t e ms  an d  r ep or t s  ma y  b e  a dd ed  t o  t h e  a gen da .  
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B CB F    Ru les  o f  Ord er  ( Se e  B CB H)  B CB F 

 T h e  b oa r d  s ha l l  be  go ve r ned  b y  l a ws  an d  r u l e s  a do p t e d  b y  t he  bo a rd .   

R o be r t ’ s  R u le s  o f  Ord e r  sh a l l  n o t  be  a do p t e d  b y  t he  b oa r d .  

 T h e  p r e s i de n t  ( o r  v i c e  p r e s ide n t  i n  t h e  a bs enc e  o f  t he  p r e s id en t )  s ha l l  

p r e s ide  a t  a l l  me e t i n gs .   T h e  p r e s id en t  sh a l l  p r e se n t  ea ch  a gen da  i t e m f o r  

d i s c us s io n  o r  d es i gna t e  t he  s u pe r i n t e nd en t  o r  o t he r  s t a f f  memb e r  t o  p r e s en t  t h e  

a ge nd a  i t e m.   I f  b o t h  p r e s i de n t  a nd  v i c e  p r e s i de n t  a r e  a bs en t ,  t he  me mb er s  

p r e s en t  s ha l l  e l e c t  a  p r e s ide n t  p ro  t e m po re  wh o  s ha l l  s e r ve  on l y  fo r  t ha t  me e t i n g  

o r  fo r  t h a t  p a r t  o f  t h e  me e t i n g  i n  w h ic h  t he  p r e s ide n t  a nd  v i ce  p r e s id en t  a r e  

a bs en t .  

 A n y  b oa r d  me mb er  w h o  wi s hes  t o  ma ke  a  mo t io n ,  s ec on d  a  mo t io n ,  o r  

d i s c us s  pen d i n g  b us in es s  s ha l l  f i r s t  s e cu re  r e co gn i t i o n  o f  t h e  b oa rd  p r e s i de n t .  

A l l  f o r ma l  bo a rd  a c t i on s  s ha l l  b e  t a ken  b y  o rd i na r y  mo t io ns  u n l e s s  a  f o r ma l  

r e so lu t i on  i s  r eq u i r ed  b y  l a w .  

 I t  s ha l l  n o t  be  ne ces s a r y  fo r  a  mot io n  t o  b e  be f o re  t h e  bo a rd  t o  d i s c us s  a n  

a ge nd a  i t e m w hic h  ha s  b ee n  p re s en t ed  b y  t he  bo a r d  p r e s i de n t  f o r  c on s id e ra t i o n .   

In  t he  o rd i na r y  co ur s e  o f  e ven t s ,  t he  b oa rd  s ha l l  d i s c us s  a l l  ma t t e r s  o t he r  t ha n  

r ou t i ne  p ro ced ur a l  qu es t i on s  p r i o r  t o  t he  ma k i n g  o f  a  mo t io n  s o  r ea ch i n g  o f  

c on se nsu s  ma y  b e  f ac i l i t a t ed .  

 T h e  f o l l ow in g  mo t ion s  sh a l l  be  i n  o rd e r :  

•  T o  r e ces s ;  

•  T o  t a ke  ac t i o n ;  
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B CB F R u les  o f  O rd er  B CB F -2  

•  T o  a me nd  a  mo t io n  t o  t a ke  a c t i on ,  bu t  t he  a me nd i n g  mo t io n  sha l l  be  

    d i s po se d  o f  be f o re  a n y  o the r  mo t io n  t o  a me n d  t he  ma i n  mot i on  s ha l l  b e   

    i n  o r de r ;  

•  T o  d e fe r  a c t i o n ,  e i t he r  f i na l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ac e ;  

•  T o  go  i n t o  exe cu t i ve  s e s s i on ;  a nd  

•  T o  a d j ourn ,  e i t he r  f i n a l l y  o r  t o  a  s pec i f i c  t i me ,  da t e ,  a nd  p l ace .  

 T h e  p r e s i de n t  ma y  ca l l  a  me e t i n g  t o  o rde r  o r ,  wi t ho u t  o b j ec t i on  f ro m a  

ma j o r i t y  o f  t h e  bo a rd ,  ca l l  f o r  a  b r e a k  o r  a d j ou r n  t he  me e t i n g  w i t ho u t  a  mo t i on .  
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B CB G   V ot i ng  Meth o d  B CB G 

 T h e  b oa r d  sh a l l  t a ke  a c t i o n  b y  w a y  o f  mo t io ns .   No  mo t io n  ma y  b e  ac t ed  

u p on  u n t i l  i t  ha s  bee n  se co nd ed  b y  a  boa rd  me mb er .   T he  vo t e  o n  a l l  mo t i ons  

s ha l l  be  b y  " yes"  a nd  " no"  an d  wi l l  be  t ake n  b y  a  s ho w  o f  h an ds  o r  o t he r  pu b l ic  

vo t i n g  me th od .   Fo l l o win g  ea ch  vo t e ,  t he  p r e s id en t  sh a l l  a nn o unc e  t h e  mo t io n  

c a r r i ed  o r  f a i l ed  b y  a  vo t e  o f  __ _  a f f i r ma t i ve  vo t e s  t o  _ __  ne ga t i ve  vo t e s .   T he  

mi n u t e s  sh a l l  i n d i c a t e  w he t he r  a  mot i on  p as s ed  o r  f a i l e d .   E ac h  b oa r d  me mb e r  

s ha l l  ha ve  t he  p r i v i l ege  o f  e xp l a in i n g  a n y  vo t e .  

 A n y  ab s t a i n in g  vo t e  s ha l l  be  co un t ed  a s  a  "n o"  vo t e .   (S ee  K SA  72 -8 2 0 5)  

 A n y  me mb e r  ma y  dec l a r e  a  c on f l i c t  o f  i n t e r e s t  i n  a  pa r t i cu l a r  i s s ue  and  

s ha l l  l e a ve  t he  mee t i n g  ro o m u n t i l  d i s c us s io n  a nd  vo t i n g  on  t he  ma t t e r  i s  

c on c lu de d .   T he  mi n u t e s  s ha l l  n o t e  t ha t  a  p a r t i cu l a r  me mb e r  h as  dec l a r e d  a  

c on f l i c t  o f  i n t e r e s t  an d  l e f t .   T h e  mi nu t e s  sh a l l  a l s o  r ec o r d  t he  t i me  t he  me mb er  

l e f t  t he  me e t i n g  an d  w h en  t h e  me mb e r  r e tu rn ed  t o  t he  bo a r d  me e t in g .  
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B CB H   M in ute s  (S ee  B CB F)  B CB H 

 A c cur a t e  mi n u t e s  o f  eac h  boa rd  me e t i n g  sha l l  be  t a ke n  an d  t r an sc r i be d .   

T h e  c l e r k  s ha l l  be  r e s po ns i b l e  f o r  t a k i n g  a nd  t r an sc r i b i n g  mi nu t e s  o f  ea ch  bo a rd  

me e t i n g .   T he  bo a rd  s ha l l  d e s i gn a t e  an  a c t i n g  c l e r k  i f  t he  c l e r k  i s  a bse n t .   

N e i t he r  t he  s upe r in t e n den t  no r  a  b oa rd  me mb er  ma y  se r ve  a s  ac t i n g  c l e r k .   

U n of f i c i a l  mi nu t e s  s ha l l  be  s e n t  t o  t he  b oa r d  a s  s oo n  a s  p os s ib l e  a f t e r  each  

me e t i n g .   T he  b oa r d  s ha l l  r e v i ew  mi nu t e s  o f  e ach  me e t i n g  a s  so o n  a s   

p r ac t i ca b l e ,  sh a l l  make  an y  c o r r e c t i ons  o r  ch an ges  r e qu i r e d  t o  ma ke  t he  min u t e s  

a cc u ra t e l y  r e f l ec t  b oa rd  ac t i on s  t a ken ,  an d  t he n  ap prove  t he  min u t e s  a s  

p r e s en t ed  o r  c ha n ged .  

 T h e  mi nu t e s  s ha l l  c l e a r l y  r e f l ec t  a l l  mo t io ns  vo t e d  o n  b y  t h e  b oa r d ,  

i nc l ud i n g  b oa r d  ac t i o ns  t a ke n  on  mot io ns  wh i ch  d i d  n o t  pas s .   T he  min u t e s  wi l l  

n o t  co n t a i n  a  s u mma r y  o f  e ach  s t a t e me n t ,  e i t h e r  wr i t t en  o r  o r a l ,  ma de  b y  a  bo a rd  

me mb e r ,  a  gues t  o r  a  me mb er  o f  t he  s t a f f  un l e s s  t h e  b oa rd  c ho ose s  t o  h a ve  

w r i t t en  r e mar ks  made  pa r t  o f  t he  mi nu t e s .   I f  a  r eq ue s t  i s  ma de ,  t he  bo a rd  ma y 

d i r e c t  t he  c l e r k  t o  a t t a ch  a  c op y  o f  t h e  wr i t t en  r e ma r ks  t o  t h e  o r i g i na l  mi nu t e s .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  1 / 01 ;  4 / 07  

 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

B CB I    P u bl i c  P ar t i c i p at io n  a t  B o ar d  Me et i ng s  ( Se e  B C AE  an d  K N )  B CB I  

 O p en  F or u m 

 T h e  p r e s i de n t  o r  p r e s id i n g  o f f i ce r  ma y a s k  pa t ro ns  a t t en d i n g  i f  t h e y  

w o u l d  l i ke  t o  s pea k  d ur i n g  t he  o pen  fo rum.   Ru l e s  f o r  t he  pub l i c  f o r u m wi l l  be   

a va i l ab l e  f r o m t he  c l e r k  p r io r  t o  t h e  boa rd  me e t in g  an d  a t  t he  mee t i n g  i t s e l f .   

T h e  bo a rd  p r e s i de n t  ma y  i mp o se  a  l i mi t  o n  t he  t i me  a  v i s i t o r  ma y  a ddr es s  t he  

b oa rd .   T h e  b oa r d  p r e s id en t  ma y  a s k  g r ou ps  wi t h  t h e  s a me  i n t e r e s t  t o  a pp o in t  a  

s po ke spe r so n  t o  d e l i ve r  t he  g r ou p’ s  me s sa ge .   Exc ep t  t o  a s k  c l a r i f y in g  

q ue s t i o ns ,  b oa r d  memb e r s  s ha l l  no t  i n t e r a c t  wi th  s pea ke r s  a t  t he  o pen  f o ru m.  

 P a t r on -R e q ues t ed  A ge nd a  I t e ms  

 A n y  pa t r on  ma y  r equ es t  a dd i t i o n  o f  a  s pe c i f i c  a gen da  i t em a n d  s ha l l  

n o t i f y  t he  su pe r i n t en de n t  {s e ve n }  d a ys  p r i o r  t o  t h e  me e t i n g  an d  s t a t e  t he  

r ea s on( s )  f o r  t he  r e qu es t .   T h e  s up e r in t e nde n t  sha l l  d e t e rmi n e  w he t he r  t he  

r eq ues t  c an  b e  so l ved  b y  s t a f f  wi th ou t  t he  pa t r on ’ s  ap pe a ra nce  be f o re  t h e  b oa r d .   

I f  n o t ,  t he  s up e r in t e nd en t  s ha l l  c on su l t  wi th  t he  b oa r d  p r e s i den t ,  a nd  t h e  

p a t r on ’ s  r eq ue s t  ma y  be  p l ac ed  o n  t he  nex t  r e gu l a r  b oa r d  me e t i n g  a gen da .  

 H a nd l in g  Co mp la in t s  

 T h e  su pe r i n t e nd en t  ma y  r e f e r  c o mpla i n t s  t o  t he  b oa r d  o n l y  i f  a  

s a t i s f ac t o r y  a d j us t me n t  can no t  b e  ma de  b y  a  p r i n c ip a l ,  t h e  su pe r i n t e nd en t ,  o r  

o th e r  ap pro pr i a t e  s t a f f  me mb er s .  
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B CB J    New s  Co vera ge  B CB J 

 T h e  boa rd  ma y  p ro v i de  ac co mmo d a t io ns  f o r  me mb e r s  o f  t he  n e ws  med ia  

p r e s en t  a t  b oa r d  me e t i n gs .   T h e  s up e r i n t en de n t  ma y  p r o v ide  co p i e s  o f  t he  b oa r d  

a ge nd a  t o  n ew s  me d ia  p r i o r  t o  e ach  boa r d  me e t i n g  up on  r e qu es t  o r  a s  r e qu i r e d  

b y  l a w .   At  an  a ppr op r i a t e  t i me ,  t he  b oa rd  o r  su pe r i n t e nd en t  ma y  e x p l a i n  bo a r d  

a c t i o n .  

 C a me ras /R ec ord i n g  D e v ic es  

 U s e  o f  c a mera s ,  p ho t o gr ap h i c  l i gh t s ,  a nd  r ec o rd in g  d e vi ces  a t  an y  boa rd  

me e t i n g  sha l l  b e  a l l o w ed  su b j ec t  t o  r e a s on ab l e  r u l e s ,  w h ich  a r e  d es i gn ed  t o  

e ns u re  o rd e r l y  co nd uc t .   Al l  r ec o rd i n g  dev i ce s ,  i nc l ud in g  mi c r op ho nes ,  s ha l l  be  

ke p t  i n  a n  a r ea  de s ign a t ed  fo r  t h e  me d ia .   U se  o f  r ec o rd in g  de v i ce s  s ha l l  n o t  

i n t e r f e r e  w i th  o r  d i s r up t  t h e  mee t i n g .   No  ca me ra s  o r  r e co r d in g  de v i ce s  s ha l l  be  

a l l o we d  a t  ex ec u t i ve  s e s s io ns  o f  t h e  bo a rd .  
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B CB K E xe c ut i ve  Se s s i on  B CB K 
 ( Se e  B B BB ,  B E ,  C N,  C N A ,  E C A,  ID A E ,  I I ,  J DD ,  an d  J R B)  
 

 T h e  b oa rd  sh a l l  co nd uc t  e xec u t i ve  s e s s io ns  o n l y  a s  p ro v id ed  b y  l a w,  

s pe c i f i c a l l y  t he  K an sa s  O pe n  M ee t i n gs  Ac t  ( “K OM A” ) .  

 S a mp le  Mot io n  

 M ot io ns  t o  r ece s s  i n to  e xe cu t i ve  s e s s i on  ma y  b e  c ons t ru c t e d  a s  f o l l o w s .   

“ I  mo ve  t h a t  t h e  b oa rd  go  i n t o  ex ecu t i ve  s e s s i on  t o  [ f i l l  i n  s ub j e c t ( s ) ]  p u r s ua n t  t o  

[ f i l l  i n  j u s t i f i c a t i o n  f r o m 1 -7  e nu me ra t ed  be l o w]  an d  t ha t  t he  o pe n  me e t i n g  s ha l l  

r e su me  a t  [ f i l l  i n  t i me ]  i n  t he  b oa rd  ro o m.    

 A  su b j ec t  o f  ex ec u t i ve  s e s s i on  wo u ld  b e  t he  ma t t e r  o r  i s sue  p r e se n t e d  fo r  

d i s c us s io n ,  an d  t he  bo a rd  me mb er  mu s t  i n c lu de  a  b r i e f  d es c r ip t i o n  o f  t he  

s ub j ec t ( s )  t o  be  d i scu s s ed  i n  t he  mo t io n  w h i l e  s t i l l  p ro t ec t i ng  i mp or t a n t  p r i vac y  

i n t e r e s t s .   Fo r  exa mp le ,  t h e  su b j ec t  co u ld  b e  t o  d i s c us s  a n  i nd iv i d ua l  e mp lo yee ’s  

p e r f o r ma nce ,  t o  h o ld  a  s t ud en t  d i s c i p l i n e  a pp ea l  hea r in g ,  t o  d i s cu s s  po t en t i a l  

l i t i ga t i o n  wi t h  ou r  l ega l  co un se l ,  a nd / o r  an y  o th e r  ma t t e r s  a s  wo u l d  a pp ro pr i a t e l y  

f i t  un de r  t h e  j u s t i f i ca t i o n  t o  be  u t i l i zed .  

 A c cep t ab l e  j u s t i f i c a t i ons  f o r  r ece s s i n g  i n to  e xe cu t i ve  s e s s i on  i n c l ude  t he  

f o l l o wi n g :  

1 )  T h e  no n -e l ec t ed  pe r so n ne l  ex ce p t i o n  u nde r  K OM A;  
  
2 )  T h e  e xc ep t i on  f o r  ma t t e r s  wh i ch  wo u ld  b e  de e me d  p r i v i l e ge d  i n  t he  

a t t o r ne y-c l i en t  r e l a t i o ns h ip  un de r  K O M A;  
 
3 )  T h e  e xc ep t i on  f o r  e mp lo ye r -e mp l o yee  n e go t i a t i on s  un de r  K OMA ;  

 
4 )  T h e  e xc ep t i on  f o r  da t a  r e l a t i n g  t o  f i na nc i a l  a f f a i r s  o r  t r a de  s ec r e t s  o f  

c o r por a t i o ns ,  pa r t ne r s h ip s ,  t r u s t s ,  a nd  i n d i v id ua l  p ro pr i e t o r s h ip s  un de r  
K OM A;   

 
5 )  T h e  e xc ep t i on  r e l a t i n g  t o  a c t i o ns  a d ve r se l y  o r  f a vor ab l y  a f f e c t i n g  a  s t ud en t  

u n de r  K O MA ;  
 
 



©KASB. This material may be reproduced for use in USD ____.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

B CB K E xe c ut i ve  Se s s i on  B CB K-2  
 

6 )  T h e  e xc ep t i on  f o r  p r e l i min a r y  d i sc us s io n  o f  t he  ac qu i s i t i on  o f  r ea l  p ro pe r t y  
u n de r  K O MA ;  
 

7 )  T h e  e xc ep t i on  un de r  K OM A fo r  s ch oo l  s ec u r i t y  ma t t e r s  t o  e nsu re  t h e  
s ec u r i t y  o f  t he  s ch oo l ,  i t s  b u i l d i n gs ,  a nd /o r  i t s  s ys t e ms  i s  no t  j eo pa r d i ze d .  

  
N O  B IN D IN G  A C T IO N  S H AL L B E T AK E N  D U R IN G  CL O S ED  O R  EX E CUT IV E 

S E S S IO N S 

 W he n  a  mot i on  i s  mad e  t o  go  i n t o  exe cu t i ve  s e s s io n ,  a l l  b l an ks  i n  t he  

s a mpl e  mo t i on  mus t  b e  f i l l e d  i n .  

 T h e  t i me  t he  b oa r d  w i l l  r e t u r n  t o  t he  o pe n  me e t i n g  a nd  t h e  ro o m in  

w h ich  t h e  mee t i n g  w i l l  r e s u me  wi l l  b e  spe c i f i ca l l y  s t a t e d .   I f  nec es s a r y ,  t he  

e xe cu t i ve  s e s s i on  ma y  be  e x t e nd ed  wi th  an o t he r  mot i on  mad e  a f t e r  t he  b oa r d  

r e tu r ns  t o  ope n  se s s io n .  

  

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  6 / 99 ;  6 /0 0 ;  1 / 01 ;  4 / 07 ;  7 /1 7  

 
 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

B D A   D eve lo p in g  an d  Ad o pt i ng  P o l i c y  ( Se e  CM ,  CM A ,  G AA  an d  J A)  B D A 

 T h e  b oa r d  s ha l l  a dop t  a l l  n ew  p o l i c i e s  a nd  de l e t e  o r  mo d i fy  e x i s t i n g  

p o l i c i e s .   Bo a rd  po l i c i e s ,  r u l e s  an d  r e gu l a t i o ns  ma y  b e  a me nd ed  a t  a n y  b oa rd  

me e t i n g  b y  a  ma j o r i t y  vo t e  o f  t he  bo a rd .   Al l  ha nd bo o ks  s ha l l  be  ap pro ve d  b y  

t he  b oa r d  an d  ad op t ed ,  b y  r e f e r en ce ,  a s  a  p a r t  o f  t hes e  po l i c i e s  an d  ru l e s .      

 D ra f t i n g  P o l i c y  

 T h e  su pe r i n t e nd en t  s ha l l  d r a f t  a l l  r e co mme n d ed  po l i c y  c ha n ge s ,  

i nc l ud i n g  n e w po l i c y  r ec o mme n d a t io ns .   T he  s up e r in t en de n t  ma y  i n vo l ve  

a pp ro pr i a t e  s t a f f  me mb e r s ,  pa t r on s  o r  s t u de n t s  w he n  r e v i s i ng  o r  d r a f t i n g  ne w 

p o l i c y .  

 A t t o rn e y  In vo l ve me n t  

 B o a rd  po l i c i e s  an d  ru l e s  m ay  b e  su bmi t t ed  t o  t he  l e ga l  c ou nse l  t o  

d e t e r min e  t he i r  l e ga l i t y  be f o re  t he y  a r e  su b mi t t ed  t o  t he  b oa rd .  

 P o l i c y  Di s se mi na t i on  

 C h an ges  i n  bo a rd  po l i c y  sh a l l  be  d i s s emi n a t e d  a s  a pp ro pr i a t e .   T he  

s up e r i n t e nde n t  sha l l  de ve l op  a  p r oc ed ure  t o  en su r e  a ppr op r i a t e  d i s s e min a t i on  

a nd  t he  de s t ru c t i on  o r  r e mo va l  o f  obs o l e t e  po l i c i e s .   O ne  ha r d  c op y  p o l i c y  bo ok 

s ha l l  b e  kep t  i n  t he  c en t r a l  bu s in es s  o f f i c e .   I f  ap pro pr i a t e ,  t h e  s up e r i n t e nde nt  

ma y  a l so  d es i gna t e  a dd i t i o na l  s t a f f  me mb er s  wh o  s ha l l  be  fu rn i sh ed  a  p o l i c y  

b o o k .   C ur r en t  b oa r d -a p p ro ve d  po l i c i e s  sh a l l  b e  po s t e d  on  t he  d i s t r i c t  w ebs i t e ,  

o r  o t he r  web s i t e  de s i gna t ed  b y  t h e  bo a r d .   B oa r d  me mb e r s ,  d i s t r i c t  s t a f f ,  

p a t r on s  an d  o t he r s  w i l l  be  en co ura ge d  t o  us e  t he  we b  s i t e  t o  a cc es s  c u r r en t  

b oa rd  p o l i c y .  
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B D A D e ve l op in g  an d  Ad op t i ng  P o l i cy  B D A-2  

 H i s t o r i ca l  P o l i c y  F i l e s  

 T h e  c l e r k  s ha l l  ke ep  a n  h i s t o r i ca l  s e t  o f  bo a r d  p o l i c i e s  wh i ch  w i l l  r e f l e c t  

a l l  r e v i s i o ns ,  a me ndme n t s  o r  o th e r  ac t i ons  p e r t a in i n g  t o  e ve r y  p o l i c y .  

 P u b l i c  In p u t  on  Po l i cy  

 In d i v id ua l s  o r  gr ou ps  ma y  su b mi t  p r op ose d  ch an ges  i n  bo a rd  p o l i c y .  
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B E   Sc h oo l  B o ar d  R e cor ds  B E 
 ( Se e  B CB K,  C N,  CNA ,  E C A,  I I ,  a nd  KB A )  

 T h e  boa rd  s ha l l  kee p  r ec o r ds  ne ce s sa r y  t o  d ocu me n t  boa rd  ac t i o ns .  
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B G   Mem ber sh ip s  B G 

 T h e  bo a r d  sh a l l  ma i n t a in  me mb er sh i p  i n  t h e  K an sas  Ass oc i a t i o n  o f  

S c ho o l  Bo a rd s  a nd ,  i f  a  me mb er  o f  K A S B ,  ma y  j o i n  a nd  pa r t i c i pa t e  i n  t h e  

a c t i v i t i e s  o f  t he  Na t io na l  Sc ho o l  B oa r ds  A s soc i a t i on .  
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B K   B oa rd  Se l f -E va l uat io n  (S ee  A B E)  B K 

 T h e  bo a rd  sh a l l  c ond uc t  an  an nua l  s e l f - e va l ua t i on .   Eac h  b oa rd  me mb er  

s ha l l  u s e  a  s e l f -e va lu a t i on  i n s t ru me n t  t o  a pp ra i s e  i nd i v id ua l  p e r f o r ma nce  o r  t he  

p e r f o r ma nce  o f  t he  b oa rd  a s  a  wh o le .   R e su l t s  o f  t he se  e va l ua t i o ns  s ha l l  be  

d i s c us sed  a t  l ea s t  a nn ua l l y ,  a nd  r e v i se d  s t a nda rds  a nd  p r i o r i t i e s  sh a l l  be  

d e ve lo pe d  t o  gu id e  t h e  bo a r d ’ s  de ve l op me n t  i n  t h e  co mi n g  yea r .  

 T h e  boa rd  c ons ide r s  t he  fo l l o wi n g  c on d i t i o ns  c r uc i a l  t o  s e l f -e va l ua t i o n :  

1 .  B o ard  me mb er s  sh ou l d  be  i n vo l ve d  i n  de ve l o p in g  t he  s t an da r ds  a nd  

p ro ces s  t o  be  u se d .  

T h e  s t an da rds  ma y  i nc l u de ,  bu t  n o t  be  l i mi t ed  t o :  

•  e du ca t i on a l  l ea de r sh ip ;  
•  p o l i c y  d e ve lo p men t ;  
•  b oa rd  me mb er  de ve l op me n t  a nd  pe r f o r ma nc e ;  
•  r e l a t i on sh i ps  wi th  t he  s up e r in t en de n t  an d  o t he r  s t a f f  me mb er s ;  
•  c o mmu n ic a t i o ns  wi t h  t h e  pu b l i c ;  
•  f i s ca l  ma na ge me n t ;  
•  b oa rd  mee t i n g  o r gan i za t i o n  an d  co mmi t t ee  pe r fo r man ce ;  
•  r e l a t i on s  wi th  c oo pe ra t i n g  a ge nc i e s  a nd  o t he r  go ve r n me n ta l  

o r gan i za t i on s .  
 

2 .  E va lu a t i o n  s ha l l  be  a t  a  s c he du l ed  t i me  an d  p l ac e  wi th  a l l  {a t  l ea s t  6 }  
b oa rd  me mb er s  p r e s en t .  

3 .  T h e  e va lu a t i o n  s ha l l  b e  a  c o mp os i t e  o f  t h e  i n d i v id ua l  boa rd  me mb e r s ’  
o p i n io n .  

4 .  T h e  e va lu a t i o n  sh a l l  d i s c us s  s t r e n g ths  a s  w e l l  a s  a r ea s  n ee d in g  
i mp ro ve me n t .  
 

 T h e  e va l ua t i on  r e s u l t s  s ha l l  be  d i s cu s sed  i n  de t a i l ,  a nd  t h e  bo a rd  sh a l l  

f o r mu la t e  a  s e r i e s  o f  o b j ec t i ves  fo r  t he  co mi n g  yea r .   T h ese  o b j ec t i ves  s ha l l  b e  

s t a t e d  i n  t h e  f o r m o f  b eh a vi o ra l  c ha n ge  o r  p r od uc t i v i t y  ga i ns .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  1 / 01 ;  4 / 07  



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

TABLE OF CONTENTS 
 

C — GE N E RA L  S CHOO L A DM IN IS T R AT IO N 
 
CA ................................. Goals and Objectives of School Administration 

CB ................................. Administrator Ethics 

  The Administrator 

CD ................................. Administrative Line and Staff Relations (See GACA and GACB) 

CE ................................. Superintendent of Schools 

CEA .............................. Superintendent Qualifications 

CEB .............................. Superintendent's Duties 

CEC .............................. Superintendent Recruitment 

CEE .............................. Compensation and Benefits  

CEF .............................. Expense Reimbursement and Credit Cards (See CG, GAN and KB) 

CEG .............................. Superintendent's Professional Development Opportunities 

CEI ............................... Evaluating the Superintendent (See CGI and GAK) 

CEJ ............................... Non-renewing or Terminating the Superintendent's Contract 

CEK .............................. Resignation 

CF ................................. Board-Superintendent Relations (See BBC) 

CG ................................ Administrative Personnel (See CEF, GAN and KB) 

  Compensation Guides and Contracts 

  Qualifications and Duties 

  Recruitment 

  Assignment 

  Orientation 

  Supervision 

  Administrative Intern Program 

  Travel Expense and Reimbursement 

CGI ............................... Administrator Evaluation (See CEI and GAK) 

CJ .................................. Hiring Consultants (See BBG, CL and ID) 

CK ................................ Professional Development Opportunities 

CL ................................. Administrative Teams (See BBG, CJ and ID) 

  Method of Appointment 

  Organization 

  Resources 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

  Financial 

CM ................................ Policy Implementation (See BDA, CM, CMA, GAA and JA) 

CMA ............................. Administrative Rules and Regulations (See BDA, CM, DJFAB, GAA and JA) 

  Staff Involvement 

  Community Involvement 

  Student Involvement 

  Rules Drafting 

  Disseminating Rules 

  Reviewing Rules 

  Action Allowed When No Policy Exists 

CN ................................. Public Records (See BE, CNA, ECA, IDAE, II, HAI, JGGA and JR et seq.) 

  Types of Records 

  Central Office Records 

  Building Records 

  Public Access 

  Disposition 

  Retention of Documents in Certain Circumstances 

CNA .............................. Document Production, Including Electronic Information 

  (See BCBK, BE, CN, ECA, IDAE, II, JGGA, JR et seq., and KBA) 

  Destroying Documents 

CO ................................ Reports (See BCBK) 

  Types of Reports 

   Annual 

   Budget Reports 

   Disseminating Reports   

 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

C A    Goa l s  a nd  O bje c t i ves  o f  Sc ho o l  A dmi ni s t ra t io n  C A  

 T h e  goa l  o f  s ch oo l  a d min i s t r a t i o n  i s  t o  c r ea t e  an  en v i r on men t  i n  wh ich  

a l l  s t u de n t s  c an  d e mo ns t r a t e  c on t i nu o us  ac ade mi c  i mp ro ve me n t .   T h e  

s up e r i n t e nde n t  mu s t  p os s es s  l ea de r sh i p  q ua l i t i e s  w h ic h  mo t i va t e  a l l  s t a f f  

me mb e r s  t o  i mp ro ve  t he  e duc a t i ona l  p ro gr a m an d  t o  a t t a i n  t he  b oa r d ’ s  goa l s  an d  

o b j ec t i ves .   T h e  su pe r in t en de n t ,  wi t h  t he  bo a rd ’ s  d i r e c t i o n ,  s ha l l  mo b i l i ze  a nd  

c oo rd i na t e  a l l  a va i l ab l e  r e so urc es  t o  d e ve l op  a n  e du ca t i on a l  p ro gr a m de s i gne d  t o  

ma i n t a in  co n t i n uo us  aca de mi c  i mp ro ve me n t  an d  fu l l  s t a t e  ac c r e d i t a t i o n  i n  a l l  

s ch oo l s .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  01 /02 ;  4 /0 7  

 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

C B    A dmi ni s t ra tor  E t h ic s  C B  

 A n  ad mi n i s t r a t o r ' s  p ro f e s s io na l  be ha v io r  mu s t  c on fo r m to  an  e th i ca l  

c od e .   T he  ad mi n i s t r a to r  a c kno wl ed ges  s ch oo l s  be l on g  t o  t he  p ub l i c ,  an d  t he y  

mu s t  p ro v id e  ed uc a t i on a l  o pp or tu n i t i e s  t o  a l l .   A n  a d min i s t r a t o r ' s  ac t i o ns  wi l l  

b e  v i e we d  a nd  app ra i sed  b y  t h e  c ommu n i t y ,  p r o fe s s i on a l  a s s oc i a t e s ,  an d  

s t ud en t s .   T he r e fo re ,  t h e  ad mi n i s t r a to r  sub sc r ibe s  t o  t h e  f o l l ow i n g  s t a nd a rd s :  

 T h e  a d mi n i s t r a to r :  

•  M a ke s  t he  we l l -b e ing  o f  s t u de n t s  t he  ba s i s  f o r  de c i s i on  ma k i n g  a nd  

a c t i o n ;  

•  F ul f i l l s  p ro f e s s i on a l  r e sp on s ib i l i t i e s  wi t h  h o nes t y  an d  i n t e gr i t y ;  

•  S u pp or t s  t he  p r i nc i p l e  o f  du e  p ro ces s  a s  r e qu i r e d  b y  l a w;   

•  O b e ys  l oc a l ,  s t a t e  a nd  na t i on a l  l a ws ;  

•  Imp l e me n t s  a l l  bo a rd  p o l i c i e s ,  r u l e s  an d  r e gu l a t i ons ;  

•  P ur su es  a pp ro pr i a t e  me as ure s  t o  co r r ec t  t h os e  l a ws ,  po l i c i e s  an d  

r e gu l a t i on s  t ha t  a r e  n o t  c ons i s t e n t  wi th  so u nd  ed uc a t i o na l  goa l s ;  

•  A vo i ds  us i n g  a n  ad mi n i s t r a t i ve  p os i t i on  fo r  pe r so na l  ga in ;  

•  A c cep t s  ac ad e mic  de gre es  o r  p r o fe s s io na l  ce r t i f i c a t e s  on l y  f r o m d u l y  

a cc r ed i t ed  i n s t i t u t i on s ;  

•  S ee ks  t o  i mp ro ve  t h e  p ro f e s s io n  t h ro ugh  r e se a rc h  a nd  con t i n u in g  

p ro f e s s io na l  d e ve lo pme n t ;  a nd  

•  H o no r s  e mpl o yme n t  c on t r ac t s  un t i l  f u l f i l lme n t  o r  r e l ea se .  
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C D    A dmi ni s t ra t iv e  L in e  an d  St a f f  Re l a t i on s  (S ee  GA C A  a nd  GA CB )  C D  

 A l l  a d min i s t r a to r s  a r e  u l t i ma te l y  r e s po ns i b l e  t o  t he  bo a rd .   Wi t h in  t he  

l i mi t s  o f  po l i c y  an d  t e r ms  o f  t he  j o b  d esc r ip t i o n ,  t he  s up e r in t en de n t ' s  

a d min i s t r a t i ve  su bord in a t e s  h a ve  f u l l  a u th o r i t y  t o  a d min i s t e r  d i s t r i c t  p r o gr a ms .  
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C E    S up er i nte n de nt  o f  Sc ho o l s  C E  

 T h e  s up e r i n t e nde n t  i s  t he  s c ho o l  s ys t e m’s  a d min i s t r a t i ve  l ea de r  a nd  s ha l l  

h a ve ,  un de r  t h e  b oa rd ’ s  d i r e c t i o n ,  gene ra l  su pe r v i s i on  o f  a l l  t he  s ch oo l s .   T he  

s up e r i n t e nde n t  i s  a cc ou n ta b l e  t o  t he  bo a r d  a nd  i s  r e sp on s ib l e  fo r  man a gi n g  t h e  

s ch oo l s  i n  co mp l i a nce  wi t h  bo a rd  p o l i c i e s  

 T h e  su pe r in t en de n t  ma y  de l e ga t e  p o we r s  a nd  du t i e s  t o  o th e r  s c ho ol  

p e r s on ne l .   De l e ga t i n g  po w er  o r  d u t i e s ,  h ow e ver ,  sh a l l  no t  r e l i e ve  t h e  

s up e r i n t e nde n t  o f  r e sp o ns ib i l i t y  f o r  an y  ac t i o n  t a ken .  
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C E A    S up er i nte n den t  Q u al i f i ca t i o ns  C E A  

 T h e  su pe r in t en den t  s ha l l  po s s es s ,  o r  be  e l i g i b l e  fo r ,  a  K ans as  

s up e r i n t e nde n t ’ s  ce r t i f i ca t e .  
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C EB  S u pe r in te nd en t ’ s  Du t i e s  C EB  

 T h e  s up e r i n t e nd en t  sh a l l  b e  r e s po ns i b l e  t o :  

 s e r ve  a s  t h e  d i s t r i c t ’ s  c h i e f  a d mi n i s t r a to r ;  

 c a r r y  ou t  a l l  boa rd  po l i c i e s  an d  ru l e s ;  

 o ve r se e  s a f e  a nd  o rde r l y  s c ho o l s ;  

 e ns u re  s t ud en t  a ch i eve me n t  fo r  a l l  s t u den t  gr ou ps ;  

 b u i l d  po s i t i ve  s c ho o l / c o mmu n i t y  r e l a t i o ns ;  

l e ad  t he  b oa r d  i n  de ve l o p in g  co ns t r uc t i ve  b oa rd / su pe r i n t e nd en t  r e l a t i o ns ;  

 o ve r se e  e f f e c t i ve  and  e f f i c i en t  s t a f f  p e r fo r ma nce ;  

 p r ac t i ce  r e sp on s ib l e  f i s ca l ,  f a c i l i t y  an d  r e s ou rce  ma na ge me n t ;  a nd  

 mo d e l  pos i t i ve  p ro fe s s io na l  a t t r i b u t e s .  
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C E C    S up er i nte n den t  R ecr u i tm en t  C E C  

 T h e  su pe r i n t e nd en t  s ea r ch  p r e s en t s  t he  b oa r d  wi th  a n  opp or t un i t y  t o  

r ec r u i t  i n d i v id ua l s  w h o  wi l l  i mp l e me n t  t h e  b oa r d ' s  goa l s .   T he  b oa r d  sh a l l  

e s t a b l i s h  an  o r de r l y  p ro ced ure  f o r  e mpl oy i n g  a  s up e r in t en de n t  t h a t  c on fo r ms  t o  

ge n e ra l l y  a cce p t e d  e t h i ca l  an d  l e ga l  s t and a r ds  a nd  min i mi ze s  mi s un de r s t a nd i n g  

i n  t he  c o mmu n i t y .   T h e  p ro ces s  sh ou l d  a l l o w  th e  bo a rd  a mp le  o pp or tu n i t y  t o  

e va l ua t e  a  nu mb er  o f  ca nd i da t e ’ s  q ua l i f i ca t i o ns  w ho se  p r o fe s s i on a l  t r a i n in g  an d  

e xp e r i e nc e  mee t  d i s t r i c t  ne eds .   T h e  boa rd  ma y  so l i c i t  a pp l i ca t i o ns  f ro m 

q ua l i f i e d  s t a f f  me mb e r s  an d  ma y  l i s t  t he  va c anc y  w i th  p l ace me n t  o f f i ce s .  

 T h e  b oa r d  s ha l l  s e l e c t  a  p r o fe s s io na l  co mmi t t e e  wh o  sh a l l  s c r e en  a l l  

a pp l i ca t i o ns  an d  r eco mme n d  f i n a l i s t s  t o  t h e  boa rd  fo r  i n t e rv i e ws .   T he  b oa r d  

s ha l l  i n t e r v i ew  se l e c t e d  c an d id a t e s .   B oa r d  me mb er s  s ho u l d  v i s i t  e a ch  f i na l i s t ’ s  

d i s t r i c t .  
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C E E    C omp en sat i on  an d  B en ef i t s   C E E 

 T h e  bo a rd  s ha l l  a nnu a l l y  de t e r min e  t he  su pe r in t en de n t ’ s  c omp e n sa t i on  

a nd  ben e f i t s .   C o mp en sa t i on  s ha l l  be  b as ed  o n  r ec en t  p e r f o r ma nc e  an d  t he  

s up e r i n t e nde n t ’ s  ab i l i t y  t o  ca r r y  o u t  b oa rd  po l i c y .  
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C EF    E xpe ns e  R e imb u rsem en t  an d  C re di t  Ca rd s  ( Se e  C G ,  GA N  an d  K B)  C EF  

 T h e  s up e r in t en de n t ’ s  u s e  o f  a  d i s t r i c t  mo t o r  ve h i c l e  a nd  a  d i s t r i c t  c r e d i t  

c a rd  sh a l l  b e  co nf i ne d  t o  ne ces sa r y  s c hoo l  b us i nes s .   T h e  b oa rd  s ha l l  an nu a l l y  

p r e s c r i be  l i mi t s  an d  r e s t r i c t i o ns  o n  t h e  u se  o f  c r e d i t  c a rd s  a nd  s ha l l  mo n i tor  

mo n t h l y  r e ce i p t s  and  r e i mb ur se me n t  e xp en ses .   E xp en ses  fo r  d i s t r i c t  t r a ve l  i n  

p e r s on a l  veh i c l e s  o r  e x t e nd ed  t r a ve l  i nc u r r ed  i n  t h e  p e r f o rma n c e  o f  o f f i c i a l  

d u t i e s  sh a l l  be  r e i mbu r se d  i n  ac cor da nc e  w i t h  t he  p ro v i s i ons  o f  G AN .  
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C E G   S up er i nte n den t ’ s  P rof es s io n a l  Dev e l opm ent  O pp ort un i t i e s  C E G 

 T h e  s up e r in t en de n t  sh a l l  ke ep  up da t ed  on  n e w e duc a t i ona l  p r ac t i ce s  an d  

s ha l l  a t t en d  ed uca t i on a l  c on fe r e nc es  a nd  o t he r  l e a rn in g  op po r tu n i t i e s  a s  

a pp ro ved  o r  r eq u i r ed  b y  t he  b oa r d .  
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C E I    Ev a lu at i ng  t he  Su pe r in te nd ent  ( Se e  C G I  a nd  GAK )  C E I  

 T h e  b oa r d  s ha l l  a do p t  an  e va lu a t i o n  sys t e m th a t  p ro v id es  a  b as i s  f o r  

f o r ma l  e va l ua t i on  o f  t h e  su pe r i n t e nd en t ’ s  pe r f o r ma nc e .   T h e  s ys t e m sha l l  

i nc l ude  t h e  e va lu a t i o n  f o r m u se d  a nd  t h e  p roc es s  ne ces sa ry  t o  co mp le t e  t h e  

f o r m.  

 T h e  boa rd  s ha l l  e va lu a t e  t he  su pe r in t en de n t  u s in g  t he  e va l ua t i on  fo r m i n  

a cc ord anc e  wi th  cu r r e n t  l e ga l  r eq u i r e me n t s  fo r  t h e  f i r s t  f o u r  yea r s  o f  

e mp lo yme n t  an d  an nu a l l y  f o r  t h e  t e r m o f  t he  su pe r in t en den t ’ s  e mp lo yme n t .    

 T h e  s up e r i n t e nde n t ’ s  e va l ua t i on  s ha l l  b e  co nf i den t i a l  a nd  be  ma de  

a va i l ab l e  on l y  t o  t he  b oa r d ,  t h e  su pe r i n t en de n t  an d  o t he r s  a s  p r o vi de d  b y  l a w .  

T h e  e va l ua t i on  i n s t ru me n t  s ha l l  be  o n  f i l e  a t  t h e  d i s t r i c t  o f f i c e  wi t h  t he  c l e r k .   

A n y  r e v i s i ons  i n  t he  e va l ua t i on  sys t e m s ha l l  i n c lu de  i n p u t  f ro m th e  

s up e r i n t e nde n t .  
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C E J    No n- re new ing  or  Te rmin at i ng  t he  S u per i nt en de nt ’ s  Co nt ra c t  C E J  

 T h e  boa rd  ma y  no n - r e ne w  o r  t e r min a t e  t he  s up e r in t en de n t ' s  c on t r a c t .  
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C E K   R es i gn at i on  C E K 

 T h e  s up e r i n t e nde n t  ma y  s u b mi t  a  r e s i gn a t i o n  t o  t he  b oa rd  p r e s i den t  a t  a  

r e gu l a r  o r  spe c i a l  me e t i n g .   T he  boa rd  sh a l l  c ons ide r  t he  r e s i gn a t i o n  i n  l i gh t  o f  

t he  d i s t r i c t ’ s  n eed s .  
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C F    B oar d- S up er i nt en de nt  Re l a t io ns  ( Se e  B B C)  C F  

 T h e  b oa r d  d e l e ga t e s  t o  t h e  s up e r i n t e nde n t  a l l  ad mi n i s t r a t i ve  d u t i e s .   T he  

b oa rd  r e s e r ves  t he  u l t i ma te  de c i s i on  i n  a l l  ma t t e r s  co nce rn i ng  p e r s on ne l  po l i c y  

o r  ex pe nd i t u r e s  o f  f un ds ;  i t  wi l l  n o r ma l l y  p roc ee d  i n  t h os e  a r e as  o n l y  a f t e r  

r ece i v i n g  t h e  su pe r i n t e n den t ’ s  r e co mme n da t io ns .  
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C G   A dmi ni s t ra t iv e  P ers on ne l  ( Se e  C EF,  G A N an d  K B)  C G 

 T h e  boa rd  s ha l l  e mp lo y  ad mi n i s t r a t i ve  p e r so nne l  a s  ne ede d .  

 C o mp e nsa t i o n  G u id es  a nd  Co n t r a c t s  

 A d mi n i s t r a t i ve  pe r s on ne l  sha l l  be  co mp en sa t ed  f o r  t h e i r  s e r v i c es  wi t h  a  

c on t r ac t ed  sa l a r y  de t e r min ed  b y  t he  boa r d .   A d min i s t r a t i ve  c on t r ac t s  s ha l l  be  

r e v i ew ed  a nn ua l l y .   T he  b oa r d  s ha l l  de t e r min e  t he  t e r ms  an d  l e n gt h  o f  each  

c on t r ac t .   T he  b oa r d ’ s  a t t o rne y  ma y  d e ve l op  a nd  r e v i e w  a d min i s t r a to r  co n t r a c t s .  

( Se e  K B)  

 Q u a l i f i ca t i on s  an d  Du t i e s  

 T h e  s upe r in t en de n t  s ha l l  d e ve lo p  a ppr op r i a t e  j ob  des c r i p t i on s  f o r  e ac h  

a d min i s t r a t i ve  po s i t i o n .   Wh en  a do p t e d  b y  t h e  boa rd ,  j ob  d es c r i p t i o ns  s ha l l  b e  

f i l ed  i n  t he  ce n t r a l  o f f i ce  a nd  ma y  be  p ub l i she d  i n  t h e  ap pro pr i a t e  ha nd boo k .  

 R e c ru i t me n t  

 T h e  b oa r d  de l e ga t e s  t o  t he  s up e r in t en den t  t he  au t ho r i t y  t o  i d en t i f y  a nd  

r eco mme n d  t he  a pp o i n t me n t  o f  i n d i v i du a l s  t o  f i l l  vaca n t  ad mi n i s t r a t i ve  

p os i t i o ns .   T h e  su pe r in t en de n t  sh a l l  s c r een  a l l  ap p l i c an t s  a nd  ma y  us e  o t he r  

s t a f f  me mb er s  t o  a s s i s t .   T he  su pe r i n t e nde n t  s ha l l  ma ke  r ec omme n d a t io ns  t o  t h e  

b oa rd .   T he  d i s t r i c t  ma y  p a y  p rea ppr ove d  e xp ens es  i n cu r r e d  b y  c an d id a t e s  

i n t e r v i e w ed  fo r  a n  ad mi n i s t r a t i ve  pos i t i on .  

 A s s i gn me n t  

 T h e  bo a rd  sh a l l  s o l i c i t  t h e  su pe r in t e n den t ’ s  r e co mme n da t io ns  in  

a pp o i n t men t ,  a s s i gnme n t ,  t r a ns f e r ,  d e mot i on ,  t e r min a t i o n  o r  n o n - r e ne wa l  o f  an y  

a d min i s t r a t i ve  pe r son ne l .  
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C G A d mini s t r a t i ve  P erso n ne l  C G- 2  

 O r i en t a t i o n  

 T h e  s up e r i n t e nd en t  sh a l l  c on duc t  an  a pp ro pr i a t e  admi n i s t r a t i ve  

o r i e n t a t i on  p ro gra m.  

 S u pe r v i s i on  

 T h e  su pe r in t en den t  sh a l l  be  r e sp on s ib l e  fo r  s upe r v i s i n g  a l l  admi n i s t r a t i ve  

p e r s on ne l .  

 A d mi n i s t r a t i ve  In t e rn  P ro gra m 

 T h e  b oa r d  ma y  e s t ab l i s h ,  b y  co n t r a c t  w i t h  a n  ap pr o ve d  ad mi n i s t r a t or  

t r a in i n g  i n s t i t u t i on ,  a n  ad mi n i s t r a t i ve  i n t e rn  p r o gra m.  

 T ra ve l  E xp en se  an d  R e i mb ur se me n t  

 T ra ve l  ex pe nse  f o r  a d min i s t r a t i ve  s t a f f  s ha l l  be  p r o vi de d  i n  a cc ord an ce  

w i t h  C EF  a nd  G A N.  
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C GI    Adm ini s t r a t or  Ev a l uat i o n  ( Se e  CE I  a n d  G AK )  C GI  

 A d mi n i s t r a t i ve  pe r s on ne l  sha l l  b e  e va l ua t ed  i n  wr i t i n g  b y  t he  

s up e r i n t e nde n t  i n  a cc or dan ce  wi th  l e ga l  r eq u i r e me n t s  f o r  t h e  f i r s t  t w o  yea r s  of  

e mp lo yme n t  an d  a t  l e a s t  an nu a l l y  t h e r e a f t e r .   Ad mi n i s t r a t i ve  p e r s on ne l  f i l e s  a nd  

e va l ua t i on s  sh a l l  be  a va i l ab l e  on l y  t o  t he  boa rd ,  t he  a pp ro pr i a t e  a d min i s t r a t o r ,  

t he  su pe r in t en den t  an d  o t he r s  au t hor i ze d  b y  l a w .  

 T h e  b oa r d ' s  p r oc ed ur es  co nce r n i n g  e va lu a t i on  o f  d i s t r i c t  admi n i s t r a to rs  

s ha l l  b e  on  f i l e  wi t h  t he  c l e r k  i n  t he  ce n t r a l  o f f i ce  an d  ma y  b e  pu b l i s he d  i n  t he  

a pp ro pr i a t e  ha nd bo ok .  
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C J    H i r in g  C on su l ta nt s  ( Se e  B B G ,  C L an d  ID )  C J  

 T h e  ad mi n i s t r a t i on  ma y  u s e  p r o f e s s i on a l  c on su l t an t s .   T h e  b oa rd  s ha l l  

a pp ro ve  a n y  c ons u l t a n t  p a y  i n  ad van ce  o r  ma y  i ns t r uc t  t he  s upe r in t en de n t  t o  

b u d ge t  a  s pe c i f i c  a mo u n t  f o r  c ons u l t an t  f e e s .  
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C K   P rof es s i o na l  De ve l o pme nt  O p por tun i t i e s  C K 

 T h e  bo a rd  e nc ou rage s ,  an d  ma y  r equ i r e ,  ad mi n i s t r a t o r s  t o  a t t e nd  

a c t i v i t i e s  wh i ch  w i l l  d i r e c t l y  b en e f i t  t he  s ch oo l s .   T he  d i s t r i c t  ma y  pa y  e xp en ses  

t o  a t t e nd  mee t i n gs  ap pr o ved  b y  t he  s up e r i n t e nde n t .  
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C L    A dmi ni s t ra t iv e  T eam s  ( Se e  B B G,  CJ  an d  I D)  C L  

 T h e  boa rd  a d voca t e s  t he  t ea m c on ce p t  o f  s ch oo l  a d min i s t r a t i on .  

 M e th od  o f  Ap po in t me n t  

 T h e  s up e r i n t e nd en t  sh a l l  s e l ec t  t he  me mbe r s  o f  ea ch  a d min i s t r a t i ve  t ea m.  

 O r gan i za t i o n  

 T h e  s up e r in t en de n t  sh a l l  de t e r min e  t he  o r ga n i za t i o n  o f  ea ch  

a d min i s t r a t i ve  t ea m.  

 R e so urce s  

 Wi t h  bo a rd  ap pr o va l ,  t h e  t ea m ma y  use  o u t s ide  c ons u l t an t s  a nd  d i s t r i c t  

r e so urc es .     

 F in an c i a l  

 T h e  su pe r i n t e nd en t  ma y  r e co mme n d  an  ad mi n i s t r a t i ve  t ea m b u d ge t  t o  t he  

b oa rd .  
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C M    P o l i cy  Im pleme nt at i on  ( See  B DA ,  C M A ,  GA A a nd  J A)  C M 

 A d mi n i s t r a t i ve  e mp lo ye es  wh o  f a i l  t o  imp l e me n t  b oa r d  po l i c i e s  ma y ,  b y  

b oa rd  a c t i o n ,  be  s us pe nd ed ,  de mo te d ,  p l ac ed  on  p ro ba t i on ,  no n - r en ew ed  o r  

t e r min a t e d .  
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C M A    Admi ni s t r a t iv e  R ule s  a nd  Re gul a t i on s  C M A 
  (S ee  BD A ,  CM ,  DJ FA B ,  G AA  a nd  J A)  

 T h e  su pe r i n t e nd en t  i s  r e sp on s ib l e  fo r  r ec o mme n d i n g ,  r u l e s  a nd  

r e gu l a t i on s  ne ces sa ry  t o  ca r r y  o u t  b oa rd  po l i c y  a nd  t o  o pe r a t e  t h e  d i s t r i c t ’ s  

s ch oo l s .   T hes e  ru l e s  an d  r e gu l a t i o ns  sh a l l  c ons t i t u t e  t h e  ad mi n i s t r a t i ve  

h an db oo ks  go ve rn i ng  t he  s c ho o l s  an d  sh a l l  be  co ns i de re d  f o r  ap pr o va l ,  

mo d i f i ca t i on  o r  d i s ap pr o va l  b y  t he  b oa r d .   N o  a d mi n i s t r a t i ve  r u l e  sh a l l  co nf l i c t  

w i t h  bo a rd  p o l i c y .  

 T h e  su pe r i n t e nd en t  s ha l l  r e v i e w  a l l  p ro po sed  ru l e s  b e fo re  t he y  a r e  

s ub mi t t e d  t o  t he  b oa r d .   T h e  ad mi n i s t r a t i ve  s t a f f  s ha l l  r e v i e w a l l  ad mi n i s t r a t i ve  

r u l e s  r ec o mme n d ed  b y  t he  s up e r in t en den t  be fo r e  b e in g  s ubmi t t ed  t o  t h e  b oa r d  

f o r  t he i r  co ns i de r a t i o n .  

 S t a f f  In vo l ve me n t  

 T h e  s up e r i n t e nde n t  ma y  i nc l ud e  r ep r e s en t a t i ves  o f  t ho se  e mp lo yee s  w ho  

w i l l  b e  a f f e c t e d  a t  t he  p l an n i n g  s t a ge .  

 C o mmu n i t y  In vo l ve me n t  

 T h e  su pe r i n t e nd en t  ma y  i n vo l ve  d i s t r i c t  p a t r ons  on  co mmi t t e e s  o r  s t ud y 

g r o up s  w hen e ve r  ne ce s sa r y  a nd  ap pr opr i a t e .  

 S tu de n t  In vo l ve me n t  

 T h e  s up e r i n t e nde n t  ma y  c o ns i de r  s t ud en t s ’  o p in io ns  co nce r n in g  ru l es  

w h ich  a f f ec t  t he m.    

 R u l e s  Dra f t i n g  

 A l l  p r op ose d  r u l e s  sh a l l  be  su b mi t t ed  t o  t he  l e ga l  co uns e l  t o  d e t e r mi ne  

t he i r  l e ga l i t y  b e fo re  t he y  a r e  su b mi t t ed  t o  t h e  bo a rd .  
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C M A A d mini s t r a t i ve  Rul es  C M A- 2  

 D i s se mi na t i n g  Ru l e s  

 A l l  e mp lo yee s  w ho  p l a y  a  r o l e  i n  e n f o rc i n g  t he  ru l e s  o r  wh o  w i l l  be  

a f f ec t ed  b y  a n y ru l e  c ha n ges  s ha l l  b e  g i ve n  c op i e s  o f  t he  pe r t i ne n t  r u l e s  an d  an y 

r e v i s i o ns .  

 R e v i e wi n g  Ru l e s  

 A d mi n i s t r a t i ve  ru l e s  ad op t ed  b y  t he  boa rd  sh a l l  be  su b j ec t  t o  r e gu l a r  

r e v i ew  b y  t he  a d min i s t r a t i ve  s t a f f .   P ro po se d  ch an ges  sh a l l  be  su b mi t t e d  t o  t he  

b oa rd .  

 A c t i o n  Al l o wed  W hen  No  Po l i c y  Ex i s t s  

 In  a n  e mer ge nc y  wh en  ac t i on  mu s t  be  t a ke n ,  t he  su pe r i n t e nd en t  sha l l  

h a ve  au t hor i t y  t o  ac t .   A n y  d ec i s i o n  sha l l  be  s ub j ec t  t o  b oa r d  r e v i ew  a t  t h e  ne x t  

me e t i n g .   T he  s up e r i n t e nde n t  s ho u ld  r eco mme n d  an y  p o l i c y  n ee ds  t h e  i nc ide n t  

ma y  h a ve  c r ea t e d .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  01 /02 ;  4 /0 7  

 

 



©KASB. This material may be reproduced for use in USD ###.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

C N  P u bl i c  Re co rd s  C N  
( Se e  B E,  CN A ,  E C A,  ID A E ,  I I ,  H A I ,  J G GA ,  a nd  J R  e t  s eq . )  

 

 T h e  b oa r d  sh a l l  de s i gna t e  a  F re ed om o f  In f o r ma t io n  O f f i ce r ,  { the  

s up e r i n t e nde n t / o r_ ___ } ,  wi th  t he  a u t ho r i t y  t o  e s t a b l i s h  an d  ma i n t a in  a  s ys t e m o f  

r eco rds  i n  a cco rda nce  wi th  t h e  K a nsa s  Op en  Rec ord s  Ac t  a nd  o t he r  a pp l i ca b l e  

l a w s  an d  ma y  a s s i gn  an o th e r  d i s t r i c t  emp l o yee ,  { t he  c l e r k /o r_ __ _} ,  t o  han d l e  

r eq ues t s  f o r  r ec o rd s  a nd  t o  s e r ve  a s  t h e  cu s to d i a n  o f  t he  r ec o rd s .   T h e  cu s to d i a n  

s ha l l  p r o mi nen t l y  d i sp l a y  a nd  d i s t r i b u t e  o r  o t he r wi s e  ma ke  a va i l ab l e  t o  t h e  p u b l i c  

a  b roc h ure  i n  t he  fo rm p r esc r ib ed  b y  t he  l o ca l  F r ee d o m of  In f o r ma t io n  Of f i ce r .  

 T ypes  o f  Re cor ds  

 A  pu b l i c  r e co rd  me a ns  a n y  r ec o r ded  i n f o r ma t i o n ,  r e ga r d l e s s  o f  f o r m or  

c ha r ac t e r i s t i c s ,  wh i ch  i s  ma de ,  ma i n t a ined ,  o r  kep t  b y  o r  i s  i n  t h e  p oss es s i on  o f  

t he  d i s t r i c t ,  i n c lu d ing  t ho se  ex h i b i t e d  a t  p u b l i c  b oa r d  me e t i n gs .  

 C e n t r a l  Of f i ce  Rec ord s  

 R e cor ds  ma in t a i ned  b y  t he  s upe r in t en de n t  sh a l l  i nc l ud e ,  b u t  no t  be  l i mi t ed  

t o ,  t he  f o l l o wi n g :  f i n an c i a l ,  p e r s on ne l ,  a nd  p ro pe r t y  ( bo t h  r ea l  a nd  pe r so na l )  

o w ne d  b y  t he  d i s t r i c t .  

 B u i ld i n g  Rec or ds  

 R e cor ds  ma i n t a i ned  b y  t he  b u i l d in g  p r i nc i pa l s  s ha l l  i nc l ude ,  bu t  ma y  no t  be  

l i mi t ed  t o ,  t he  f o l l ow i n g:  ac t i v i t y  fu nd s ,  s t u de n t  r e co r ds ,  a nd  pe r so nne l  r e co r ds .   

( Se e  J R  e t  s eq . )  
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C N  R e cor ds  C N -2  

 P u b l i c  Acc es s  

 A l l  r eco rd s ,  e xc ep t  t hos e  s ub j ec t  t o  ex ce p t i o n  b y  t h e  K an sa s  O pe n 

R e cor ds  A c t ,  s ha l l  be  o pe n  t o  i n s pec t i o n  b y  t he  gen e ra l  p ub l i c  d u r i n g  r e gu l a r  

o f f i c e  h our s  o f  a n y  sc ho o l  o r  t he  d i s t r i c t  o f f i ce .   T h e  su pe r in t en de n t  wi l l  

e s t a b l i s h  p roc ed ure s  f o r  ma k in g  r e co rds  a va i l ab l e  o n  n o r ma l  bus ine s s  da ys  

w h en  d i s t r i c t  o f f i c e s  a r e  c l ose d .   C op i e s  o f  ope n  r ec o r ds  sha l l  be  a va i l ab l e  o n  

w r i t t en  r e qu es t .  

 R e qu es t s  f o r  a cce s s  t o  o pe n  r ec o rd s  s ha l l  b e  ma de  i n  wr i t i n g  t o  an  o f f i c i a l  

c us t od i an  o f  d i s t r i c t  r ec o rd s .   T h e  o f f i c i a l  c us t od i an  sh a l l  exa mi ne  each  

r eq ues t  t o  d e t e r mi ne  w h e th e r  t h e  r ec o r d  r e qu es t ed  i s  an  o pe n  r e co r d  o r  i s  

s ub j ec t  t o  an  e xc ep t i o n  b y  t h e  K a ns as  Ope n  R ec ord s  A c t .   T he  c us t od i an  s ha l l  

e i t he r  g r a n t  o r  d en y  t he  r e que s t .  

 I f  t h e  c us t od i an  do es  no t  gr an t  t h e  r e que s t ,  t h e  p e r s on  r eq ue s t i n g  t he  

r eco rd  s ha l l  r e ce i ve  a  wr i t t en  e xp l an a t i on  o f  t he  r ea s on  f o r  t h e  de n i a l  wi t h in  

t h r e e  da ys  o f  t he  r eq ue s t ,  i f  an  e xp l an a t i on  i s  r eq ue s t e d .   I f  t he  r e qu es t e r  

d i s a g re es  wi t h  t he  e xp l a na t i on ,  t h e  f r ee dom o f  i n fo r ma t i on  o f f i c e r  sha l l  s e t t l e  

t he  d i sp u t e .  

 E ac h  r e qu es t  f o r  ac ce s s  t o  a  pu b l i c  r ec o rd  sha l l  be  ac t e d  u po n  a s  so on  a s  

p os s ib l e ,  bu t  n o t  l a t e r  t ha n  t h e  e nd  o f  t h e  t h i rd  bu s in es s  da y  f o l l o win g  t h e  d a te  

t ha t  t he  r e qu es t  i s  r e ce i ve d .   I f  t he  r eq ue s t  i s  no t  ac t e d  o n  imme d ia t e l y ,  t he  

c us t od i an  s ha l l  i n f o rm t h e  r eq ue s t e r ,  w i th in  t h e  t h r ee  d a y  win d ow ,  whe n  and  

w h ere  t he  op en  r e co rd  wi l l  b e  ma d e  a va i l a b l e .    

 E ac h  cu s to d i a n  s ha l l  f i l e  a l l  r e qu es t s  a nd  t he i r  d i s po s i t i on s  i n  t he  

a pp ro pr i a t e  o f f i ce  a nd  ma ke  r ep or t s  a s  r eq ue s t e d  b y  t he  s up e r i n t e nde n t  o r  t he  

b oa rd .  
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C N  R e cor ds  C N -3  

 T h e  boa rd  s ha l l  a nn ua l l y  s e t  a  f ee  fo r  co p i e s  o f  r e co r ds .   A d va nce  

p a yme n t  o f  t he  ex pe ns e  o f  co p y in g  o pe n  r eco rds  sh a l l  be  bo r ne  b y  t h e  

i nd i v id ua l  r e qu es t i n g  t he  c op i e s .   U nde r  no  c i r cu ms ta nce s  s ha l l  t he  d oc u me n t s  

b e  a l l o we d  ou t  o f  t he i r  u s ua l  b u i l d in g  l o ca t i on  wi t ho u t  a ppr o va l  o f  t h e  o f f i c i a l  

c us t od i an .  

 R e ve nue  f r o m c op y in g  op en  r ec o rd s  wi l l  be  de po s i t e d  i n  t he  d i s t r i c t ’ s  

ge n e ra l  f un d .  

 D i s po s i t i on  

 A l l  d i s t r i c t  o f f i ce  r ec o r ds  sh a l l  b e  ke p t  f o r  a t  l e a s t  t h e  mi n i mu m l en g th  

o f  t i me  r e qu i r ed  b y  l a w .  

 T h e  c l e r k  i s  d es i gn a t e d  a s  t he  o f f i c i a l  cu s to d i a n  o f  a l l  b oa rd  r ec o rd s  

ma i n t a ine d  b y  t he  d i s t r i c t .   T he  __ ___ _ __ __ _  i s  des i gna t e d  a s  o f f i c i a l  

c us t od i an  o f  a l l  d i s t r i c t  o f f i ce  r ec o r ds  ma in t a in ed  b y  t he  d i s t r i c t .   E ac h  

b u i l d in g  p r in c ip a l  {o r  _ __ }  i s  de s i gna t ed  a s  o f f i c i a l  cu s to d i a n  o f  a l l  r ec o r ds  

ma i n t a ine d  a t  t he  b u i l d in g  l e ve l .   In  ad d i t i o n  t o  t ho se  r e co r ds  r e qu i r e d  b y  l aw ,  

t he  { c l e r k}  sh a l l  be  r e s po ns i b l e  fo r  p r epa r in g  an d  keep ing  o th e r  r e co r ds  

n ec es s a r y  f o r  t he  d i s t r i c t ’ s  e f f i c i en t  ope ra t i o n .  

 D i s t r i c t  e mp lo ye es  s ha l l  f o l l o w  t he  gu i de l i nes  f ou nd  i n  t h e  s t u de n t  

r eco rds  po l i c i e s .   ( Se e  ID A E  an d  J R t h r ou gh  J R D)  

 R e t en t i on  o f  D oc u men t s  i n  Ce r t a in  Ci r c ums t an ces  ( Se e  C N A)  

 

A p pr o ve d :    
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C N A    D oc ume nt  P ro d uct i o n ,  I nc l u d in g  E le c tr on ic  Inf or mat i on  *  C N A  
     ( See  B CB K,  B E ,  C N ,  E CA ,  I D A E,  I I ,  J GGA,  JR  e t  s e q .  an d  KB A)  

 
 D e s t ro y i n g  Doc u me nt s  

 A f t e r  t h e  d i s t r i c t  r ec e i ves  kno wl ed ge  o f  l e ga l  ac t i on  a ga i ns t  t he  d i s t r i c t  

o r  i t s  e mp lo yee s ,  no  d oc u men t s  o r  e l ec t ro n i c  i n f o r ma t i on  pe r t a in i n g  t o  t he  

s ub j ec t  o f  t he  ac t i o n ,  ma i n t a i ne d  i n  an y  fo r m,  ma y  be  d es t r o ye d .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  02 /07 ;  4 /0 7 ;  6 / 07  

 

 

*  For  d e t a i l ed  i n fo rma t io n ,  s e e  Fe de r a l  R u l e s  o f  C i v i l  P r oced ur e .   34  P ro du c t i o n  
o f  D oc u men t s ,  E l e c t ro n i ca l l y  S t o re d  In f o rma t io n .   
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C O   R ep or t s  C O  

 T h e  boa rd  ma y  r equ i r e  r e por t s  f ro m th e  su pe r i n t e nd en t  o r  o t he r  s t a f f  

me mb e r s .   T he  b oa r d  de l e ga t e s  t o  t h e  s upe r in t en de n t  a u t ho r i t y  t o  r eq ue s t  r ep or t s  

f r o m an y  s t a f f  me mb e r .  

 T ypes  o f  Re po r t s  

 A n nu a l  

 T h e  su pe r in t en den t  s ha l l  su b mi t  t o  t he  boa rd  an  an n ua l  r ep or t  

s u mma r i z in g  t he  d i s t r i c t ’ s  op e ra t i o ns  f o r  t he  p r ec ed i n g  sc ho o l  ye a r .   T h e  r e por t  

s ha l l  i nc l ud e  t he  ac c r ed i t a t i o n  s t a tus  o f  ea ch  d i s t r i c t  s c ho o l  bu i l d i n g .  

 B u d ge t  R ep or t s  

 T h e  s up e r i n t e nd en t  sh a l l  p r e se n t  a  mo n th ly  b u d ge t  r ep or t  t o  t he  b oa r d .    

T h e  b ud ge t  r e por t  s ha l l  b e  i nc l ude d  i n  t he  b oa r d ’ s  a gen da  an d  sha l l  i nc l ude  ea ch  

a cc ou n t ,  t he  o r i g i na l  a ppr op r i a t i on ,  t h e  a mo un t  ex pen de d  t o  da t e ,  t h e  a mo unt  

e nc u mb ere d  t o  da t e ,  a nd  t he  r e ma in i n g  b a l a nc e  i n  ea ch  ac co un t .  

 D i s se mi na t i n g  Re por t s  

 T h e  b oa r d ,  up on  r e qu es t ,  ma y  r ece i ve  cop i e s  o f  r ep or t s  su b mi t t ed  t o  t he  

s up e r i n t e nde n t  i f  t h e r e  i s  no  p o t e n t i a l  v i o l a t i o n  o f  a n y  s t a f f  o r  s t ude n t s ’  p r i vac y  

r i gh t s .    
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T AB L E  OF  CO NT EN T S 

D - -F I S C AL  M A N A GE M E N T 

DA ................................. Goals and Objectives 

DB ................................. Budget Planning 

DC ................................. Annual Operating Budget 

  Budget Forms 

  Priorities 

  Deadlines and Schedules 

  Encumbrances 

  Recommendations  

  Preliminary Adoption Procedures 

  Hearings and Reviews 

  Management of District Assets/Accounts 

  Fraud Prevention and Investigation 

  Reporting Fraud 

  Whistleblowers 

DFAA ........................... Grants and other Outside Financial Resources 

DFAB ............................ Standard of Conduct for Federally Funded Contracts 

DFE .............................. Investment of Funds 

  Posting Securities 

  Distribution of Monies for Investment shall be as follows: 

DFG .............................. Fees, Payments and Rentals (See KG) 

DFK .............................. Gifts and Bequests 

DFM ............................. Equipment and Supplies Sales (See KK) 

DH ................................ Bonded Employees 

DIC ............................... Inventories 

DJB ............................... Petty Cash Accounts 

DJE ............................... Purchasing  

  Purchasing Authority 

DJEB ............................ Quality Control 

  Specifications 

  Standardization 

  Quantity Purchasing  
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  Cost Control 

DJED ............................ Bids and Quotations Requirements 

  Bid Specifications 

  Procedure 

  Responsible Bidder 

  Withdrawal of Bids 

  Rejection of Bids 

  Multi-State Purchasing Pools 

DJEE ............................ Local Purchasing  

DJEF ............................ Requisitions 

DJEG ............................ Purchase Orders and Contracts (See DJEJ and DJFAB) 

DJEJ ............................. Payment Procedures (See DJEG and DJFAB) 

DJFA ............................ Purchasing Authority 

DJFAB .......................... Administrative Leeway (See CMA, DJEG, and  DJEJ) 

DK ................................ Student Activity Fund Management (See JGHB, JH and JL) 

  Activity Fund Management 

  Activity Fund Deposits 

  Inactive Activity Funds 

  Resolution to Establish Activity Fund 

DP ................................. Collection Procedures 
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D A    Goa l s  a nd  O bje c t i ves  D A  

 T h e  boa rd  sh a l l  ad he r e  t o  s t r i c t  f i s ca l  a cc ou n t i n g  p r oc ed ures  a s  ou t l i ned  

i n  b oa r d  po l i c i e s  a nd  r u l e s .   T he  b oa r d  s ha l l  ma ke  an  e f f o r t  t o  s ec u re  goo ds  an d  

s e r v i ce s  f r o m r e sp ons i b l e  mer ch an t s  a nd  ve n do r s  a t  a  p r i ce  and  q ua l i t y  t ha t  wi l l  

e na b l e  t h e  s t a f f  t o  fu l f i l l  t he  d i s t r i c t ' s  e du ca t i on a l  goa l s .  

 

A p pr o ve d :   4 /0 7  
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D B    B u dge t  P la n nin g  D B  

 A  p l a nne d ,  s ys t e ma t i c a l l y  p r ep a re d  b ud ge t  i s  e s se n t i a l  i n  t h e  ma n a ge me nt  

o f  t he  d i s t r i c t .   T he  b oa r d  d e l e ga t e s  t o  t h e  s up e r in t en de n t  t he  au t ho r i t y  t o  

d e ve lo p  a  bu d ge t  f o r  t h e  bo a rd ' s  co ns i de ra t i o n .  

 

A p pr o ve d :   4 /0 7  
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D C    A n nu al  Op era t i ng  B u dg et  D C  

 T h e  d i s t r i c t  bu d ge t  sh a l l  be  p r e pa re d  b y  t he  s up e r in t e nde n t  i n  

c oo pe r a t i on  wi th  s e l e c t e d  d i s t r i c t  e mplo ye es  an d  s ha l l  r e f l e c t  t he  d i s t r i c t ’ s  

e du ca t i on a l  go a l s .    

 T h e  s up e r i n t e nd en t  sh a l l  f o l l o w  th e  ad op t e d  bu d ge t .    

 T h e  d i s t r i c t  sh a l l  f un d  t he  o pe r a t i n g  bu dge t  a cc ord i n g  t o  a ppr o ved  f i s ca l  

a nd  b ud ge t a r y  p ro ced ur es  r e qu i r ed  b y  t he  S t a t e  o f  K a ns as .  

 B u d ge t  F or ms  

 B u d ge t  f o r ms  us ed  s ha l l  be  t h os e  p r e pa red  a nd  r ec o mme nd ed  b y  t h e  

K a nsa s  S t a t e  De pa r tme n t  o f  Ed uc a t i o n .   B ud ge t  su mma r y  do cu me n t s  s ha l l  be  

p r e pa re d  o n  f o r ms  p ro v i de d  b y  t h e  K a ns as  S t a t e  De pa r t me n t  o f  E du ca t i on .  

 P r i o r i t i e s  

 T h e  bo a rd  wi l l  e s t a b l i s h  p r io r i t i e s  f o r  t h e  d i s t r i c t  on  a  s ho r t - t e r m,  

i n t e r me d i a t e  a nd  l o ng - r a n ge  bas i s .  

 D e ad l i ne s  an d  Sc hedu l e s  

 D e ad l i ne s  an d  t i me  sc he du l e s  sh a l l  b e  e s t a b l i s he d  b y  t he  b oa rd .  

 E n cu mb ra nce s  

 A n  en cu mb ra nc e  s ha l l  b e  ma de  w he n  a  pu r ch ase  i s  ma de  o r  wh en  an  

a pp ro ved  p urc ha se  o r de r  i s  p r oce s s ed .   A l l  en cu mb ra nc es  sha l l  be  ch a r ged  t o  a  

s pe c i f i c  f un d .   Al l  ne ces sa r y  en cu mb ra nce s  sha l l  be  ma de  b y  t h e  su pe r i n t e nd en t .  

 R e co mme n d a t io ns  

 R e co mme n d a t io ns  o f  t he  s up e r in t en de n t  an d  p r o fe s s i ona l  s t a f f  co nc e rn i n g  

t he  d i s t r i c t ’ s  e du ca t i o na l  p ro gra m an d  r e l a t ed  b ud ge t  f i gu r e s  wi l l  b e  p r e sen t ed  

t o  t he  bo a rd  p r i o r  t o  su b mis s io n  o f  t he  t e n t a t i ve  d r a f t  b ud ge t .   Al l  

s up e r i n t e nde n t  a nd  s t a f f  r ec o mme n d a t io ns  wi l l  be  p r e se n t e d  t o  t he  b oa r d  n o  l a t e r  

t ha n  t he  r e gu l a r  b oa rd  me e t i n g  i n  Au gu s t .  
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D C  A n n ual  O per at i ng  B u d get  D C -2  

 P r e l i mi na r y  Ad op t i on  Pro ce dur es  

 T h e  s upe r in t en de n t  w i l l  be  r e s po ns i b l e  f o r  de ve lo p i n g  t he  bu d ge t  co ver  

l e t t e r .   I t  i s  r ec o mme nd ed  t ha t  t he  l e t t e r  i n c lu de  a  r e s t a t e me n t  o f  t he  goa l s  an d  

o b j ec t i ves  o f  t he  d i s t r i c t  a nd  a  l i s t  o f  b ud ge t  p r i o r i t i e s .   A n  e xp l an a t i o n  o f  l i ne  

i t e m ex pe nd i t u r e s  wi l l  be  i n c lu de d  i n  t h e  l e t t e r .   Fu nd  e xpe nd i tu r e s  a nd  l i ne  

c a t e gor i e s  wi l l  a l s o  b e  e xp l a in ed  i n  t e r ms  o f  h o w  th e  b ud ge t  me e t s  t he  goa l s  a nd  

o b j ec t i ves  o f  t he  d i s t r i c t  an d  e nha nc es  c o mp le t i on  o f  p r i o r i t y  p ro gra ms .   A  

p re l i mi na r y  d r a f t  o f  t h e  d i s t r i c t ’ s  b u d ge t  wi l l  be  su b mi t t ed  b y  t h e  

s up e r i n t e nde n t  t o  t h e  b oa r d  on  o r  be f o re  A u gu s t  o f  ea ch  yea r .  

 H e a r in gs  a nd  Re v ie ws  

 T h e  boa rd  s ha l l  c on du c t  b ud ge t  h ea r i n gs  a cc o rd i n g  t o  s t a t e  l aw .  

 M ana ge me n t  o f  Di s t r i c t  As se t s / Acc ou n t s  

 T h e  s up e r i n t e nd en t  sh a l l  e s t ab l i s h  a nd  ma i n t a i n  acc ura t e ,  f i nan c i a l  

ma n a ge me n t  s ys t e ms  t o  mee t  t he  d i s t r i c t ’ s  f i s ca l  ob l i ga t i on s ,  p ro du ce  us e fu l  

i n fo r ma t i on  fo r  f i na nc i a l  r e por t s ,  a nd  s a f egu a rd  d i s t r i c t  r e s ourc es .   T he  

s up e r i n t e nde n t  sh a l l  e ns u re  t h e  d i s t r i c t ’ s  a cc ou n t in g  s ys t e m p ro v i des  o n go i n g  

i n t e r na l  c on t ro l s .  T he  s up e r in t en de n t  sh a l l  r e v i e w  th e  acc ou n t in g  s ys t e m w i th  

t he  b oa r d .    

 F r a ud  P re ven t i o n  an d  In ve s t i ga t i o n  

 A l l  e mp lo yee s ,  b oa r d  me mb e r s ,  co ns u l t a n t s ,  ve nd or s ,  co n t r ac t o r s  a nd  

o th e r  pa r t i e s  ma i n t a in in g  a  bu s in es s  r e l a t i ons h i p  wi t h  t he  d i s t r i c t  sh a l l  a c t  wi t h  

d ue  d i l i gen ce  i n  d u t i e s  i n vo l v in g  t he  d i s t r i c t ’ s  f i s ca l  r e so ur ces .   T h e  

s up e r i n t e nde n t  sh a l l  d e ve lo p  i n t e rn a l  co n t r o l s  t h a t  a i d  i n  t he  p r e ve n t i on  a nd  

d e t e c t i o n  o f  f r au d ,  f i n an c i a l  i mp ro pr i e t y  o r  i r r e gu l a r i t y .  
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D C  A n n ual  O per at i ng  B u d get  D C -3  

 R e por t i n g  Fra ud  

 A n  e mpl o yee  wh o  s us pec t s  f r a ud ,  imp r o pr i e t y  o r  i r r e gu l a r i t y  s ha l l  

p ro mp t l y  r e por t  t ho se  su sp i c io ns  t o  t he  i mme d i a t e  su pe r v i s o r  a nd / o r  t he  

s up e r i n t e nde n t .   T he  s u pe r i n t e nd en t  sh a l l  ha ve  p r i ma r y  r e s po ns i b i l i t y  f o r  an y  

i n ves t i ga t i on s ,  i n  coo rd i na t i on  wi th  l e ga l  co uns e l  a nd  o t he r  i n t e r na l  o r  ex t e rn a l  

d ep a r t me n t s  a nd  a gen c i e s  a s  ap pr opr i a t e .  

 W hi s t l eb l o wer s  

 T h e  d i s t r i c t  en co ura ge s  c o mpl a in t s ,  r ep or t s  o r  i nq u i r i e s  a bo u t  i l l e ga l  

p r ac t i ce s  o r  v io l a t i on s  o f  d i s t r i c t  p o l i c i e s ,  i n c lu d i n g  i l l e ga l  o r  i mp ro pe r  co nd uc t  

b y  t he  d i s t r i c t ,  i t s  l ea de r sh i p  o r  b y  o t he r s  on  i t s  be ha l f .   Re po r t s  co u ld  i nc l ud e ,  

b u t  no t  be  l i mi t ed  t o ,  f i na nc i a l  i mpr opr i e t i e s ,  a cc ou n t in g  o r  au d i t  ma t t e r s ,  

e t h i c a l  v i o l a t i o ns  o r  o th e r  s i mi l a r  i l l e ga l  o r  i mpr op e r  p r ac t i ce s  o r  po l i c i e s .   T he  

d i s t r i c t  p r oh ib i t s  r e t a l i a t i on  b y  o r  on  be ha l f  o f  t he  d i s t r i c t  a ga i ns t  s t a f f  me mb e r s  

w h o  ma ke  goo d  f a i t h  c o mpl a in t s ,  r e por t s  o r  i n qu i r i e s  u nd e r  t h i s  p o l i c y  o r  f or  

p a r t i c i p a t i o ns  i n  a  r e v i e w  o r  i n ves t i ga t i o n  u nd e r  t h i s  po l i c y .   T h i s  p r o t ec t i o n  

e x t e nd s  t o  t h ose  wh os e  a l l e ga t i o ns  a r e  ma de  i n  go od  f a i t h  b u t  p ro ve  t o  b e  

mi s t a ken .   T he  d i s t r i c t  r e s e r ves  t h e  r i gh t  t o  d i s c ip l i ne  pe r son s  w ho  ma ke  bad  

f a i t h ,  kn o win g l y  f a l s e ,  o r  ve xa t i ou s  c omp l a i n t s ,  r e po r t s  o r  i nq u i r i e s  o r  w ho  

o th e r wi se  a bu se  t h i s  p o l i c y .  

 C o mp la i n t s ,  r e por t s  o r  i nq u i r i e s  ma y  be  ma de  u nd e r  t h i s  p o l i c y  o n  a  

c on f id en t i a l  o r  an onymo u s  bas i s .   T he y sh ou l d  de sc r i be  i n  d e t a i l  t he  sp ec i f i c  

f ac t s  de mo ns t r a t i n g  t he  b ase s  fo r  t h e  co mp la in t s ,  r ep or t s  o r  i nq u i r i e s .   T he y 

s ho u ld  be  d i r ec t ed  t o  t h e  su pe r i n t e nd en t .   I f  t he  su pe r in t en den t  i s  i mp l i ca t ed  i n  
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D C  A n n ual  O per at i ng  B u d get  D C -4  

t he  c o mpl a in t ,  r e po r t  o r  i nq u i r y ,  i t  s ho u ld  be  d i r e c t e d  t o  t he  boa rd  o f  

e du ca t i on ) .   T he  d i s t r i c t  wi l l  c on du c t  a  p ro mp t ,  r e v i e w o r  i n ve s t i ga t i on .   T h e  

d i s t r i c t  ma y  be  una b l e  t o  fu l l y  e va l ua t e  a  va gu e  o r  gene ra l  co mp la in t ,  r ep or t  o r  

i nq u i r y  t ha t  i s  ma de  a no n ymo u s l y .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  7 / 03 ;  4 / 07 ;  6 /0 7 ;  6 / 09  

 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

D F A A    Gr a nt s  a nd  o th er  Out s i de  F ina nc i a l  Res ou rc es  D F A A 

 T h e  b oa r d  en co ura ge s  t h e  s upe r in t en den t  t o  s ec u re  f ed e ra l ,  s t a t e  a nd  

p r i va t e  g r a n t s ,  o r  o th e r  a l t e rn a t i ve  fun d i n g  s our ce s  fo r  u se  i n  cu r r i c u lu m 

d e ve lo p me n t ,  s t a f f  d e ve lo p me n t ,  i n s t r uc t i o na l  o r  ac t i v i t y  p ro gra ms  a nd  o t he r  

a r ea s  a s  d i r ec t ed  b y  t he  b oa r d .  

 T h e  boa rd  s ha l l  a pp ro ve  a l l  g r a n t  ap p l i c a t i on s  be f o re  t he i r  s ub mi s s i on .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  6 / 04 ;  4 / 07  
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D F AB  S ta n da rd  o f  Co n du ct  f or  F e de ra l ly  F u nd e d  C ont ra c t s  D F AB  

 T h e  f o l l o wi n g  s t an da rd  o f  co nd uc t  sh a l l  be  fo l l o we d  b y  bo a r d  me mb er s ,  

d i s t r i c t  e mpl o yees ,  o f f i ce r s ,  a nd  t he i r  a gen t s  i n  an  e f f o r t  t o  e l imi n a t e  c onf l i c t s  o f  

i n t e r e s t  a nd  t o  go ve rn  a c t i o ns  w h i l e  en ga ge d  i n  t he  s e l ec t i o n ,  a w ard ,  a nd  

a d min i s t r a t i o n  o f  c on t r a c t s  o n  be ha l f  o f  t h e  d i s t r i c t .  

 N o  b oa r d  me mb e r ,  e mp lo ye e ,  o f f i ce r ,  o r  a gen t  ma y  pa r t i c i p a t e  i n  t he  

s e l e c t i o n ,  a war d ,  o r  a d min i s t r a t i o n  o f  a  co n t r ac t  s up p or t e d  b y  F e de ra l  f u nd s  i f  h e  

o r  she  has  a  r e a l  o r  ap pa ren t  c o nf l i c t  o f  i n t e r e s t  co nc e rn in g  t he  c on t r ac t .  

 F o r  t he  pu r po ses  o f  t h i s  po l i c y ,  a  c onf l i c t  o f  i n t e r e s t  wo u l d  i nc l ude  an y  

i n s t a nc e  wh en  a  boa rd  me mb er ,  e mp lo ye e ,  o f f i ce r ,  o r  a ge n t ;  any  me mb e r  o f  h i s  o r  

h e r  i mme d i a t e  f a mi ly ;  h i s  o r  he r  pa r tne r ;  o r  an  o r gan i za t i on  w h ich  e mp lo ys  o r  i s  

a bo u t  t o  e mp l o y  a n y  o f  t he  pa r t i e s  i n d i c a t e d  he re i n  ha s  a  f i na nc i a l  o r  o th e r  i n t e r e s t  

i n  o r  r ec e i ve s  o r  w ou l d  r ec e i ve  a  t an g ib l e  p e r s on a l  b en e f i t  f r om a  f i r m c ons ide red  

f o r  a  co n t r a c t .  

 U n le s s  o t he r wi se  p rov i d ed  he re in ,  n o  b oa rd  me mb e r ,  e mp lo yee ,  o f f i c e r ,  o r  

a ge n t  o f  t he  d i s t r i c t  ma y  s o l i c i t  o r  a cc ep t  g r a t u i t i e s ,  f a vor s ,  o r  an y t h in g  o f  

mo n e t a r y  va l ue  f r o m ve n dor s ,  co n t r a c to r s ,  o r  p a r t i e s  t o  su bcon t r a c t s .   T h e re fo r e ,  

t he s e  i nd i v i du a l s  w ou ld  b e  p ro h ib i t e d  f rom a c cep t i n g  o f f e r s  f o r  f r e e  en t e r t a in me n t  

w h ich  wo u l d  o th e r wi s e  co s t  t he  i nd i v idu a l ,  l od g in g ,  t r an spo r t a t i on ,  g i f t s ,  o r  

me a l s .   Ho we ver ,  acc ep t i n g  me a l s  o f f e r ed  b y  a  sp on sor  a nd  c on su me d  b y  s uc h  

i nd i v id ua l  a t  s ch oo l ,  a  s ch oo l  sp ons or ed  ac t i v i t y ,  o r  a  r e l a t ed  e ven t  an d /o r  

a cce p t i n g  f r e e  p ro duc t  s a mpl es  ha v in g  a  r e t a i l  va l ue  n o  g rea t e r  t h an  $_ _  wi l l  n o t  

b e  a  v i o l a t i on  o f  t h i s  p o l i c y  o r  s t a nd a rd  o f  c on du c t .  

 E mp l o yees ,  o f f i ce r s ,  a nd  a gen t s  o f  t he  d i s t r i c t  f ou nd  t o  be  i n  v i o l a t i o n  o f  

t h i s  p o l i c y  an d  s t a nda rd  o f  c on du c t  sh a l l  b e  su b j ec t  t o  d i s c i p l i n a r y  a c t i on ,  
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D F AB  S ta n da rd  o f  Co n du ct  f or  F e de ra l ly  F u nd e d  C ont ra c t s  D F AB - 2  

u p  t o  a nd  i n c lu d in g  su sp en s io n  o r  t e r mi na t i on  fo r  e mp lo yee s  an d  de n i a l  o f  acc es s  

t o  d i s t r i c t  p r op e r t y  a nd  a c t i v i t i e s  a nd / o r  t he  s e ve r in g  o f  t h e  o f f i ce r  o r  a ge nc y 

r e l a t i on sh i p  wi th  t h e  d i s t r i c t ,  a s  a pp ro pr i a t e .  

 

A p pr o ve d :  

K AS B  Rec o mme n da t io n  –  1 2 /1 6  
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D F E    I n ves t me nt  o f  F u nd s  D F E 

 T h e  i n ve s t me n t  o f  s c ho o l  d i s t r i c t  mo n ie s  s ha l l  be  t he  r e s pon s ib i l i t y  o f  

t he  su pe r in t en den t ,  bu s in es s  ma na ge r  a nd /o r  t he  d i s t r i c t  t r ea su r e r .  

 A n y  mo n ie s  no t  i mme d ia t e l y  r eq u i r ed  f o r  t h e  p u rp ose s  fo r  wh ich  t he  

mo n ie s  wer e  c o l l ec t e d  o r  r ece i ve d ,  sh a l l  be  i n ves t ed  a s  p ro v i de d  b y  c u r r en t  

s t a tu t e .  

 P os t i n g  Se cur i t i e s  

 A l l  i n ves t me n t s  o f  d i s t r i c t  mo n ie s  sh a l l  b e  s ec u re d  b y  F . D . I .C .  co ve r a ge ,  

a  p l e d ge  o f  d i r ec t  f ede ra l  ob l i ga t i o ns  o r  d i r ec t  gu a ra n t ee d  f e de ra l  a ge nc y  

d ep os i t s  i n  a cco rdan ce  wi th  r eq u i r e men t s  o f  s t a t e  l a w .   E x cep t i o ns  t o  t he  

r eq u i r e d  po s t i n g  o f  s ec u r i t i e s  sh a l l  be  on l y  a s  p ro v id ed  b y  l a w  a nd  a ppr o va l  of  

t he  b oa r d .  

 A l l  o f f e r i n gs  o f  mo n i es  fo r  i n ves t men t  s ha l l  s t a t e  t h e  amo u n t  t o  be  

i n ves t e d  an d  t he  ma tu r i t y  da t e  o f  eac h  i nve s t me n t .   

 A l l  b an ks  a nd  s a vi ngs  an d  l o an  a s so c i a t i ons  wi t h  ma in  o r  b r a nc h  o f f i ce s  

l oca t ed  wi th in  t he  co u n t y  o r  a d j o in in g  co u n t i e s  o f  t he  d i s t r i c t  s ha l l  b e  g i ven  an  

o p por t un i t y  t o  b i d  o n  a l l  mo n ie s  o f f e r e d  fo r  i n ve s t me n t .   Al l  b id s  s ha l l  be  

s pe c i f i e d  on  t he  b as i s  o f  s i mpl e  i n t e r e s t .  

 D i s t r i b u t i on  o f  mo n ie s  f o r  i n ve s t me n t  sha l l  b e  a s  fo l l o ws :  

 T h e  t r e a su re r  o r  o the r  pe r so n  des i gn a t e d  b y  t he  bo a rd  sha l l  i n fo r m e ach  

e l i g i b l e  ba n k an d  s av i n gs  a nd  l o an  a s s oc i a t i o n  o f  t h e  t o t a l  amo u n t  o f  mo ne y to  

b e  i n ves t ed  o n  a  sp ec i f i e d  da t e  an d  t he  ma t u r i t y  da t e  o f  t h e  i nve s t me n t .  

E ac h  ba n k o r  s a v in gs  an d  l oa n  a s s oc i a t i o n  b id d i n g  sh a l l  s ubmi t  a  s i n g l e  b i d  o f  

t he  r a t e  o f  i n t e r e s t  i t  w ou ld  p a y  o n  a l l  o r  p a r t  o f  t he  fu nd s  t o  be  i n ve s t e d .  
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D F E I nv es tm en t  o f  F un ds  D F E -2  

 M on i es  sh a l l  be  i n ve s t e d  wi t h  t he  h i gh es t  b id de r  i n  su ch  a mo u n t  a s  t he  

b id de r  wi l l  a cc ep t ,  a nd  an y  r e ma in i n g  amo u n t s  s ha l l  be  i n ve s t e d  w i th  t he  nex t  

h i ghes t  b id de r s  i n  o rd e r  o f  i n t e r e s t  r a t e  o f f e r e d .   No  b id de r  sh a l l  b e  e l i g ib l e  t o  

r ece i ve  a n y  fu nd s  i n  t he  s a me  o f f e r i n g  a t  a  r a t e  l o we r  t ha n  i t s  s i n g l e  b i d .  

 N o  b i d  l e s s  t ha n  t he  mo s t  r e ce n t l y  d e t e r min ed  i n ves t me n t  r a t e  a s  

d e t e r min ed  b y  t he  s t a t e  t r ea s u re r  sh a l l  be  acc ep t ed .   No  f und s  wi l l  be  i n ve s t e d  

f o r  ma tu r i t i e s  o f  more  t han  t w o  yea r s .  

 A n y  mo n ies  n o t  o t he rw i se  i n ve s t e d  i n  e l i g i b l e  b an ks  a nd  s a vi n gs  and  

l oa ns  l o ca t e d  i n  t he  d i s t r i c t  d ue  t o  t he i r  i n ab i l i t y ,  f o r  w ha t e ve r  r e a s on ,  t o  a cce pt  

t he  f un ds ,  sh a l l  be  i n ve s t e d  i n  s ec u re d  de po s i t s  i n  b an ks  o r  s a vi n gs  a nd  l oa ns  

w h ich  h a ve  o f f i ce s  l o ca t ed  i n  co un t i e s  i n  wh i ch  a  pa r t  o f  t he  s c ho o l  d i s t r i c t  i s  

l oca t ed  o r  i n  ad j o i n in g  co un t i e s .  

 A n y  mo n i es  no t  i n ves t ed  i n  ba n ks  a nd  sav i n gs  an d  l oan s  i n  t he  d i s t r i c t  o r  

l oca t ed  i n  c ou n t i e s  i n  wh ich  a  p a r t  o f  t he  s c ho o l  d i s t r i c t  i s  l o ca t ed  ma y  b e  

i n ves t e d  i n  t h e  mu n ic i pa l  i n ves t me n t  p oo l  f u nd  o r  U n i t e d  S t a t e s  T r eas u r y  b i l l s  

o r  no t e s  a s  a u th or i zed  b y  K an sas  l aw .  

 M oni es  a va i l a b l e  fo r  r e in ve s t me n t  a s  a  r e s u l t  o f  ma t u r i t i e s  ma y  b e  

r e in ves t ed  wi th  t h e  b an k  o r  a s s oc i a t i o n  h o l d in g  s uc h  mo n i es  p r o vi de d  t he  ba n k 

o r  s a vi n gs  a nd  l oa n  a s s oc i a t i o n  a g re es  t o  p a y  t he  s a me  o r  h i ghe r  r a t e  a s  t ha t  

o f f e r ed  b y  t he  h i ghes t  b i dd e r  a t  t h e  t i me  o f  r e -o f f e r .  

 In  t he  e ve n t  o f  i de n t i c a l  h i gh  b id s ,  t h e  a l l o ca t i on  o f  mo n i es  t o  b e  

i n ves t e d  be t we en  t he  h i gh  b id de r s  s ha l l  b e  a t  t h e  d i sc r e t i on  o f  t h e  

s up e r i n t e nde n t .  
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D F E I nv es tm en t  o f  F un ds  D F E -3  

 T h e  t r ea su r e r  sh a l l  r eco rd  t h e  fo l l o win g  i n f o r ma t io n :   t he  da t e  o f  ea ch  

o f f e r i n g ;  t he  na me  o f  e ac h  ban k  o r  s a v i n gs  a nd  l o an  a s soc i a t i o n  no t i f i e d ;  t he  

n a me  o f  t he  o f f i ce r  no t i f i e d ;  t h e  b i d ,  c a r r i e d  t o  f i ve  d ec i ma l  p l a ces  ( . 1 11 11 ) ;  t h e  

a mo u n t  o f  mo n ie s  t he  ba n k o r  s a v in gs  a nd  l o an  a s s oc i a t i o n  i s  wi l l i n g  t o  acc ep t  

a t  t he  r a t e  b id .  

 T o  be  e l i g i b l e  t o  r ece i ve  i n ves t ed  f un ds  o r  de po s i t s  f ro m t he  d i s t r i c t ,  an y  

o th e r wi se  e l i g ib l e  ban k  o r  s a v in gs  a nd  l oa n  a s so c i a t i on  sha l l  h a ve  o n  f i l e  i n  t h e  

o f f i c e  o f  t he  d i s t r i c t  t r ea s u re r  a  l e t t e r  r e qu es t i n g  i t s  i nc lus io n  i n  t he  b id d in g  

p ro ces s  a nd  p ro v i d in g  p ro pe r  a s su r an ce  o f  c o mp l i a nce  wi th  r e qu i re me n t s  of  

a pp l i ca b l e  l a ws  a nd  b oa rd  po l i c y  r e l a t i n g  t o  ma in t en an ce  o f  p r op e r  se cu r i t y  an d  

a s s u ra nce  o f  i t s  me mb e r s h i p  i n  goo d  s t a nd in g  co ns i s t e n t  wi t h  c u r r e n t  f e de r a l  

r e gu l a t i on s .   T he  su pe r in t en de n t  s ha l l  r ep or t  mo n t h l y  t o  t he  bo a rd  on  t he  

d i s t r i c t ' s  i n ves t me n t s .  
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D F G   F e es ,  P a yme nt s  an d  R en ta l s  ( Se e  K G)  D F G 

 P ro cee ds  f r o m f e es  fo r  b u i l d in g  o r  eq u i p men t  use  o r  r en t a l  w i l l  be  

c r ed i t e d  t o  t he  gen e ra l  f un d .  
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D F K   Gi f t s  a nd  B eq u es t s  D F K 

 In c o me  de r i ve d  f r o m g i f t s  a nd  be qu es t s  w i l l  be  c r ed i t ed ,  i f  p os s ib l e ,  as  

s pe c i f i e d  b y  t he  b oa rd .   
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D F M   E q uipm en t  an d  Su pp l i e s  Sa l e s  (Se e  KK)  D F M 

 E x ces s  o r  u nu sa b l e  d i s t r i c t -o w n ed  equ ip me n t  an d  s up p l i e s  wi l l  be  

d i sp os ed  o f  a t  t he  d i s c r e t i o n  o f  t he  b oa rd .  
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D H   B o nd ed  Empl oy ee s  D H 

 T h e  b oa r d  s ha l l  p u rc ha se  a  b l an ke t  f i d e l i t y  bo nd  fo r  s c ho o l  e mpl o yees .   

T h e  a mo u n t  o f  t he  b on d  sh a l l  b e  de t e r mine d  b y  t he  b oa r d .  

 A  pos i t i o n  bo nd  i n  t h e  a mo u n t  o f  $  12 5 ,0 0 0  i s  r e qu i r ed  fo r  t h e  t r ea su r e r ,  

c l e r k  an d  su pe r i n t e nd en t .   A  pos i t i o n  bon d  ma y  be  p u rc ha sed  b y  t he  b oa r d  f o r  

d i s t r i c t  e mpl o yee s  a s  f o l l o ws :  

•  B ui ld i n g  p r in c ip a l s  

•  B ui ld i n g  s ec re t a r y ( s )  

•  O t he r  e mp lo yee s  a s  t h e  bo a r d  ma y  d i r ec t .  
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D I C    I nv en tor i e s  D I C 

 A n  ac co un t i n g  w i l l  be  ma d e  a nn ua l l y  f o r  a l l  d i s t r i c t -o w ne d  p ro pe r t y ,  r e a l  

a nd  p e r s on a l .  

 A n  i n ven t o r y  r ec o rd  s ys t e m s ha l l  be  d eve l ope d  b y  t he  s up e r i n t e nd en t .   

A l l  i n ve n to r y  r e co r ds  s ha l l  be  a nn ua l l y  up da t ed  s ho wi n g  de l e t i ons  an d  ad d i t i o ns ,  

t he  e s t i ma te d  va l ue ,  o r i g in a l  co s t  ( w here  a va i l ab l e ) ,  d a t e  o f  p u rc has e ,  s e r i a l  

n u mb er s  ( w her e  a va i l a b l e )  an d  l oc a t i on  an d  c on d i t i on  o f  eac h  p i ece  o f  d i s t r i c t -

o w ne d  p r ope r t y .  

 E ac h  bu i l d i n g  p r i nc ip a l  sh a l l  t a ke  a n  a nn ua l  i n ve n to r y  o f  d i s t r i c t -o w n ed  

p ro pe r t y  u nd e r  t h e  d i r e c t i o n  o f  t he  s upe r in t en de n t .   In ve n to r y  f o r ms  s ha l l  be  

d e ve lo pe d  b y  t h e  su pe r in t en de n t .   O ne  co p y  o f  eac h  i n ven to r y  t a ken  i n  a n  

a t t en da nc e  c en t e r  sha l l  be  f i l e d  i n  t h a t  bu i l d i n g ,  an d  o ne  co py  s ha l l  be  f i l e d  i n  

t he  ce n t r a l  o f f i ce  w i th  t he  c l e r k .  
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D JB    P e t t y  C as h  A cc o unt s  D JB  

 T h e  b oa r d  ma y  e s t ab l i s h  p e t t y  ca sh  acco u n t s  b y  r e s o lu t i o n .   A n  a nn ua l  

r ep or t  o f  a l l  pe t t y  c a s h  f un ds  s ha l l  b e  i nc l ud ed  i n  t he  b oa rd ' s  r e gu l a r  J u l y  

a ge nd a .   T he  bo a r d  sh a l l  a l so  r e ce i ve  mo n th l y  r ep or t s .  

 

A p pr o ve d :   4 /0 7  

 

 



©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

D J E    P u rc has in g  D J E 

 T h e  p u rc has in g ,  r e ce i v in g ,  s t o r i n g  a nd  d i s t r i b u t i on  o f  su pp l i e s ,  

e qu ip me n t  a nd  s e r v i c es  f o r  u s e  i n  t he  d i s t r i c t  s ha l l  be  ma nage d  e f f i c i en t l y  a nd  

e co no mi ca l l y .   

 P u r ch as i n g  Au t hor i t y  

 T h e  boa rd  s ha l l  a pp o i n t  a  pu rch as i n g  a gen t  f o r  t h e  d i s t r i c t .  
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D J EB    Qu al i t y  C ont ro l  D J EB  

 T h e  b oa r d  r e se r ve s  t he  r i gh t  t o  e s t a b l i sh  t he  sp ec i f i ca t i o ns  fo r  and  

q ua l i t y  o f  go od s  o r  s e r v i ces  p u rc ha sed  b y  t h e  d i s t r i c t .  

 S p ec i f i ca t i on s  

 I t  i s  t he  r e sp on s ib i l i t y  o f  t h e  o r i g in a to r  o f  a  pu rc has e  r eq ue s t  t o  s ee  t ha t  

a l l  spe c i f i ca t i on s  r equ es t ed  a r e  co mp le t e .  

 S t a nd a rd i za t i on  

 W he ne ve r  po s s i b l e ,  s t an da r d  l i s t s  o f  sup p l i e s  an d  e qu i p men t  s ha l l  be  

d e ve lo pe d  i n  a l l  b udge t  a r e as .  

 Q u an t i t y  P urc ha s in g  

 Q u an t i t y  p u rc has in g  i s  e nc our a ged .  

 C o s t  C on t ro l  

 T h e  b oa rd  r e s e r ves  t h e  r i gh t  t o  ma in t a in  co s t  co n t ro l  a u th or i t y  o ve r  a n y  

go o ds  o r  s e r v i ce s .  
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D J E D    B id s  an d  Quo tat io ns  R eq ui remen ts  D J E D 

 A l l  pu rch ase s  r e q u i r i n g  co mp e t i t i ve  b id s  s ha l l  b e  ma de  i n  acc ord an ce  

w i t h  cu r r en t  s t a t u t e s .  

 T h e  p u rc has i n g  a gen t  s ha l l  de ve l op  an d  ma i n t a in  l i s t s  o f  p o t e n t i a l  

s up p l i e r s .   B id  l i s t s  s ha l l  be  us ed  t o  no t i fy  p o t en t i a l  b i dde r s .  

 A n y  s up p l i e r  ma y  b e  i nc l ude d  i n  t he  l i s t  u p on  r e qu es t .   A l l  b id  l i s t s  sh a l l  

b e  r e v i e we d  an nu a l l y  b y  t he  p u rc ha s in g  age n t .  

 A  co p y  o f  t h i s  p o l i c y  sh a l l  b e  g i ven  t o  a l l  b i dd e r s  u po n  r eq ue s t .  

 A l l  b id s  an d  s up por t i n g  do cu me n ta t i o n  s ha l l  be  r e t a i ne d  i n  t he  d i s t r i c t  

o f f i c e  wi t h  t h e  c l e r k  f o r  a  pe r io d  o f  t h r ee  ye a r s  a f t e r  b id s  ha ve  be en  o pe ne d .  

 B id  Sp ec i f i ca t i on s  

 A l l  b id  s pe c i f i c a t i ons  sha l l  be  wr i t t e n  b y  t he  d i s t r i c t ’ s  pu r chas i n g  a gen t .   

S p ec i f i ca t i on s  sh a l l  i nc l ude ,  wh en  nec es sa r y :   r eq u i r e d  p e r f o rma n c e ,  s u r e t y ,  b i d  

a nd  s t a t u to r y  b on d  i n fo r ma t i on ;  c o mpl i an ce  wi t h  p r e f e r en t i a l  b i d  l a w;  f i na nc i a l  

s t a t e me n t s ;  t he  b oa rd ’ s  r i gh t  t o  r e j ec t  a n y  o r  a l l  b id s ;  comp l i a nce  wi t h  a l l  

f ede ra l ,  s t a t e  a nd  l o ca l  l a ws ,  o r d i nan ce s  a nd  r e gu l a t i on s ;  t he  da t e ,  t i me  and  

p l ac e  f o r  t h e  op en i n g  o f  b ids ;  a nd  o th e r  i t e ms  a s  t h e  boa rd  d i r e c t s .  

 T h e  bo a r d  sh a l l  a vo i d  ne go t i a t i on  o f  b id  sp ec i f i ca t i on s  a f t e r  b id s  ha ve  

b ee n  a cc ep t ed  an d  sh a l l  co r r ec t  s pe c i f i ca t i o ns  i f  t he y  a r e  i na de qu a t e l y  wr i t t en  

a nd  r e qu es t  n e w b id s .   I f  a n  e r ro r  i s  d i s cove re d  i n  t h e  b id  s pe c i f i c a t i on s  a l l  b i ds  

s ha l l  be  r e t u r ne d  uno pe ne d  an d  t h e  p ro j ec t  sha l l  be  r eb i d  us in g  c o r r e c t e d  an d /o r  

a me n de d  s pe c i f i ca t i on s .  
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D J E D B i ds  a nd  Q uot at i on s  R eq ui reme nt s  D J E D- 2  

 P ro ce dur e  

 A l l  b i ds  mu s t  be  s ubmi t t ed  t o  t h e  c l e r k  i n  s ea l ed  e n ve lo pes  wi t h  t he  na me  

o f  t h e  b i dd e r  a nd  t he  da t e  o f  t he  b id  ope n i n g  p l a i n l y  ma r ked  i n  t he  l ow er  l e f t -

h an d  co r ne r  o f  t he  en ve lo pe .   Al l  b i ds  s ha l l  be  op en ed  pu b l i c ly  o n  t he  s t a t e d  d ay  

a nd  t i me .   Al l  b id de r s  a nd  o t he r  i n t e r e s t ed  p e r s on s  ma y  be  p r e s en t  whe n  t he  b i ds  

a r e  op en ed .  

 B id s  ma y  be  o pe ned  b y  t h e  pu r ch as i n g  age n t  o r  o t he r  pe r so n  d es i gna t ed  

b y  t he  b oa r d  a nd  s uc h  o pe n in g  sha l l  be  wi tne s se d  b y  o ne  o t he r  d i s t r i c t  

e mp lo ye e .   T he  b id s  s ha l l  t he n  b e  a r r a n ged  i n  o rde r  f ro m l o w to  h i gh  b e fo re  t h ey  

a r e  p r e se n t e d  t o  t h e  b oa rd  fo r  a c t i on .  

 R e sp ons ib l e  Bi dde r  

 A l l  b ids  sha l l  be  a wa rde d  t o  t he  l ow es t  r e sp on s ib l e  b i dd e r .   T he  boa rd  

r e ma i ns  t h e  s o l e  j udge  o f  wh e th e r  o r  n o t  a  b id de r  i s  “ r e s po ns ib l e . ”   Cr i t e r i a  t ha t  

ma y  b e  us ed  t o  j u d ge  “ r e s po ns i b l e , ”  b y  w a y  o f  i l l u s t r a t i on  an d  n o t  l i mi t a t i o n ,  

a r e :   f i na nc i a l  s t a nd i n g ,  r ep u t a t i o n ,  e xpe r i e nce ,  r e s ou rce s ,  f a c i l i t i e s ,  j ud gme n t  

a nd  e f f i c i en c y .  

 T h e  b oa rd  ma y  i n ves t i ga t e  t he  “ r e s po ns ib l e nes s”  o f  an y  b id de r  b y  us i n g  

i n fo r ma t i on  a t  h an d  t o  f o r m an  i n t e l l i ge n t  j ud gme n t ,  s uch  a s  t h e  d i s t r i c t ’ s  

a r ch i t ec t ,  p r e v io us  c l i en t s  o f  t he  b id de r ,  t he i r  o wn  i n ves t i ga t i on ,  o r  an  ou t s id e  

i n ves t i ga t i on  a ge nc y.  

 Wi t hd ra wa l  o f  B i ds  

 A n y  b i d  ma y  be  wi t hd ra wn  a nd /o r  c o r r e c t e d  p r i o r  t o  t h e  s c hedu l e d  t i me  

f o r  op en i n g  o f  b i ds  an d  n o  l a t e r  t han  t w o  d a ys  a f t e r  t he  b i ds  ha ve  b ee n  ope ne d  i f  

a  n on - j u d gme n t a l  e r ro r  has  bee n  ma d e .   
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D J E D B i ds  a nd  Q uot at i on s  R eq ui reme nt s  D J E D- 3  

 A n y  b id  r e ce i ved  a f t e r  t h e  p ub l i c i zed  d a t e  an d  t i me  sh a l l  no t  b e  

c on s id e re d  b y  t he  b oa rd .  

 R e j ec t i on  o f  B i ds  

 T h e  bo a rd  r e s e r ves  t h e  r i gh t  t o  r e j ec t  a ny  a n d  a l l  b id s  an d  t o  a s k  f o r  n ew 

b ids .   T h i s  r e s e r va t i o n  s ha l l  be  spe c i f i ed  i n  t he  p ub l i ca t i o n  o r  n o t i f i ca t i on  o f  

b id  l e t t i n g .  

 T h e  b oa r d  r e se r ves  t h e  r i gh t  t o  wa i ve  any  i n f o r ma l i t i e s  i n ,  o r  r e j ec t  a ny  

p a r t s  o f  a  b id .  

 M ul t i -S t a t e  P urc has in g  P oo l s  

 T h e  boa rd  ma y  pa r t i c i pa t e  i n  mu l t i - s t a t e  pu rc has i n g  p oo l s .  
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D J E E    Loc a l  P ur cha s i ng  D J E E 

 T h e  p u rc has in g  a gen t  sha l l  ma ke  pur cha se s  f r o m lo ca l  ve nd or s  w he n  t h e  

p r i c e ,  a va i l a b i l i t y  o f  t h e  p ro duc t  an d  s e r v i ce  a r e  co mp e t i t i ve  wi th  ou t s id e  

ve n do r s  f o r  p u rc ha ses  no t  su b j ec t  t o  t h e  b id d in g  l a w .   T he  boa rd  s ha l l  n o t  gr an t  

p r e f e r e n t i a l  b id  pe r cen t a ges  t o  l oc a l  c on t r ac t o r s  o r  b us i ne s se s  ex ce p t  a s  

p ro v id ed  b y  s t a t u t e .  
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D J EF    R eq ui s i t i on s  D J EF  

 T h e  pu r ch as i n g  a ge n t  s ha l l  de ve lo p  a  r e qu i s i t i on  f o r m to  be  us ed  b y  s t a f f  

me mb e r s  r eq ue s t i n g  t h a t  ce r t a i n  go od s  be  p u r cha se d  f o r  t h e  d i s t r i c t .  

 A l l  r e qu i s i t i ons  s ha l l  b e  su b mi t t e d  t o  t he  p u rc has i n g  a ge n t  a t  a  t i me  

d es i gn a t e d  b y  h i m.   A f t e r  a  p u rc ha se  o rde r  h as  be en  i s s ue d ,  t he  nu mb er  o f  t h e  

p u r cha se  o rd e r  sha l l  be  r ec o rd ed  on  t he  r e qu i s i t i o n ,  a nd  t h e  nu mb er  o f  t he  

r eq u i s i t i on  sh a l l  b e  r eco rde d  o n  t he  pu rc has e  o r de r .   Af t e r  p r oce s s i n g ,  t he  

o r i g i na l  c op y  o f  t he  r e qu i s i t i on  s ha l l  b e  f i l e d  i n  t h e  o f f i ce  o f  t he  p u r cha s in g  

a ge n t  i n  n u mer i ca l  s e qu en ce .  

 S c ho o l  l e t t e r hea d  pa pe r  sh a l l  n o t  be  u se d  i n  o r de r i n g  su p p l i e s  an d  

e qu ip me n t  fo r  t he  pe r so na l  u s e  o r  p u rc hase  b y  e mp lo yee s .  
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D J E G   P u rc has e  O rd er s  an d  Co ntr ac t s  ( Se e  DJ EJ  a nd  DJ F AB )  D J E G 

 T h e  pu rch as i n g  a gen t  sh a l l  d e ve lo p  a n  o rd e r  fo r m co mp a t i b l e  wi th  t he  

r eq u i s i t i on  f o r m to  be  use d  i n  p u r cha s in g  go o ds ,  an d  sh a l l  b e  a u t ho r i ze d  t o  s i gn  

a l l  pu r ch ase  o rde r s .  

 E ac h  pu rc has e  o rd e r  s ha l l  i nc l ud e   a  s pec i f i c a t i o n  o f  t h e  i t e m w hi ch   

a de qu a t e l y  d esc r ibe s  t he  c ha r ac t e r i s t i c s  a nd  t he  qu a l i t y  s t a nd a rd s ;  a  qu o t e d ,  

f i r m,  ne t ,  de l i ve r ed  p r i c e ,  w he ne ve r  po s s i b l e ,  an d  p r i ce s  s ho w n  bo t h  p e r  un i t  

a nd  a s  ex t en ded ;  c l e a r  de l i ve r y  in s t r uc t i ons  wh ich  i nc l ude  t i me  an d  p l ac e ;  a  

s i gn a tu re  o f  t he  pu r cha s in g  a ge n t  a nd  b u d ge t  ac co un t  co de  n u mbe r ;  a nd  t he  

a pp ro pr i a t e  ad dre s s  a nd  t e l ep ho ne  n u mb er .  

 A l l  p u rc has e  o rd e r s  s ha l l  b e  nu mb ere d  i n  s e que nc e ;  su f f i c i e n t  co p i e s  wi l l  

b e  ma d e  t o  me e t  d i s t r i bu t i o n  r eq u i r e me n t s .  

 A  ve rb a l  o r de r ,  s ub j e c t  t o  s ub se qu en t  c on f i r ma t io n  b y  a  w r i t t e n  p u rc has e  

o rd e r ,  ma y  b e  i s sue d  o n l y  i n  c a se s  w h ere  a  bo na  f i de  e me r gen c y  e x i s t s .   

W he ne ve r  po s s i b l e ,  a  p u rc ha se  o r de r  n umb e r  sh ou l d  be  g i ven  t o  t he  su pp l i e r .   A  

c on f i r mi n g  r e qu i s i t i on /p u rc has e  o r de r  s ha l l  b e  i s s ue d  i mme di a t e l y  t h e r e a f t e r  an d  

c l ea r l y  mar ke d  a s  suc h .  
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D J E J   P aym ent  P roc ed ur es  ( See  DJ E G an d  DJ F A B)  D J E J  

 T h e  su pe r i n t e nd en t  s ha l l  r ec o mme n d  payme n t  t o  ve nd or s  an d  s up p l i e r s  

f o r  go od s  a nd  s e r v i ce s  up on  sa t i s f a c to r y  r ec e ip t  o f  a l l  go ods  o r  c o mpl e t i on  o f  

a l l  s e r v i c es  a nd  f o r  w h i ch  t he r e  i s  a  d i s t r i c t  pu r ch ase  o rd e r  n u mb er  i s su ed  a s  

p ro v id ed  fo r  i n  b oa rd  po l i c y .   ( Se e  DJ E G)  

 T h e  b oa r d  sha l l  c ons i de r  p a yme n t  o f  b i l l s  r e co mme n d ed  fo r  p a yme n t  a t  

r e gu l a r  b oa r d  me e t i ngs  ex ce p t  a s  p r o vi ded  f o r  i n  p o l i c y .   ( See  DJ F A B)  

 T h e  b oa r d  ma y  de s i gn a t e  o ne  o r  mo re  e mp lo yee s  t o  pa y  b i l l s  i n  a d van ce  

o f  a n y  b oa r d  me e t i ng  i n  o rde r  t o  a vo i d  a  p ena l t y  fo r  l a t e  pa yme n t  o r  t o  t a ke  

a d van t a ge  o f  an y  ea r l y  pa yme n t  d i s c ou n t .  
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D JF A   P ur ch as i ng  A u th or i ty  D JF A 

 T h e  s upe r in t en de n t  i s  au th o r i zed  t o  e xec u t e  co n t r ac t s  o n  b eh a l f  o f  t he  

d i s t r i c t  f o r  t he  p u rc ha se  o f  goo ds  a nd  se r v i ces  i f  t he  a mo u n t  i s  l e s s  t ha n  

$ 2 0 , 00 0 .   T he  bo a r d  s ha l l  r ece i ve  r e po r t s  o n  an y  co n t r ac t s .  
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D JF AB    A dmi ni s t ra t i ve  Leew ay   D JF AB  
             (S ee  CM A,  D J E G a n d D JE J)  

 In  a n  e me r gen c y ,  t he  s up e r i n t e nd en t  s ha l l  ha ve  t h e  au th o r i t y  t o  ma ke  

e xp en d i t u r e s  nec es sa r y  t o  p r e ve n t  a dd i t i on a l  da ma ge  t o  d i s t r i c t  p ro pe r t y ,  t o  

ke e p  t he  s ch oo l s  o pe n  o r  t o  r eo pe n  sc ho o l s .   E me r genc y  pu rc has es  s ha l l  b e  

r a t i f i ed  b y  t he  b oa r d  a t  t h e  ne x t  r e gu l a r  o r  s pec i a l  b oa r d  me e t i n g .  
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D K   S t u de nt  A ct i v i t y  F un d Ma na gem ent  ( See  J GHB ,  JH a nd  J L)  D K 

 A n y  ac t i v i t y  w h ic h  i n vo l ves  t h e  ex pen d i t u r e  o f  ac t i v i t y  f und s  sh a l l  be  

s ub j ec t  t o  p r i o r  ap pro va l  o f  t he  p r i n c ip a l .  

 A c t i v i t y  F un d  M an a ge me n t  

 T h e  bu i l d i n g  p r in c ipa l s  sh a l l  ma i n t a i n  an  acc ura t e  r ec o r d  o f  a l l  s t u den t  

a c t i v i t y  fu nd s  i n  t he  r e s pec t i ve  a t t en da nce  ce n t e r s .   N o  f un ds  s ha l l  b e  e xp en de d  

f r o m th ese  acc ou n t s  e xce p t  i n  su pp or t  o f  t h e  s t u de n t  a c t i v i t y  p r o gra m.   N o  

a c t i v i t y  a cco un t  s ha l l  h a ve  a  n e ga t i ve  ba l a nc e .  

 T h e  boa rd  s ha l l  r e ce ive  a  mo n th l y  r ep or t  o n  a l l  a c t i v i t y  ac co un t s .  

 A l l  s t ude n t  ac t i v i t y  f un ds  w i l l  be  au d i t ed  a nn ua l l y  a t  t he  s ame  t i me  a s  

t he  ge ne r a l  f u nd  b udge t .  

 A l l  pa yme n t s  f ro m s t ud en t  a c t i v i t y  fu nd s  sha l l  be  ma d e  f ro m p urc ha se  

o rd e r s  s i gn ed  b y  t he  e mp lo ye e  r e s po ns i b l e  f o r  t he  f un d .  

 R e ce i p t s  s ha l l  be  kep t  f o r  a l l  r e ven ue  dep os i t ed  i n t o  t h e  a c t i v i t y  fu nd  o f  

e ac h  a t t en da nce  ce n t e r .   Al l  pa yme n t s  f ro m th e  ac t i v i t y  f un d  s ha l l  b e  b y  c hec ks  

p ro v id ed  fo r  t ha t  p u rp os e .  

 A c t i v i t y  F un d  De po s i t s  

 A c t i v i t y  f un ds  f ro m ga t e  r e ce i p t s  o r  o t he r  so u rc es  ma y  be  de po s i t ed  

d i r e c t l y  i n to  a  b an k  a cc ou n t  ma in t a in ed  fo r  t h i s  p u r po se .  

 In a c t i ve  Ac t i v i t y  F un ds   (S ee  J H)  

 T h e  b oa r d  wi l l  a s s ume  co n t r o l  o f  a l l  i nac t i ve  ac t i v i t y  f un ds  a nd  d i s bu r se  

t hos e  fu nds  t o  o the r  ac t i v i t y  acc ou n t s  o r  e xpe nd  t h e  fu nds  a s  d i r e c t e d  b y  t h e  

b oa rd .  
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D K   S t u de nt  A ct i v i t y  F un d Ma na gem ent  D K- 2  

 E ac h  s t ude n t  ac t i v i t y  f un d  sh a l l  ha ve  a n  e mp lo yee  i n  cha r ge  o f  t he  f un d .   

T h e  e mp lo ye e  s ha l l  be  r e sp on s ib l e  fo r  ma k i n g  a  mo n th l y  r e por t  t o  t he  

s up e r i n t e nde n t  an d  t h e  bo a r d .  

 T h e  mo n th l y  s t u de n t  ac t i v i t y  r e po r t  s ha l l  s ho w op en i n g  an d  c lo s ing  

b a l a nc es  o f  ea ch  fu nd .   T h e  r e por t  s ha l l  a l so  sh o w  th e  t o t a l  amo u n t  o f  de po s i t s  

a nd  a n  i t e mi zed  l i s t  o f  ex pe nd i t u r e s .  
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D P  C o l l ec t io n  P r oc ed ure s   ( See  EE  a nd  J S)  D P  

 U n pa i d  Fe es  a nd  Ne ga t i ve  Ac co un t  Ba l ance s  

 U n pa i d  o r  o ve r due  acc ou n t s  d i s r up t  ac co un t in g  p r ac t i ce s  wi th in  t he  d i s t r i c t .   

A l l  pe r so ns  w ho  o we  o ve r du e  f e e s  o r  ha ve  ne ga t i ve  ac co un t  ba l an ces  w i th  t he  

d i s t r i c t  sh a l l  be  no t i f i ed  o f  t he  d e l i n qu enc y  up  t o  t h r e e  t i mes  i n  no t  l e s s  t h an  t e n  

d a y  i n c r e me n t s  b y  t he  s upe r in t en de n t  o r  su pe r in t en de n t ’ s  de s ign e e  v i a  l e t t e r  s en t  

b y  U . S .  F i r s t  C l a s s  M a i l  p r o vi d in g  t h a t  t he  i n d i v id ua l  o we s  t he  d i s t r i c t  f ee s  o r  

t ha t  a  sp ec i f i ed  ac cou n t  ha s  i n s u f f i c i e n t  f u n ds  o r  a  ne ga t i ve  ba l a nc e  a nd  t he  r ea so n  

f o r  t he  f ee s  o r  acc oun t  wi t hd ra wa l s .    

 I f ,  wi t h i n  t e n  da ys  a f t e r  t he  s e co nd  no t i ce  was  ma i l ed ,  t he  deb t  i s  n o t  pa i d  

i n  fu l l  o r  a r r a n geme n t s  ha ve  no t  bee n  ma de  wi t h  t h e  s up e r i n t e nde n t  o r  

s up e r i n t e nde n t ’ s  de s i gn ee  t o  pa y  i t ,  a  t h i r d  a nd  f i na l  no t i ce  sh a l l  be  s en t  t o  t he  

d eb to r  b y  ma i l .    Po s t a ge  a nd  s t a t i o na r y  co s t s  ma y  be  a dde d  t o  t h e  o r i g in a l  b i l l .  

 I f  f u l l  pa yme n t  i s  n o t  r e ce i ve d  b y  t h e  c l e r k  wi t h i n  t en  d a ys  a f t e r  ma i l i n g  of  

t he  f i na l  n o t i c e ,  au tho r i za t i o n  f o r  t he  en fo rce me n t  o f  co l l ec t i o n  ma y  be  ob t a in ed  

t h ro u gh  t he  l oc a l  s ma l l  c l a i ms  co ur t  i n  co mp l i anc e  wi t h  K a nsa s  s t a tu t e s  o r  t h e  

s up e r i n t e nde n t  o r  s up e r i n t e nd en t ’ s  d es i gn ee  ma y  t u r n  t he  ma t t e r  o ve r  t o  l e ga l  

c ou ns e l  t o  co mme n c e  de b t  c o l l e c t i o n  p r oce ed i n gs  on  b eh a l f  o f  t he  d i s t r i c t .  

 In s u f f i c i en t  Fu nd s  Ch ec ks  

 T h e  s up e r i n t e nde n t  o r  t h e  su pe r i n t e nd en t ’ s  d es i gn ee  i s  au t ho r i ze d  t o  r e qu es t  

c ha r ge s  t o  b e  f i l e d  aga i ns t  a  pe r s on  o r  pe r so ns  g i v in g  w or th l e s s  o r  i n s u f f i c i e n t  

f un d  ch ec ks  t o  t h e  s ch o o l  d i s t r i c t .   In  ad d i t i on ,  t h e  bo a rd  a do p t s  t he   

f o l l o wi n g  p ro ced ur es  fo r  dea l i n g  wi t h  r e tu rn ed  c hec ks  i n  t he  s c ho o l  s e t t i n g .  
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D P  C o l l ec t io n  P r oc ed ure s    D P -2  

 O n ce  t he  pe r so n  i s  no t i f i e d  o f  t he  f i r s t  r e t u r ne d  c hec k  v i a  U .S .  F i r s t  C l a ss  

M a i l ,  i f  r e s t i t u t i o n  i s  ma d e  wi th i n  f i ve  wo r ki n g  da ys  f ro m t he  n o t i f i ca t i o n  b e in g  

ma i l ed ,  t he r e  wi l l  be  n o  ch a r ge  f o r  a  r e tu rn ed  c hec k .   I f  a f t e r  a  s ec on d  n o t i f i ca t i o n  

i s  s en t ,  r e s t i t u t i o n  i s  n o t  ma d e  wi t h i n  an  a dd i t i o na l  f i ve  wor k i n g  d a ys ,  a  f e e  of  

$ 1 0 . 00  wi l l  be  c ha r ge d .  

•  I f  a  pe r so n  h as  a  s ec on d  r e t u r ned  ch ec k ,  he / sh e  w i l l  b e  no t i f i ed  an d  

a s se s se d  a  $ 15 . 00  f e e ,  p r o vi d in g  r e s t i t u t i on  i s  ma de  wi th i n  f i ve  w or k i n g  

d a ys .   Af t e r  t h e  s eco n d  no t i f i ca t i o n  i s  ma i l ed  c on ce r n in g  t h e  s ec on d  

r e tu r ne d  ch ec k ,  a  f ee  o f  $ 20 .0 0  w i l l  be  a s s e s s ed .  

•  F or  a  t h i r d  r e tu r ne d  ch ec k ,  t he  pe r s on  wi l l  b e  n o t i f i ed ,  a s se s se d  a  $3 0 . 00  

f ee ,  a nd  i n fo r me d  tha t  t he  d i s t r i c t  a nd  i t s  s ch oo l s  wi l l  n o t  ac ce p t  an y  

f u tu r e  c hec ks  f r o m su ch  pe r so n .   Al l  f u tu r e  pa yme n t s  t o  t he  d i s t r i c t  o r  

i nd i v id ua l  s ch oo l s  wo u l d  t he n  nee d  t o  be  i n  t h e  f o r m o f  ca sh ,  ca sh i e r ' s  

c he c k ,  o r  c r e d i t / de b i t  ca rd  p a yme n t .  

•  I f  r e s t i t u t i on  o f  t h e  t h i rd  ch ec k  i s  n o t  ma de  wi t h in  f i ve  w ork i n g  da ys  

f r o m ma i l i n g  t he  f i na l  n o t i f i ca t i on ,  t he  su pe r in t end en t  o r  

s up e r i n t e nde n t ’ s  de s i gn ee  wi l l  b e  no t i f i e d ,  an d  t he  su pe r i n t e nd en t  o r  

s up e r i n t e nde n t ’ s  des i gn ee  ma y  t u rn  t h e  ma t t e r  o ve r  t o  t he  c ou n t y  

a t t o r ne y  f o r  l e ga l  a c t i on .  
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T AB L E  OF  CO NT EN T S 

E - -B U SI N ES S M ANA GE M E NT 

EA ................................. Goals and Objectives  

EB ................................. Buildings and Grounds Management 

EBA .............................. Insurance Program 

  Liability Other Than For Vehicles 

EBB .............................. Safety (See JBH) 

  Safety Rules   

  Safety Unit 

  Warning System 

  Safety Inspections 

  Heating and Lighting 

EBBA ............................ Hazardous Waste Inspection and Disposal 

  Inspection 

  Disposal 

  Rules 

EBBD ............................ Evacuations and Emergencies (See EBBF and JBH) 

  School-Closing Announcements 

  Bomb Threats 

  Planning for Emergencies 

EBBE ............................ Emergency Drills 

EBBF ............................ Crisis Planning (See EBBD) 

EBC .............................. Security and Safety (JCAC, JCDBB, JDD, JDDB, JDDC and KGD) 

  Reporting Crimes at School to Law Enforcement 

  Reporting Certain Students to Administrators and Staff 

  Annual Reports 

  Staff Immunity 

EBCA ........................... Vandalism 

  Vandalism Protection 

  Restitution for Damages 

  Return of School Property   

  Offering a Reward 

EBE .............................. Cleaning and Maintenance Program  
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  Sanitation 

EBI ................................ Long-Range Maintenance Program 

EBJ ............................... Records 

EC ................................. Equipment and Supplies Management 

  Receiving 

ECA .............................. HIPAA Policy (See BCBK, BE, CN, CNA, IDAE and JR et seq.) 

  Staff Training Required 

  Compliance Required 

ECH .............................. Printing and Duplicating Services (See IIBG and KBA) 

ED ................................. Student Transportation Management (See EDDA and JGG) 

EDAA ........................... School Vehicles (District-Owned Buses) (See ED, JBCA and JGG) 

  Liability 

  Safety 

  Speed Limits 

  Safety Inspection 

  Scheduling and Routing 

  Records 

  Licensing of Drivers 

  Housing of School Vehicles 

EDDA ........................... Special Use of School Buses (See ED) 

EE ................................. Food Services Management (See JGCA) 

  Sanitation Inspections 

  Records 

  Meal Prices 

EF ................................. Data Management 

  Data Dissemination 

  To Education Agencies 
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E A    Goa l s  a nd  O bje c t i ves  E A  

 T h e  d i s t r i c t ' s  bu s in es s  a f f a i r s  s ha l l  be  ma n a ge d  i n  t h e  mo s t  ec on o mica l  

a nd  e f f i c i en t  ma nn e r  p os s i b l e .  

 T h e  s up e r i n t e nd en t  ha s  au t hor i t y  t o  ma nage  t he  d i s t r i c t ' s  bus in es s  a f f a i r s .  
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E B    B ui l d i ngs  a n d  Gr ou n ds  Ma n agem en t  E B  

 A l l  d i s t r i c t  b u i l d in gs  a nd  p ro pe r t y  s ha l l  be  ma in t a in ed  a nd  i nsp ec t ed  on  a  

r e gu l a r  b as i s .  

 T h e  su pe r in t en den t  s ha l l  de ve l op  a  c o mp re hen s i ve  p r o gra m w h ich  wi l l  

e ns u re  p ro pe r  ma i n t en an ce  o f  a l l  d i s t r i c t -o w ne d  p r ope r t y .  
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E B A    In su ra nce  P ro gr am E B A 

 A l l  d i s t r i c t -o w n ed  p r op e r t y ,  r ea l  an d  pe r so na l ,  wi l l  be  i n s u re d  t o  c o ve r  

l o s s es  f ro m n a tu ra l  ca us es ,  f i r e ,  van da l i sm a n d  o t he r  ca sua l t i e s .   In s u ra nc e  s ha l l  

a l so  c o ve r  t he f t  o f  d i s t r i c t  mo n ie s .  

 L i a b i l i t y  Ot he r  T ha n  F or  V eh i c l e s  

 T o  t h e  ex t en t  p e r mi t t ed  b y  l a w,  t h e  bo a r d  ma y  i ns u re  a l l  e mpl o yees  

a ga i ns t  l e ga l  ac t i on  a r i s i n g  o u t  o f  t h e  p e r f o r ma nce  o f  an y  a u th o r i zed  d u t i e s .   

T h e  bo a rd  ma y  au tho r i ze  t he  d i s t r i c t  t o  j o i n  a  g ro up - f un ded  po o l  t o  p ro v id e  

i n su ra nce  c o ve ra ge  fo r  t he  d i s t r i c t .  

 T h e  d i s t r i c t  ma y  d es i gn a t e  o ne  o r  mor e  i n su ran ce  a ge n t s  o f  r e co r d .   T h e  

s up e r i n t e nde n t  ma y  w o r k  wi th  t he  i n su ra nc e  a gen t  o f  r ec o rd  o r  gr ou p - f un de d 

p o o l  t o  d e ve lo p  a de qu a t e  i n s u r anc e  p ro gr a ms  an d /o r  p r opo sa l s  c o ve r i n g  t he  

d i s t r i c t ' s  e mp l o ye es  a nd  p ro pe r t y .  
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E B B    Saf e t y  ( Se e  J B H )  E B B 

 T h e  d i s t r i c t  s ha l l  make  r ea so na b l e  e f fo r t s  t o  p ro v i de  a  s a f e  en v i r on me n t  

f o r  s t u de n t s  a nd  e mp l o yees .  

 S a f e t y  Ru l e s  

 T h e  s upe r in t en de n t  a nd  s t a f f  s ha l l  de ve lo p  nec es s a ry  ru l e s  an d  

r e gu l a t i on s  f o r  s t ud en t  s a f e t y  i n  s ch oo l  an d  a t  s c ho o l  ac t i v i t i e s .  

 S a f e t y  Un i t  

 T ea ch e r s  wh o  in s t ruc t  i n  h a za rd ous  cu r r i c u l u m a re as  wi l l  t e a ch  a  un i t  

e ac h  yea r  o r  s e me s t e r  de d i c a t e d  t o  s a f e t y  r u l e s  i nhe re n t  i n  t h e  pa r t i cu l a r  su b j ec t  

ma t t e r .  

 A p pr opr i a t e  s a f e t y  s i gn s ,  s l o gan s  o r  o th e r  s a f e t y  i t e ms  s ha l l  be  po s t e d  on  

o r  i n  t h e  nea r  v i c i n i t y  o f  po t en t i a l l y  da n ge ro us  de v i c es  o r  ma ch in e r y .  

 N o  s tu den t  wi l l  be  pe r mi t t e d  t o  p a r t i c i p a t e  i n  t h e  c l a s s  u n t i l  s a t i s f ac t o ry  

kn o w led ge  o f  t h e  s a f e t y  r u l e s  a r e  de mo n s t r a t e d  t o  t he  t e ach e r .  T eac he r s  wi l l  

c on du c t  pe r io d i c  r e v i e w s  o f  s a f e t y  r u l e s  d u r i n g  t he  s c ho o l  yea r .  

 W arn i n g  S ys t e m 

 T h e  b oa r d  wi l l  s ee k  t o  c oo pe ra t e  wi t h  l oca l  go ve rn me n t  o f f i c i a l s ,  

e me r gen c y p re pa r ed ne ss  au t ho r i t i e s  an d  o t he r  r e l a t ed  s t a t e  a ge nc i e s  t o  ma i n t a in  

a de qu a t e  d i s a s t e r  w ar n in g  s ys t e ms .  

 S a f e t y  In sp ec t i on s  

 T h e  s up e r i n t e nde n t ,  b u i l d in g  p r i nc i pa l s  a nd  ma i n t e na nce  pe r s on ne l  wi l l  

r e gu l a r l y  i n s pe c t  e ac h  a t t e nd an ce  ce n t e r ,  p l a ygr ou nd  a nd  p l a ygr ou nd  e qu i p -  

me n t ,  bo i l e r s ,  b l e ac he r s  an d  o th e r  app ro pr i a t e  a r e as  t o  s ee  t h a t  t he y  a re  

a de qu a t e l y  ma in t a in ed .   Wr i t t e n  r eco rd s  o f  t he se  i n sp ec t i on s  sh a l l  be  

ma i n t a ine d .
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E B B S af e ty  E B B -2  

 I f  r ep a i r s  a r e  nec es sa r y ,  t h e  i n d i v i du a l  co n duc t i n g  t h e  i n ves t i ga t i on  s ha l l  

i mme d ia t e l y  i n fo r m t he  b u i l d in g  p r in c i pa l ,  s up e r in t en de n t  o r  i mme d i a t e  

s up e r v i so r  i n  wr i t i ng .   Ne ces sa r y  s t e ps  e i t he r  t o  r ep a i r  o r  t o  r e mo ve  t he  d e fe c t  

w i l l  b e  t a ken  a s  s oon  a s  po s s i b l e .   De fec t s  r eq u i r i n g  e xp en d i t u re  o f  mo ne y  i n  

e xc es s  o f  $ 20 , 00 0  wi l l  be  r ep or t e d  t o  t he  bo a rd .   An y  d e fe c t s  no t  i mme d ia t e l y  

r e mo ved ,  r e pa i r ed  o r  o the r wi se  e l i min a t e d  sh a l l  b e  b l oc ked  o f f  wi th  f enc es  o r  

o th e r  r e s t r a i n in g  de v i c es .  

 H e a t i n g  an d  L i gh t i n g  

 A l l  f u rn ace s ,  bo i l e r s  a nd  l i gh t i n g  f i x t u r e s  wi l l  be  i n sp ec t ed  a nn ua l l y  t o  

e ns u re  s a f e t y  f o r  s t ud en t s ,  d i s t r i c t  e mpl oye e s  a nd  pa t r on s .   T h es e  de v i ce s  sha l l  

me e t  mi n i mu m s t a t e  a nd  f e de ra l  s t a nd a r ds .  
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E B B A    H a za rd o us  W ast e  In sp ec t i o n  and  Di sp os a l  E B B A 

 In s p ec t i o n  

 R e gu l a r  i n s pe c t i o n  o f  d i s t r i c t  f a c i l i t i e s  f o r  ha za rd ou s  w as t e  s ha l l  be  

c on du c t e d  b y  t h e  b us i ne s s  ma na ge r  an d  ma i n t e na nc e  d i r ec t o r .   Wr i t t en  r ec o rd s  

o f  t he se  i n spe c t i ons  s ha l l  be  ma in t a i ned .  

 D i s po sa l  

 W he n  h a za rd ous  w as t e  ma t e r i a l  i s  p r od uc ed  i n  a  c l a s s ,  o r  o t he r wi se  

l oca t ed  i n  t he  d i s t r i c t ,  i t s  d i sp os a l  s ha l l  b e  i n  a cc ord anc e  wi th  s t a t e  an d  f e de ra l  

r u l e s  a nd  r e gu l a t i on s ,  o r  cu r r e n t  l a w.  

 T h e  su pe r in t en de n t  s ha l l  d e ve lo p  wr i t t en  r u l e s  a nd  p r oc ed ure s  fo r  

n o t i f y i n g  d i s t r i c t  ad mi n i s t r a t o r s  t ha t  h a za rd ou s  wa s t e  h as  b ee n  d i s co ve r ed  

a nd /o r  p ro du ced  an d  r u l e s  f o r  r ep or t i n g  t h e  p r op e r  d i sp osa l  o f  w as t e .   T he se  

r u l e s  an d  r e gu l a t i o ns  sha l l  be  d i s t r i b u t ed  t o  a l l  s t a f f  me mb er s  i n  c l a s s i f i e d  an d  

c e r t i f i ed  h an db oo ks .  

R u l e s  

 T h e  su pe r in t en de n t  s ha l l  d e ve lo p  wr i t t en  r u l e s  a nd  p r oc ed ure s  fo r  

n o t i f y i n g  d i s t r i c t  ad mi n i s t r a t o r s  t ha t  h a za rd ou s  wa s t e  h as  b ee n  d i s co ve r ed  

a nd /o r  p ro du ced  an d  r u l e s  f o r  r ep or t i n g  t h e  p r op e r  d i sp osa l  o f  w as t e .   T he se  

r u l e s  an d  r e gu l a t i o ns  sha l l  be  d i s t r i b u t ed  t o  a l l  s t a f f  me mb er s  i n  c l a s s i f i e d  an d  

c e r t i f i ed  h an db oo ks .  
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E B B D    Ev ac ua t io ns  a nd  Eme rge nc i e s  ( Se e  EB B F  a n d  JB H)  E B B D 

 I f  an  e mer ge nc y  i n t e r f e r e s  wi t h  t h e  n o rma l  co nd uc t  o f  s c ho o l  a f f a i r s ,  

s t ud en t s  ma y  be  d i smi s se d  f ro m s ch oo l  o n l y  b y  t he  s up e r i n t e nd en t  o r  d i s t r i c t  

l e ve l  ad mi n i s t r a t o r .   A  p l a n  f o r  e me r ge nc y  d i s mi s sa l  o f  s t ud en t s  d u r in g  t he  

s ch oo l  da y  s ha l l  b e  d e ve lo pe d  b y  t he  sup e r i n t e nd en t  an d  a ppr o ved  b y  t he  b oa r d .   

A  co p y  s ha l l  b e  f i l ed  wi t h  t he  c l e r k  a nd  p ro ced ure s  fo r  d i s mi s sa l  s ha l l  b e  g i ven  

t o  pa r en t s  an d  s t u den t s  a t  t he  b e gi nn i n g  o f  ea ch  s ch oo l  yea r .  

 S c ho o l  wi l l  n o t  be  d i s mi s se d  e a r l y  b eca us e  o f  a n  e mer genc y  w hen  t h e  

s a f e t y  o f  s t ud en t s  and  t eac he r s  i s  be t t e r  s e r ve d  b y  r e ma i n in g  a t  s c ho o l .  

 D u r in g  a n  e mer ge ncy  p e r io d  whe n  t he re  i s  i n s u f f i c i e n t  war n in g  t i me ,  t he  

d i s t r i c t  wi l l  keep  a l l  s t ud en t s  un de r  s c ho o l  j u r i s d i c t i o n  an d  s upe r vi s i o n .   T he  

s t a f f  s ha l l  r e ma i n  on  du t y  t o  s up e r v i se  s t ud en t s  d u r in g  t h i s  t i me .   P a re n t s  ma y 

c o me  to  s ch oo l  a nd  p i c k  up  t h e i r  ch i l d r en .  S t ud en t s  sh a l l  be  r e l ea se d  acc ord in g  

t o  bo a rd  p o l i c y  fo r  r e l ea se  o f  s t ud en t s  du r i n g  t he  s c ho o l  da y .  

 S c ho o l -C lo s in g  A nn ou nc e me n t s  

 W he n  t he  s upe r in t end en t  be l i e ve s  t he  s a f e t y  o f  s t ud en t s  i s  t h r ea t e ne d  b y  

s e ve re  w ea t he r  o r  o th e r  c i r cu ms tan ces ,  pa r en t s  an d  s t u de n t s  sh a l l  be  n o t i f i ed  o f  

s ch oo l  c l os i n gs  o r  can ce l l a t i ons  b y  an no un ce me n t s  ma de  o ve r  r ad io /T V  

s t a t i on ( s ) ,  e ma i l  an d  p ho ne  s ys t e m.  

 B o mb  T hrea t s  

 I f  t he r e  i s  a  bo mb  t h r ea t  o r  s i mi l a r  e me r ge nc y ,  t he  p r i nc i pa l  sh a l l  s e e  

t ha t  s t ud en t s  a r e  e s co r t e d  t o  a  s a f e  p l a ce .   T h e  p r i nc i pa l  s ha l l  n o t i f y  l a w  

e n f o rce me n t  a ge nc i e s  o f  t he  t h r ea t  a nd  r eq ue s t  a  t h o ro u gh  i nsp ec t i on  o f  t he  

b u i l d in gs  a nd  g ro un ds .   Ot he r  c on t i n gen c i e s  a s  n o t e d  i n  t he  c r i s i s  p l a n  sh a l l
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E B B D    Ev ac ua t io ns  a nd  Eme rge nc i e s  E B B D -2  

b e  fo l l o we d .   I f  i t  i s  d e t e r min ed  t h a t  no  da n ge r  ex i s t s  t o  t he  s t u de n t s ’  s a f e t y  an d  

i f  t he r e  i s  t i me  r e ma in in g  i n  t he  s ch oo l  d ay ,  s c ho o l  sh a l l  b e  r e su me d .  

 P l a nn i n g  f o r  E me r gen c i e s  

 E ac h  b u i l d in g  p r i nc ip a l  s ha l l  de ve l op  a pp ro pr i a t e  e me r genc y  p roc ed ure s  

w h ich  sh a l l  b e  i nc lud ed  i n  t he  d i s t r i c t ’ s  c r i s i s  p l a ns .   As  a pp ro pr i a t e ,  po r t i o ns  

o f  t he  c r i s i s  p l a n  deve l ope d  sha l l  be  he ld  i n  s t r i c t  co n f i de nce  b y  s t a f f  me mb er s  

h a v in g  d i r e c t  r e s po ns i b i l i t y  fo r  i mp le me n t i n g  t he  p l a n .  
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E B B E    Eme rge nc y  D r i l l s  E B B E 

 B u i ld i n g  p r inc ipa l s  s ha l l  b e  r e s po ns i b l e  fo r  s che du l in g  an d  co nd uc t i n g  

e me r gen c y  d r i l l s  a s  r eq u i r e d  b y  l a w  a nd  f o r  en su r i n g  s t ud en t s  a r e  i n s t ruc t ed  i n  

t he  p r oce d ures  t o  f o l l o w dur i n g  t he  e mer ge nc y  d r i l l  a nd  i n  an  a c tu a l  e mer ge nc y .  

 E ac h  b u i l d in g  p r i nc i pa l  sh a l l  de ve l op  a  wr i t t en  p l a n  fo r  sp ec i f i c  

e me r gen c y d r i l l s  r e qu i r e d  b y  l aw .   T he  p l a n  sha l l  i n c lu de  sp ec i f i c  a r r a n ge me n ts  

f o r  t he  e vac ua t i on  o f  mo b i l i t y  i mpa i r ed  a nd  o t he r  i n d i v i du a l s  wh o  ma y  nee d  

a s s i s t a nce  f r o m s t a f f  me mb e r s  t o  s a f e l y  ex i t  t he  b u i l d in g .  

 E ac h  p r inc i pa l  sha l l  c on du c t  b r i e f i n gs  w i th  t he  s t a f f  c onc e rn in g  t he  

e me r gen c y  p l an .  

 E ac h  t eac he r  s ha l l  ex p l a in  t he  p l an  t o  s t ud en t s  u nd e r  t he i r  j u r i s d i c t i on  

p r io r  t o  a  da t e  e s t ab l i s hed  b y  t h e  p r in c i pa l .   Wi t h in  o ne  we e k  t h e re - a f t e r ,  t h e  

b u i l d in g  p r in c ip a l  sh a l l  co nd uc t  a  su rp r i s e  d r i l l .   O th e r  d r i l l s  sh a l l  be  h e ld  a t  

t i me s  de t e r mi ned  b y  t he  b u i l d in g  p r in c ipa l .   Ho we ve r ,  a t  l e a s t  o ne  o f  t h e  t h r e e  

t o rn ad o  d r i l l s  r eq u i r ed  b y  l a w  s ha l l  be  he l d  p r i o r  t o  t he  t o r nad o  s eas on  

b e g in n in g  eac h  A pr i l .  

 B u i ld i n g  p r i nc i pa l s  s ha l l  p r o vi de  pa r en t s  wi t h  a  co p y  o f  t he  e mer ge nc y 

p l a ns  a t  t h e  be g in n in g  o f  e ac h  sc ho o l  yea r .   E ach  e me r gen c y d r i l l  p l an  s ha l l  b e  

r e v i ew ed  b y  t he  s up e r i n t e nd en t  a nd  f i l ed  w i t h  t he  c l e r k .  
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E B B F    Cr i s i s  P la nni ng  ( See  EB B D )  E B B F 

 T h e  s up e r in t en de n t ,  i n  co op e ra t i on  wi th  e ach  b u i l d in g  p r in c i pa l  an d  

c r i s i s  t e a m,  sh a l l  de ve l op  a  p l a n  t o  dea l  wi th  c r i s e s  i n  a n  a t t e nd an ce  cen t e r .   

E ac h  p l a n  sh a l l  be  ap pr o ved  b y  t he  b oa r d  be fo r e  i t  i s  i mp le me n te d .  

 A  co p y  o f  t he  p l an  sh a l l  b e  on  f i l e  i n  each  bu i l d i n g  an d  w i th  t h e  c l e r k .  

 B u i ld i n g  p r inc ipa l s  s ha l l  t r a in  s t a f f  t o  imp l e me n t  t he  b u i l d in g  p l a n .   A s  

n ec es s a r y ,  s t u de n t s  an d  pa re n t s  w i l l  be  i n f o r me d  ab ou t  d e t a i l s  o f  t he  p l an .  

 C r i s i s  p l ans  s ha l l  be  s ub j ec t  t o  r e gu l a r  r ev i e w b y  t he  a d min i s t r a t i o n .   I f  a  

p l a n  i s  i mp le me n te d ,  t he  bo a r d  s ha l l  r ec e i ve  a  r ep or t  on  ho w  we l l  t h e  p l a n  

w o r ke d .   I f  n ece s sa ry ,  t h e  r ep or t  s ha l l  i nc l u de  r ec o mme n d ed  c ha n ges .  
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E B C    Se cu r i ty  an d  S af e ty  E B C 
 ( Se e  J CA C ,  J C DB B ,  J D D,  JD DB ,  J DD C  a n d K GD)  

 S ec ur i t y  d e vi ces  ma y  b e  i n s t a l l ed  a t  d i s t r i c t  a t t en da nc e  ce n t e r s .   O the r  

me a s ure s  ma y  b e  t a ke n  t o  p r e ven t  i n t r us io ns  o r  d i s t u r ba nce s  f r o m oc cu r r i n g  i n  

s ch oo l  b u i l d i n gs  o r  t r e s pas s in g  o n  s ch oo l  g r ou nds .   T he  d i s t r i c t  wi l l  co op e ra t e  

w i t h  l aw  e n fo rce me n t  i n  s e cu r i t y  ma t t e r s  an d  sha l l ,  a s  r e q u i r e d  b y  l a w ,  r ep or t  

f e lo n i e s  a nd  mi sd eme a n or s  co mmi t t ed  a t  s ch oo l ,  on  scho o l  p r ope r t y  o r  a t  

s ch oo l - s p on sor ed  a c t i v i t i e s .  

 R e por t i n g  Cr i me s  a t  S c ho o l  t o  La w  Enf o rc e me n t  

 A n y  d i s t r i c t  e mp lo ye e  wh o  kno ws  o r  ha s  r e a so n  t o  b e l i e ve  a n y  o f  t he  

f o l l o wi n g  has  occ ur r e d  a t  s ch oo l ,  o n  s cho o l  p ro pe r t y  o r  a t  a  s c hoo l - s p ons or ed  

a c t i v i t y  sh a l l  i mme d ia t e l y  r e po r t  t h i s  i n fo r ma t i on  t o  l oc a l  l aw  e n f o rc e men t :   a n  

a c t  w h ic h  c on s t i t u t e s  t h e  co mmi s s i on  o f  a  f e lo n y  o r  a  mi s de me a nor ;  o r  a n  ac t  

w h ich  i n vo l ves  t he  p os ses s io n ,  u se  o r  d i s po sa l  o f  e xp los i ves ,  f i r e a r ms  o r  o the r  

w e ap ons  a s  de f i ne d  i n  c u r r en t  l a w .  

 I t  i s  r eco mme n d e d  t he  b u i l d in g  ad mi n i s t r a t o r  a l so  b e  no t i f i e d .  

 R e por t i n g  Ce r t a i n  S tu de n t s  t o  A d min i s t r a t o r s  a nd  S t a f f  

 A d mi n i s t r a t i ve ,  p r o fe s s i on a l  o r  p a r a p ro fe s s i on a l  e mpl o yees  o f  a  s c ho o l  

w h o  ha ve  i n fo r ma t i on  t ha t  a  p up i l  ha s  enga ge d  i n  t he  f o l l o win g  s ha l l  r e po r t  t he  

i n fo r ma t i on  an d  t he  i de n t i t y  o f  t h e  p u p i l  t o  t he  su pe r in t en de n t .   T h e  

s up e r i n t e nde n t  s ha l l  i n ves t i ga t e  t h e  ma t t e r  a nd  i f  i t  i s  de t e r mi ne d  t h e  s t ud ent  

h as  be en  i n vo l ved  i n  t he  f o l l ow in g ,  t h e  s up e r in t en den t  s ha l l  p r o vi de  

i n fo r ma t i on ,  an d  t he  i de n t i t y  o f  t he  s t ud en t  t o  a l l  e mp lo yee s  w h o  a r e  i n vo l ved   

o r  l i ke l y  t o  be  d i r ec t l y  i n vo l ve d  i n  t e ac h i n g  o r  p ro v id in g  r e l a t ed  s e r v i ces  t o  

p u p i l :  
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E B C S ec ur i ty  a n d  Saf e t y  E B C -2   

•  A n y pu p i l  wh o  has  be en  e xp e l l e d  f o r  c ond uc t  wh ich  e nd an ge r s  t he  
s a f e t y  o f  o t he r s .  
 

•  A n y s tu de n t  w ho  h as  be en  e xp e l l e d  fo r  c ommi s s io n  o f  f e l on y  t yp e  
o f f e nse s ;  
 

•  A n y s tu de n t  w ho  h as  be en  e xp e l l e d  fo r  p os ses s io n  o f  a  wea po n ;  
 

•  A n y s tu de n t  w ho  h as  be en  a d j ud ged  t o  be  a  j u ve n i l e  o f f en de r  a nd  
w h os e  o f f e ns e ,  i f  c ommi t t ed  b y  an  a du l t ,  w ou ld  c ons t i t u t e  a  f e l o n y ,  
e xc ep t  a  f e l on y  t h e f t  o f f en se  i n vo l v i n g  no  d i r e c t  t h r ea t  t o  h uma n  l i f e ;  
 

•  A n y s tu de n t  w ho  h as  be en  t r i ed  a nd  c on v i c t ed  a s  an  a du l t  o f  an y  
f e lo n y ,  ex cep t  t he f t  i n vo l v i n g  n o  d i r ec t  t h r ea t  t o  h u ma n  l i f e .  
 

 A n nu a l  R ep or t s  

 T h e  p r in c ip a l  o f  e ach  b u i l d in g  s ha l l  p r ep a re  a l l  r e por t s  r eq u i r ed  b y  l aw 

a nd  p re s en t  t he m t o  t h e  bo a r d  an d  t he  s t a t e  b oa r d  o f  e du ca t i on  a nn ua l l y .   Re -

p or t s  sh a l l  n o t  i n c lud e  a n y  p e r s on a l l y  i de n t i f i ab l e  i n f o r ma t ion  ab ou t  s t u de n t s .   

T h ese  r e por t s  an d  t h i s  po l i c y  ma y  be  ma d e  a va i l a b l e  u po n  r e que s t  t o  pa r en t s ,  

p a t r on s ,  s t ud en t s ,  a nd  e mp l o ye es  a nd  o t he r s  w ho  r e q ues t  t he  i n fo r ma t i on .  

 S t a f f  Immu n i t y  

 N o  b oa rd  o f  e du ca t i on ,  b oa r d  me mb e r ,  s up e r i n t e nd en t  o f  s ch oo l s  o r  

s ch oo l  e mp lo ye e  sha l l  b e  l i ab l e  fo r  d a ma ge s  i n  a  c i v i l  a c t i on  r e su l t i n g  f ro m a  

p e r s on ' s  go o d  f a i t h  ac t s  o r  o mi s s i on  i n  c omp l y i n g  wi th  t he  r e qu i r e me n t s  o r  

p ro v i s i on s  o f  t h e  K an sa s  s ch oo l  s a f e t y  and  s ec u r i t y  ac t .  
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E B C A    Va n dal i sm E B C A 

 V a nd a l i s m P ro t ec t i on  

 A l l  s ch oo l  pe r so nne l  sh a l l  r ep or t  a n y  va n da l i s m t o  t h e i r  i mme d ia t e  

s up e r v i so r .   Sc ho o l  pe r so nn e l  a r e  e xp ec t ed  t o  l oc k  o r  o t he r wi se  s ec u r e  an y  f i l e s ,  

r eco rds ,  s a f e s  o r  s i mi l a r  co mp ar t me n t s  a t  t he  c l ose  o f  eac h  sc ho o l  d a y .  

 In  t he  e ve n t  o f  va nd a l i s m,  t h e  bo a rd  ma y  o f f e r  a  r ew ard  a cc o rd in g  t o  l a w.  

 R e s t i t u t i o n  f o r  Da mage s  

 T h e  b oa r d  s ha l l  s eek  r e s t i t u t i o n  ac co rd in g  t o  l a w f o r  l o s s  a nd  da ma ge  

s us t a in ed  b y  t he  d i s t r i c t .  

 T h e  p r i nc i pa l  sha l l  n o t i f y  t he  s up e r in t en de n t  o f  an y  l os s  o f ,  o r  dama ge  

t o ,  d i s t r i c t  p ro pe r t y .   T he  su pe r in t en den t  s ha l l  i n ves t i ga t e  t he  i nc ide n t .   T he  

c os t  i n vo l ved  i n  r ep a i r i n g  t he  d a ma ge  a nd / o r  r e p l a c in g  eq u i p men t  wi l l  be  

d e t e r min ed  a f t e r  co ns u l t a t i o n  wi t h  ap pr op r i a t e  pe r so nn e l .  

 W he n  a  j u ven i l e  i s  i n vo l ved ,  t h e  s up e r in t e n den t  s ha l l  co n t a c t  t he  pa r en t s  

a nd  e xp l a i n  t he i r  l ega l  r e sp ons ib i l i t y .   T h e  pa r en t s  sh a l l  be  n o t i f i ed  i n  wr i t i n g  

o f  t he  do l l a r  a mo u n t  o f  l o s s  o r  d a ma ge .   R o u t i ne  p r oce dur es  w i l l  b e  f o l l o w ed  fo r  

a n y  n ec es s a r y  f o l l o w-u p  t o  s ec u re  r e s t i t u t i on  f r o m t he  r e sp on s i b l e  p a r t y .  

 R e s t i t u t i o n  pa yme n t s  s ha l l  be  ma de  b y  j u ven i l e s  o r  t he i r  pa r en t s  t o  t h e  

b us i ne s s  o f f i ce ,  a nd  a cc ou n t s  sha l l  b e  kep t .   P e r s on s  o f  l e ga l  a ge  sh a l l  be  he l d  

r e sp on s ib l e  fo r  t h e i r  o wn  p a yme n t s .   I f  n ec es s a r y ,  p r o vi s io ns  ma y  be  ma d e  f o r  

i n s t a l l me n t  pa yme n t s .  

 A c co un t s  no t  pa i d  i n  f u l l  wi th i n  t h e  sp ec i f i ed  t i me  ma y  b e  p ro ce s se d  fo r  

l e ga l  a c t i on .  
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E B C A V a n dal i sm E B C A -2  

 R e t u r n  o f  Sc ho o l  P r op e r t y  

 S c ho o l  p r op e r t y  mu s t  be  r e tu rne d  b y  s t ud en t s .   I f  a  s t uden t  d oes  no t  

r e tu r n  d i s t r i c t  p ro pe r t y ,  t h e  su pe r i n t e nd en t  ma y  t a ke  a c t i on  a l l o w ed  b y  l a w.  

 O f f e r i n g  a  R e war d  

 T h e  b oa r d  ma y  o f f e r  a  r e w ard  fo r  i n fo rma t io n  l e ad i n g  t o  t he  d i s co ve r y ,  

a r r e s t  a nd  c on v ic t i on  o f  pe r so ns  co mmi t t i n g  a c t s  o f  van da l i sm.   T he  o f f e r  wi l l  

c on fo r m to  s t a t e  l a w  a nd  t he  p o l i c y  ad op t e d  b y  t he  b oa r d .  

 W he n  t h e  boa rd  de c id es  t o  o f f e r  a  r e wa rd ,  t he  n o t i c e  t o  b e  pu b l i she d  by  

t he  su pe r in t en den t  sh a l l  c onf o r m to  t h e  fo l l o wi n g:  

T h e  bo a rd  o f  ed uca t i o n ,  a s  a u th or i zed  b y  K . S . A .  1 2 -1 67 2a ,  
h e r e b y  o f f e r s  a  $2 50 . 00  r e wa rd  t o  a n y  pe r so n  w ho  f i r s t  
p ro v id es  i n f o r ma t i on  l e ad i n g  t o  t he  d i sc o ve r y ,  a r r e s t  an d  
c on v i c t i o n  o f  t he  pe r so n  o r  pe r so ns  r e spo ns i b l e  fo r  ac t s  o f  
va n da l i s m o n  p r ope r t y ,  r ea l  o r  pe r so na l ,  o w ne d  b y  t he  
s ch oo l  d i s t r i c t  o r  r i gh t fu l l y  l oc a t e d  on  s ch oo l  d i s t r i c t  
p r e mi ses  b y  i t s  e mp lo ye es  o r  s t ud en t s .  
 

P e r so ns  ha v i n g  a n y kn o wl ed ge  a r e  u r ge d  t o  c on t ac t  t h e  
s up e r i n t e nde n t  o f  s c ho o l s  a t  61 5  E l l i s ,  Cof f e yv i l l e ,  K S  
6 7 33 7 ,  t e l ep ho ne  6 20 -2 5 2 -6 4 00 .   T h e  bo a r d  r e s e r ves  t he  
r i gh t  t o  d e t e r mi ne  t he  de se r v i n g  r ec i p i e n t s  o f  t h e  r e w ard  i n  
t he  e ven t  o f  co r ro bora t i n g  an d  su pp l e men ta r y  i n f o r ma t io n .  
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E B E    Cl ea n in g  a nd  M ain te na nc e  P r og rams  E B E 

 T h e  s up e r i n t e nde n t  s ha l l  de ve lo p  bu i l d i n g  a nd  gr ou nd s  c l e an i n g  a nd  

ma i n t e na nc e  p r o gr ams  f o r  bo a rd  ap pr ova l .   Af t e r  ap pr o va l  t he  p l a ns  s ha l l  be  

s ha r ed  wi th  t he  a ppro pr i a t e  a d min i s t r a to r s  a nd  c l a s s i f i e d  s t a f f .  

 S a n i t a t i on  

 T h e  su pe r i n t e nd en t  s ha l l  de ve l op  c l ean in g  sc he du l e s  t o  s ee  t ha t  a l l  

a t t en da nc e  cen t e r s  an d  gr ou nd s  a r e  f r e e  f r o m l i t t e r  a nd  r e fus e .  

 C l e an i n g ,  s a n i t a t i o n  a nd  r ou t i n e  ma in t en an ce  p l a ns  s ha l l  be  d eve l ope d  by  

t he  s up e r in t en de n t  an d  ma y  be  pu b l i s he d  i n  t he  a pp ro pr i a t e  h an db oo k( s )  o r  j ob  

d es c r ip t i o ns  an d / o r  emp l o yme n t  co n t r a c t s  a f t e r  bo a rd  a pp ro va l .    
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E B I    Lo ng- R an ge  M ain te na nc e  P r og ram E B I  

 T h e  su pe r in t en den t  s ha l l  de ve l op  an nua l l y  p r i o r i t y  l i s t s  o u t l i n in g  l o n g-

r an ge  ma in t en an ce  o f  s c ho o l  p r op e r t y ,  b u i l d in gs  a nd  gr ou nd s .  

 T h e  su pe r i n t e nd en t  s ha l l  p r e se n t  a  r ep or t  t o  t he  bo a rd  an nu a l l y  

c on ce r n in g  t he  d i s t r i c t ' s  ma in t ena nc e  p r io r i t i e s .   A  co s t  a na lys i s  r ep or t  sh a l l  b e  

a t t ac he d  t o  t h e  r ep or t .  
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E B J    Rec or ds  E B J  

 A l l  r e co r ds  p e r t a i n i ng  t o  d i s t r i c t -w i de  ma i n t e nan ce  c os t s  s ha l l  be  f i l ed  i n  

t he  ce n t r a l  o f f i ce .   W he n  p ra c t i c a l ,  a  co s t  an a l ys i s  o f  ex i s t i n g  a nd  p ro pos ed  

ma i n t e na nc e  p ro gra ms  s ha l l  b e  de ve l op ed  b y  t h e  su pe r i n t e nd en t .  
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E C    E q uipm en t  an d  S u ppl i e s  Ma n agem en t  E C  

 T h e  su pe r in t en den t  s ha l l  ke ep  up - t o -d a t e  i n ven to r y  r e co rd s  o n  a l l  

e qu ip me n t  an d  su pp l i e s .  

 R e ce i v in g  

 A l l  pa c ki n g  l i s t s  w i l l  be  c he c ke d  a ga in s t  a l l  i n vo i ces  f o r  accu rac y  b y  t he  

s up e r i n t e nde n t  o r  p e r so n  r e s po ns i b l e  fo r  r ece i v i n g  su pp l i e s .  

 A  qua n t i t y  c on t ro l  s ys t e m i s  ne ed ed  i n  o rd e r  t o  p r e ve n t  sh o r t a ges  o r  

mi s ma n a ge men t  o f  d i s t r i c t -o w n ed  eq u i pme n t  o r  s up p l i e s .   Th e  s ys t e m s ha l l  be  

ke p t  up - t o -d a t e  an d  b e  acc ur a t e  e no u gh  t o  p r o v ide  i n f o rma t io n  fo r  bu d ge t  

p r e pa ra t i o n  eac h  ye a r .  

 U p on  ve r i f i c a t i o n  b y  t he  p u rc ha s in g  a gen t  t ha t  r ece i va b l e s  a r e  i n  o rde r ,  

t he  me rc han d i s e  s ha l l  be  s e n t  t o  t he  a pp ro pr i a t e  l oca t i o n  a s  so on  a s  po s s i b l e .   

E ac h  bu i l d i n g  p r in c ip a l  sh a l l  be  r e sp on s ib l e  fo r  t he  a l l oca t i on  o r  s t o r a ge   o f  a l l  

s up p l i e s   a nd  eq u ip me n t .   I f  t h e  i t ems  ca n no t  be  d e l i ve r ed  t o  t he  p r op e r  

d es t i na t i o n ,  t h e y  wi l l  b e  s t o r ed  i n  a n  ap pr opr i a t e  s t o r a ge  a r ea .  

 B a c k  o rde r s  s ha l l  be  f i l ed  wi t h  t he  i n vo i c e  an d  a t t ac hed  t o  t h e  p u rc has e  

o rd e r .   Pe r i od i c  c hec ks  sh a l l  be  ma d e  t o  d e t e r mi ne  w he t he r  ba c k  o r de r s  h a ve  

b ee n  f i l l e d  an d  de l i ve red .  
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E C A    H IP A A  P o l i cy  E C A  
 ( Se e  B CB K,  B E ,  C N,  C N A,  I D E A a nd  JR  e t  s e q . )  
 
 T h e  d i s t r i c t  s ha l l  comp l y  w i t h  a l l  a pp l i ca b l e  He a l t h  In s u ra nce  Po r t ab i l i t y  

a nd  Acc ou n ta b i l i t y  A c t  ( H IP A A )  p ro v i s i on s  ens u r i n g  t h e  c on f id en t i a l i t y  o f  

p ro t ec t ed  he a l t h  i n f o r ma t io n .    

 S t a f f  T ra i n i n g  Req u i r ed  

 T h e  d i s t r i c t  s ha l l  p ro v id e  ap pro pr i a t e  a nd  t i me l y  p ro f e s s io na l  

d e ve lo p me n t  ac t i v i t i e s  r e ga rd in g  H IP A A  r eq u i r e me n t s .  

 C o mp l i a nc e  Re qu i r ed  

 A l l  s t a f f  sh a l l  a b i de  b y  H IP A A  req u i r e me n t s  a nd  ma i n t a in  t he  

c on f id en t i a l i t y  o f  p r o t e c t e d  hea l t h  i n fo r ma t io n .   T he  d i s t r i c t  sh a l l  p r o vi de  

n o t i ce  t o  s t a f f  an d  s t u de n t s  a s  r eq u i r e d  by  l aw .   
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E C H   P r int in g  an d  D u pl i ca t in g  Se rv i ces  ( See  I IB G an d  KBA )  E C H 

 T h e  co p yr i gh t  l a ws  o f  t he  U n i t e d  S t a t e s  ma ke  i t  i l l e ga l  f o r  a n yon e  t o  

d u p l i ca t e  c op yr i gh t e d  ma t e r i a l s  wi th ou t  pe r mi s s io n .   Seve re  pe na l t i e s  a r e  

p ro v id ed  f o r  u na u th or i ze d  co p yi n g  o f  a l l  ma t e r i a l s  c o ve re d  b y  t he  ac t  un l e s s  t h e  

c op y i n g  f a l l s  wi t h i n  t he  b ou nds  o f  t he  " f a i r  u se"  d oc t r i ne .  

 A n y  du p l i ca t i on  o f  c op yr i gh t ed  ma t e r i a l s  b y  d i s t r i c t  e mp lo ye es  mus t  b e  

d o ne  wi th  p e r mi s s io n  o f  t he  co p yr i gh t  ho ld e r  o r  wi t h in  t h e  bo un ds  o f  " f a i r  u se . "  

 T h e  l e ga l  o r  i n s u ra nc e  p ro t ec t i o n  o f  t he  d i s t r i c t  sh a l l  no t  b e  e x t e nd ed  to  

s ch oo l  e mp lo ye es  w ho  v io l a t e  a n y  p r o v i s io ns  o f  t he  c op yr i gh t  l a w s .  
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E D    S t u de nt  T ra nsp o r ta t io n  M a na geme nt  ( See  E DD A  a n d J GG)  E D  

 U s e  o f  bu ses  b y  t h e  d i s t r i c t  sh a l l  co nf o rm t o  c u r r e n t  s t a t e  l aw .   A t  t i mes  

i t  ma y  be  ex pe d i e n t  t o  pa y  mi l ea ge  t o  p a re n t s  wh o  t r an sp or t  t h e i r  ch i l d  t o  a  

s pe c i f i e d  p o i n t  t o  me e t  t h e  b us ,  o r  t o  p ro v i de  p r i va t e  t r an spo r t a t i on  i n  l i eu  o f  

p ro v id i n g  b us  s e r v i c e .   M i l ea ge  p a ymen t s  t o  pa ren t s  ma y  b e  ma d e  on l y  wi t h  

b oa rd  a ppr o va l .  

 E x cep t  a s  ma y  be  p e r mi t t ed  e l s e wh ere  i n  po l i c y ,  d i s t r i c t  bu se s  s ha l l  n o t  

b e  a va i l a b l e  f o r  u s e  b y  o u t s i de  gr ou ps .  
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E D A A    Sc ho o l  V eh ic l e s  ( Di s t r i c t -Ow ned  B use s )  E D A A 
 ( Se e  E D,  JB C A ,  an d  J GG)  

 S c ho o l  b use s  a nd  o t he r  s ch oo l  ve h i c l e s  w i l l  no t  be  l oa ne d ,  l ea se d  or  

s ub co n t r a c t e d  t o  a ny  p e r s on ,  g ro up s  o f  pe r so ns  o r  o r ga n i za t i o ns  e xce p t  as  

a l l o we d  b y  l aw  s ub j ec t  t o  bo a rd  a pp ro va l .  

 L i a b i l i t y  

 A l l  s c ho o l  veh i c l e s  w i l l  b e  ad eq ua t e l y  i n s u re d .  

 S a f e t y  

 E ve r y  sc ho o l  veh i c l e  d r i ve r  sh a l l  ha ve  a u t hor i t y  an d  r e s pon s ib i l i t y  f or  

t he  pa s se n ge r s  r i d in g  i n  s ch oo l  veh i c l e s .  

 S tu de n t s  o r  o th e r  pe r so ns  r i d i n g  sc ho o l  b us es  w ho  v io l a t e  d i s t r i c t  bus  

p as sen ge r  r u l e s  wi l l  b e  r ep or t e d  t o  t he  p ro pe r  ad mi n i s t r a t i ve  o f f i c i a l .   

V i o l a t i on s  o f  t he se  ru l e s  ma y  r e s u l t  i n  d i s c ip l i na r y  ac t i o n  b y  s ch oo l  o f f i c i a l s .  

 S p eed  L i mi t s  

 T h e  b oa r d  ma y  se t  sp ee d  l i mi t s  f o r  d i s t r i c t  b us es ,  wh i ch  may  b e  l o wer  

t ha n  s t a t e -a l l o wed  ma x i mu m s pe ed  l i mi t s .  

 S a f e t y  In sp ec t i on  

 T h e  su pe r i n t e nd en t  sh a l l  be  r e sp on s ib l e  fo r  b us  a nd  o th e r  t r an sp or t a t i o n  

i n sp ec t i on s .  

 D e f ec t s  f o un d  i n  s ch o o l  ve h i c l e s  s ha l l  b e  r e pa i r ed  a s  s oo n  a s  p os s i b l e .   

T h e  d i r ec t o r  o f  t r ans po r t a t i on  s ha l l  be  r e sp on s ib l e  fo r  kee p in g  s ch oo l  veh i c l e s  

i n  go od  o pe r a t i n g  con d i t i on .  

 S c hed u l i n g  a nd  Ro u t i n g  

 S c hed u l i n g  a nd  ro u t i n g  sh a l l  b e  t he  r e sp on s ib i l i t y  o f  t he  s up e r i n t e nde n t .  
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E D A A S c ho o l  V ehi c l e s  E D A A -2  

 B u s  a nd  t r a nsp or t a t i on  sc hed u l e s  a nd  r ou t i n g  ma ps  wi l l  b e  up da ted  

a nn ua l l y  p r i o r  t o  t he  o pen in g  o f  s c ho o l .   

 R e cor ds  

 E ve r y  bus  o r  o t he r  d r i ve r  o f  s ch oo l  ve h i c l e s  wi l l  kee p  a ccu r a t e  r e co r ds  

p e r t a in i n g  t o  e ac h  a s s i gn ed  ve h i c l e .   T h e  t yp es  o f  r ec o r ds  s ha l l  be  de ve lo pe d  b y  

t he  su pe r in t en den t .  

 A n y  r e co r d  d e ve lo pe d  b y  t h e  d i s t r i c t  f o r  t h e  p u r pos e  o f  mo n i t o r i ng  

ve h i c l e  use  wi l l  i nc l ud e  bu t  wi l l  no t  be  l i mi t ed  t o  t he  f o l l ow i n g  i n fo r ma t io n :   

mi l e s  d r i ve n  ea ch  t r i p ,  ga s  a nd  o i l  u s a ge ,  p u rp os e  o f  t he  t r i p ,  d e s t i na t i on ,  t i me  

o f  dep a r t u r e  a nd  t i me  o f  r e tu r n .   Su ch  r ec o r ds  wi l l  be  s i gne d  b y  e ach  d r i ve r  a t  

t he  co nc l us i on  o f  e ac h  t r i p  an d  s ubmi t t ed  t o  t h e  pe r so n  r e s po ns i b l e  fo r  

c o l l e c t i on  o f  t h ese  r eco rds .   An  a nn ua l  su mma r y  r e por t  wi l l  b e  use d  i n  t he  

c o mpi l a t i on  o f  t h e  d i s t r i c t ' s  bu d ge t .   A  co p y  o f  t h e  an nua l  r ep or t  ma y  b e  g i ve n  

t o  t he  b oa r d  on  o r  be f o re  t h e  r e gu l a r  bo a rd  me e t i n g  i n  J un e  o r  u p on  r e qu es t .  

 L i c ens i n g  o f  Dr i ve r s  

 I t  s ha l l  be  t he  r e sp on s ib i l i t y  o f  a l l  s c ho o l  b us  d r i ve r s  t o  r e g i s t e r  w i th  t he  

s up e r i n t e nde n t  an nua l l y  t he  va l i d i t y  o f  l i ce nse  ce r t i f i c a t i on  b y  t he  K a nsa s  

D e pa r t me n t  o f  R e ve nu e .   I f  a  s ch oo l  bu s  d r i ve r ' s  l i c e nse  i s  s usp en de d  o r  r e vo ke d  

a t  an y  t i me ,  t he  su spe ns i on  o r  r e voc a t i o n  s ha l l  b e  r e por t ed  t o  t he  s up e r i n t e nde n t  

a nd  t he  e mp lo yee  s ha l l  i mme d i a t e l y  cea se  d r i v i n g  a  s ch oo l  b us .  

S c ho o l  b us  d r i ve r s  sh a l l  r ece i ve  a  c op y  o f  t h i s  p o l i c y  a nn ua l l y  o n  r e g i s t e r i ng  

t he i r  d r i v i n g  c e r t i f i ca t i o n  wi t h  t he  s up e r in t e nde n t .  
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E D A A S c ho o l  V ehi c l e s  E D A A -3  

 H o us i n g  o f  Sc ho o l  V e h ic l e s  

 A l l  s c ho o l  ve h i c l e s  s ha l l  b e  ho use d  i n  a r e as  de s i gna t e d  b y  t h e  

s up e r i n t e nde n t .   B use s  ma y  be  ho use d  i n  t he  d i s t r i c t ' s  c en t r a l  s t o r a ge  a r ea  o r  

a s s i gn ed  t o  a  d es i gna t e d  d r i ve r  wh o  ma y  th en  h ou se  t h e  bu s  a s  d i r e c t e d .  

 I f  d i s t r i c t  c a r s  o r  va ns  a r e  a s s i gne d  t o  de s i gna t ed  e mp lo yee s ,  t h e  

e mp lo ye e  sha l l  be  r e s po ns i b l e  f o r  t he  p ro pe r  c a r e ,  ma in t en anc e  an d  ho us i n g  o f  

t he  ve h i c l e  e i t he r  a t  a  d i s t r i c t -o w ne d  s i t e  o r  a t  t he  e mp lo ye e ' s  r e s i den ce .  
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E D D A    Sp ec i a l  U se  o f  Sc ho o l  B us es  ( See  E D)  E D D A 

 T h e  b oa r d  ma y  a l l ow  f o r  sp ec i a l  u se s  o f  d i s t r i c t  b use s  us i ng  gu id e l i nes  

e s t a b l i s he d  i n  t h i s  po l i c y .   T ra nsp or t a t i on  f e e s  ma y  be  c ha r ge d  t o  o f f s e t  t o t a l l y  

o r  i n  pa r t  t he  c os t  o f  a ppr o ved  s pec i a l  t r i p s .   Re ve nue s  r ec e i ve d  b y  t h e  bo a rd  

u n de r  t h e  p ro v i s io ns  o f  t h i s  p o l i c y  s ha l l  no t  b e  co ns i de re d  a  r ed uc t i o n  o f  

o pe ra t i n g  ex pen se s  o f  t h e  s c ho o l  d i s t r i c t .   Gro up s  a l l o we d  u se  o f  b us es  un der  

t h i s  po l i c y  a r e  r e spo ns i b l e  fo r  t he  c a r e  a nd  c l ea n in g  o f  t he  b us es ,  an d  fo r  t he  

s up e r v i s i on  o f  p as sen ge r s .   T he  t ypes  o f  g r ou ps  a l l o we d ,  an d  t he  r e s t r i c t i on s  

p l ac ed  on  t he  a c t i v i t i e s  t he se  g ro up s  ma y  s p on sor  w h i l e  u s i n g  d i s t r i c t  

t r an sp or t a t i o n ,  sha l l  b e  a pp ro ved  b y  t h e  b oa rd  an d  f i l ed  wi t h  t he  c l e r k .   Gro up s  

a l l o we d  us e  o f  d i s t r i c t  bus es  ma y  no t  t r ave l  o u t s i de  K an sas .  

 S p ec i a l  u se s  wi l l  no t  be  a pp ro ved  wi t ho u t  i n su r anc e  co ve r a ge .    

 T h e  boa rd  ma y  a l l o w th e  f o l l o win g  spe c i a l  u se s  f o r  d i s t r i c t  o wn ed  b us es :  

•  P ar en t s  a nd /o r  o the r  a du l t s  w he n  t r a ve l i ng  t o  o r  f ro m s ch oo l - r e l a t e d  
            f un c t i o ns  o r  ac t i v i t i e s ;  
 

•  S tu de n t s  t r a ve l i n g  t o  o r  f r o m f un c t i o ns  o r  ac t i v i t i e s  sp ons ore d  b y  
o r gan i za t i on s ,  t he  me mb e r sh i p  o f  wh i ch  i s  p r i n c ip a l l y  c omp o s ed  of  
c h i l d r e n  o f  s c ho o l  a ge ;  

 
•  P er so ns  en ga ged  i n  f i e l d  t r i p s  r e l a t ed  t o  a n  a du l t  e du ca t i on  p ro gra m 

ma i n t a ine d  b y  t he  d i s t r i c t ;  
 

•  G o ver n i n g  b od i e s  o f  t o wn sh i ps ,  c i t y  o r  c ou n t y  w ho  t r an sp or t  
i nd i v id ua l s ,   g r ou ps  o r  o r gan i za t i on s ;  

 
•  N o np ub l i c  s ch o o l  s t u de n t s  w he n  t r a ve l i n g  t o  o r  f ro m i n t e r s ch oo l  o r  

i n t r a sc ho o l  f un c t i ons  o r  a c t i v i t i e s ;  
 

•  C o mmu n i t y  c o l l e ge  s t ud en t s  e n ro l l e d  i n  t he  c o mmu n i t y  c o l l e ge  t o  o r  
f r o m a t t e nd an ce  a t  c l a s s  a t  t he  co mmu n i t y  c o l l e ge  o r  t o  a nd  f r o m 
f un c t i o ns  o r  a c t i v i t i e s  o f  t he  c o mmu n i t y  co l l e ge .  
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E D D A S p ec i a l  U se  o f  S ch oo l  B use s  E D D A -2  

•  A  fo ur -ye a r  c o l l e ge  o r  un i ve r s i t y ,  a r ea  vo ca t i on a l  s c ho o l ,  o r  a r ea  
    vo ca t i on a l - t ech n i c a l  s c ho o l  fo r  t r ans po r t a t i on  o f  s t u de n t s  t o  o r  f ro m  
    a t t e nd an ce  a t  c l a s s  a t  t he  fo u r -ye a r  co l l e ge  o r  un i ve r s i t y ,  a r e a   
    vo ca t i on a l  s c ho o l  o r  a r e a  voc a t i ona l - t ec hn i ca l  s ch oo l ,  o r  f o r   
    t r a nsp or t a t i o n  o f  s t ud en t s ,  a l u mn i  an d  o t he r  me mb er s  o f  t he  p ub l i c  t o   
    o r  f r o m f un c t i o ns  o r  ac t i v i t i e s  o f  t h ese  o r ga n i za t i o ns ;  

 
•  P u b l i c  r e c r e a t i o n  commi s s io ns ,  i f  t r a ve l  i s  t o  o r  f ro m a n  ac t i v i t y  
    r e l a t ed  t o  t he  o pe r a t i o n  o f  t h e  co mmi s s i on ;  

 
•  A n ot he r  s c ho o l  d i s t r i c t  i f  t he r e  i s  a  c oo pe r a t i ve  an d  sha red -c o s t  
    a r r a n ge me n t  wi th  t ha t  d i s t r i c t .  
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E E  F o od  Ser v i c es  Ma nag eme nt  E E  

 A  s upe r vi so r  ma y  b e  h i r e d  b y  t he  boa rd  t o  o ve r see  t he  d i s t r i c t ' s  f oo d  se r v i ce  

p ro gra m.  

 S a n i t a t i on  In s pec t i o ns  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  i n sp ec t  eac h  l u nch ro o m t o  e ns u re  t h a t  p rope r  

s an i t a t i on  p r oc ed ures  a r e  be i n g  f o l l o w ed .  

 R e cor ds  

 T h e  s up e r v i s o r  sha l l  b e  r e s po ns i b l e  fo r  kee p in g  f oo d  se rv i ce  r e co rds  

r eq u i r e d  b y  s t a t e  a nd  f e de r a l  l a ws  an d  r e gu l a t i on s .  

 T h e  su pe r v i s o r  sh a l l  b e  un de r  t he  d i r ec t  s up e r v i s i on  o f  t he  su pe r in t en den t  

a nd  s ha l l  ha ve  co n t ro l  o ve r  a l l  a spe c t s  o f  t he  d i s t r i c t ' s  f ood  s e r v i ce  p r o gr a ms  

s ub j ec t  t o  bo a rd  p o l i c y ,  r u l e s  an d  s t a t e  a nd  f ede ra l  r e gu l a t i ons .  

M ea l  P r i ce s  

M ea l  p r i ce s  s ha l l  be  d e t e r min ed  b y  t he  b oa rd .   

F r e e  a n d  Re du ced  Pr i c e  Mea l s  

 P a r en t s  o r  gua rd i ans  o f  s t u de n t s  a t t en d ing  s ch oo l s  p a r t i c i p a t i n g  i n  f e de ra l  

s ch oo l  me a l  p ro gra ms  mu s t  be  i n fo r me d  o f  t h e  a va i l a b i l i t y  o f  r e i mb u r sa b l e  s ch oo l  

me a l s  an d  p r o vi de d  wi t h  i n fo r ma t io n  a bo u t  e l i g i b i l i t y  a nd  t he  p ro ce s s  f o r  a pp l y in g  

f o r  f r e e  o r  r e duc ed  p r i ce  mea l s  on  o r  be f o r e  t he  s t a r t  o f  s c ho o l  ea ch  yea r .  

 U n pa i d  Mea l  Ch a r ges  

 T h e  d i s t r i c t ’ s  me a l  ch a r g in g  r eq u i r e men t s  a r e  a s  fo l l o ws .  

 A  c ha r ge  acc ou n t  f o r  s t u de n t s  pa y in g  fu l l  o r  r e du ce d  p r i ce  f o r  me a l s  ma y  

b e  e s t ab l i sh ed  wi th  t h e  d i s t r i c t .   S tu de n t s  ma y  c ha r ge  n o  mo re  t h an  $ 10 .  
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E E  F o od  Ser v i c es  Ma nag eme nt  E E -2  

w o r th  o f  me a l s  t o  t h e i r  f o od  se r v i c e  a cco un t .   C ha r gi n g  o f  a  l a  c a r t e  o r  ex t r a  i t e ms  

t o  t he  f oo d  s e r v i ce  ac co un t  wi l l  n o t  be  p e r mi t t ed .    

 A n y  s tu de n t  f a i l i n g  t o  ke ep  h i s / h e r  acc ou n t  so l ve n t  a s  r eq u i r ed  b y  t he  

d i s t r i c t  sha l l  n o t  be  a l l o we d  t o  c ha r ge  fu r t he r  mea l s  un t i l  t h e  ne ga t i ve  acc ou n t  

b a l a nc e  h as  bee n  pa id  i n  fu l l .   H o we ver ,  su ch  s t ude n t s  w i l l  be  a l l o we d  t o  p u rc ha se  

a  me a l  i f  t h e  s t ud en t  pa ys  f o r  t he  me a l  wh en  i t  i s  r ec e i ved .   S tu de n t s  w ho  ha ve  

c ha r ge d  t h e  max i mum a l l o wa nce  t o  t h i s  a cc ou n t  an d  c an no t  pa y  o u t  o f  po c ke t  f o r  

a  me a l  wi l l  be  p r o vid ed  a  c our t e s y  me a l  c on s i s t i n g  o f  a  mea t  o r  c hee se  s an d wich  

a nd  mi l k .  

 A t  l ea s t  on e  wr i t t en  w arn i n g  s ha l l  b e  p ro v i de d  t o  t he  s t u de n t  an d  h i s / he r  

p a re n t  o r  gu a rd i an  p r i o r  t o  o f f e r i n g  a  c ou r t e s y  me a l  f o r  e xcee d i n g  t he  d i s t r i c t ’ s  

c ha r ge  l i mi t .   A  cou r t e s y  me a l  w i l l  be  p ro v id ed  fo r  u p  t o  t h r ee  d a ys .   I f  t he  

n e ga t i ve  ba l an ce  co n t i nu es ,  a nd  t he  pa re /gu a rd i an  ha s  no t  p rov i d ed  t h e  c h i l d  wi t h  

me a l s  o r  f un ds  t o  p u r cha se  mea l s ,  s oc i a l  s e r v i ce s  wi l l  be  co n t a c t e d .    

 P a yme n t s  fo r  s ch oo l  me a l s  ma y  b e  ma de  a t  a n y  o f  t he  s c ho o l  o r  d i s t r i c t  

o f f i c e s .   S t ude n t s ,  pa r en t s ,  a nd  gu a r d i a ns  o f  s t ud en t s  a r e  e nc ou ra ged  t o  p r epa y 

me a l  co s t s .   No  a du l t  o r  s t a f f  wi l l  be  a l l ow e d  t o  ch a r ge  me a l s  a t  a n y  t i me .  

 T h e  sc ho o l  d i s t r i c t  w i l l  r e i mb ur se  t he  fu l l  a mo u n t  o f  a n y  un rec o ve ra b l e  

d e l i nq ue n t  a cco un t  t o  t he  F oo d  S e r v i ce  de pa r t me n t .   A  s t ud en t ’ s  me a l  a cc ou n t  wi l l  

b e  c on s id e re d  u n re cove ra b l e  w he n  a  s t u den t  gr ad ua t e s  o r  mo ves  ou t  o f  t h e  d i s t r i c t  

w i t h  a  n e ga t i ve  mea l  ba l a nc e .   T h i s  wi l l  b e  a s se s se d  a t  t h e  e nd  o f  e ach  sch oo l  

ye a r .  

 T h e  d i s t r i c t  wi l l  p r ov i d e  a  co p y  o f  t h i s  u n pa i d  me a l  ch a r ges  p o l i c y  t o  a l l  

h o use ho l ds  a t  o r  be fo re  t he  s t a r t  o f  s c ho o l  e ac h  ye a r  a nd  t o  f ami l i e s  a nd  s t u de n t s  

t ha t  t r a ns f e r  i n t o  t he  d i s t r i c t  a t  t he  t i me  o f  t r an s f e r .   T h e  t e rms  o f  t h i s   
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p o l i c y  wi l l  a l so  be  c o mmu n ic a t e d  t o  a l l  d i s t r i c t  s t a f f  r e sp ons i b l e  fo r  e n f o rc i n g  

a n y  a spe c t  o f  t h e  po l i c y .   Re cor ds  o f  h o w an d  w hen  i t  i s  co mmu n i ca t ed  t o  

h o use ho l ds  a nd  s t a f f  w i l l  b e  r e t a i ne d .    
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EF    D ata  M an ag eme nt  EF  

 D a t a  Di s se mi na t i o n  

 D a t a  co l l ec t ed  b y  t he  d i s t r i c t  ma y  b e  d i s s e min a t e d  wi t h  bo a rd  a pp ro va l  in  

a cc ord anc e  wi th  c u r r e n t  l a w .  

 T o  E du ca t i on  A gen c i e s  

 D a t a  c o l l e c t e d  i n  t h e  d i s t r i c t  ma y  b e  p r o v id ed  t o  a u th or i ze d  s t a t e  o r  

f ede ra l  go ve rn me n t  e duc a t i on  a gen c i e s  u po n  p r ope r  r eq ues t ,  s ub j ec t  t o  t he  

a pp ro va l  o f  t he  b oa rd  o r  p r o vi s io ns  o f  l aw .  
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T AB L E  OF  CO NT EN T S 

F - -F AC I LI TY  E XP A N S IO N P RO GRAM 

FA ................................. Goals and Objectives 

FB ................................. Building Committees 

FD ................................. Capital Outlay Long Range Planning  

FDB .............................. Long-Range Needs Determination 

FDC…………………. Naming Facilities 
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F A   Goa l s  an d  Ob je c t i ves  F A 

 F ac i l i t y  p l a nn i n g  p r o gr a ms  s ha l l  p ro v i de  fo r  ne w  de ve lo p me n t s  i n  

i n s t r uc t i on ,  po pu l a t i on  sh i f t s ,  a nd  c ha n ges  i n  t he  co nd i t i on  o f  e x i s t i n g  

f ac i l i t i e s .  
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F B    B ui l d in g  C ommit t ee s  F B 

 B u i ld i n g  c o mmi t t ee s  ma y  b e  ap po i n t e d  by  t he  bo a rd  t o  a s se s s  ge ne ra l  o r  

s pe c i f i c  f ac i l i t y  ne eds  a nd  t o  a d v i se  t he  bo a r d .  

 

A p pr o ve d :   4 /0 7  



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

F D   C api ta l  Ou t la y  L o ng  Ra ng e  P la n nin g  F D 

 T h e  b oa rd  d i r ec t s  t h e  ad mi n i s t r a t i on  t o  de ve l op  l o n g-r a n ge  p l a ns  a nd  

r e l i a b l e  me t ho ds  t o  p r o j ec t  ca p i t a l  ou t l a y  n eed s .   T he  l on g-r a n ge  p l an n in g  

p ro ces s  ma y  i n c lu de  r ec o mme n da t i on s  f ro m pa t ro ns ,  c on su l t an t s ,  a r ch i t ec t s ,  t he  

b oa rd  a t t o r ne y ,  t h e  d i s t r i c t  s t a f f  an d  r ep r e se n t a t i ve s  f ro m lo ca l ,  s t a t e  an d  

f ede ra l  go ve rn me n t a l  a gen c i e s .  

 T h e  su pe r i n t e nd en t  s ha l l  r e po r t  r eco mme n d a t i on s  co nce rn i n g  t he  

d i s t r i c t ' s  ca p i t a l  ou t l a y  n ee ds  t o  t he  bo a r d  on  o r  b e fo r e  t he  r e gu l a r  b oa rd  

me e t i n g  ea ch  Mar ch .  
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F DB    Lo n g  R an ge  N e ed s  De termi n at ion  F DB 

 T h e  boa rd  an d  ad mi n i s t r a t i on  ma y  p e r i od i ca l l y  co nd uc t  d i s t r i c t -w i d e  

a s se s s me n t s  t o  e va lu a t e  f a c i l i t y  u se ,  t o  p r o j ec t  f u tu r e  bu i l d in g  nee ds ,  o r  t o  

r eco mme n d  tha t  f ac i l i t i e s  b e  c l ose d .   A  t a s k  f o r c e  ma y  b e  ap p o in t ed  t o  a s s i s t  

w i t h  t he  s t ud y .  
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F DC    N amin g  F ac i l i t i e s  F DC 

 T h e  b oa r d  wi l l  c ons i de r  r e que s t s  f ro m sc ho o l  an d  c o mmu n i ty  g r o ups  t o  

n a me  a  bu i l d i n g  fo r  a  p e r s on  p r o vid ed  t h e  p ro po sed  n a me  ha s  s pe c i a l  

s i gn i f i c an ce  an d /o r  t he  pe r so n  has  ma de  a n  o u t s t an d i n g  co n t r i bu t i o n  t o  t he  

s ch oo l  o r  t he  s ch oo l  s ys t e m a nd  has  be en  de cea se d  fo r  a t  l e a s t  2 0  yea r s .   T h e  

g r o up  ma k in g  t he  r eq ue s t  mu s t  a g re e  t o  p ro v id e  ap pro pr i a t e  r eco gn i t i o n  su ch  a s  

a  p l a qu e ,  a  p o r t r a i t ,  o r  a  mar ke r  fo r  t h e  s ch oo l .   T he  boa rd  s ha l l  co ns i de r  

n a min g  r e que s t s  a f t e r  t h e y  a r e  ap pro ve d  b y  t h e  su pe r i n t e nd en t .  

 G e ne r a l l y ,  e l e me n ta ry  s c ho o l s  wi l l  b e  na me d  i n  ho no r  o f  pe r so ns  who  

h a ve  r e nde red  ou t s t a nd in g  se r v i c e  t o  ma n k i nd  i n  t h e i r  co mmu n i t y ,  s t a t e  o r  

c ou n t y .   Se co nd a r y  s ch oo l s  wi l l  be  n a me s  fo r  c o mp ass  p o in t s  r e l a t i ve  t o  t he i r  

p os i t i o n  i n  t h e  d i s t r i c t ,  geo gra ph i c  o r  h i s t o r i c  l oca t i o ns .  
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T AB L E  OF  CO NT EN T S 

G- -P E RSO N N E L 

GA ................................ Personnel Policy Organization 

GAA .............................. Goals and Objectives (See BDA, CM, CMA and JA) 

GAAA ........................... Equal Opportunity and Non-Discrimination 

GAAB ........................... Complaints of Discrimination (See JDDC, JGECA and KN) 

GAAC ........................... Sexual Harassment (See GAF and JGEC) 

GAACA ........................ Racial Harassment (See GAF, JGECA and KN) 

GAAD ........................... Child Abuse (See JCAC, and JGEC) 

  SRS Access to Students on School Premises 

  Cooperation Between School and Agencies 

  Reporting Procedure 

GAAE ........................... Bullying by Adults (See EBC, GAAB, JDD and JDDC) 

  Cyber Bullying 

GABC ………………. Expense Reimbursement and Credit Cards 

GACA ........................... Positions (See CD and GACB) 

GACB ........................... Job Descriptions (See CD and GACA) 

GACC ........................... Recruitment and Hiring 

  Recruitment 

  Hiring 

  Hiring Sequence 

GACCA ........................ Nepotism 

GACD ........................... Employment Eligibility Verification (Form I-9) (See GAK) 

GACE ........................... Assignment and Transfer 

GAD .............................. Employee Development Opportunities 

GADA ………………. In-Service Education 

GAE .............................. Complaints 

GAF .............................. Staff-Student Relations (See GAAC, GAACA, JGEC, JGECA and KN) 

GAG ............................. Conflict of Interest 

GAH ............................. Participation in Community Activities 

GAHB ........................... Political Activities (See GBRK and GCRK) 

GAI ............................... Solicitations (See KDC) 
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GAJ .............................. Gifts (See JL and KH) 

  Gifts to Staff Members 

GAK Personnel Records (See CEI, CGI, GACD, GBI, and GCI) 

  Requests for References 

  Immunity Provided 

GAL .............................. Salary Deductions  (FLSA) (See GAOF) 

GAM ............................. Personal Appearance 

GAN .............................. Travel Expenses (See BBBF, CG, CEF, GBRC and GCA) 

GAO ............................. Maintaining Proper Control (See JGFB) 

GAOA .......................... Drug Free Workplace (See LDD) 

 Alternative I 

 Alternative II 

GAOB ........................... Drug Free Schools (See JDDA and LDD) 

  Employee Conduct 

GAOC .......................... Use of Tobacco Products on School Ground or in District Operated Buildings 

                                        and Vehicles (See JCDAA) 

GAOD .......................... Drug and Alcohol Testing  

GAOE ........................... Workers Compensation and Disability Benefits 

 Choice of Physician 

GAOF ........................... Salary Deductions (See GAL) 

GAR .............................. Communicable Diseases 

GARA ........................... Bloodborne Pathogen Exposure Control Plan 

GARI ............................ Family and Medical Leave 

GARID ......................... Military Leave 

GBH .............................. Supervision 

GBI ............................... Evaluation (See GAK) 

  Availability of Evaluation Documents 

  Evaluation Criteria 

GBK .............................. Suspension 

GBN .............................. Nonrenewal and Termination 

GBO .............................. Resignation 

  Exit Interviews 

GBQA ........................... Reduction of Teaching Staff 

GBR .............................. Working Schedule (See JGFB) 
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  Work Schedules 

  Attendance Required 

GBRC ........................... Professional Development (See GAN and GBRH) 

GBRD ........................... Staff Meetings 

GBRE ........................... Additional Duty 

GBRG ........................... Non-School Employment 

GBRGA ........................ Consulting 

GBRGB ........................ Tutoring for Pay 

GBRH ...........................  Leaves and Absences (See GBRC) 

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GBRIBA ....................... Disability Leave 

GBRJ ............................ Substitute Teaching 

GBRK ........................... Political Activities (See GAHB) 

GBU .............................. Ethics (See IA and IKB) 

GCA .............................. Compensation and Work Assignments (See GAN) 

  Work Assignments 

  Attendance Required 

  Workweek 

  Classification of Employees 

  Overtime 

  Compensation for Out-of-Town/Overnight Trips 

GCI ............................... Classified Employee Evaluation (See GAK) 

GCIA ............................ Evaluation of Coaches and Sponsors 

GCK ............................. Suspension 

GCRF ........................... Non-School Employment 

GCRG .......................... Leaves and Absences  

  Paid Leave 

  Unpaid Leave 

  Jury Leave 

GCRH .......................... Vacations 

GCRI ............................ Paid Holidays 

GCRK .......................... Political Activities (See GAHB) 
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GA    P ers on ne l  P o l i c y  O rg an i za t io n  GA  

 T h ese  p o l i c i e s  a r e  a r r an ged  i n  t he  f o l l o win g  ma n ne r :  

•  G A  po l i c i e s  ap p l y  t o  a l l  e mp lo yee s .  

•  G B  po l i c i e s  ap p l y  t o  t ea ch e r s  a nd  o t he r  l i c en sed  s t a f f  c o ve re d  b y  t h e  

n e go t i a t ed  a g re e me n t .  

•  G C  po l i c i e s  ap p l y  t o  c l a s s i f i ed /n on - l i ce ns ed  s t a f f .  
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GA A     Goa l s  an d  Ob je c t iv es  GA A  

 T h e  go a l  o f  t h e  pe r so n ne l  p o l i c i e s  s e t  f o r t h  i n  t h i s  po l i c y  a nd  r u l e  s ec t i on  

i s  t o  c r ea t e  t he  bes t  p os s ib l e  ed uc a t i o na l  c l i ma te  f o r  t h e  ch i l d r e n  o f  t h e  s c ho o l  

d i s t r i c t .   T o  t h i s  e nd ,  t he se  p e r s on ne l  po l i c i e s  a r e  de s i gn ed  t o  p r e vent  

mi s un de r s t a nd i n g  b y  t he  d i s t r i c t ’ s  pe r son ne l  o f  t he i r  d u t i e s  a nd  p r i v i l e ge s .   In  

o rd e r  t o  fu r t he r  de ve l op  a  co ma te  o f  t r u s t  a nd  un de r s t a nd i n g ,  t h e  b oa r d  e a rn es t l y  

s ee ks  t h e  i n vo l ve men t  o f  pe r s on ne l  i n  t he  de ve l op me n t  o f  p o l i c i e s  a f f ec t i n g  

t he i r  p os i t i o ns .  

 A l l  e mp lo yee s  s ha l l  f o l l o w a l l  ap p l i c ab l e  bo a r d  p o l i c i e s ,  r u l e s ,  a nd  

r e gu l a t i on s .  

 A l l  pe r so nn e l  ha ndb o o k l an gu a ge  s ha l l  be  ap pr o ve d  b y  t he  b oa r d  a nd  

a do p t e d ,  b y  r e f e r e nce ,  a s  a  p a r t  o f  t h es e  p o l i c i e s  a nd  r u l e s .  

 

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  4 / 13  

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA A A    E qu al  E mplo yme nt  Op p ort un i ty  a nd  No n di sc r imi nat i on  GA A A  

 T h e  b oa r d  sh a l l  h i r e  a l l  e mp lo ye es  on  t he  bas i s  o f  ab i l i t y  a nd  t he  

d i s t r i c t ’ s  nee ds .  

 T h e  d i s t r i c t  i s  a n  equ a l  o pp or tu n i t y  e mplo ye r  an d  sha l l  no t  d i s c r i mi na t e  

i n  i t s  e mpl o yme n t  p r ac t i ce s  an d  p o l i c i e s  w i t h  r e s pe c t  t o  h i r i n g ,  co mp e nsa t i o n ,  

t e r ms ,  c on d i t i on s ,  o r  p r i v i l e ge s  o f  e mpl oyme n t  b ec aus e  o f  an  i n d i v i du a l ’ s  r a ce ,  

c o l o r ,  r e l i g i on ,  s e x ,  a ge ,  d i s ab i l i t y  o r  na t i on a l  o r i g in .  

 In q u i r i e s  r e ga r d in g  c o mpl i an ce  ma y  be  d i r ec t ed  t o  (p os i t i o n ,  ad dre s s ,  

p h one  n u mb er  o f  t he  d i s t r i c t  co mp l i a nc e  co or d in a to r )  o r  t o :  

E q ua l  E mp l o yme n t  Op p or tu n i t y  C o mmi ss io n  
4 0 0  S t a t e  A ve . ,  9 t h  F lo o r  
K a nsa s  Ci t y ,  K S  66 10 1  
( 91 3)  55 1 -5 6 55  
 
o r  
 
K a nsa s  H u ma n  Ri gh t s  Co mmi s s i on  
9 0 0  SW  J ac ks on ,  S u i t e  56 8 -S  
T o pe ka ,  K S   6 66 12 -1 2 5 8  
( 78 5)  29 6 -3 2 06  
 
o r  
 
U n i t e d  S t a t e s  Dep a r tme n t  o f  Ed uca t i o n  
O f f i ce  fo r  C i v i l  R i gh t s  
8 9 30  War d  Pa r kwa y ,  S u i t e  20 37  
K a nsa s  Ci t y ,  Mi s s our i   6 41 14 -3 3 02  
(816) 268-0550 
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GA A B    C ompl a i nt s  o f  Di scr i min at i on  ( Se e  J D DC ,  J GE C A and  K N)  GA A B  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma in t a in in g  a  w or k in g  an d  l ea r n in g  

e n v i ro n me n t  f r ee  f rom d i s c r i min a t i on ,  i n s u l t ,  i n t i mid a t i on  o r  ha r a s s me n t  du e  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in  o r  d i s a b i l i t y .   An y  i n c id en t  o f   

d i s c r i min a t i o n  i n  an y  fo r m sh a l l  p r omp t l y  b e  r e por t ed  t o  an  e mp lo ye e ’ s  

i mme d ia t e  su pe r v i so r ,  t he  bu i l d i n g  p r in c ip a l  o r  t h e  d i s t r i c t  c o mpl i an ce  

c oo rd i na t o r    f o r  i n ve s t i ga t i on  an d  c o r r ec t i ve  ac t i o n  b y  t h e  b u i l d in g  o r  d i s t r i c t  

c o mpl i an ce  o f f i ce r .   A n y  e mp l o ye e  wh o  en ga ge s  i n  d i s c r i mi na t o r y  co nd uc t  s ha l l  

b e  su b j ec t  t o  d i s c i p l i n a r y  a c t i on ,  up  t o  a nd  i nc l ud i n g  t e r mina t i o n .  

 D i s c r i mi na t i on  a ga in s t  an y  i n d i v i du a l  o n  t he  ba s i s  o f  r ace ,  co l o r ,  

n a t i ona l  o r i g in ,  s e x ,  d i s a b i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  acc es s  t o ,  o r  

t r ea t me n t  o r  e mpl o yme n t  i n  t he  d i s t r i c t ’ s  p ro gra ms  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

( Su pe r in t en den t ,  6 15  E l l i s ,  62 0 -2 52 -6 4 0 0 ,  d i s t r i c t  c o mpl i an ce  co or d in a to r )  has  

b ee n  de s i gna t ed  t o  co or d in a t e  c o mpl i an ce  wi t h  no nd i sc r i mina t i o n  r eq u i r e men t s  

c on t a in ed  i n  T i t l e  VI  a n d  T i t l e  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  IX  o f  

t he  E d uca t i on  A me nd me nt s  o f  19 72 ,  S ec t i o n  50 4  o f  t he  Reh ab i l i t a t i o n  A c t  o f  

1 9 73 ,  an d  T h e  A me r i c an s  wi t h  Di sa b i l i t i e s  Ac t  o f  19 90 .  

 C o mp la i n t s  o f  d i s c r i mi na t i o n  s ho u l d  be  a ddr es s ed  t o  a n  e mp lo ye e ’ s  

s up e r v i so r  o r  t o  t h e  bu i l d i n g  p r inc ip a l  o r  t h e  c o mp l i a nc e  c oo rd i na t o r .   

C o mp la i n t s  a ga in s t  t he  s up e r i n t e nde n t  s ho u ld  be  ad dre s sed  t o  t he  bo a rd  o f  

e du ca t i on .  

 C o mp la i n t s  o f  d i s c r i mi na t i o n  wi l l  be  r e so l ve d  us i n g  t he  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure s .  
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GA A C    Se xu a l  Ha ra ssm ent  ( Se e  GAF  an d  J GE C)  GA A C  

 T h e  bo a rd  o f  e du ca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  po s i t i ve  a nd  

p ro du c t i ve  w or k in g  a nd  l ea r n in g  e n vi r onme n t ,  f r ee  f ro m d i sc r i mi na t i o n  on  t he  

b as i s  o f  s e x ,  i nc l ud in g  se xu a l  h a r a s sme n t .   S ex ua l  ha r a s s me n t  wi l l  n o t  be  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha r a s s men t  o f  e mp lo ye es  o r  s t u de n t s  of  

t he  d i s t r i c t  b y  b oa rd  me mb er s ,  ad mi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  ve nd or s ,  an d  an y  o t he r s  h a vi n g  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha r a s s men t  i s  un l a wfu l  d i s c r i mi na t i o n  o n  t h e  ba s i s  o f  s ex  un der  

T i t l e  IX  o f  t h e  Ed uca t i o n  A me nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  A c t  

o f  19 64 ,  a nd  t he  K a ns as  Ac t s  A ga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s ex ual  

h a r a s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  s c ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha r a s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p r oh i b i t e d ,  w he the r  o r  n o t  t h e  h a r a s s me n t  o cc ur s  

o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  be  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t u de n t ,  e mp l oye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s t u de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s co ura ge  a  s t ud en t  o r  an o t he r  e mpl o yee  f ro m f i l i n g  a  co mp la i n t ,  

o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  an y  co mp la in t  l o d ged  u nd er  

t he  p ro v i s i on s  o f  t h i s  po l i c y .   V i o l a t i on  o f  t h i s  p o l i c y  b y  an y  e mp lo ye e  sh a l l  

r e su l t  i n  d i s c ip l i n a r y  ac t i o n ,  u p  t o  an d  i nc l u d in g  t e r mi na t i on .    

 S e xua l  ha r a s s men t  sh a l l  i nc l ud e ,  bu t  no t  b e  l i mi t ed  t o ,  u nw e lc o me  sex ual  

a d van ces ,  r e qu es t s  f o r  s e xu a l  f a vor s ,  a nd  o th e r  ve r ba l  o r  p h ys i ca l
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GA A C    Se xu a l  Ha ra ssm ent  GA A C -2  

c on du c t  o f  a  s e xu a l  na tu r e  wh en :   ( 1 )  s ub mi s s i on  t o  s uc h  c on du c t  i s  ma d e  

e i t he r  e xp l i c i t l y  o r  i mp l i c i t l y  a  t e rm o r  co nd i t i on  o f  an  i nd i v i du a l ’ s  

e mp lo yme n t ;  ( 2 )  su bmi s s io n  t o  o r  r e j ec t i o n  o f  suc h  c on duc t  by  a n  i nd i v id ua l  i s  

u se d  a s  t h e  b as i s  f o r  e mpl o yme n t  de c i s i o ns  a f f ec t i n g  su ch  i n d i v id ua l ;  o r  ( 3 )  

s uc h  co n duc t  ha s  t he  pu r po se  o r  e f f ec t  o f  u n rea so na b l y  i n t e r f e r i n g  w i th  a n  

i nd i v id ua l ’ s  w or k  p e r f o r ma nc e  o r  c r e a t i ng  a n  i n t i mi da t i n g ,  hos t i l e  o r  o f f en s i ve  

w o r ki n g  e n vi r o n men t .  

 S e xua l  h a r a s s me n t  ma y  r e s u l t  f r o m ve rb a l  o r  p h ys i ca l  c on du c t  o r  wr i t t en  

o r  g r a ph i c  ma te r i a l .   Se xua l  ha r a s s me n t  ma y  i nc l ude ,  b u t  i s  n o t  l i mi t e d  t o :   

ve r ba l  ha r a s s me n t  o r  ab use ;  p r e s s u re  fo r  s ex ua l  ac t i v i t y ;  r epea t ed  r e ma r ks  t o  a  

p e r s on ,  wi th  s e xua l  o r  de me a n in g  i mp l i c a t i on ;  u n we lc o me  t ou ch i n g;  o r  s u g-

ge s t i n g  o r  de ma n d ing  s ex ua l  i n vo l ve men t  ac co mp a n ie d  b y  imp l i e d  o r  ex p l i c i t  

t h r e a t s  co nc e rn in g  an  e mp l o ye e ’ s  j ob  s t a t us .  

 T h e  d i s t r i c t  e nc our age s  a l l  v i c t i ms  o f  s e xu a l  h a r a s s me n t  and  pe r so ns  

w i t h  kno wle d ge  o f  s uc h  ha ra s s me n t  t o  r e po r t  t h e  h a ra s s me n t  i mme d ia t e l y .   

C o mp la i n t s  o f  s ex ua l  ha r a s s me n t  wi l l  be  p ro mp t l y  i n ves t i ga t ed  a nd  r e so l ve d .  

 E mp l o yees  w ho  be l i e ve  t he y  ha ve  bee n  s ub j ec t ed  t o  s e xu a l  h a r a s s me nt  

s ho u ld  d i scu s s  t he  p r ob l e m w i th  t he i r  i mme d ia t e  s up e r vi so r .   I f  a n  e mpl o yee ’ s  

i mme d ia t e  s up e r v i so r  i s  t he  a l l e ged  ha ra s se r ,  t he  e mp l o ye e  sh o u ld  d i s cus s  t he  

p ro b l e m wi t h  t he  bu i l d i n g  p r i nc i pa l  o r  t he  d i s t r i c t  co mp l i a nc e  c oor d in a to r .   

E mp l o yees  w ho  do  no t  b e l i e ve  t he  ma t t e r  i s  ap pr opr i a t e l y  r e so l ved  t h ro u gh  t h i s  

me e t i n g  ma y  f i l e  a  f o r ma l  co mp la i n t  un de r  t he  d i s t r i c t ’ s  d i s c r i mi na t i o n  

c o mpl a in t  p ro ce dur e .   ( Se e  K N)  
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GA A C    Se xu a l  Ha ra ssm ent  GA A C -3  

 C o mp la i n t s  r e ce i ve d  w i l l  b e  i n ve s t i ga t e d  t o  de t e r min e  wh e th e r ,  un de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a r a s s me n t  

u n de r  t he  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  c on du c t  ma y  o r  ma y  n o t  

c on s t i t u t e  s ex ua l  ha r a s s me n t ,  d epe nd in g  o n  t h e  n a tu r e  o f  t h e  c on duc t  an d  i t s  

s e ve r i t y ,  pe r va s i vene s s  an d  p e r s i s t e nc e .   Be ha v io r s  w h ic h  a r e  u nac ce p t a b l e  bu t  

d o  n o t  co ns t i t u t e  ha ra s s me n t  ma y  a l so  r e su l t  i n  e mp lo yee  d i sc ip l i n e .  

 A n y  e mp lo ye e  wh o  w i t nes ses  an  ac t  o f  s ex ua l  ha r a s s me n t  o r  r ec e i ves  a  

c o mpl a in t  o f  h a r a s sme n t  f r o m an o th e r  e mp lo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c o mpl a in t  t o  t h e  b u i l d in g  p r in c ip a l .   E mp l o yees  w ho  f a i l  t o  r ep or t  co mp la in t s  o r  

i nc i den t s  o f  s ex ua l  ha r a s s me n t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i sc i p l i na r y  ac t i o n .   S ch oo l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i nve s t i ga t e  an d  t a ke  

a pp ro pr i a t e  c o r r e c t i ve  a c t i o n  i n  r e s po ns e  t o  co mp la i n t s  o f  s ex ua l  ha r a s s me n t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 In i t i a t i o n  o f  a  c o mp la i n t  o f  s e xu a l  h a r a s s me n t  i n  goo d  f a i t h  wi l l  no t  

a d ve r s e l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  he r  co mp e nsa t i o n .   An y  a c t  o f  r e t a l i a t i on  a ga in s t  a n y  p e r so n  w ho  ha s  f i l ed  a  

c o mpl a in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  pa r t i c i pa t ed  i n  a n  i n ves t i ga t i on  o f  a  s e xu a l  

h a r a s s me n t  co mp la i n t  i s  p ro h i b i t e d .   Any  p e r s on  w ho  r e t a l i a t e s  i s  su b j ec t  t o  

i mme d ia t e  d i s c ip l i n a r y  ac t i on ,  up  t o  an d  i n c l ud i n g  t e r mi na t i o n  o f  e mp lo yme n t .  

T o  t h e  ex t en t  p os s i b l e ,  co n f id en t i a l i t y  w i l l  be  ma i n t a i ned  t h ro u gho u t  t h e  

i n ves t i ga t i on  o f  a  co mp la in t .   T he  des i r e  f o r  co nf i den t i a l i t y  mu s t  be  ba l an ce d  

w i t h  t h e  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i ga t i o n ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  
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GA A C    Se xu a l  Ha ra ssm ent  GA A C -4  

 F a l s e  o r  ma l i c i ou s  c o mpl a in t s  o f  s exu a l  h a r a s s me n t  may  r e s u l t  i n  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t ed  ma t e r i a l s  s ha l l  b e  po s t e d  i n  e ac h  

d i s t r i c t  f ac i l i t y .   Th e  po l i c y  s ha l l  a l so  be  p ub l i sh ed  i n  s t u de n t ,  p a r e n t  an d  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  -  2 /9 8 ;  8 / 98 ;  7 /0 3 ;  6 / 04 ;  4 /0 7  

 

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA A C A    R ac i a l  and  Di sa b i l i t y  H ar assme nt :  Em plo yee s  GA A C A 
 ( Se e  GAF ,  J GE C A an d  K N)   

 T h e  bo a rd  o f  e du ca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  po s i t i ve  a nd  

p ro du c t i ve  w or ki n g  an d  l ea r n i n g  en v i r on me n t ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r a s s me n t ,  o n  t h e  b as i s  o f  r ace ,  c o lo r ,  na t i on a l  o r i g i n ,  o r  d i s ab i l i t y .   

R a c i a l  an d  d i s ab i l i t y  h a ra s s me n t  wi l l  no t  be  t o l e r a t e d  i n  t h e  s ch oo l  d i s t r i c t .   

R a c i a l  o r  d i s ab i l i t y  h a ra s s me n t  o f  e mpl oye e s  o r  s t ud en t s  o f  t h e  d i s t r i c t  b y  bo a r d  

me mb e r s ,  a d min i s t r a t o r s ,  c e r t i f i e d  an d  sup p or t  pe r so nn e l ,  s t u de n t s ,  ve nd or s ,  a nd  

a n y  o t he r s  ha v in g  bu s in es s  o r  o th e r  c on t a c t  wi t h  t h e  s c ho o l  d i s t r i c t  i s  s t r i c t l y  

p ro h i b i t ed .  

 R a c i a l  ha r a s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  on  t he  b as i s  o f  r ace ,  c o lor  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  V I  a nd  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  19 64 ,  a nd  

t he  K a ns as  Ac t s  Aga i ns t  Di sc r i mi na t i on .   D i sa b i l i t y  ha ra s s me n t  i s  un l a wfu l  

d i s c r i min a t i o n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  R eha b i l i t a t i on  

A c t  o f  19 73  a nd  t he  A me r i can s  wi t h  D i sa b i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  a nd  

d i sa b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a r a s s me nt  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  s c ho o l  i s  p ro h ib i t ed ,  w h e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  be  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t u de n t ,  e mp l oye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  r ac i a l l y  ha r a s s  o r  h a r a s s  on  t he  ba s i s  o f  d i s a b i l i t y  

a n y  s t u de n t ,  e mpl o ye e ,  o r  o the r  i n d i v id ua l  a s soc i a t e d  wi t h  t he  s c ho o l .   I t  sh a l l  

f u r t he r  b e  a  v i o l a t i o n  f o r  an y  e mp lo yee  t o  d i s co ur a ge  a  s t ud en t  o r  an o th er  

e mp lo ye e  f ro m f i l i n g  a  co mp la i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  

i n ves t i ga t i on ,  an y  comp l a i n t  l od ge d  un de r  t h e  p ro v i s i on s  o f  t h i s  p o l i c y .    

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA A C A    R ac i a l  and  Di sa b i l i t y  H ar assme nt :   Em pl oy ees  GA A C A -2  

V i o la t i on s  o f  t h i s  po l i c y  b y  an y  e mpl o yee  s ha l l  r e su l t  i n  d i s c i p l i n a r y  a c t i on ,  up  

t o  an d  i nc l ud i n g  t e rmi n a t i on .  

 H a r as s me n t  p r oh i b i t e d  b y  t h i s  p o l i c y  i n c l ude s  r a c i a l l y  o r  d i s a b i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

•  A ff ord s  an  e mp lo ye e  d i f f e r en t  t r e a t me n t ,  s o l e l y  o n  t he  b as i s  o f  r a ce ,  
 c o l o r ,  n a t i ona l  o r i g in ,  o r  d i s a b i l i t y ,  i n  a  ma n n e r  w h ic h  i n t e r f e r e s   
 w i t h  o r  l i mi t s  t he  ab i l i t y  o f  t h e  e mpl o yee  t o  pa r t i c i pa t e  i n  o r  be ne f i t   
 f r o m the  s e r v i ce s ,  a c t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 
•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   
 p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r on me n t ;  

 
•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   
 p u r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a n  i n d i v id ua l ’ s  w or k  pe r f o r -  
 ma n c e  o r  e mpl o yme n t  o pp or t un i t i e s .  

 
 R a c i a l  o r  d i s ab i l i t y  h a r a s s me n t  ma y  r e su l t  f r o m ve r ba l  o r  p h ys i ca l  

c on du c t  o r  wr i t t en  o r  g r ap h i c  ma t e r i a l .  

 T h e  d i s t r i c t  e nc our age s  a l l  v i c t i ms  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s s me n t  an d  

p e r s on s  wi th  kn ow le d ge  o f  su ch  ha ra s s men t  t o  r ep or t  t he  ha r a s s me n t  

i mme d ia t e l y .   C o mpla in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s s men t  wi l l  be  p r o mpt l y  

i n ves t i ga t e d  an d  r e s o l ve d .    

 E mp l o yees  w ho  be l i e ve  t he y  h a ve  be en  s ub j ec t ed  t o  r a c i a l  o r  d i s a b i l i t y  

h a ra s s me n t  sh ou l d  d i s cu s s  t he  p r ob l e m w i t h  t he i r  i mme d ia t e  su pe r v i s o r .   I f  a n  

e mp lo ye e ’ s  i mme d ia t e  s up e r vi so r  i s  t h e  a l l e ged  h a ra s se r ,  t he  e mpl o yee  sh ou l d  

d i sc us s  t he  p r ob l e m w i t h  t h e  bu i l d i n g  p r in c ip a l  o r  t he  d i s t r i c t  co mp l i a nc e  

c oo rd i na t o r .   E mpl o ye es  wh o  d o  no t  be l i eve  t h e  ma t t e r  i s  a ppro pr i a t e l y  r e so l ve d  

t h ro u gh  t h i s  me e t i n g  ma y  f i l e  a  f o r ma l  co mp la i n t  und e r  t h e  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure .   ( Se e  K N )  
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GA A C A    R ac i a l  and  Di sa b i l i t y  H ar assme nt :   Em pl oy ees  GA A C A -3  

 C o mp la i n t s  r e ce i ve d  w i l l  b e  i n ve s t i ga t e d  t o  de t e r min e  wh e th e r ,  un de r  t he  

t o t a l i t y  o f  t he  c i r c u ms t an ces ,  t he  a l l e ge d  beh a vi o r  co ns t i t u t e s  r ac i a l  o r  

d i s a b i l i t y  ha r a s s me n t  u nd e r  t he  de f in i t i on  o u t l i ned  a bo ve .   U nac ce p t a b le  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i s a b i l i t y  ha r a s s me n t ,  d ep en d in g  on  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven es s  an d  p e r s i s t e nce .   

B e ha v io r s  w h ic h  a r e  u nac ce p t a b l e  b u t  do  no t  c on s t i t u t e  h a ra s s me n t  ma y  a l s o  

r e su l t  i n  e mpl o yee  d i s c ip l i ne .  

 A n y  e mp lo yee  w ho  w i t nes ses  an  a c t  o f  r a c i a l  o r  d i s ab i l i t y  ha ra s s men t  or  

r ece i ve s  a  c o mpl a in t  o f  ha r a s s men t  o r  r ec e i ves  a  co mp la i n t  o f  ha r a s s me n t  f r o m 

a no the r  e mp lo yee  o r  a  s t ud en t  sh a l l  r e po r t  t he  c o mp la i n t  t o  t he  bu i l d i n g  

p r in c ip a l .   E mp lo yee s  wh o  f a i l  t o  r e por t  co mp la i n t s  o r  i nc i de n t s  o f  r ac i a l  o r  

d i s a b i l i t y  ha r a s s men t  t o  ap pr opr i a t e  s c ho o l  o f f i c i a l s  ma y  f ace  d i sc i p l i n a r y  

a c t i o n .   S ch oo l  a dmi n i s t r a to r s  w ho  f a i l  t o  i n ve s t i ga t e  a nd  t a ke  a ppr op r i a t e  

c o r r ec t i ve  ac t i on  i n  r e sp o nse  t o  c o mp la i n t s  o f  r ac i a l  o r  d i s a b i l i t y  ha ra s s me n t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 In i t i a t i o n  o f  a  co mp la i n t  o f  r ac i a l  o r  d i s a b i l i t y  ha r a s s me n t  i n  goo d  f a i th  

w i l l  n o t  a d ve r s e l y  a f f ec t  t h e  j ob  sec u r i t y  o r  s t a tu s  o f  a n  e mp lo yee ,  no r  wi l l  i t  

a f f ec t  h i s  o r  he r  c omp e n sa t i on .   A n y  a c t  o f  r e t a l i a t i on  a ga in s t  a n y  p e r s on  wh o 

h as  f i l ed  a  c o mpl a in t  o r  t e s t i f i e d ,  a s s i s t ed ,  o r  p a r t i c i pa t ed  i n  a n  i n ve s t i ga t i on  o f  

a  r ac i a l  o r  d i s ab i l i t y  h a ra s s men t  co mp la i n t  i s  p r oh i b i t e d .   A n y  p e r s on  w ho  

r e t a l i a t e s  i s  s ub j ec t  t o  i mme di a t e  d i s c ip l i n a r y  ac t i on ,  u p  t o  t e r mi na t i on  of  

e mp lo yme n t .  

 T o  t he  ex t en t  po s s i b l e ,  c on f id en t i a l i t y  w i l l  be  ma in t a in ed  t h ro u gh ou t  t he  

i n ves t i ga t i on  o f  a  c omp l a i n t .   T he  de s i r e  f o r  co nf i de n t i a l i t y  mu s t  be  ba l -  
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GA A C A    R ac i a l  and  Di sa b i l i t y  H ar assme nt :   Em pl oy ees  GA A C A -4  

a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  con d uc t  a  t ho r ou gh  i n ve s t i ga t i on ,  t o  t a ke  

a pp ro pr i a t e  co r r ec t i ve  a c t i o n  o r  t o  p ro v ide  d ue  p roc es s  t o  t he  a cc use d .  

 F a l s e  o r  ma l i c i ous  c o mpl a in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha r a s s me n t  may 

r e su l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t ed  ma t e r i a l s  s ha l l  b e  po s t e d  i n  e ac h  

d i s t r i c t  f ac i l i t y .   Th e  po l i c y  s ha l l  a l so  be  p ub l i sh ed  i n  s t u de n t ,  p a r e n t  an d  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y .  

 

 

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  -  8 /9 8 ;  7 / 03 ;  4 /0 7 ;  9 / 12  
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GA A D    C hi l d  A b use  ( See  JC A C  a n d J GE C )  GA A D  

 A n y  d i s t r i c t  e mp lo ye e  w ho  ha s  r ea s on  t o  kno w  o r  s us pec t  a  c h i l d  h as  

b ee n  i n j u r ed  a s  a  r e s u l t  o f  p h ys i c a l ,  me n ta l  o r  e mo t i ona l  abu se  o r  ne g l ec t  o r  

s ex ua l  ab us e ,  sh a l l  p ro mp t l y  r e po r t  t he  ma t t e r  t o  t he  l o ca l  K a nsa s  De pa r t me n t  

f o r  C h i l d r e n  an d  F ami l i e s  ( D CF )  o f f i ce  o r  t o  t he  l o ca l  l a w  en fo r ce me n t  a ge nc y 

i f  t h e  D C F o f f i ce  i s  n o t  o pe n .   E mpl o yees  ma y  f i l e  a  r ep or t  o f  s usp ec t ed  ab us e  

a no n ymo u s l y  t o  e i t h e r  DC F  b y  ph on in g  1 -8 0 0 -9 2 2 -5 33 0  o r  t o  l oc a l  l aw 

e n f o rce me n t  o f f i c i a l s .   T he  C od e  fo r  C a r e  o f  Ch i l d r en  a l s o  p r o v ide s  c i v i l  

i mmu n i t y  f ro m p ros ec u t i on  i f  t h e  r ep or t  i s  ma de  i n  goo d  f a i t h .  

 T h e  e mpl o yee  ma k ing  t he  r e po r t  w i l l  n o t  c on t ac t  t he  ch i l d ’ s  f a mi l y  or  

a n y  o the r  pe r so ns  t o  d e t e r min e  t he  ca us e  o f  t he  s us pec t ed  a bus e  o r  ne g l e c t .  

 D C F  o r  La w  E nf o rceme n t  A cce s s  t o  S tu de n t s  o n  S ch oo l  P re mi s es  

 T h e  b u i l d in g  p r inc ipa l  sh a l l  a l l o w a  s t ude n t  t o  b e  i n t e r v i e wed  b y  DC F o r  

l a w  en fo r ce me n t  r ep re s en t a t i ves  on  sch o o l  p r e mi s es  t o  i nve s t i ga t e  s us pec t ed  

c h i l d  a bu se  a nd  s ha l l  ac t  a s  ap pro pr i a t e  t o  f a c i l i t a t e  t he  a gen c y’ s  a cc es s  t o  t he  

c h i l d  an d  t o  p ro t ec t  t he  s t ud en t ’ s  i n t e r e s t s  du r in g  t he  p ro ces s .   S t a t e  l a w g r an t s  

t he  i n ves t i ga t i n g  a ge nc y  t h e  a u th o r i t y  t o  de t e r mi ne  w he t he r  a  s c ho o l  e mp lo ye e  

ma y  b e  p r e se n t  w h i l e  t he  i n t e r v i e w  i s  be i n g  c on du c t e d ,  t a k i ng  i n t o  ac co un t  t he  

c h i l d ’ s  b es t  i n t e r e s t s .   I f  a s ke d  t o  s i t  i n  on  t he  i n t e r v i e w  b y  t h e  a gen c y 

r ep r e se n t a t i ve  c on duc t i n g  i t ,  t h e  bu i l d i ng  p r in c ip a l  o r  de s i gn ee  t h e r e o f  sh a l l  

o b l i ge  s uc h  r eq ues t  i n  o rd e r  t o  p r o v ide  c o mf or t  t o  t he  ch i l d  t h r ou gh ou t  t he  

p ro ces s  an d  t o  f ac i l i t a t e  t he  i n ves t i ga t i on .  
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GA A D    C hi l d  A b use  GA A D -2  

 C o op e ra t i o n  Be t w een  S ch oo l  a nd  A genc i e s  

 P r in c ip a l s  s ha l l  wo r k  w i th  D CF  a nd  l a w  en fo r ce me n t  a gen c i e s  t o  de ve l op  

a  p l an  o f  co op e ra t i on  fo r  i n ves t i ga t i n g  r e po r t s  o f  s us pec t ed  c h i l d  ab use  o r  

n e g l ec t .   T o  t h e  ex t en t  t ha t  s a f e t y  i s  no t  c o mp ro mis ed ,  l a w en f o rc e men t  o f f i ce r s  

i n ves t i ga t i n g  c o mpl a i n t s  o f  s us pec t ed  c h i l d  ab use  o r  ne g l ec t  on  s ch oo l  p ro pe r t y  

s ha l l  no t  b e  i n  un i fo rm.   

 R e por t i n g  Pr oce du re  

 T h e  e mp l o ye e  sh a l l  p r o mpt l y  r e por t  t o  t h e  l oc a l  D C F o f f i c e  o r  l aw 

e n f o rce me n t  i f  D CF i s  c l ose d .   I t  i s  r ec o mme n d ed  t h e  bu i l d in g  ad mi n i s t r a to r  

a l so  b e  no t i f i e d  a f t e r  t h e  r ep or t  i s  ma de .  

 I f  t h e  b u i l d in g  p r i nc i pa l  ha s  bee n  no t i f i e d ,  t h e  p r i n c i pa l  sha l l  

i mme d ia t e l y  n o t i f y  t h e  s up e r i n t e nde n t  t ha t  t h e  i n i t i a l  r e por t  t o  D CF  ha s  bee n  

ma d e .   I f  a pp ro pr i a t e ,  t he  p r i n c ip a l  ma y  c on fe r  wi t h  t h e  s c hoo l ' s  s oc i a l  wor ke r ,  

gu i da nce  c ou nse l o r  o r  p s yc ho lo g i s t .   At  no  t i me  sha l l  t he  p r i nc i pa l  o r  an y  o th e r  

s t a f f  me mb e r  p r e ven t  o r  i n t e r f e r e  w i th  t h e  ma k in g  o f  a  sus pe c t e d  c h i l d  ab us e  

r ep or t .  

 I f  a va i l a b l e ,  t h e  fo l l o win g  i n f o r ma t io n  s ha l l  be  g i ve n  b y  t h e  p e r s on  

ma k i n g  t h e  i n i t i a l  r e po r t :   na me ,  a dd res s  an d  a ge  o f  t he  s t ud en t ;  na me  an d 

a dd res s  o f  t h e  pa r en t s  o r  gua r d i a ns ;  n a tu r e  an d  ex t en t  o f  i n j u r i e s  o r  des c r i p t i o n  

o f  n e gl ec t  o r  ab use ;  an d  a n y o th e r  i n fo r ma t io n  t ha t  mi gh t  h e l p  e s t ab l i sh  t h e  

c au se  o f  t h e  ch i l d ’ s  c on d i t i on .  

 A n y  pe r so na l  i n t e r v i e w o r  ph ys i ca l  i n s pec t i o n  o f  t h e  c h i l d  b y  an y  s ch oo l  

e mp lo ye e  sh a l l  b e  co n duc t ed  i n  a n  ap pro pr i a t e  ma nn e r  wi th  a n  ad u l t  wi t nes s  

p r e s en t .  
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GA A D    C hi l d  A b use  GA A D -3  

 S t a t e  l a w  p r o vi de s  t h a t  an yo ne  ma k i n g  a  r ep or t  i n  go od  f a i t h  an d  wi t ho u t  

ma l i ce  sh a l l  b e  i mmu ne  f ro m a n y  c i v i l  l i a b i l i t y  t ha t  mi gh t  o th e r wi s e  b e  i n cu r r ed  

o r  i mp o se d .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  -  2 /9 8 ;  4 / 07 ;  6 /0 7 ;  11 /1 0 ;  8 /1 2 ;  10 /1 2 ;  11 / 12  
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GA A E    B ul l y in g  b y  St a f f  ( See  E BC ,  G AA B ,  J D D ,  a nd  J D D C)  GA A E  

 T h e  bo a rd  o f  e du ca t i o n  p r oh i b i t s  bu l l y in g  i n  a n y  f o r m,  i n c lu d i ng  

e l ec t ro n i c  mea ns ,  o n  o r  wh i l e  u s in g  sc hoo l  p r ope r t y ,  i n  a  s cho o l  veh i c l e  o r  a t  a  

s ch oo l - s p on sor ed  ac t i v i t y  o r  e ve n t .   T he  a d min i s t r a t i o n  s ha l l  p ro po se ,  an d  t h e  

b oa rd  sh a l l  r e v i e w an d  ap pro ve  a  p l an  t o  ad dre s s  bu l l y i n g  o n  s ch oo l  p r op e r t y ,  i n  

a  s ch oo l  veh i c l e  o r  a t  a  s c ho o l - s p ons ore d  a c t i v i t y  o r  e ve n t .  

 T h e  p l a n  s ha l l  i nc l ud e  p r o v i s i ons  f o r  t he  t r a i n in g  an d  e duc a t i on  o f  s t a f f  

me mb e r s .   S t a f f  memb e r s  wh o  b u l l y  o th e r s  i n  v i o l a t i o n  o f  t h i s  p o l i c y  ma y  be  

s ub j ec t  t o  d i s c ip l i na r y  ac t i o n ,  up  t o  an d  i nc l ud i n g  su spe ns i on  p en d i n g  a  he a r i n g  

a nd /o r  t e r min a t i o n .   I f  a ppr op r i a t e ,  s t a f f  me mb er s  w ho  v io l a t e  t he  b u l l y in g  

p ro h ib i t i o n  sh a l l  be  r e po r t e d  t o  l oc a l  l a w e n f o rce me n t .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  06 /08  
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GA B C   E xp en se  R e im bu rs eme nt  a nd  Cr ed i t  C ar ds                            GAB C 

  S t a f f  u s e  o f  a  d i s t r i c t  c r ed i t  ca r d  s ha l l  b e  c on f in ed  t o  n ece s s a r y  s c ho o l  

b us i ne s s .   T he  b oa r d  sh a l l  an nu a l l y  p r e sc r i be  l i mi t s  an d  r e s t r i c t i o ns  o n  t he  u se  

o f  c r e d i t  ca r ds  a nd  sh a l l  mo n i to r  mo n t h ly  r ece ip t s  a nd  r e i mbu r se me n t  e xp en ses .   

C re d i t  ca r d  u se  sh a l l  be  r ep or t ed  mo n t h ly  t o  t h e  b oa r d .   E xp en ses  fo r  d i s t r i c t  

t r a ve l  i n  pe r so na l  ve h i c l e s  o r  e x t e nd ed  t r a ve l  i n cu r r e d  i n  t h e  p e r f o r ma nce  o f  

o f f i c i a l  d u t i e s  sha l l  b e  r e i mb ur se d  i n  acco rd anc e  wi th  t h e  p rov i s i ons  o f  G A N .  
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GA C A    P os i t i on s  (Se e  C D  a nd  GA CB )  GA C A  

 E mp l o yme n t  p os i t i o ns  s ha l l  be  au th or i ze d  b y  t h e  bo a r d .   T h e  

s up e r i n t e nde n t  sha l l  p r e pa r e  f o r  boa rd  a pp ro va l  a  c o mpr ehe ns i ve  l i s t  o f  a l l  

p os i t i o ns ,  t o ge th e r  wi t h  t he  q ua l i f i c a t i o ns ,  du t i e s  a nd  r e sp ons ib i l i t i e s .   
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GA C B    Jo b  D esc r i pt i on s  (S ee  C D  a n d  GA C A )  GA C B  

 T h e  s up e r in t en de n t  sh a l l  de ve l op  a  j o b  de sc r i p t i on  fo r  e ach  c a t e gor y  of  

e mp lo ye e .   J o b  d esc r i p t i ons  sh a l l  be  f i l ed  w i th  t he  c l e r k  a nd  ma y  be  p ub l i s hed  

i n  ha nd bo o ks .  
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GA C C    R ecr u i tm ent  a n d  Hi r in g  GA C C  

 R e c ru i t me n t  

 T h e  b oa r d  de l e ga t e s  r ec r u i t i n g  au t ho r i t y  t o  t he  su pe r i n t en de n t .   In  

c a r r y in g  o u t  t h i s  r e sp o ns ib i l i t y ,  t he  su pe r i n t e nd en t  ma y  i n vo l ve  ad mi n i s t r a t o r s  

a nd  o the r  e mpl o yees .  

 H i r i n g  

 T h e  bo a rd  s ha l l  a ppro ve  t he  h i r i n g  o f  a l l  e mp lo yee s .   N o  s t a f f  me mb er ’ s  

e mp lo yme n t  i s  o f f i c i a l  u n t i l  t h e  c on t r ac t  o r  o t he r  do cu me n t  i s  s i gned  b y  t he  

c an d id a t e  a nd  a ppr o ve d  b y  t he  b oa r d .  

 H i r i n g  s eq uen ce  

•  C o nd i t i o na l  o f f e r  o f  e mp lo yme n t  t o  t h e  ca nd ida t e ;  

•  A c cep tan ce  b y  t he  c an d i da t e ;  

•  C o nt r ac t  o r  o t he r  ap pr opr i a t e  d oc u me n t  s e n t  t o  t h e  c an d id a t e  a nd  
c an d id a t e ’ s  a cce p t a nc e  s i gn i f i e d  b y  a  s i gn ed  do cu me n t  r e t u rne d  t o  t h e  
s up e r i n t e nde n t ;  a nd  

 
•  A p pr o va l  o f  t he  c on t r ac t  o r  o the r  do cu men t s  b y  t he  b oa r d .  
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GA C C A    Ne p ot i sm GA C C A 

 T h e  s up e r in t en de n t  sh a l l  ma ke  r e as on ab l e  e f f o r t s  t o  de t e r mi ne  whe t he r  a  

c an d id a t e  fo r  e mpl oyme n t  i s  r e l a t ed  t o  a  bo a r d  me mb er  o r  a n  a d min i s t r a to r  o f  

t he  d i s t r i c t .   I f  a  can d i da t e  i s  r e l a t e d  t o  a  boa rd  me mb er  o r  a d min i s t r a to r ,  t h e  

s up e r i n t e nde n t  w i l l  ma ke  t h i s  f ac t  kn ow n to  t h e  bo a rd .  

 E x cep t  i n  an  e mer ge nc y ,  t he  b oa r d  w i l l  n o t  e mp lo y  an yo ne  w h o  i s  t he  

f a th e r ,  mo t he r ,  b r o th e r ,  s i s t e r ,  s po use ,  s on ,  da u gh te r ,  s t e p -s on ,  s t e p -d au gh te r ,  

s on - i n - l a w,  o r  da u gh te r - i n - l a w  o f  a n y  b oa r d  me mb e r .  

 T h i s  p ro v i s i on  sh a l l  no t  a pp l y  t o  a n y  p e r s on  wh o  h as  be en  r e gu l a r l y  

e mp lo ye d  b y  t h e  bo a r d  p r i o r  t o  t he  a do p t i on  o f  t h i s  po l i c y  o r  t o  a n y  p e r s on  wh o 

h as  bee n  r e gu l a r l y  emp l o yed  b y  t h e  b oa rd  p r i o r  t o  t he  e l ec t i on  o r  ap po i n t me n t  o f  

a  n e w bo a rd  me mb er  t o  w ho m th e  pe r so n  i s  r e l a t e d .  

 H us ba nd /Wi f e  Em plo yme nt  

 N o  e mp lo yee  s ha l l  d i r ec t l y  su pe r v i se  (b e  r e s po ns i b l e  fo r  e va lu a t i n g)  h i s  

o r  he r  s po use .  
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GA C D    Em plo yme nt  El ig ib i l i t y  Ver i f i ca t io n   (F orm I - 9 ) ( See  GAK)  GA C D  

 A l l  d i s t r i c t  e mp lo ye es ,  a t  t he  t i me  o f  e mp lo yme n t ,  s ha l l  p r o vi de  

ve r i f i ca t i o n  o f  i de n t i t y  an d  e mpl o yme n t  s t a tus  t o  t he  s up e r in t en de n t .  

 T h e  su pe r i n t e nd en t  sh a l l  ma i n t a i n  a  f i l e  on  a l l  o f  t he  d i s t r i c t ’ s  e mp lo yee s  

h i r e d  a f t e r  N o ve mb er  6 ,  1 98 6 ,  p ro v i n g  t ha t  e ach  e mpl o yee  h as  ve r i f i ed  t he i r  

i de n t i t y ,  e mp lo yme n t  s t a tus ,  U . S .  c i t i ze nsh ip ,  o r  l e ga l  a l i en  s t a t us .    

F o r  a dd i t i o na l  i n fo rma t io n  see :  

h t t p : / / ww w .u sc i s . go v / f i l e s / na t i ve do cu me n t s / m-2 7 4 .p df  
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GA C E    As s ig nm ent  a nd  Tr an s f er  GA C E  

 T h e  bo a rd  r e se r ve s  t h e  r i gh t  t o  a s s i gn ,  r ea s s i gn  o r  t r a n s f e r  a l l  e mp lo yee s .   

S ee  t he  ne go t i a t ed  ag r ee me n t  wh en  a pp l i c ab l e .  
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GA D    Em pl oye e  D ev e l opm ent  O pp ort un i t i e s  GA D  

 O p po r tu n i t y  wi l l  be  p ro v i ded  t o  a l l  e mp lo yee s  t o  d e ve lo p  t h e i r  co mp e -

t e nc e  b e yon d  t he  mi n i mu m s k i l l s  n ece s s a r y  fo r  t he  pe r f o rma n c e  o f  a s s i gn ed  

f un c t i o ns .  

 E mp l o yees  a r e  enco ur a ge d  t o  de ve l op  a nd  su b mi t ,  t h r ou gh  no r ma l  

s up e r v i so r y  cha nn e l s ,  p l a ns  o r  p r op osa l s  f o r  t he  i mp ro ve me n t  o f  s k i l l s ,  

kn o w led ge  an d  t e ch n i ca l  pe r f o r ma nc e  c ap ab i l i t i e s .   Exc ep t  a s  o th e r wi s e  

p ro v id ed  i n  bo a rd  po l i c y  o r  t he  n e go t i a t e d  a g re e men t ,  a s  ap p l i cab l e ,  a l l  p l an s  

f o r  s e l f - i mp r o ve men t  o f  d i s t r i c t  e mp lo yees  i n vo l v i n g  t he  e xp en d i t u r e  o f  d i s t r i c t  

f un ds  sh a l l  be  ap pro ve d  i n  a d van ce  b y  t he  b oa r d  o r  t he  s up e r i n t e nde n t  o f  

s ch oo l s .  
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GA D A    In -S erv i ce  E d uc at i on  GA D A  

 T h e re  sh a l l  be  a  p ro gra m o f  i n -s e r v i c e  ed uca t i o n  f o r  d i s t r i c t  s t a f f  

p ro mo t in g  c on t i nu ou s  p r o fe s s i on a l  d e ve l o p men t ,  d i ve r s i f i ca t i o n  i n  a ca de mic  

f ou nd a t i o ns  o r  s ub j e c t  kno wl ed ge ,  i mpr o ved  j ob  e f f e c t i ven es s ,  a nd  en ha nce d  

s k i l l s .   

 W he n  ap pro pr i a t e ,  t he  su pe r i n t e nd en t  s ha l l  c on su l t  wi t h  t h e  s t a f f  a f f e c t e d  

b y  t h e  i n -s e r v i c e  d u r i n g  t he  p ro gra m p l an n in g  p roc es s .   A l l  a ppr opr i a t e  

e mp lo ye es  sh a l l  a t t e nd  i n -s e r v i c e  ed uca t i o n  s e s s io ns  un l e s s  e xcu se d  b y  t he  

s up e r i n t e nde n t .   In -s e r v i ce  p r o gra ms  may  u t i l i ze  a l l  o r  a  po r t i o n  o f  t h e  wo r k  

d a y .  
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GA E    C omp la i nt s  GA E  

 A n y  e mpl o yee  ma y  f i l e  a  c o mpl a in t  wi th  t he i r  su pe r v i s o r  co nc e rn in g  a  

s ch oo l  ru l e ,  r e gu l a t i on ,  p o l i c y  o r  dec i s i on  t h a t  a f f ec t s  t he  e mpl o yee .   T h e  

c o mpl a in t  sha l l  be  i n  wr i t i n g ,  f i l e d  w i th in  t e n  ( 10 )  da ys  fo l l o wi n g  t h e  e vent  

c o mpl a in ed  o f  a nd  s ha l l  spe c i f y  t he  ba s i s  o f  t he  c o mpl a in t .   T he  s up e r vi so r  s ha l l  

me e t  wi t h  t h e  e mp loye e  an d  p ro v id e  a  wr i t t en  r e s po ns e  wi th i n  t en  ( 10 )  d a ys .   I f  

t he  e mpl o yee  d i s a gr ees  wi th  t h e  dec i s i on ,  e mpl o yee  may  a pp ea l  t o  t h e  

s up e r i n t e nde n t .   T he  s up e r in t en de n t ’ s  d ec i s i o n  sh a l l  be  f i na l .   E mp lo ye es  

c o ve re d  b y  t h e  ne go t i a t e d  a g ree me n t  sha l l  f o l l o w  p r oc ed ures  ou t l i n ed  i n  t ha t  

d oc u me n t .  
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GA F    S t a f f -S t ud en t  R e la t io ns   GA F  
 ( Se e  GA A C,  GA ACA  J GE C,  J GE C A a nd  K N)   

 S t a f f  me mb er s  sha l l  ma in t a i n  p ro fe s s ion a l  r e l a t i o ns h ip s  wi t h  s t u de n t s ,  

w h ich  a r e  c on du c i ve  t o  an  e f f ec t i ve  ed uc a t i o na l  en v i ro n me n t .   S t a f f  me mb ers  

s ha l l  n o t  su b mi t  s t ud en t s  t o  s e xu a l  ha r a s s me n t  o r  r a c i a l  ha r a s s men t .    S t a f f  

me mb e r s  sh a l l  no t  ha ve  an y  i n t e r a c t i o n  o f  a  s ex ua l  na t u r e  w i t h  an y  s t ud en t  a t  

a n y  t i me  r e ga rd l e s s  o f  t he  s t ud en t ’ s  a ge  o r  s t a t us  o r  c on se n t .  
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GA G   C o nf l i c t  o f  In te res t  GA G 

 D i s t r i c t  e mp lo yee s  a r e  p r oh i b i t e d  f ro m en ga g in g  i n  an y  ac t i v i t y  wh ich  

ma y  c o nf l i c t  wi t h  o r  d e t r ac t  f r o m t he  e f f e c t i ve  p e r f o r ma nce  o f  t he i r  d u t i e s .   No  

e mp lo ye e  wi l l  a t t e mp t ,  d u r i n g  t h e  s c ho o l  d a y  o r  on  sc ho o l  p r op e r t y ,  t o  s e l l  o r  

e nd ea vor  t o  i n f l uenc e  a n y  s t u de n t  o r  s ch oo l  e mpl o yee  t o  bu y  a n y p ro du c t ,  

a r t i c l e ,  i n s t ru me n t ,  s e r v i ce  o r  o th e r  i t ems  w h ic h  ma y  d i r ec t l y  o r  i nd i r ec t l y  

b en e f i t  t h e  s ch oo l  emp l o yee .   No  sc ho o l  e mpl o yee  wi l l  en t e r  i n t o  a  c on t r ac t  f o r  

r e mu nera t i o n  wi t h  t h e  d i s t r i c t  o the r  t han  a  c on t r ac t  f o r  e mpl o yme n t  u n l e s s  t he  

c on t r ac t  i s  aw ard ed  o n  t h e  bas i s  o f  c o mpe t i t i ve  b id d i n g .  
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GA H   P ar t i c i pat i o n  in  Comm u ni t y  Ac t iv i t i e s  GA H 

 P r i o r  p e r mi s s io n  mu s t  be  ob t a in ed  f ro m t he  su pe r in t e nde n t  f o r  

p a r t i c i p a t i o n  i n  a n y  n on -s ch o o l  co mmu n i t y  a c t i v i t y  wh i ch  t a ke s  p l a ce  d u r in g  

d u t y  ho ur s .  
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GA HB    P o l i t i ca l  Act i v i t i e s  (S ee  GB RK  a n d GC RK)  GA HB  

 S t a f f  me mb e r s  e l e c t ed  o r  ap po i n t e d  t o  a  p u b l i c  o f f i ce  wh ich  r e s t r i c t s  t h e  

e mp lo ye e ’ s  a b i l i t y  t o  c o mpl e t e  c on t r ac tu a l  ob l i ga t i o ns  ma y  b e  r eq u i r ed  t o  t a ke  

u n pa i d  l ea ve  fo r  a  p e r i od  o f  t i me  de t e r min ed  b y  t h e  boa rd  o r  ma y  b e  t e r min a t e d .  

 S t a f f  me mb er s  ho ld in g  a  p ub l i c  o f f i ce ,  w h ic h  i n  t h e  j u d gme n t  o f  t he  

b oa rd  i s  l e s s  t ha n  f u l l - t i me ,  s ha l l  r e qu es t  un pa i d  l ea ve  f r o m t he  su pe r i n t e nd en t  

a t  l ea s t  o ne  we e k  i n  a d van ce .  

 A n  e mpl o yee  wh o  mu s t  b e  ab se n t  f r o m sc ho o l  t o  ca r r y  o u t  t he  du t i e s  o f  a  

p u b l i c  o f f i c e  mu s t  t a ke  a  l e a ve  o f  a bse nc e  wi th ou t  p a y  f o r  t h e  d u ra t i on  o f  t h e  

p u b l i c  o f f i ce .  
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GA I    So l i c i t a t i o ns  (S ee  K D C)  GA I  

 A l l  s o l i c i t a t i on s  o f  a nd  b y  s t a f f  me mb e r s  du r i n g  du t y  h our s  a re  

p ro h ib i t ed  wi t ho u t  p r i o r  ap pr o va l  o f  t h e  a pp ro pr i a t e  su pe r v i so r .  
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GA J    Gi f t s  (S ee  J L  a n d  KH )  GA J 

 T h e  g i v i n g  o f  g i f t s  be t w ee n  s t u de n t s  an d  s t a f f  me mb er s  i s  d i s co ur a ge d .  

U n le s s  ap pr o ved  b y  t he  p r i n c ip a l ,  s t a f f  me mb e r s  s ha l l  no t  g i ve  g i f t s  t o  an y  

s t ud en t  o r  c l a s s  o f  s t ud en t s  w he n  t h e  g i f t s  a r i s e  o u t  o f  a  s cho o l  s i t u a t i o n ,  c l a s s  

o r  s ch oo l - s po ns ore d  a c t i v i t y .  

 G i f t s  t o  S t a f f  Me mb er s  

 S t a f f  me mb er s  a r e  p ro h i b i t e d  f r o m r e ce i v in g  g i f t s  f r o m ve n d or s ,  s a l e s men  

o r  o t he r  s uc h  r ep re s en t a t i ves .   P r e miu ms  r e su l t i n g  f ro m s a l e s  p ro j ec t s  sp ons or ed  

b y  t h e  s ch oo l  s ha l l  be co me  t he  p r op e r t y  o f  t h e  s c ho o l  
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GA K P er so n ne l  R ec or ds    (S ee  CE I ,  C G I ,  G A CD ,  G B I ,  a nd  G C I)  GA K 

 P e r so nne l  f i l e s  r eq u i r ed  b y  t h e  d i s t r i c t  s ha l l  be  c onf ide n t i a l  a nd  i n  t h e  

c us t od y  o f  t he  r e co rd s  cus to d i a n  a nd / o r  t h e  su pe r i n t e nd en t .   E mp l o yees  h a ve  t h e  

r i gh t  t o  i n spe c t  t he i r  f i l e s  u po n  p ro pe r  no t i ce  u nde r  t he  s up e r v i s i on  o f  a n  

a pp ro pr i a t e  s up e r v i so r .   Al l  r ec o r ds  an d  f i l e s  ma in t a in ed  b y  t he  d i s t r i c t  s ho u ld  b e  

s c r e ene d  pe r io d i c a l l y  b y  t h e  cus to d i a n  o f  r ec o r ds .  

 A l l  p e r s on ne l  f i l e s  a nd  e va l ua t i on  do cume n t s ,  i n c lu d in g  t h os e  s t o r ed  by  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e l y  s ecu re d .  

 R e qu es t s  f o r  R e fe r enc es  

 U n le s s  o th e r wi se  p rov i d ed  b y  l a w ,  a  r eq ue s t  b y  a  t h i rd  pa r t y  fo r  r e l e a se  o f  

a n y  p e r s on ne l  r e co rd  sh a l l  r e qu i r e  t he  wr i t t en  c ons en t  o f  t he  emp l o yee ,  an d  sh a l l  

b e  s ub mi t t ed  t o  t he  r e co r ds  cus to d i a n  w ho  sh a l l  r e sp on d  t o  t he  r eq ue s t  a s  t he  l a w 

a l l o ws .  

 U p on  r ec e ip t  o f  a  w r i t t en  r eq ues t  d i s t r i c t  o f f i c i a l s  ma y  p ro v i de  i n fo r ma t i on  

r e ga rd i n g  pa s t  an d  p re se n t  e mp lo ye es  t o  p ro sp ec t i ve  e mpl o ye r s  i n  c o mpl i an ce  wi th  

c u r r en t  l a w .   In fo r ma t io n  t ha t  ma y  be  p ro v i de d  wi l l  i nc l ude :  

•  e mp lo yme n t  da t e ( s ) ;  

•  j ob  d esc r ip t i on  a nd  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  e mp l o y;  

•  l a s t  s a l a r y  o r  w a ge ;  

•  w a ge  h i s t o r y ;  

•  w h e th e r  t h e  e mpl o yee  wa s  vo l un t a r i l y  o r  i n vo l un t a r i l y  r e l ea se d  f ro m 

s e r v i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;  

•  w r i t t en  e mp lo yee  eva l ua t i ons  wh i ch  we re  co nd uc t e d  p r i o r  t o  t he  

e mp lo ye e ' s  s e pa r a t i on  f r o m t he  e mp lo ye r  an d  t o  w h ic h  a n  emp l o yee  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  
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GA K P er so n ne l  R ec or ds  GA K- 2  

Immu n i t y  P r o v ide d  

U n les s  o t he r wi se  p rov i d ed  b y  l a w,  an  e mp l o ye r  wh o  r e sp on ds  i n  w r i t i n g  t o  

a  wr i t t en  r e qu es t  c on ce r n i n g  a  c u r r e n t  o r  f o r mer  e mp lo ye e  f r o m a  p ro sp ec t i ve  

e mp lo ye r  o f  t ha t  e mp lo yee  s ha l l  b e  a bs o l u t e l y  i mmu n e  f r o m c i v i l  l i a b i l i t y  fo r  

d i s c l os u re  o f  t he  i n fo r ma t i on  no t ed  ea r l i e r  i n  t h i s  p o l i c y  t o  w h ich  an  e mpl o yee  

ma y  h a ve  ac ces s .  

P ro h ib i t i o n  o n  Ai d ing  a nd  Ab e t t i n g  S ex ua l  Ab us e  

P ur su an t  t o  t h e  f e de ra l  E ve r y  S t u den t  S ucc ee ds  Ac t ,  t h e  b oa r d  p ro h ib i t s  t he  

b oa rd ,  i nd i v i du a l  boa rd  me mb er s ,  an d  any  i nd i v i dua l  o r  en t i t y  w h o  i s  a  d i s t r i c t  

e mp lo ye e ,  c on t r ac t o r ,  o r  a ge n t  f ro m as s i s t i n g  a  d i s t r i c t  e mp loye e ,  co n t r a c to r ,  o r  

a ge n t  i n  o b t a i n in g  a  n e w  j ob  i f  t he  bo a rd ,  i nd i v i dua l ,  o r  e n t i t y  kn o w s ,  o r  h as  

p ro ba b l e  ca use  t o  b e l i e ve ,  t ha t  s uch  s ch oo l  e mpl o yee ,  c on t r ac to r ,  o r  a ge n t  en ga ged  

i n  s ex ua l  mi sc on du c t  r e ga r d in g  a  min or  o r  s t ude n t  i n  v i o l a t i on  o f  t he  l a w.   Fo r  

t he  pu r po se s  o f  t h i s  p o l i c y ,  i t  sh a l l  no t  be  de e me d  a s s i s t i n g  i n  o b t a i n i n g  a  n e w 

j ob  i f  t h e  a f o r e men t io ne d  i n d i v id ua l s  o r  e n t i t i e s  pa r t i c i p a t e  i n  t he  ro u t i n e  

t r an s mi s s i on  o f  a d min i s t r a t i ve  a nd  p e r s onn e l  f i l e s  i n  acc or da nce  wi t h  l a w  a nd  t h i s  

p o l i c y ,  
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GA L    S a la ry  De du ct i on s  (F L S A)  (S ee  GA OF )  GA L  

 T h e  d i s t r i c t  sh a l l  c omp l y  w i th  t he  s a l a r y  b as i s  r eq u i r e men t s  o f  t h e  Fa i r   

L a bor  S t an da rds  Ac t  ( F LS A) .   T h e  bo a rd  p ro h ib i t s  a l l  ma na ge r s  f ro m ma k i n g  an y 

i mp ro pe r  ded uc t i o ns  f r o m th e  s a l a r i e s  o f  e xe mp t  e mpl o yee s .   E mp l o yees  s ha l l  be  

ma d e  a wa re  o f  t h i s  po l i c y .  

 I f  a n  e mp lo yee  be l i eve s  t ha t  a n  i mp r op e r  d ed uc t i on  h as  b ee n  ma d e  t o  h i s  

o r  he r  s a l a r y ,  t h e  e mp lo yee  s ho u ld  i mme d ia t e l y  r ep or t  t h i s  i n fo r ma t i on  t o  h i s  or  

h e r  d i r ec t  s up e r v i so r ,  o r  t o  t h e  bu s in es s  ma n a ge r .  

 R e por t s  o f  i mpr op e r  de du c t i o ns  s ha l l  be  p r o mpt l y  i n ves t i ga t e d .   I f  i t  i s  

d e t e r min ed  t h a t  a n  i mp ro pe r  ded uc t i o n  h as  o cc ur r e d ,  t he  emp l o yee  s ha l l  be  

p ro mp t l y  r e i mb ur s ed  fo r  a n y  i mp ro pe r  d ed uc t i o n  ma de .  
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GA M    P er so na l  App e ara nc e  GA M 

 A p pr opr i a t e  d r e s s  an d  pe r so na l  a p pea r an ce  i s  e s se n t i a l  f o r  a l l  d i s t r i c t  

e mp lo ye es .  
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GA N    T ra ve l  E xpe ns es  (S ee  B B B F ,  C G,  C EF ,  GB R C  a nd  GCA )  GA N  

 T h e  bo a r d  sh a l l  p rov i d e  r e i mb ur se me n t  f o r  e xp ens es  i ncu r r ed  i n  t r a ve l  

r e l a t ed  t o  t he  du t i e s  o f  t he  d i s t r i c t ’ s  e mp lo yee s  w he n  ap pr ove d  i n  a d va nc e  b y  

t he  s upe r in t en de n t .   Mo de  o f  t r a ve l  wi l l  b e  ba se d  on ,  b u t  n o t  l i mi t ed  t o ,  t he  

a va i l ab i l i t y  o f  t r an sp or t a t i o n ,  d i s t a nce  an d  nu mb er  o f  pe r so ns  t r a ve l i n g  

t o ge the r .   A  f i r s t  c l a s s  a i r  f a r e  wi l l  b e  r e i mb ur se d  o n l y  wh en  c oa ch  sp ace  i s  n ot  

a va i l ab l e .   

 R e qu es t s  f o r  r e i mbur se me n t  sh a l l  h a ve  t h e  fo l l o wi n g  a t t ac hed :   r ece ip t s  

f o r  t r a ns por t a t i on ,  pa r k i n g ,  h o t e l s  o r  mo te l s ,  me a l s  a n d  o th e r  e xp en ses  f o r  wh i ch  

r ece i p t s  a r e  o rd i na r i l y  a va i l ab l e .   Fo r  t he  a u th or i zed  us e  o f  a  p e r s on a l  ca r ,  

i nc l ud i n g  a pp ro ve d  t r a ve l  be t w een  bu i l d in gs ,  s t a f f  me mb er s  sh a l l  b e  r e i mb u r se d  

a t  a  mi l ea ge  r a t e  e s t a b l i s he d  b y  t he  b oa rd .  
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GA O   Mai nt a i n in g  P r op er  C on tr o l  ( Se e  J GF B )  GA O 

 E ac h  e mpl o yee  i s  r e sp on s ib l e  fo r  ma in t a i n in g  p ro pe r  c on t r o l  i n  t h e  

s ch oo l .   A n  e mp lo yee  ma y  u se  r e a s on ab l e  f o r c e  n ece s sa r y  t o  w ar d  o f f  an  a t t a c k ,  

t o  p r o t e c t  a  s t u de n t  o r  a no t he r  pe r so n ,  o r  t o  q ue l l  a  d i s t u rb anc e  wh i ch  t h r e a t e ns  

p h ys i c a l  i n j u r y  t o  o th e r s .  
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GA O A   D ru g  a nd  Alc o ho l  F re e  Wor k pla ce  ( See  LD D )  GA O A 

 M a in t a in i n g  a  d ru g  f r e e  wo r k  p l ace  i s  i mp or t an t  i n  e s t ab l i s h in g  an  

a pp ro pr i a t e  l ea rn i n g  e n v i ro n me n t  fo r  t he  s t ud en t s  o f  t he  d i s t r i c t .   T he  un l a wfu l  

ma n u fac t u re ,  d i s t r i bu t i o n ,  s a l e ,  d i s pe ns in g ,  pos ses s io n  o r  u s e  o f  a  co n t ro l l e d  

s ub s t a nce  i s  p ro h ib i t e d  i n  t h e  d i s t r i c t .  

 A s  a  c on d i t i on  o f  emp l o yme n t  i n  t he  d i s t r i c t ,  e mpl o yee s  s ha l l  ab i de  b y  

t he  t e r ms  o f  t h i s  po l i c y .  

 E mp l o yees  s ha l l  no t  un l aw fu l l y  ma nu fac tu r e ,  d i s t r i bu t e ,  d i s pen se ,  

p os ses s  o r  u s e  co n t r o l l ed  s ubs t an ces  i n  t he  wo r kp l ac e .  

 A n y  e mp lo yee  wh o  i s  c on v i c t ed  u nd e r  a  c r i mi na l  d ru g  s t a t u t e  f o r  a  

v i o l a t i o n  o cc ur r i n g  a t  t he  w or kp l a ce  mu s t  n o t i f y  t h e  s upe r i n t e nd en t  o f  t he  

c on v i c t i o n  wi t h i n  f i ve  d a ys  a f t e r  t he  co n v i c t i o n .  

 Wi t h i n  3 0  da ys  a f t e r  t he  n o t i ce  o f  co nv i c t i on  i s  r ec e i ved ,  t he  s c ho ol  

d i s t r i c t  w i l l  t a ke  ap pr opr i a t e  a c t i on  wi t h  t he  e mp l o ye e .   S uc h  ac t i on  ma y 

i nc l ude ,  su spe ns i on ,  p l a ce me n t  on  p r oba t i o na r y  s t a t us ,  o r  o th e r  d i s c ip l i na r y  

a c t i o n  i n c lu d in g  t e rmi n a t i on .   Al t e rn a t i ve l y ,  o r  i n  ad d i t i on  t o  an y  ac t i on  s ho r t  

o f  t e r min a t i o n ,  t he  emp l o yee  ma y  b e  r equ i r e d  t o  pa r t i c i p a t e  s a t i s f ac t o r i l y  i n  an  

a pp ro ved  d ru g  a bu se  a s s i s t an ce  o r  r eha b i l i t a t i on  p r o gr a m a s  a  c on d i t i on  o f  

c on t i n ue d  e mp lo yme n t .   T h e  e mpl o yee  s ha l l  b ea r  t he  co s t  o f  pa r t i c i pa t i on  i n  

s uc h  p ro gr a m.E ac h  e mpl o yee  i n  t he  d i s t r i c t  sh a l l  be  g ive n  a  c op y  o f  t h i s  po l i c y .  

 T h i s  p o l i c y  i s  i n t end ed  t o  i mp le me n t  t h e  r e qu i r e me n t s  o f  t he  f ede ra l  

r e gu l a t i on s  p r o mu l ga t e d  un de r  t he  Dr u g  F re e  Wor kp l ac e  Ac t  o f  1 98 8 .   I t  i s  no t  

i n t e nde d  t o  su pp l an t  o r  o th e r wi s e  d i mi n i s h  d i sc i p l i na r y  ac t i o ns  w h ic h  ma y  b e  

t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n e go t i a t e d  a gr ee me n t .  
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GA O A   D ru g  F r ee  W or k plac e  GA O A-2  

 M a in t a in i n g  a  d r u g  f r ee  wor kp l ac e  i s  i mp or t an t  i n  e s t ab l i s h in g  a n  

a pp ro pr i a t e  l ea r n in g  e n v i ro n me n t  f o r  t he  s t ud en t s  o f  t he  d i s t r i c t .   T he  u n l a wf u l  

ma n u fac t u re ,  d i s t r i bu t i o n ,  d i sp ens i n g ,  p os ses s io n  o r  u se  o f  a  c on t r o l l e d  

s ub s t a nce  i s  p ro h ib i t e d  i n  t h e  d i s t r i c t .  
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GA O A   D ru g  F r ee  W or k plac e  GA O A-3  

 E ac h  e mpl o yee  i n  t he  d i s t r i c t  sh a l l  be  g ive n  a  c op y  o f  t h i s  po l i c y .  

 T h i s  p o l i c y  i s  i n t end ed  t o  i mp le me n t  t h e  r e qu i r e me n t s  o f  t he  f ede ra l  

r e gu l a t i on s  p r o mu l ga t e d  un de r  t he  Dr u g  F re e  Wor kp l ac e  Ac t  o f  1 98 8 .   I t  i s  no t  

i n t e nde d  t o  su pp l an t  o r  o th e r wi s e  d i mi n i s h  d i sc i p l i na r y  ac t i o ns  w h ic h  ma y  b e  

t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n e go t i a t e d  a gr ee me n t .  
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GA OB    D ru g  F r ee  S c ho o l s  ( See  J D D A  a n d L D D)  GA OB  

 T h e  un l a wfu l  p os se s s i on ,  u se ,  s a l e  o r  d i s t r i bu t i on  o f  c on t ro l l ed  

s ub s t a nce s  an d  t he  p os ses s io n ,  u s e ,  s a l e  o r  d i s t r i bu t i o n  o f  a l co ho l  b y  sch oo l  

e mp lo ye es  a t  s c ho o l ,  o n  o r  w h i l e  u t i l i z i n g  sc ho o l  p ro pe r t y ,  o r  a t  s c ho o l  

s po ns ore d  ac t i v i t i e s  o r  e ve n t s  i s  p ro h ib i t e d .  

 E mp l o yee  C on du c t  

 A s  a  co nd i t i o n  o f  co n t i nu ed  e mp lo yme n t  i n  t h e  d i s t r i c t ,  a l l  e mpl o yee s  

s ha l l  a b id e  b y  t he  t e r ms  o f  t h i s  po l i cy .   E mp lo yee s  s ha l l  no t  ma nuf ac t u re ,  

d i s t r i bu t e ,  d i sp en se ,  po s se s s  o r  u s e  i l l i c i t  d ru gs ,  c o n t ro l l e d  su bs t a nc es ,  o r  

a l co ho l i c  be ve ra ge s  a t  s c ho o l ,  o n  o r  w h i l e  u t i l i z i n g  s ch oo l  p ro pe r t y ,  o r  a t  s ch oo l  

s po ns ore d  a c t i v i t i e s  o r  e ve n t s .   Co mp l i a nc e  wi th  t he  t e r ms  o f  t h i s  po l i c y  i s  

ma n d a to r y .   E mp l o ye es  w ho  a r e  fo un d  v io l a t i n g  t h e  t e r ms  o f  t h i s  p o l i c y  wi l l  be  

r ep or t e d  t o  t he  a ppr op r i a t e  l a w e n f o rc e men t  o f f i ce r s .   Ad d i t i on a l l y ,  a n  e mp l o ye e  

w h o  v io l a t e s  t h e  t e r ms  o f  t h i s  p o l i c y  ma y  b e  s ub j ec t  t o  a n y  o r  a l l  o f  t he  

f o l l o wi n g  s an c t i o ns :  

 1 .  S ho r t  t e r m su sp ens i on  wi t h  pa y ;  
 
 2 .  S ho r t  t e r m su sp ens i on  wi t ho u t  pa y ;  
 
 3 .  L on g  t e r m s usp en s i on  wi th ou t  pa y ;  
 
 4 .  R eq u i r ed  pa r t i c i pa t i on  i n  a  d ru g  an d  a l c oh o l  ed uc a t i o n ,  t r ea t me n t ,  
     co un se l i n g ,  o r  r e ha b i l i t a t i on  p r o gra m.  
 
 5 .  T e r mi na t i on  o r  non re ne wa l  o f  e mpl o yme n t  r e l a t i o ns h ip .  
 
 P r i o r  t o  ap p l y in g  san c t i ons  un de r  t h i s  po l i c y ,  e mp lo ye es  w i l l  b e  a f fo rd ed  

d ue  p r oc es s  r i gh t s  t o  w h ic h  t he y  a r e  en t i t l e d  un de r  t h e i r  co n t r a c t s ,  i f  a n y ,  o r  t he  

p ro v i s i on s  o f  K a nsas  l a w.   No t h in g  i n  t h i s  p o l i c y  i s  i n t e nde d  t o  d i min i sh  t he  

r i gh t  o f  t he  d i s t r i c t  t o  t a ke  a n y  o the r  d i s c i p l i n a r y  a c t i on .   T h i s   
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GA OB    D ru g  F r ee  S c ho o l s  GA OB -2  

p o l i c y  i s  no t  i n t end ed  t o  ch an ge  an y  r i gh t ,  du t y ,  o r  r e spo ns i b i l i t i e s  in  t he   

c u r r en t  n e go t i a t ed  a g r ee me n t .  

 I f  i t  i s  a g re ed  t h a t  an  e mp l o ye e  sh a l l  e n t e r  i n to  a nd  c o mple t e  a  d r u g  

e du ca t i on  o r  r e hab i l i t a t i o n  p ro gra m,  t he  c os t  o f  su ch  p r o gr am w i l l  b e  b o r ne  b y  

t he  e mp lo yee .   A  l i s t  o f  a r e a  d ru g  an d  a l c oh o l  co un se l i n g  an d  r e hab i l i t a t i o n  

p ro gra ms  a lo n g  wi t h  n a mes  a nd  a ddr es ses  o f  co n t a c t  pe r so ns  f o r  t h e  p ro gr a ms  i s  

o n  f i l e  wi t h  t he  b oa rd  c l e r k .  

 E mp l o yees  a r e  r e sp on s ib l e  fo r  co n t a c t i n g  t he  d i r ec t o r s  o f  t he  p r o gra ms  t o  

d e t e r min e  t he  co s t  an d  l en g t h  o f  t he  p r ogr a m,  a nd  f o r  e n r o l l i n g  i n  t he  p ro gra ms .   

I f  pa r t i c i pa t i o n  i n  s uc h  a  p r o gr a m i s  r eq u i r e d  a s  a  co nd i t i on  o f  co n t i n ue d 

e mp lo yme n t ,  c op i e s  o f  an y  d oc u me n ta t i o n  r e l a t e d  t o  en ro l l me n t  i n  a nd  

a t t en da nc e  i n  su ch  p r o gra m s ha l l  b e  ma d e  a va i l a b l e  t o  t h e  bo a rd  an d /o r  

a d min i s t r a t i o n  u po n  r eq ues t .  

 A  co p y  o f  t h i s  p o l i c y  sh a l l  b e  p ro v id ed  t o  a l l  e mp lo yee s .  
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GA O C   U se  o f  To bac co  P ro d uct s  on  S c ho o l  Gr ou n ds  or  i n  GA O C 
    Di s t r i c t  O per ate d  B ui l d i ng s  an d  V eh ic l e s  

 T h e  use  o f  t o bac co  p r od uc t s  i n  a n y  f o r m i s  p ro h ib i t e d  i n  a n y  sc ho ol  

b u i l d in gs ,  o r  veh i c l e s  o wn ed ,  l ea sed  o r  r e n t e d  b y  t he  d i s t r i c t .  T h e  us e  of  

t ob acc o  i s  l i mi t e d  t o  a  de s i gna t ed  a r ea  a s  e s t ab l i sh ed  b y  t he  Bo a r d  o f  E duc a t i on .   

T h e  f o l l ow in g  l oc a t i o ns  ma y  be  u se d  b y  s t a f f  f o r  t h i s  p u rp os e :  

•  T h e  Ro ose ve l t  Mi dd l e  S ch oo l  a nd  F i e ld  K i nd l e y  H i gh  Sc ho o l  t o ba cc o  use  

a r ea  i s  l oca t ed  o n  t he  No r th  o u t s i de  a r ea  o f  t he  f oo d  s e r v i ce  bu i l d i n g .  

•  T h e  Co mmu n i t y  E l eme n ta r y  t o bac co  u se  a r e a  i s  l oc a t e d  on  t h e  N or t hea s t  

c o r ne r  o f  t he  s c ho o l  p ro pe r t y .  

•  T h e  ma in t en an ce  d epa r t me n t  t o bac co  use  a r ea  i s  l o ca t e d  o n  t he  Ea s t  s i de  

o f  t he  Ma in t ena nc e  bu i l d i n g  i n  t he  g r a ve l e d  ya r d .  

•  T h e  V i c to r  A.  K l o t z  E du ca t i on a l  C en t e r  t o bac co  use  a r ea  i s  l o ca t e d  o n  

t he  N or t h wes t  s i de  ne a r  t he  r oc k  s t ru c tu re .  

•  T h e  N e w  Al t e r na t i ve s  Di r e c t i o na l  O pp or t un i t i e s ,  N A D O,  and  D r .  J e r r y  

H a mm E a r l y  Le a rn i ng  C e n t e r  t oba cc o  use  a re  i s  l oca t ed  o n  t he  Nor the as t  

c o r ne r  o f  t he  p r op e r ty .  
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GA O D   D ru g  a nd  Alc o ho l  Tes t in g  GA O D 

 A l l  d i s t r i c t  e mp lo ye es  pe r fo r mi n g  j ob  fu nc t i on s  wh ich  r e qu i r e  t h e  

e mp lo ye e  t o  ma in t a in  a  c o mme r c i a l  d r i ve r ’ s  l i ce nse  sh a l l  be  t e s t e d  f o r  a l co ho l  

a nd  d ru gs  a s  r e qu i r ed  b y  c u r r en t  f e de ra l  l a w.   B oa r d  ap pr o ved  ru l e s  an d  

r e gu l a t i on s  ne ces sa ry  t o  i mpl e men t  t he  t e s t i n g  p r o gra m sh a l l  b e  on  f i l e  w i th  t h e  

c l e r k .  

 E ac h  n e w e mpl o yee  w h o  i s  r eq u i r e d  t o  un de r go  a l c oh o l  a nd  d ru g  t e s t i n g  

s ha l l  be  g i ve n  a  c op y  o f  t he  ap pr opr i a t e  d i s t r i c t  r e gu l a t i on s .  

 E ac h  ne w  e mp lo ye e  s ha l l  be  i n f o r me d  tha t  c o mp l i a nce  wi t h  t h e  r e qu i r ed  

e l e me n t s  o f  t he  t e s t i n g  p r o gra m i s  a  co nd i t i o n  o f  e mpl o yme n t  a s  a  d r i ve r  i n  t h e  

d i s t r i c t .   Al l  e mpl o ye es  sh a l l  b e  i n fo r med  o f  t h i s  po l i c y  o n  an  a nn ua l  bas i s .  
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GA O E   Wo rk ers  Com pe ns at io n  GA O E 
 ( Se e  KF D)  
 
 T h e  d i s t r i c t  w i l l  pa r t i c i pa t e  i n  w or ke r s  c o mp ens a t i on  a s  r eq u i r e d  by  

c u r r en t  s t a tu t e .   Th e  co mb i ned  wo r ke r s ’  co mp e nsa t i o n  be ne f i t s  a nd  sa l a r y  

r ece i ve d  u nd e r  a l l o we d  s i c k  l ea ve ,  o r  o t he r  a va i l a b l e  l ea ve ,  sh a l l  no t  ex cee d  o ne  

f u l l  da y ' s  p a y .  

 A l l  e mpl o ye es  o f  t he  d i s t r i c t  sh a l l  b e  co ve red  b y  w or ke r s  co mp e ns a t i o n .   

W or ke r s  c o mp ens a t i o n  co ve ra ge  i s  p r ov i d ed  fo r  a l l  e mpl oye e s  r e ga rd l e s s  o f  

a s s i gn me n t ,  l e n gt h  o f  a s s i gn me n t ,  a nd /o r  h o ur s  w or ked  pe r  day .   Be ne f i t s  a r e  f o r  

p e r s on a l  i n j u r y  f r om a c c i den t  o r  i nd us t r i a l  d i s e ase s  a r i s i ng  o u t  o f  an d  i n  t he  

c ou r se  o f  e mp l o yme n t  i n  t he  d i s t r i c t .  

 T h e  wor ke r s  c o mpe ns a t i o n  p l a n  wi l l  p ro v i de  co ve ra ge  f o r  me d i ca l  

e xp en ses  an d  wa ges  t o  t he  ex t en t  r e qu i r ed  b y  s t a t u t e  t o  t ho se  e mpl o yees  wh o  

q ua l i f y ;  h o we ver ,  t he  a mo u n t  o f  w or ke r s  co mp e nsa t i o n  be ne f i t s  a nd  s i c k  l e a ve  

b en e f i t s  s ha l l  no t  e xc ee d  a  r e gu l a r  d a i l y  r a t e  o f  pa y .   A n  emp l o yee  u s in g  s i c k  

l e a ve ,  o r  o t he r  a va i l a b l e  l ea ve ,  i n  c o mb in a t i on  wi t h  w or ke r s  c o mp en sa t i on  wi l l  

b e  c ha r ge d  f o r  on e  fu l l  o r  p a r t i a l  d a y  o f  s i c k  l e a ve ,  a s  p ro v id ed  fo r  i n  t h e  s i c k  

l e a ve  po l i c y  o r  t he  ne go t i a t ed  a g ree me n t ,  f o r  eac h  da y  o f  ab se nce  u n t i l  t h e  

e mp lo ye e ’ s  s i c k  l e a ve  i s  e xh au s t e d .  

 A n y  e mp lo yee  w ho  i s  o f f  wo r k  a nd  d ra wi n g  wo r ke r s  c o mp ens a t i o n  s ha l l  

b e  r e qu i r ed  t o  p r o v id e  t h e  c l e r k  o f  t he  b oa rd  wi t h  a  w r i t t en  do c to r ’ s  r e l ea se  

b e f o re  t he  e mp l o yee  i s  a l l o we d  t o  r e tu rn  t o  wor k .   In  ad d i t i on ,  s ho u ld  t he  

e mp lo ye e  be  r e l e a s ed  t o  r e tu r n  t o  w or k  by  a  d oc t o r  an d  f a i l  t o  do  s o ,  a l l  b en e f i t s  

u n de r  s i c k  l ea ve  s ha l l  be  e nd ed  an d  t h ose  be ne f i t s  u nd e r  worke r s  co mp e nsa t i o n  

s ha l l  be  r e s t r i c t ed  a s  p r o vi de d  b y  c u r r en t  s t a tu t e .  
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GA O E W or ke rs  C om pe nsa t i on  ( See  KF D)  GA O E-2  

 W he ne ve r  a n  e mp loye e  i s  a bse n t  f r o m w o r k  a nd  i s  r e ce i v in g  w o r ke rs  

c o mp en sa t i on  be ne f i t s  d ue  t o  a  wo r k - r e l a t ed  i n j u r y  o r  i s  r e ce i v i n g  d i s t r i c t  pa i d  

d i s a b i l i t y  i n s u ra nc e ,  t he  e mpl o yee  ma y  u se  a va i l a b l e  p a i d  s i c k  l e a ve  to  

s up p le me n t  t he  worke r s  c o mp en sa t i on  o r  d i s t r i c t  pa i d  d i s ab i l i t y  i n su ran ce  

p a yme n t s .   Wo r ke r s  co mp en sa t i on  b ene f i t s  a nd  F ML A be ne f i t s  p r o vi de d  i n  a  

b oa rd  a ppr o ved  p l an  s ha l l  r un  c on cur r en t l y  i f  bo t h  a r e  a pp l i cab l e .   

 In  n o  e ven t  sha l l  t he  e mpl o yee  b e  en t i t l e d  t o  a  co mb in a t i on  o f  w or ke r s  

c o mp en sa t i on  be ne f i t s ,  d i s t r i c t  pa i d  d i sa b i l i t y  i n s u ra nc e ,  an d  sa l a r y  i n  ex ces s  o f  

h i s / he r  fu l l  s a l a r y .   A va i l a b l e  p a id  s i c k  l e a ve  ma y  be  us ed  fo r  t h i s  p u r pos e  un t i l  

1 )  a va i l a b l e  p a id  s i ck  l ea ve  be ne f i t s  a r e  e xh au s t e d ;  2 )  t h e  emp l o yee  r e tu r ns  t o  

w o r k;  o r  3 )  e mp lo yme n t  i s  t e r mi na t ed .   S i c k  l e a ve  sh a l l  be  dedu c t e d  o n  a  p r o ra t a  

a mo u n t  eq ua l  t o  t he  p e rc en t a ge  o f  s a l a r y  p a i d  b y  t h e  d i s t r i c t .   

 C h o ic e  o f  P h ys i c i an  

 T h e  b oa r d  s ha l l  have  t he  r i gh t  t o  cho os e  a  des i gna t e d  h ea l t h  c a r e  

p ro v id e r  t o  p r o vi de  me d ic a l  a s s i s t an ce  t o  an y  e mp lo ye e  wh o  s u f f e r s  an  i n j u r y  

w h i l e  pe r fo r min g  t he i r  j ob .  
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GA OF    Sa lar y  D edu ct i on s  (S ee  G A L)  GA OF 

 S a l a r y  de duc t i o ns  sh a l l  be  ma de  i f  pe r mi t t e d  b y  b oa r d  p o l i c y ,  t h e  

n e go t i a t ed  a g re e me n t ,  o r  r e qu i r ed  b y  l aw .   T he  d i s t r i c t  s ha l l  c o mpl y  wi t h  t h e  

s a l a r y  ba s i s  r e qu i r eme n t s  o f  t he  F a i r  L ab or  S t an da r ds  Ac t  ( FL S A . )  

 T h e  s up e r i n t e nde n t  sh a l l  d e ve lo p  f o r ms  t o  p ro v id e  i n f o r ma t i on  nee de d  t o  

ma ke  ap pro ve d  s a l a ry  d ed uc t i ons .   Al l  r e qu es t s  f o r  s a l a r y  de du c t i o ns  sh a l l  be  

s ub mi t t e d  t o  t he  sup e r i n t e nd en t  d u r in g  e n r o l l me n t  pe r i od s  e s t a b l i s he d  b y  t he  

b oa rd .  
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GA Q   R et i r eme nt  (S ee  GB N)  GA Q 

 
 E mp l o yees  a r e  r eq ues t ed  t o  no t i f y  t h e  boa rd  o f  i n t e n t  t o  r e t i r e .  
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GA R    C omm uni ca ble  Di s ea ses  GA R  

 W he ne ve r  a n  e mp l oye e  ha s  b een  d i a gnos ed  b y  a  p h ys i c i an  a s  h a vi n g  a  

c o mmu n ic ab l e  d i s eas e  a s  de f in ed  i n  cu r r e n t  r e gu l a t i on ,  t h e  e mp lo ye e  s ha l l  

r ep or t  t he  d i a gno s i s  an d  na t u re  o f  t he  d i s ea se  t o  t h e  s upe r in t en de n t  o r  t he  

s up e r i n t e nde n t ’ s  d es i gn ee  s o  t ha t  a  p r ope r  r e por t i n g  ma y  b e  ma d e  t o  t he  c ou n t y  

o r  j o i n t  bo a rd  o f  hea l t h  a s  r e qu i r ed  b y  cu r r en t  l a w .  

 A n  e mp l o ye e  a f f l i c t e d  w i th  a  co mmu n ic ab l e  d i s ea se  da n ge r ou s  t o  t h e  

p u b l i c  hea l t h  s ha l l  be  s us pen de d  f ro m d u t y  f o r  t h e  d u ra t i o n  o f  t he  

c on t a gi o usn es s  i n  o r de r  t o  g i ve  ma x i mu m h e a l t h  p r o t e c t i on  t o  o th e r  s ch oo l  

e mp lo ye es  an d  t o  s t ud en t s .  

 T h e  e mp lo yee  s ha l l  b e  a l l o we d  t o  r e tu r n  t o  du t y  u po n  r ec o ve r y  f r o m t he  

i l l ne s s ,  o r  w hen  t he  e mp lo yee  i s  n o  l o n ge r  co n t a g i ous  a s  au t ho r i ze d  b y  t he  

e mp lo ye e ' s  p h ys i c i an .  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e men t  f ro m th e  

e mp lo ye e ' s  ph ys i c i an  i n d i c a t i n g  t h a t  t h e  e mp lo ye e  i s  f r e e  f r om a l l  s ymp to ms  of  

t he  co mmu n i ca b l e  d i s eas e .  

 I f  a  s ch oo l  e mp lo ye e  h as  be en  d i a gn os ed  a s  ha v in g  a  commu n ic ab l e  

d i s e ase  an d  t he  su pe r in t en de n t  ha s  b ee n  n o t i f i e d  b y  t h e  e mp lo yee ,  t h e  

s up e r i n t e nde n t  o r  t h e  su pe r i n t e nd en t ’ s  de s i gne e  s ha l l  d e t e r min e  wh e th e r  a  

r e l ea se  s ha l l  be  ob t a i ne d  f r o m th e  e mpl o yee ' s  ph ys i c i a n  b e f o re  t he  e mpl o yee  

r e tu r ns  t o  du t y .  

 D e c i s i on s  r e ga rd i n g  t he  t ype  o f  e mp lo yme n t  s e t t i n g  f o r  a n  e mp lo yee  wi t h  

a  c o mmu n ic ab l e  d i s ea se  sh a l l  b e  ma de  b y  t h e  su pe r i n t e nd en t  o r  t h e  

s up e r i n t e nde n t ’ s  des ign e e  ba sed  u po n  co ns i de ra t i on  o f  t he  p h ys i ca l  c on d i t i on  o f  

t he  e mp lo yee  a nd  t h e  fo l l o wi n g  f a c to r s :
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GA R    C omm uni ca ble  Di s ea ses  GA R -2  

•  t he  na tu r e  o f  t he  r i s k ;  
•  t he  d u ra t i on  o f  t he  r i s k ;  
•  t he  s e ve r i t y  o f  t he  r i s k ;  an d  
•  t he  p r ob ab i l i t y  t ha t  t h e  d i s ea se  w i l l  be  t r a ns mi t t ed  o r  ca use  ha r m t o  

t he  e mp lo yee  o r  t o  o t he r s  wh o  w i l l  sh a re  t he  s a me  se t t i n g .  
 

 N o  i n f o r ma t io n  r e ga rd in g  e mp lo yee s  wi th  c o mmu n ic ab l e  d i s e as es  s ha l l  b e  

r e l ea se d  b y  s ch oo l  pe r so nn e l  w i th ou t  t he  e mp lo yee ' s  co ns en t  e xce p t  t o  c ompl y  

w i t h  s t a t e  o r  f ed e ra l  l a w .  

 A d d i t i on a l  C e r t i f i ca t i ons  o f  H ea l t h  

 I f  a t  an y  t i me  t he  bo a rd  h as  r ea s o n  t o  b e l i e ve  t h a t  a n  e mp lo ye e  i s  

s u f f e r i n g  f ro m an  i l l n es s  d e t r i me n t a l  t o  t h e  hea l t h  o f  p up i l s ,  t he  bo a rd  r e se r ves  

t he  r i gh t  t o  r e qu i r e  su ch  e mp lo yee  t o  p r ov i d e  t h e  b oa r d  wi t h  a  ne w  ce r t i f i c a t e  of  

h ea l t h  i n  o rd e r  t o  p ro t ec t  t he  he a l t h ,  s a f e t y ,  a nd  we l f a r e  o f  t he  s ch oo l ’ s  

s t ud en t s .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  2 / 98 ;  6 / 01 ;  4 /0 7 ;  10 /1 2 ;  1 /1 3  
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GA R A    B l oo d bor ne  P at ho ge n  E xp os ure  C o ntr o l  P l an  GA R A  

 T h e  b oa r d  sha l l  a do p t  an  ex p osu re  con t ro l  p l an  w h ic h  con fo r ms  wi t h  

c u r r en t  r e gu l a t i on s  o f  t h e  K ans as  Dep a r tme n t  o f  Hu ma n  R es ou rce s  (K D H R) .  

 T h e  p l a n  s ha l l  be  acc es s ib l e  t o  a l l  e mp lo ye es  a nd  sh a l l  b e  r e v i e w ed  a nd  

u p da t e d  a t  l e a s t  a nnu a l l y .   Al l  s t a f f  sh a l l  r ece i ve  t he  t r a in in g  a nd  e qu i p me n t  

n ec es s a r y  t o  i mp le me n t  t h e  p l a n .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  -  9 /9 74 /0 7  



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GA R I    F ami l y  a nd  M edi ca l  Le ave  GA R I  

 E l i g ib l e  d i s t r i c t  e mpl o yees  sh a l l  be  p r o v id ed  f a mi l y  an d  me d ic a l  l ea ve  as  

p ro v id ed  b y  a  p l an  ap pr o ved  b y  t h e  bo a rd .   T he  p l an  fo r  p r ov i d i n g  l ea ve  u nd e r  

t h i s  p o l i c y  s ha l l  be  f i l ed  wi t h  t h e  c l e r k  o f  t h e  bo a rd  an d  mad e  a va i l ab l e  t o  a l l  

s t a f f  a t  t he  be g in n i ng  o f  eac h  sc ho o l  ye a r .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  -  9 /9 7 ;  2 / 98 ;  4 /0 7 ;  6 / 08 ;  6 /0 9  
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GA R I D    Mi l i t ar y  Le av e  GA R I D 

 E mp l o yees  a r e  e n t i t l e d  t o  mi l i t a r y  l ea ve  u nd e r  t he  U n i f o rme d  Se r v i c es  

E mp l o yme n t  a nd  R eemp l o yme n t  Ri gh t s  Ac t  o f  19 94 .   T he  A c t  a pp l i e s  t o  mi l i t a r y  

s e r v i ce  t ha t  be ga n  on  o r  a f t e r  Dec e mb er  1 2 ,  1 99 4  o r  mi l i t a r y  s e r v i ce  t ha t  be ga n  

b e f o re  D ece mb er  1 2 ,  19 94  i f  t he  e mp loye e  was  a  r e s e r v i s t  o r  Na t io na l  G uar d  

me mb e r  wh o  p r o vi ded  no t i ce  t o  t he  e mpl oye r  be fo r e  l ea v in g  wo r k .  

 R e e mpl o yme n t  r i gh t s  e x t e nd  t o  p e r s on s  wh o  h a ve  bee n  ab sen t  f r o m w ork  

b ec aus e  o f  “ se r v i ce  i n  t h e  u n i f o r me d  s e r v i c es . ”   T he  un i fo r me d  se r v i ces  co ns i s t  

o f  t he  f o l l o wi n g  mi l i t a r y  b r an ch es :  

 A r my,  N a vy ,  M ar in e  C o rps ,  A i r  Fo rce  o r  C o as t  Gua rd .  
 A r my  R e se r ve ,  Na vy  R e se r ve ,  M ar in e  C orp s  R ese r ve ,  A i r  Fo rce  
 R e se r ve  o r  Coa s t  G ua rd  R es e r ve .  
 A r my N a t io na l  Gua rd  o r  Ai r  Na t io na l  Gua rd .  
 C o mmi s s i on ed  c o rp s  o f  t he  Pu b l i c  Hea l t h  S e r v i c e .  
 A n y  o t he r  ca t e gor y  o f  p e r s on s  des i gn a t e d  b y  t h e  P re s id en t  i n  t ime  o f  
 w a r  o r  e mer ge nc y .  
 
 “ Se r v i ce”  i n  t he  un i f o r me d  s e r v i ce s  mea ns  du t y  on  a  vo lun t a r y  o r  

i n vo lu n t a r y  ba s i s  i n  a  u n i f o r me d  se r v i c e ,  i nc l ud i n g:  

 A c t i ve  d u t y .  
 A c t i ve  d u t y  f o r  t r a i n i n g .  
 In i t i a l  ac t i ve  d u t y  f o r  t r a in i n g .  
 In a c t i ve  du t y  t r a i n ing .  
 F u l l - t i me  Na t i on a l  Gu ar d  du t y .  
 A b se nce  f r o m w or k  fo r  an  e xa mi na t i on  t o  de t e r mi ne  a  pe r s on’ s  
               f i t ne s s  fo r  an y  o f  t h e  ab o ve  t ype s  o f  d u t y .  
 

 T h e  e mp l o ye e  ma y  be  a bse n t  f o r  up  t o  f i ve  ( 5 )  ye a r s  fo r  mi l i t a r y  du t y  an d  

r e t a i n  r ee mp lo yme n t  r i gh t s .   T he r e  a r e ,  how e ve r ,  ex ce p t i o ns  wh ic h  c an  e xce ed  

t he  f i ve  (5 )  yea r  l i mi t .   Ree mp l o yme n t  p ro t ec t i o n  do es  n o t  dep en d  on  t he  t i mi n g ,  

f r eq ue nc y ,  d u ra t i on  o r  na t u re  o f  an  i n d i v i du a l ’ s  s e r v i ce .   T he  
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GA R I D    Mi l i t ar y  Le av e  GA R I D- 2  

l a w  en ha nc es  p ro t ec t i o ns  f o r  d i s ab l ed  ve t e r a ns  i nc l ud i n g  a  r e qu i r e me n t  t o  

p ro v id e  r e a s on ab l e  ac co mmo d a t io ns  an d  u p  t o  t w o  (2 )  yea r s  t o  r e t u r n  t o  wor k  i f  

c on va l e sc in g  f ro m in j u r i e s  r ec e i ved  d u r ing  s e r v i ce  o r  t r a i n in g .  

 T h e  r e t u r n in g  e mp loye e  i s  e n t i t l ed  t o  be  r ee mp lo ye d  i n  t he  j o b  t ha t  t he y  

w o u l d  ha ve  a t t a i ne d  h ad  t he y  n o t  bee n  a bs en t  f o r  mi l i t a r y  s e rv i ce ,  wi t h  t h e  s a me  

s en i o r i t y ,  s t a t u s  an d  pa y ,  a s  w e l l  a s  o th e r  r i gh t s  a nd  ben e f i t s  de t e r mi ned  by  

L A W .   I f  nec es s a ry ,  t h e  e mpl o ye r  mus t  p ro v i de  t r a i n i n g  o r  r e t r a in i n g  t ha t  

e na b l e s  t he  e mp l o yee  t o  r e f r e s h  o r  u p gra de  t he i r  s k i l l s  so  t h e y  c an  qua l i f y  f o r  

r ee mp lo yme n t .   Wh i l e  t he  i nd i v id ua l  i s  pe r fo r mi n g  mi l i t a r y  s e r v i ce ,  he  o r  sh e  i s  

d ee me d  to  be  o n  a  f u r l ou gh  o r  l ea ve  o f  a bse nc e  an d  i s  en t i t l ed  t o  t he  no n -

s en i o r i t y  r i gh t s  acco rd ed  o t he r  i nd i v i dua l s  on  no n -mi l i t a r y  l e a ves  o f  ab sen ce .   

In d i v id ua l s  pe r fo r mi n g  mi l i t a r y  d u t y  o f  mo r e  t h an  3 0  d a ys  ma y  e l e c t  t o  c on t i n ue  

e mp lo ye r  sp ons or ed  h ea l t h  ca r e  fo r  up  t o  18  mo n t hs  a t  a  c os t  o f  up  t o  10 2  

p e rc en t  o f  t h e  fu l l  p r e miu m.   Fo r  mi l i t a ry  s e r v i ce  o f  l e s s  t h an  3 1  d a ys ,  he a l t h  

c a r e  c o ve ra ge  i s  p ro v i de d  a s  i f  t he  i nd i v i du a l  ha d  ne ve r  l e f t .   Al l  p en s io ns  

w h ich  a r e  a  r e war d  fo r  l en g th  o f  s e r v i c e  a r e  p r o t e c t e d .  

 In d i v id ua l s  mu s t  p ro v i de  ad va nc e  wr i t t e n  o r  ve rb a l  n o t i ce  t o  t he i r  

e mp lo ye r s  fo r  a l l  mi l i t a r y  du t y .   N o t i ce  ma y  b e  p ro v id ed  b y  t he  e mp lo yee  o r  b y  

t he  b r anc h  o f  t he  mi l i t a r y  i n  w h ic h  t he  i nd i v i du a l  wi l l  be  s e r v i n g .    

 N o t i ce  i s  n o t  r eq u i r ed  i f  mi l i t a r y  n ece s s i t y  p r e ven t s  t he  g i v i ng  o f  no t i ce ;  

o r ,  i f  t h e  g i v in g  o f  no t i ce  i s  o th e r wi s e  i mp os s ib l e  o r  u n re aso na b l e .  

A c c ru ed  vaca t i o n  o r  a nn ua l  l e a ve  ma y  be  use d  (b u t  i s  no t  r eq u i r e d )  wh i l e  

p e r f o r mi n g mi l i t a r y  d u t y .   T he  i n d i v id ua l ’ s  t i me f r a me  f o r  r e tu rn i n g  t o  w or k  i s  

b as ed  u po n  t he  t i me  s pe n t  on  mi l i t a r y  du ty .   
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GA R I D    Mi l i t ar y  Le av e  GA R I D- 3  

  

T IM E S PE NT  O N 
M IL IT A R Y  D UT Y 

R ET U R N T O WO RK  O R  A PP L IC A T IO N  FO R  
R E EM P L OY ME NT  

 
L es s  t ha n  31  d a ys :  M us t  r e t u rn  a t  t he  b e g in n in g  o f  t he  nex t  r e gu l a r l y  

s ch ed u l e d  wo r k  pe r i od  o n  t he  f i r s t  f u l l  d a y  a f t e r  
r e l ea se  f ro m se r v i ce ,  t a k i n g  i n t o  acc ou n t  s a f e  t r a ve l  
h o me  p lus  a n  e i gh t  (8 )  ho ur  r e s t  pe r i od .  

  

M ore  t h an  3 0  b u t  l e s s  
t ha n  18 1  da ys :  

M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  
1 4  da ys  o f  r e l e a se  f ro m s e r v i ce .  

  

M ore  t h an  1 80  da ys :  M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  
9 0  da ys  o f  r e l e a se  f ro m s e r v i ce .  

 

 T h e  i n d i v i du a l ’ s  s ep a ra t i o n  f ro m s e r v i c e  mus t  be  un de r  ho n ora b le  

c on d i t i on s  i n  o rd e r  f o r  t h e  pe r so n  t o  b e  en t i t l e d  t o  r eemp l o yme n t  r i gh t s .   

D o cu me n t a t i o n  s how i n g  e l i g i b i l i t y  f o r  r ee mp lo yme n t  ca n  b e  r e qu i r e d .   T h e  

e mp lo ye r  ha s  t he  r i gh t  t o  r e qu es t  t ha t  a n  i nd i v id ua l  w ho  i s  abs en t  f o r  a  p e r i od  o f  

s e r v i ce  o f  31  d a ys  o r  mo r e  p ro v i de  do cu me n ta t i o n  sh ow in g :  

 t he  ap p l i ca t i on  fo r  r ee mp lo yme n t  i s  t i me ly ;  
 
 t he  f i ve -ye a r  s e r v i ce  l i mi t a t i o n  ha s  no t  be en  e xce ed ed ;  a nd  
 
 s ep a ra t i on  f r o m se r v i c e  w as  u nde r  ho nor ab l e  co nd i t i o ns .  

 I f  d o cu me n ta t i o n  i s  n o t  r ead i l y  a va i l ab l e  o r  do es  n o t  e x i s t ,  t he  i nd i v i dua l  

mu s t  be  r ee mp lo ye d .  Ho we ver ,  i f  a f t e r  r e e mpl o yi ng  t h e  i nd i v id ua l ,  

d oc u me n ta t i on  b ecome s  a va i l ab l e  t ha t  sh o ws  on e  o r  mo re  r ee mp lo yme n t  

r eq u i r e me n t s  wer e  no t  me t ,  t he  e mpl o ye r  ma y  t e r min a t e  t he  i n d i v id ua l ,  e f f ec t i ve  

i mme d ia t e l y .   T h e  t e r mi na t i on  doe s  no t  op e ra t e  r e t r oa c t i ve l y .  
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GA R I D    Mi l i t ar y  Le av e  GA R I D- 4  

 Q u es t i on s  s ho u l d  be  d i r ec t ed  t o  V e t e r a ns ’  E mpl o yme n t  an d  T r a in i ng  

S e r v i c e ,  U . S .  De pa r tme n t  o f  Lab or .  

 K a nsa s  l aw  a l s o  r eq u i r e s  r ee mp lo yme n t  i f  a n  i nd i v i dua l  i s  ca l l ed  to  

a c t i ve  du t y  b y  t he  s t a t e .  

 
A p pr o ve d :   K A SB  Rec o mme n d a t io n  9 / 97 ;  4 /0 7 ;  6 / 08 ;  6 / 09 ;  6 /10  
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GB A   C omp en sa t ion  Gui des  a n d  C on tra c t s  GB A 

 T h e  bo a rd  sh a l l  co mp e ns a t e  p ro f e s s io na l  s t a f f  i n  a cc or da nce  wi t h  

c o l l e c t i ve l y  ba r ga ined  sa l a r y  s ch ed u l e s ,  su p p l e me n ta l  du t y  pay  r a t e s ,  an d  o t he r  

p a yme n t  me ch an i sms  a d dre s se d  wi t h in  t he  ne go t i a t ed  a gr ee me n t .   

N o tw i th s t an d i n g  t h e  a fo r e men t io ne d  ne go t i a t e d  l an gu a ge ,  t h e  b oa rd  r e se r ves  t h e  

r i gh t  t o  o f f e r  e mp loyme n t  i nc en t i ve  a nd  r e t en t i o n  bo nu ses  t o  t eac he r s ,  ou t s i d e  

o f  ne go t i a t i ons ,  i n  ac co r da nce  wi t h  s t a t e  l a w .  

 

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  4 / 13  
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GB H   S up er v i s i on  GB H 

 T h e  su pe r i n t e nd en t  a nd  o t he r  a d min i s t r a to r s  de s i gna t e d  b y  t he  

s up e r i n t e nde n t  h a ve  t he  r i gh t  t o  su pe r vi se  ce r t i f i e d  s t a f f .   T he  r e s po ns i b i l i t y  fo r  

t he  i mme d ia t e  s up e r v i s i o n  o f  ce r t i f i e d  s t a f f  r e s t s  wi t h  eac h  bu i l d in g  p r i nc i pa l .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  2 / 98 ;  4 / 07  

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GB I    Ev a lu at i on  ( Se e  GAK)  GB I  

 T h e  b oa r d  s ha l l  a do p t  an  ap pr o ve d  e va l ua t i on  i n s t ru me n t .   T h e  i ns t ru me nt  

s ha l l  go ve r n  e va l ua t i on  o f  t e ach e r s ,  sh a l l  b e  f i l ed  wi th  t he  c l e r k  an d  ma y  be  

p u b l i s hed  i n  t ea che r  h an db oo ks .  

 A va i l a b i l i t y  o f  E va l ua t i o n  D ocu me nt s  

 C o mp le t ed  e va lua t i on  do cu me n t s  sh a l l  be  a va i l a b l e  t o  t h e  emp l o yee ,  t he  

s up e r i n t e nde n t ,  a s s i s t an t  su pe r i n t e nd en t ,  o t he r  a d mi n i s t r a to r s  u nd e r  wh ose  

s up e r v i s i on  t h e  t eac he r  w or ks ,  a nd  o t he r s  a u t ho r i ze d  b y  l a w .   

 E va lu a t i o n  Cr i t e r i a  

 E va lu a t i o n  c r i t e r i a  sh a l l  b e  e s t a b l i s he d  by  t he  b oa r d .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  2 / 98 ;  7 / 03 ;  4 /0 7  
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GB K S u sp en s io n  GB K 

 T h e  su pe r i n t e nd en t  s ha l l  ha ve  t h e  a u t ho r i t y  t o  sus pen d  l i c en se d  

e mp lo ye es  w i th  p a y  p en d i n g  fu r the r  bo a rd  a c t i on .  

 T h e  s up e r i n t e nde n t  ma y  s u spe nd  l i c en se d  e mpl o yees  wi t h  p a y  f o r  any  

r eas on ,  i n c lu d i n g ,  bu t  n o t  l i mi t ed  t o ,  on e  o r  mor e  o f  t he  fo l l o wi n g:   a l l e ge d  

v i o l a t i o n  o f  boa rd  p o l i c y ,  r u l e  o r  r e gu l a t i o n ;  r e fu sa l  o r  f a i l u r e  t o  fo l l o w a  

r ea s on ab l e  d i r ec t i ve  o f  a n  a d min i s t r a to r ;  t he  f i l i n g  o f  a  comp l a i n t  a ga i ns t  t he  

e mp lo ye e  wi t h  a n y  c i v i l  o r  c r i mi na l  au t ho r i t y ;  t he  a l l e ge d  co mmi s s io n  o f  a n  

o f f e nse  i n vo l v i n g  mo r a l  t u r p i t u de ;  o r  o th e r  goo d  ca use .  

 I f  a  s us pe ns i on  wi tho u t  p a y  i s  i mp os ed  on  an  e mp lo yee  b y  t he  boa rd ,  t he  

e mp lo ye e  i s  e n t i t l ed  t o  pa y  u n t i l  t he  e mp lo ye e  ha s  be en  ad v i sed  o f  t he  b as i s  f o r  

s us pe ns i on  an d  ha s  be en  g i ve n  an  o pp or t un i t y  t o  r e sp on d .  
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GB N   N on re new al  an d  Term in at i on  GB N 

 N o nre ne w a l  o r  t e r min a t i on  s ha l l  b e  i n  acc o r dan ce  wi th  K a nsas  l a w .  
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GB O   R es i gn at i on  GB O 

 T h e  boa rd  sh a l l  co ns i de r  a n y  c e r t i f i ed  emp l o yee ’ s  r e s i gn a t i on  wh i ch  i s  

s ub mi t t e d  t o  t he  boa rd  i n  wr i t i n g .   T he  b oa r d  ma y  acc ep t  r e s i gn a t i o ns  f r o m 

e mp lo ye es  u nd e r  c on t r a c t  w he n  t h e  r e s ign a t i o n  w i l l  b e  i n  t h e  b es t  i n t e r e s t s  of  

t he  d i s t r i c t .   Al so  s ee  t he  ne go t i a t ed  a g ree me n t  

 A  ce r t i f i e d  e mp lo yee  wh o  h as  s i gne d  a  c on t r ac t  a nd  ac cep t ed  a  t ea ch i ng  

p os i t i o n  i n  t he  d i s t r i c t  f o r  t he  co mi n g  yea r  o r  wh o  has  no t  r e s i gne d  b y  t he  

c on t in u in g  co n t r ac t  n o t i ce  d ea d l i n e  sh a l l  n o t  b e  r e l ea s ed  f ro m t ha t  co n t r a c t  t o  

a cce p t  a no t he r  p os i t i o n  u n t i l  a  su i t a b l e  r ep l ac e me n t  has  bee n  emp l o yed .  

 I f  t he  ce r t i f i e d  e mp lo ye e  t e r mi na t e s  e mpl o yme n t  i n  t he  d i s t r i c t  wi t ho ut  

c o mpl y i n g  wi th  b oa rd  p o l i c y ,  t h e  boa rd  ma y  p e t i t i on  t h e  S t a t e  B oa r d  o f  

E d uca t i o n  t o  ha ve  t he  t e ac he r ’ s  ce r t i f i c a t e  o r  l i ce nse  s us pe nded .  

 E x i t  In t e r v i e w s  

 E x i t  i n t e r v i e w s  ma y  b e  co nd uc t ed  a f t e r  an  e mp l o ye e  r e s i gn s .  
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GB Q A R e d uct i on  o f  Te ac hin g  S ta f f  GB Q A 

 I f  t h e  b oa r d  dec i de s  t ha t  t h e  s i ze  o f  t he  t eac h i n g  s t a f f  mus t  be  r ed uc ed ,  

gu i de l i nes  i n  t he  fo l l o win g  r u l e  an d  t h e  n e go t i a t ed  a g ree me n t  sha l l  b e  f o l l o w ed .   

In s o fa r  a s  po s s i b l e  r e du c t i o n  o f  s t a f f  s ha l l  b e  acc o mp l i s hed  by  a t t r i t i on  due  t o  

r e s i gna t i o ns  an d  r e t i r e men t .  

 T h e  n u mb er  o f  t ea ch in g  pos i t i o ns  t o  be  r ed uc ed  sh a l l  be  i n  acc o r da nce  

w i t h  t he  e du ca t i on a l  go a l s  e s t ab l i she d  by  t he  b oa rd .   T h e  nu mb e r  o f  t e ach e r s  

n ee de d  t o  i mp le me n t  t he  d i s t r i c t ' s  ed uca t i on a l  p ro gra m wi l l  t h en  b e  d e t e r mi ne d 

b y  t h e  a d mi n i s t r a t i ve  s t a f f  ba sed  o n  t h ose  ed uc a t i o na l  goa l s  i n  de t e r mi n in g  f ro m 

w h ich  g ro up  o r  g ro up s  o f  t e ach in g  s t a f f  t h e  r ed uc t i o n  sha l l  be  ma d e .    

 Wi t h  r e ga rd  t o  t h e  r e ma in de r  o f  t h e  r ed uc t i o n  i n  s t a f f  p r oce s s ,  i nc l ud ing  

s e l e c t i n g  i nd i v i du a l  s t a f f  me mb er s  f rom a n y  g ro up  t o  b e  n o nre ne we d  f o r  t h i s  

p u r po se ,  t he  n e go t i a t e d  l an gu a ge  sha l l  con t ro l .  
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GB R   Wo rk  Sc he dule  ( Se e  J GF B )  GB R 

 L i c ens ed  pe r so nne l  mu s t  b e  a t  t he i r  a s s ign e d  a r ea  d u r i n g  e ach  du t y  d a y .   

A n y  t e ac he r  w ho  f i n ds  i t  n ece s sa r y  t o  l e a ve  wh i l e  s up e r vi s i n g  s t u de n t s  sha l l  

f i r s t  s e cu r e  ap pro va l  f r o m t he  p r i n c ip a l .   B u i l d in g  an d  p l a ygro u nd  a s s i gn me n t s  

s ha l l  be  mad e  b y  t he  p r i n c ip a l .  

 W or k  Sch ed u l e s  

 T h e  mi n i mu m l e n gt h  o f  t h e  s ch oo l  d a y  fo r  l i c en sed  a nd  p r o fe s s i on a l  s t a f f  

s ha l l  be  de f i ne d  i n  t he  n e go t i a t ed  a gr ee me n t .   Wor k  sch ed u l e s  fo r  o t he r  

e mp lo ye es  s ha l l  be  de f in ed  b y  t he  s up e r in t e nde n t  c on s i s t en t  w i t h  t h e  F a i r  Lab or  

S t a nd a rd s  Ac t  ( F LS A)  a nd  t h e  p r o vi s io ns  o f  t h i s  p o l i c y .  

 A t t en dan ce  R eq u i r ed  

 R e gu l a r  a t t e nd an ce  i s  r e qu i r ed  o f  a l l  e mp lo yee s  su b j ec t  t o  l e a ve  

p ro v i s i on s  i n  d i s t r i c t  p o l i c y  o r  t he  ne go t i a t e d  a gr ee me n t ,  a s  a ppr op r i a t e .   

E x ces s i ve  a bse nc es  o r  t a rd i nes s ,  u nau tho r i zed  l ea ve  o r  une xc us ed  abs en ces  ma y 

r e su l t  i n  d i s c ip l i n a r y  ac t i o n  i nc l ud i n g  t e rmi n a t i on  o f  e mp l o yme n t .  

 

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  2 / 98 ;  9 / 00 ;  11 / 04 ;  4 /0 7  



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GB R C   P r of es s i on a l  Dev e lo pme nt  ( See  GA N  an d  GB RH )  GB R C 

 T h e re  sha l l  b e  a  p ro gr a m o f  p r o fe s s i ona l  d e ve lo p men t  fo r  e mp lo ye es ,  

w h ich  me e t s  mi n i mum s t a tu t o r y  an d  S t a t e  B o a rd  o f  E du ca t i on  r eq u i r e me n t s .   T he  

p ro gra m s ha l l  p ro mo te :  

•  c on t in uo us  p r o fe s s i on a l  de ve l op me n t ;  

•  i mp ro v in g  ac ade mi c  a ch i e ve men t  f o r  a l l  s t ud en t s ;   

•  d i ve r s i f i ca t i on  i n  aca de mi c  f ou nd a t i ons  o r  s ub j ec t  kno wl ed ge ;  an d  

•  i mp ro ve d  j ob  e f f ec t i ve n es s  a nd  e nh an ced  s k i l l s .    

 W he n  ap pr opr i a t e ,  t h e  s upe r in t en de n t  s ha l l  co ns u l t  wi t h  t he  s t a f f  a bo ut  

p ro f e s s io na l  d e ve lo pme n t  ac t i v i t i e s .  

 A l l  a pp ro pr i a t e  e mp lo ye es  s ha l l  a t t e nd  p ro fe s s io na l  de ve l op me n t  s e s s i on s  

u n l e s s  ex cus ed  b y  t he  su pe r in t en den t .   P r o fe s s i ona l  d e ve lo pme n t  p ro gra ms  ma y 

u se  a l l  o r  a  po r t i o n  o f  t h e  w or kda y .  
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GB R D   S t a f f  Me et in gs  GB R D 

 S t a f f  me e t i n gs  f o r  c e r t i f i ed  p e r s onn e l  s ha l l  b e  ca l l e d  b y  t he  

a d min i s t r a t i o n .  
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GB RE    A dd i t i o n a l  D u ty  GB RE 

 T h e  b oa r d  ma y  e s t ab l i s h  o the r  e du ca t i on a l  a s s i gn me n t s  t ha t  ma y  ex t en d 

b e yon d  t he  s ch oo l  d ay  o r  t i me  c l a s s  i s  i n  s e s s io n .  
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GB R G   N on -S ch oo l  Em pl oym ent  GB R G 

 T h e  b oa r d  r e se r ve s  t he  r i gh t  o f  e xc l us i ve  ac ces s  t o  t he  p ro f e s s io na l  

s e r v i ce s  o f  l i ce ns ed  e mp lo ye es  i n  a cco rda nc e  wi t h  t he  t e r ms  o f  t he  c on t r ac t .  

 L i c ens ed  e mp lo ye es  s ha l l  n o t  e n ga ge  i n  ou t s id e  e mpl o yme n t  wh i ch  

i n t e r f e r e s  wi th  t h e i r  d u t i e s .  
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GB R GA   C on su l t ing  GB R GA 

 L i c ens ed  e mp l o ye es  ma y  r e qu es t  t o  be  ex cu se d  f ro m r e gu l a r  d u t y  b y  t he  

b oa rd  t o  s e r ve  a s  p a i d  o r  u np a id  c ons u l t a n t s  t o  o t he r  d i s t r i c t s ,  go ve rn me n t  

a ge nc i e s  o r  p r i va t e  i nd us t r y .   I f  t he  e mp lo ye e  t a ke s  p a id  l e a ve  t o  p e r fo r m 

c on su l t i n g  se r v i ce s ,  an y  f ee  a nd /o r  h ono ra r i u m pa i d  t o  t h e  e mp lo yee  s ha l l  b e  

r e tu r ne d  t o  t h e  d i s t r i c t .  
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GB R GB    T uto r i ng  fo r  P ay  GB R GB 

 T ea ch e r s  s ha l l  n o t  r ece i ve  pa y  fo r  t u to r in g  o r  p r i va t e  i n s t ru c t i o n  a t  

s ch oo l  u n l e s s  a ppr o ve d  i n  a d va nc e  b y  t h e  b oa rd .  
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GB RH   L ea ves  a n d  A b se nc es  (S ee  GB RC )  GB RH 

 P a i d  Le a ve  

 E x cep t  a s  o th e r wi se  p ro v id ed  i n  t e r ms  o f  t he  ne go t i a t ed  a g ree me n t ,  

p ro f e s s io na l  s t a f f  may  b e  g r an t ed  t h e  f o l l o w in g  l e a ve s :  s i c k  l ea ve ,  e x t e nd ed  s i c k  

l e a ve ,  d i s c r e t i on a r y  l e a ve ,  c ou r t  o r  j u ry  d u t y  l e a ve ,  p ro fe s s io na l  l ea ve ,  an d  

b e re a ve men t  l ea ve .  

 U n pa i d  Le a ve  

 T h e  b oa r d  ma y  g ra n t  a  pe r i od  o f  u npa id  l e a ve  a s  a l l o we d  b y  bo a r d  p o l i cy  

o r  ne go t i a t ed  l a n guage .   T h e  p e r i od  o f  l e a ve  a nd  r ea so n  f o r  u n pa i d  l e a ve  s ha l l  

b e  d e t e r mi ne d  b y  b oa rd  po l i c y  o r  n e go t i a t ed  a gr ee me n t  l an gu a ge .   T h e  sc ho ol  

s ha l l  no t  be  r eq u i r ed  t o  p a y  an y  sa l a r y  o r  be ne f i t s  d u r i n g  p e r i od s  o f  un pa i d  

l e a ve  ex cep t  a s  may  b e  r e qu i r ed  b y  l a w  o r  r e l e va n t  ne go t i a t ed  l a n gua ge .   

R e aso ns  fo r  wh i ch  un pa id  l ea ve  ma y  be  g r a n t e d  i n c lu de ,  bu t  ma y  n o t  be  l i mi t ed  

t o :  e x t e nde d  l e a ve  fo r  r ea s on s  d esc r ibe d  i n  t he  ne go t i a t e d  a g ree me n t ,  e me r genc y  

a nd  l e ga l  l ea ve ,  r e l i g i ous  l ea ve ,  a nd  f a mi ly  a nd  me d ic a l  l ea ve  a c t  l ea ve .  

 J u r y  D u t y  L ea ve  

 A n y  e mpl o yee  ca l l ed  t o  j u r y  d u t y  w i l l  b e  g r a n t e d  pa i d  l e ave  f o r  su ch  

s e r v i ce  b y  t he  s ch oo l ,  a nd  s uc h  l e a ve  wi l l  no t  be  ded uc t ed  f ro m t he  e mpl o yee ’ s  

c r ed i t e d  pa i d  l ea ve .    
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GB RIB A   Di sa b i l i t y  Le av e  GB RIB A 

 T h e  boa rd  ma y  g ra n t  l e a ve  o f  ab se nce  f o r  d i s a b i l i t y  wi th  o r  wi th o u t  pa y .  
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GB RJ    Su bs t i tu te  Te ac hi ng    GB RJ 

 Q u a l i f i ed  s ubs t i t u t e  t e ac he r s  sha l l  be  s e cu re d  f o r  t h e  d i s t r i c t .  

 T h e  su pe r i n t e nd en t  ( s ha l l / ma y)  me e t  wi t h  p o t e n t i a l  su bs t i t u t e s  b e fo r e  t he  

s t a r t  o f  e ac h  sch oo l  ye a r .  

 T h e  su pe r i n t e nd en t  a nd  p r in c ip a l s  s ha l l  co mp i l e  a  l i s t  o f  a va i l a b le  

s ub s t i t u t e  t e ach e r s ,  an d  ea ch  p r inc ipa l  sha l l  h a ve  a  c u r r en t  c opy .  

 P r i n c ip a l s  ( o r  o t he r  d es i gn a t e d  e mpl oye e s )  sh a l l  b e  r e s po ns i b l e  f or  

o b t a in i n g  s ub s t i t u t e  t e ac he r s  f ro m th e  l i s t  a nd  e mp lo y in g  t hem a s  n ee ded .  

 T h e  su pe r i n t e nd en t  s ha l l  be  r e s po ns i b l e  f o r  d e ve lo p in g  a  s ub s t i t u t e ’ s  

h an db oo k .  

 T h e  boa rd  s ha l l  e s t a b l i s h  t h e  r a t e  o f  pa y  fo r  s ub s t i t u t e  t ea ch e r s  ea ch  

J u l y .  

 C a nd i da t e s  wi l l  r ece i ve  a  s ub s t i t u t e ' s  ha nd bo o k ,  a n  e xp l an a t i on  o f  t he  

s ub s t i t u t e  p ro gra m,  ap p l i ca t i on  f o r ms ,  a nd  ne ces sa r y  t a x  fo r ms  an d  o t he r  r ec o rd s  

t o  be  c o mpl e t ed .  

 T h e  h an db oo k  sh a l l  i nc lu de  i n f o r ma t ion  o n  w he n  an d  h ow  ca nd i da t e s  

s ho u ld  ap p l y  t o  be  su bs t i t u t e s ,  t he  r a t e s  o f  pa y ,  t he  t i me  o f  t h e  mor n in g  o r  da y  

t ha t  s ubs t i t u t e s  ca n  e xp ec t  t o  b e  ca l l ed  fo r  du t y ,  i n s t r uc t i on s  o n  wh ere  t o  r ep or t  

f o r  a l l  d i s t r i c t  a t t en da nc e  c en t e r s ,  ma p s  o f  t he  s ch oo l  d i s t r i c t  a nd  o f  ea ch  

a t t en da nc e  ce n t e r ,  a  c u r r en t  c op y  o f  t he  s ch oo l  ca l e nd a r ,  a  co p y  o f  t he  b oa r d ’ s  

e du ca t i on a l  ph i l o s op h y  ( s ee  IA ) ,  s u gge s t i o ns  fo r  w or k in g  wi t h  s t ud en t s ,  a  

s t a t e me n t  o f  e xp ec t a t i o ns  t h e  d i s t r i c t  ha s  f o r  s ubs t i t u t e s ,  a  l i s t  o f  t a s ks  t he  

s ub s t i t u t e  mus t  c o mple t e  be fo r e  l ea v in g  fo r  t he  da y  an d  a  s a mp le  r e por t  f o r m f o r  

r ep or t i n g  i n c id en t s  t h a t  ma y  t a ke  p l ac e  du r in g  t he  da y .  
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GB RJ    Su bs t i tu te  Te ac hi ng  GB RJ- 2  

 S u bs t i t u t e s  a r e  e nc ou ra ged  t o  p r e pa re ,  i n  ad van ce ,  f o r  t he  su b j ec t s  i n  

w h ich  t he y  a r e  mos t  l i ke l y  t o  su bs t i t u t e  i n  c a se  l e s s on  p l an s  a r e  no t  a va i l ab l e .  

 E ac h  p r i nc i pa l  sh a l l  f i l e  a  r ep or t  wi t h  t he  su pe r in t en den t  l i s t i n g  t he  

s ub s t i t u t e s  u se d  i n  t he  b u i l d in g  du r in g  each  pa y  pe r i od .  

 T h e  su pe r i n t e nd en t  sh a l l  me e t  wi th  p r i n c ip a l s  a nd  r e vi e w the  p e r f o r ma nce  

o f  su bs t i t u t e s .  
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GB RK   P o l i t i ca l  Act i v i t i e s  (S ee  GAHB )  GB RK 

 C e r t i f i e d  s t a f f  me mb er s  s ha l l  no t  u se  s c ho o l  t i me ,  s c ho o l  p ro pe r t y  or  

s ch oo l  eq u ip me n t  f o r  t he  p u r pos e  o f  f u r t he r in g  t he  i n t e r e s t s  o f  a n y  p o l i t i ca l  

p a r t y ,  t he  ca mp a i gn  o f  an y  po l i t i c a l  cand id a t e  o r  t he  ad vo cac y  o f  a n y  p o l i t i ca l  

i s su e .  
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GB U E t h ic s  ( Se e  IA  a nd  IK B)  GB U 

 A n  e du ca t o r  i n  t h e  pe r fo r ma n ce  o f  a s s i gne d  du t i e s  s ha l l :  

•  me e t  an d  c on t i nu ou s l y  ma in t a i n  ap p l i c ab l e  ce r t i f i ca t i o n  o r  l i c en su r e  

r eq u i r e me n t s  a s  de f in ed  b y  s t a t e  an d /o r  f e de r a l  l a w fo r  p os i t i o n  he ld ;  

•  a c t i ve l y  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  mi s s i on ;  

•   r ec o gn i ze  t he  bas i c  d i gn i t y  o f  a l l  i n d i v i du a l s ;  

•  ma i n t a in  p r o fe s s i on a l  i n t e g r i t y ;  

•  a vo id  ac ce p t i n g  an y th in g  o f  s ubs t an t i a l  va l ue  o f f e r ed  b y  a no th e r  wh i ch  

i s  kno w n t o  b e  o r  w h ich  ma y  a pp ea r  t o  i n f l u en ce  j ud gme n t  o r  t he  

p e r f o r ma nce  o f  du t i e s ;  

•  a cc ura t e l y  r e p re se n t  p ro f e s s io na l  q ua l i f i ca t i o ns ;  a nd  

•  b e  r e sp on s ib l e  t o  p r e se n t  a n y  s ub j ec t  ma t t e r  i n  a  f a i r  an d  a cc ura t e  

ma n n e r .  
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GC A    C om pe nsa t ion  an d  Wo rk  As s ig nme nt s  ( Se e  GA N)  GC A  

 C l a s s i f i ed  e mp lo ye es  sh a l l  b e  pa i d  acc o rd in g  t o  pa y  r a t e s  e s t a b l i s he d  b y  

t he  boa rd .   Pa yme n t  s ha l l  be  mad e  a t  t h e  e s t a b l i s he d  p a y  da t e  f o l l o wi n g  t h e  e nd  

o f  eac h  pa y  pe r io d .  

 W or k  As s i gn me n t s  

 S u b j ec t  t o  bo a r d  a pp ro va l ,  t he  s up e r i n t e nd en t  s ha l l  deve l op  t i me  

s ch ed u le s  fo r  a l l  c l a s s i f i e d  e mp lo ye es .   W or k  a s s i gn men t s  f o r  c l a s s i f i ed  

e mp lo ye es  sh a l l  b e  ma d e  b y  t he  s up e r in t e nd en t .  

 A t t en dan ce  R eq u i r ed  

 R e gu l a r  a t t e nd an ce  i s  r e qu i r ed  o f  a l l  e mp lo yee s  su b j ec t  t o  l e a ve  

p ro v i s i on s  i n  d i s t r i c t  p o l i c y ,  e mp lo yee  ha nd bo o ks  o r  o th e r  do cu me n t s  a pp ro ved  

b y  t he  bo a rd .   Ex ces s i ve  ab sen ce s  o r  t a r d i nes s ,  un au t ho r i ze d  l e a ve  o r  un ex cu sed  

a bs enc es  ma y  r e s u l t  i n  d i s c ip l i na r y  ac t i on  i nc l ud i n g  t e r min a t i o n  o f  e mp lo yme n t .  

 W or kw ee k  For  t h e  pu rp ose s  o f  Fa i r  La b or  S t a nd a rd s  A c t  ( FL S A)  

c o mpl i an ce ,  t he  wo rkw e e k  wi l l  be  12 :0 0  a . m.  Su nd a y  u n t i l  1 1 : 59  p . m.  Sa t u rd a y .  

 C l a s s i f i ca t i on  o f  E mp lo yee s  

 F o r  pu rp ose s  o f  co mp l i a nce  wi th  t he  Fa i r  La bor  S t an da r ds  Ac t  (F L S A) ,  

t he  su pe r i n t e nd en t  sh a l l  en su r e  t ha t  a l l  j o b  po s i t i on s  a r e  c l a s s i f i e d  a s  ex e mpt  o r  

n o nex e mpt  a nd  t ha t  emp l o yee s  a r e  ma de  aw ar e  o f  su ch  c l a s s i f i c a t i o ns .  

 O ve r t i me  

 N o  no n -e xe mp t  e mp lo ye e  s ha l l  w or k  more  t ha n  40  ho ur s  pe r  w e e k wi t ho u t  

t he  p r io r  w r i t t e n  pe r mi s s i on  o f  t he  app ro pr i a t e  s up e r vi so r .   P r i nc ipa l s  a nd  

s up e r v i so r s  sh a l l  mo n i t o r  e mpl o yees ’  w or k  t o  e ns u re  t ha t  t h e  o ve r t i me  



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

GC A    C om pe nsa t ion  an d  Wo rk  As s ig nme nt s  GC A -2  

p ro v i s i on s  o f  t h i s  po l i c y  a nd  t he  Fa i r  La bo r  S t an da r ds  Ac t  a r e  f o l l o w ed .   Al l  

e mp lo ye es  sh a l l  b e  co mp e ns a t e d  f o r  o ve r t i me  wo r ked ,  a t  a  r a t e  o f  on e  an d  a  ha l f  

t i me s  t h e i r  no r ma l  r a t e  o f  pa y  fo r  a n y  h our s  wo r ked  o ve r  4 0  i n  a  w or kw ee k .  

 N o ne xe mp t  e mp l o ye es  wh ose  wor kw ee k  i s  l e s s  t han  4 0  ho ur s  w i l l  b e  p a id  

a t  t h e  r e gu l a r  r a t e  o f  pa y  fo r  t i me  w or ked  up  t o  4 0  ho ur s .   O ve r t i me  pa y  wi l l  be  

p ro v id ed  o n l y  i f  a n  emp l o yee  wor ks  mo re  t ha n  40  h our s  i n  a  wo r kwe e k .  

 C o mp e nsa t i o n  f o r  Ou t -o f -T o w n/ O vern i gh t  T r ips  

 W he n  c l a s s i f i ed  p e r s on ne l  a r e  r e qu i r ed  t o  b e  ou t  o f  t o w n  o n  d i s t r i c t  

b us i ne s s ,  t he y  sha l l  b e  co mp e nsa t ed  i n  t he  f o l l o wi n g  ma nn e r :  

 R e gu l a r  o r  o ve r t i me  p a y  (o r  co mp en sa t o r y  t i me)  a s  a p pro pr i a t e  f o r  t i me  

a w a y  f r o m ( na me  o f  t o wn)  M IN U S :  

 1 .   E i gh t  h our s  fo r  s l e ep  wh en  o ve r n i gh t ;  
 2 .   Re as ona b l e  t i me  fo r  me a l s  ( no r ma l l y  on e  ho ur  p e r  me a l ) ;  an d  
 3 .   T i me  u se d  exc lus i ve l y  f o r  p l ea s u re  o r  p e r s on a l  bu s in es s .  
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GC H   S u per v i s i o n  GC H 

 T h e  su pe r i n t e nd en t  o r  des i gn a t e d  r e p re sen t a t i ve  has  t he  r e sp on s ib i l i t y  to  

s up e r v i se  a l l  no n -c e r t i f i e d  e mpl o yees  no t  d i r ec t l y  u nde r  t he  s up e r v i s i on  o f  a  

b u i l d in g  p r in c ip a l .  A  b u i l d in g  p r i nc i pa l  h as  t he  r e sp on s ib i l i t y  t o  s up e r v i se  a l l  

n o n -ce r t i f i ed  e mp lo ye es  w ho  a r e  a s s i gned  t o  t h e  bu i l d i n g  a s  p r o vi de d  f o r  wi th i n  

t he  co n t e x t  o f  J ob  De sc r i p t i on s .  
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GC I    Cla s s i f i e d  Emp lo ye e  Ev a l uat io n  (S ee  GAK)  GC I  

 A l l  c l a s s i f i ed  e mp l oye e s  sh a l l  be  e va l ua t e d  t wi ce  d u r i n g  t he i r  f i r s t  ye a r  

o f  e mpl o yme n t  a nd  a t  l ea s t  on ce  a  yea r  d u r i n g  s ubs eq ue n t  ye a r s .   E va l ua t i o n  

d oc u me n t s  wi l l  be  on  f i l e  wi t h  t he  c l e r k  o f  t h e  bo a rd .  

 C l a s s i f i ed  e mpl o yees  sha l l  b e  e va lu a t e d  b y  t he  s up e r vi so r  t o  w ho m t he y  

a r e  a s s i gne d .   C l a s s i f i ed  e mp lo yee s  sh a l l  b e  e va lu a t e d  o n  t h e i r  p e r s ona l  

q ua l i t i e s ,  t he i r  commi t me n t  t o  d u t y  a nd  w or k  s k i l l s  r e l a t ed  t o  t he i r  j ob  

d es c r i p t i o n .   A  co p y o f  t he  c o mpl e t e d  e va l ua t i o n  wi l l  be  g i ven  t o  t h e  e mpl o yee  

a f t e r  i t  i s  s i gne d  b y  t h e  e mp lo yee  a nd  t h e  e va lu a to r  an d  w i l l  b e  p l ace d  i n  t he  

e mp lo ye e ' s  p e r s on ne l  f i l e .  
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GC I A    Ev a lu at i on  o f  C oa ch es  a nd  S p on so rs  GC I A 

 A l l  e mpl o yees  c on t r ac t e d  t o  c oa ch  o r  sp ons or  an  ac t i v i t y  s ha l l  be  

e va l ua t ed  at  l e as t  on ce  a  y ea r .   E va lu a t i on  doc u me n t s  wi l l  b e  o n  f i l e  w i th  t he  

c l e r k  o f  t he  boa rd .  

 C o ac hes  a nd  sp on sor s  s ha l l  b e  e va lua t ed  b y  t h e  s up e r v i so r  t o  w ho m th e y  

a r e  a s s i gn ed .   E va l ua t i o ns  s ha l l  be  ba sed  o n  t h e  e mp l o yee ’ s  p e r s on a l  qua l i t i e s ,  

t he i r  c o mmi t me n t  t o  d u t y ,  t he i r  wo r k  s k i l l s ,  a nd  o the r  ap pr opr i a t e  i s sue s  r e l a t e d  

t o  t he  ac t i v i t y  sp on so r / c oac h  j ob  de sc r ip t i on .   A  co p y o f  t he  c o mp le t e d  

e va l ua t i on  sh a l l  be  g i ve n  t o  t he  e mpl o yee  a f t e r  i t  i s  s i gne d  b y  t he  e mpl o yee  a nd  

t he  e va lu a to r  an d  wi l l  b e  p l a ced  i n  t he  e mp lo yee ' s  pe r so nn e l  f i l e .  
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GC K   S us pe ns i o n  GC K 

 T h e  s upe r in t en de n t  sha l l  h a ve  t h e  au th or i t y  t o  su sp end  c l a s s i f i e d  

e mp lo ye es  wi t h  o r  w i t ho u t  p a y .   I f  a  su sp en s io n  wi th ou t  pa y  i s  i mp ose d  o n  a  

c l a s s i f i e d  e mp lo yee ,  t he  e mp lo yee  i s  en t i t l e d  t o  pa y  un t i l  t h e  emp l o yee  has  bee n  

a d v i se d  o f  t he  b as i s  f o r  sus pe ns i on  an d  ha s  bee n  g i ve n  an  o pp or t un i t y  t o  

r e sp on d .  
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GC R    Wo rk  Sc he dule s  GC R  

 T h e  b oa r d  wi l l  ma ke  r ea s on ab l e  e f f o r t  t o  e s t a b l i s h  a nd  ma in t a i n  a de qu a t e  

w o r ki n g  c on d i t i ons .  

 T i me  S ch ed u le s  

 T h e  bo a rd  de l e ga t e s  t o  t he  s u pe r i n t e nd en t  t he  au t ho r i t y  t o  de ve l op  t i me  

s ch ed u l e s  fo r  a l l  no nc e r t i f i ed  e mp lo yee s ,  su b j ec t  t o  a ppro va l  b y  t he  bo a rd .   

T i me  s ch ed u le s  fo r  n o nce r t i f i e d  e mp lo yee s  w i l l  b e  a s s i gne d  a t  t he  be g in n in g  o f  

t he  e mp lo yme n t  t e r m b y  t he  s upe r in t en den t  o r  de s i gna t ed  r e p re se n t a t i ve .  

 W or k  Lo ad  

 W or k  l o ad  a s s i gn me n t s  f o r  no nce r t i f i ed  pe r so nne l ,  i . e . ,  c l e r i ca l ,  a i de s ,  

n u r se s ,  ma i n t e nan ce ,  c us t od i a l ,  f oo d  se rv i ce  a nd  t r an sp or t a t i on ,  sh a l l  b e  ma d e  

b y  t he  s up e r i n t e nde n t  o r  d es i gn a t e d  r e p re s en t a t i ve  a f t e r  c a r e fu l  de l i b e r a t i on  an d  

e va l ua t i on  o f  pe r so nn e l  p os i t i on s .   Se e  a l s o  t he  Cla s s i f i ed  E mp lo yee  Ha nd bo o k .  
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GC RF    N on- Sc h oo l  E mp lo yme nt  GC RF  

 C l a s s i f i ed  e mp l o ye es  s ha l l  no t  be  e xc use d  d u r i n g  t he i r  r e gu l a r l y  a s s i gne d 

t i me  s ch ed u le  t o  p e r f o r m ou t s i de  e mpl o yme n t .   C l a s s i f i e d  emp l o yee s  sha l l  no t  

e n ga ge  i n  ou t s i de  e mp lo yme n t  w h ic h  i n t e r f e r e s  wi t h  t he i r  du t i e s .  
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GC R G   L ea ves  a n d  A b se nc es  GC R G 

 C l a s s i f i ed  s t a f f  ma y  b e  g r a n t e d  pa id  a nd  u n pa i d  l ea ves  a nd  a bs en ces .  

 E me r ge nc y  a nd  Le ga l  

 C l a s s i f i ed  s t a f f  ma y  b e  g r a n t e d  e mer ge ncy  a nd  l e ga l  l ea ve .  

 S i c k  Le a ve  

 C l a s s i f i ed  s t a f f  ma y  b e  g r a n t e d  s i c k  l ea ve .  

 S i c k  l ea ve  i s  a va i l ab l e  fo r  t he  p e r s on a l  i l l ne s s  o r  me d ica l  a pp o i n t men ts  

o f  t he  b en e f i t s  e l i g ib l e  e mp lo yee  o r  t he  i l l ne s s ,  dea th ,  o r  med ica l  a pp o i n t me n t s  

o f  s uch  e mpl o yee ’ s  s po us e ,  ch i l d ,  g r an dc h i l d ,  pa r en t ,  o r  t h e  p a re n t  o r  c h i l d  of  

t he  e mpl o yee ’ s  s pou se .   T he  su pe r in t en de n t  sh a l l  ha ve  t he  r i gh t  t o  r e ce i ve  

ve r i f i ca t i o n  o f  an y  i l l ne s s  o r  d i s ab i l i t y .   S i c k  l ea ve  s ha l l  ac cu mu la t e  t o  a  l e ve l  

a nd  a t  a  r a t e  sp ec i f i ed  i n  t h e  Cla s s i f i e d  E mp lo yee  Han db o o k fo r  e l i g ib l e  

e mp lo ye es .   I f  t h e  emp l o yee  l ea ves  t he  emp l o yme n t  o f  t he  d i s t r i c t  f o r  an y  r e as on  

o th e r  t ha n  r e t i r e men t ,  no  p a yme n t  w i l l  be  ma de  fo r  u nu se d  s i c k  l ea ve .   B en e f i t s  

e l i g i b l e  e mpl o yees  r e t i r i n g  f r o m t he  d i s t r i c t  ma y  b e  c o mp en sa t ed  f o r  un used  

s i c k  l e a ve  a s  sp ec i f i e d  i n  t h e  Cl a s s i f i e d  E mp l o yee  H an db oo k .  

 P e r so na l  L ea ve  

 C l a s s i f i ed  pe r s o nne l  w o r ki n g  l e s s  t han  12  mo n th s  sh a l l  b e  en t i t l ed  t o  on e  

( 1 )  da y  o f  p e r s on a l  l e a ve  wi t h  pa y  pe r  ye a r .  T w e l ve -mo n th  e mp lo ye es  ge t  t w o  

( 2 )  da ys  o f  p e r s on a l  l ea ve  wi t h  p a y  pe r  yea r .  Pe r so na l  l ea ve  mus t  h a ve  p r i or  

a pp ro va l  b y  t h e  Su pe r in t en de n t  o r  des i gn a t e d  r ep r e s en t a t i ve .  A pp l i ca t i o ns  f o r  

t h i s  ap pro va l  mus t  be  mad e  on  t he  fo r m p ro v i ded .  Pe r so na l  l e a ves  wi l l  n o t  be  

u se d  t he  d a y  b e fo re  o r  f o l l o win g  a  ho l i day .  
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GC R G   L ea ves  a n d  A b se nc es  GC R G-2  

 A b se nce  Wi t ho u t  P a y 

 F o r  e ac h  a bs en ce  w i t ho u t  pa y ,  o ne  d a y’ s  w a ges  wi l l  be  d ed uc t ed  a t  e ach  

e mp lo ye e ’ s  d a i l y  wage  r a t e .  

 C o ur t  o r  J u r y  D u t y  Le a ve  

 C l a s s i f i ed  e mpl o yees  ca l l ed  fo r  j u r y  d u ty  o r  t o  ans w er  a  co ur t  su bp oe na  

s ha l l  be  gr an t ed  l e a ve  wi t h  pa y .   S u ch  e mp lo yee s  sha l l  f o r wa rd  a n y 

c o mp en sa t i on  r ec e i ve d  f o r  su ch  se r v i c e ,  l e s s  e xp ens es  i n cu r r ed ,  t o  t he  d i s t r i c t  

o f f i c e .  
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GC R H V a cat io ns  GC R H 

 F u l l - t i me  c l a s s i f i e d  e mp lo yee s  ma y  be  g r an t ed  a  pa i d  va ca t i o n  each  

ye a r .  
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GC R I    P a i d  H ol i day s  GC R I  

 P a i d  ho l i da y  l ea ve  ma y  be  g r an t ed  t o  c l a s s i f i e d  e mpl o yees .  
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GC R K   P o l i t i ca l  Act i v i t i e s  (S ee  GAHB )  GC R K 

 C l a s s i f i ed  s t a f f  me mb er s  sha l l  n o t  u s e  s ch o o l  t i me ,  s c ho o l  p ro pe r t y  o r  

s ch oo l  eq u ip me n t  f o r  t he  p u r pos e  o f  f u r t he r in g  the  i n t e r e s t s  o f  a n y  p o l i t i ca l  

p a r t y ,  t he  ca mp a i gn  o f  an y  po l i t i c a l  cand id a t e  o r  t he  ad vo cac y  o f  a n y  p o l i t i ca l  

i s su e .  
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T AB L E  OF  CO NT EN T S 

H- - N E GO TI A TIO NS  

HAA .............................. Legal Status 

HAB .............................. Goals and Objectives 

HAC  ............................. Scope of Negotiations 

HAE .............................. Board Negotiating Agents 

HAF .............................. Superintendent's Role 

HAHBA ........................ Use of School Facilities 

HAHBB ........................ Use of School Equipment 

HAI ............................... Negotiations Procedures (See CN) 

  Distribution of Information 

  Research Assistance 

  Minutes and Records 

  Reporting to Staff and Board 

  Reporting to the Media and Public 

HAJ .............................. Preliminary Agreement Disposition 

HAK ............................. Ratification Procedures 

HAL .............................. Announcement of Agreement 

HAN .............................. Slowdowns 
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H A A   L eg a l  S t a t us  H A A 

 T h e  boa rd  s ha l l  n e go t i a t e  wi th  i t s  p ro f e s s i on a l  e mpl o yees  a s  p r o vi de d  by  

l a w .   
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H AB    Goa l s  a nd  Obj ec t i ves  H AB  

 P ro fe s s io na l  ne go t i a t i on s  a r e  f o r  t he  p u r po se  o f  de t e r min ing  t he  t e r ms  

a nd  c on d i t i on s  o f  e mp lo yme n t  a s  de f in ed  b y  l a w .  
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H A C   Sc o pe  o f  Ne go t ia t io ns  H A C 

 N e go t i a t i ons  s ha l l  c o ve r  on l y  t op i c s  t h a t  a r e  ma n da t o r i l y  ne go t i ab l e  

u n de r  c u r r e n t  l a w .   T h e  bo a rd  r e se r ve s  t h e  r i gh t  t o  ne go t i a t e  a n y  t op i c  t he  boa rd  

d ee ms  i n  t he  b es t  i n t e r e s t  o f  t he  d i s t r i c t .  
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H A E   B oa rd  Ne got ia t in g  A ge nt s  H A E 

 T h e  bo a rd  sha l l  s e l e c t  a s  i t s  a gen t s  t ho se  pe r s on s  t h e  b oa r d  f ee l s  wi l l  

b e s t  r e p r e se n t  t he  i n t e r e s t s  o f  t h e  d i s t r i c t .  

 E ac h  yea r  t he  b oa rd  sh a l l  d e s i gna t e  i t s  a gen t s  fo r  t he  p u r po se  o f  

n e go t i a t i n g  d u r i n g  t h e  c u r r en t  s c ho o l  yea r .   T he  s up e r i n t e nde n t  a n d  t h e  b oa r d  

p r e s ide n t  sh a l l  ma ke  r ec o mme n da t io ns  t o  t he  b oa r d  i n  r e ga rd  t o  wh o  sha l l  be  t he  

c h i e f  ne go t i a to r  f o r  t h e  bo a r d  a nd  o th e r  me mb er s  o f  t h e  ne go t i a t i o n  t ea m.  
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H AF    S up er i nte n den t ' s  Ro l e  H AF  

 T h e  s up e r in t en de n t  sh a l l  no t  b e  t he  ch i e f  ne go t i a to r  f o r  t he  bo a r d .   T he  

s up e r i n t e nde n t  sh a l l  o n l y  ac t  i n  a n  ad v i s o r y  cap ac i t y .  
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H AHB A   Us e  o f  S cho o l  F ac i l i t i e s  H AHB A 

 S c ho o l  f ac i l i t i e s  sh a l l  be  ma de  a va i l a b l e  f o r  ne go t i a t i n g  se s s io ns  wi th out  

c os t  t o  t h e  t eac he r s '  o r gan i za t i on .   I f  t he  r ep r e se n t a t i ve s  o f  t he  t e ach e r s  wi s h  t o  

n e go t i a t e  i n  f ac i l i t i e s  n o t  f u r n i s he d  b y  t he  b oa r d ,  n on e  o f  t he  c os t s  o f  an y  o th e r  

f ac i l i t i e s  s ha l l  b e  pa i d  f o r  b y  t he  b oa r d .  
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H AHB B    Us e  o f  S cho o l  Eq ui pme nt  H AHB B 

 T h e  boa rd  ma y  ma ke  s ch oo l  e qu i p me n t  a va i l ab l e  fo r  ne go t i a t i ng  s es s io ns .  
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H AI N e got ia t i o ns  P roc edu re s  ( Se e  C N)  H AI  

 T h e  t i me ,  p l ac e ,  d u ra t i o n ,  no t i f i c a t i o n ,  age n da  an d  r u l e s  o f  o r de r  sh a l l  be  

a s  a gr ee d  b y  t h e  bo a r d  t ea m a nd  t ea ch e r s '  t e a m.  

 D i s t r i b u t i on  o f  In fo rma t io n  

 B o a rd  d i s t r i bu t i o n  o f  i n f o r ma t io n  c on ce rn in g  ne go t i a t i n g  se s s i on s  sha l l  

b e  d i s c r e t i o na r y  wi t h  t h e  bo a rd .  

 R e sea r ch  Ass i s t a nc e  

U p on  r eq ue s t ,  t he  bo a r d  sh a l l  f u rn i sh  t o  t he  a s so c i a t i on  an y  i n fo r ma t i on  wh i ch  

i s  pu b l i c  r e co r d .   In f o r ma t i on  n o t  cu r r e n t l y  a va i l ab l e  i n  t he  f o r m r eq ues t ed  b y  

t he  a s so c i a t i on ,  a t  t he  d i sc r e t i on  o f  t he  bo a r d ,  ma y  be  s up p l i ed  i f  t he  a s s oc i a t i o n  

r e i mb ur s es  t he  boa rd  fo r  a n y  a dd i t i o na l  ex pe ns es .   ( See  CN )  

 Mi nu t e s  a nd  Rec ord s  

 O n e  me mb e r  o f  t h e  b oa rd ' s  t ea m sh a l l  be  d es i gn a t e d  t o  ke ep  r ea so na b l y  

d e t a i l ed  min u t e s  and  r e co rds  o f  a l l  ne go t i a t i n g  se s s i on s .   F o l l o win g  e ac h  

s e s s io n ,  a  p e r s on  sh a l l  t r an sc r i be  t he  mi n u t e s  a nd  n o t e s  a nd  d i s t r i b u t e  t he  

mi n u t e s  t o  t h e  bo a rd .  

 R e por t i n g  t o  t he  S t a f f  a nd  Boa rd  

 T h e  boa rd  s ha l l ,  t h ro u gh  t h e  s u pe r i n t e nd en t ,  b e  f u l l y  a d v i se d  a s  t o  t he  

s t a tu s  o f  t h e  ne go t i a t i n g  se s s i on s .   T h e  b oa rd  sh a l l  be  f u rn i s he d  co p i e s  o f  t he  

mi n u t e s  a nd  r ec o rd s  o f  ea ch  se s s ion .   T h e  b oa r d  sh a l l ,  t h ro u gh  t h e  

s up e r i n t e nde n t ,  r ep or t  t o  t he  s t a f f  i n f o r ma t io n  a s  t h e  boa rd  d ee ms  ad v i sa b l e .  

 R e por t i n g  t o  t he  M ed ia  a nd  Pu b l i c  

 T h e  b oa r d  r e se r ves  t he  r i gh t  t o  r e l ea se  t o  t h e  me d ia  a nd  pu b l i c  

i n fo r ma t i on  r e ga r d i ng  n e go t i a t i o ns .   Be fo re  a n y  sc ho o l  b oa rd  ne ws  r e l ea se  o r  
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H AI    Ne got ia t i on s  P r oce d ure s  H AI- 2  

s t a t e me n t  on  ne go t i a t i on s  t o  t he  p r e s s  a nd  pu b l i c  i s  ma de ,  t he  r e l e a se  sh a l l  b e  

p r e pa re d  b y  t he  ch i e f  ne go t i a to r  an d  t he  s up e r i n t e nd en t  a nd  ap pro ve d  b y  t he  

p r e s ide n t  o f  t he  b oa r d .   I f  t he  p r e s ide n t  o f  t he  bo a r d  i s  un ava i l a b l e ,  t h e  v i c e -

p re s ide n t  o f  t he  bo a r d  s ha l l  ma ke  t h e  de t e r mi na t i on ,  an d  i f  he  i s  a l so  

u na va i l ab l e ,  t he  su pe r in t en de n t  sh a l l  make  t h e  d e t e r mi na t i o n .   N o  o t he r  pe r so n  

i s  a u th o r i zed  t o  r e l e a se  t o  t h e  p ub l i c  o r  p r e s s ,  o n  b eh a l f  o f  t he  b oa r d ,  an y  

i n fo r ma t i on  i n  r e ga rd  t o  ne go t i a t i ons .  

 

A p pr o ve d :   4 /0 7  



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

H AJ    P re l imi nar y  A g reem en t  Di sp os i t i o n  H AJ 

 A l l  t e n t a t i ve  a g re e me n t s  s ha l l  b e  r ep or t ed  t o  t he  b oa r d .  
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H AK   R at i f i ca t io n  P r oce d ure s  H AK 

 T h e  b oa r d  wi l l  n o t  en ga ge  i n  p i ece me a l  r a t i f i ca t i on  o f  a g reeme n t s .   T he  

b oa rd  wi l l  n o t  t a ke  a c t i o n  on  t h e  t o t a l  "p ac ka ge  o f  a gr ee men t s "  un t i l  a f t e r  t h e  

t e ac he r s '  a s so c i a t i on  h as  ac t e d  u po n  t he  s a me  pac ka ge  o f  ag r ee me n t s .  I f  a f t e r  

t he  co mp le t i o n  o f  imp a s se  p r oce du res ,  t h e  bo a rd  a nd  t e ac he r s '  a s s oc i a t i o n  ha ve  

n o t  r ea ch ed  a gr ee men t ,  t h e  b oa r d  sha l l  t a ke  ac t i o n  t o  c on c lu de  t h e  ma t t e r  a s  

p ro v id ed  b y  l a w.  

 A l l  t e n t a t i ve  o r  p r e l i mi na r y  a gr ee me n t s  s ha l l  be  p l a ce d  i n  on e  pa c ka ge  

a nd  p re s en t ed  t o  t he  b oa rd  fo r  i t s  co ns i de r a t i o n .  
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H A L   A n no un cemen t  o f  Agr eem ent  H A L 

 T h e  boa rd  ma y  an nou nc e  i t s  r a t i f i ca t i o n  o f  t he  a g re e men t .  
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H A N   S l ow dow ns  H A N 

 T h e  boa rd  o pp ose s  wo r k  s l o wd o wns  b y  i t s  t ea ch e r s .    

 I f  a n y  d i s t r i c t  t each e r s  e n ga ge  i n  a  p r ac t i ce  co mmo n l y  kn o wn  a s  a  

" s lo wd o wn ,"  t he  boa rd  s ha l l  i mme d ia t e l y  d i r ec t  t he  su pe r in t e nde n t  a nd  o t he r  

a d min i s t r a to r s  t o  i n ve s t i ga t e  t h e  s i t ua t i o n  an d  r e po r t  bac k  t o  t h e  boa rd  i n s t an ces  

i n  w h ic h  a  t eac he r  i s  no t  pe r fo r mi n g i n  ac co r da nce  wi th  t he  t e r ms  o f  t he  

c on t r ac t .   T he  bo a rd  s ha l l  t a ke  wh a t e ve r  ac t i o n  ma y  be  de e me d  a ppr op r i a t e ,  

i nc l ud i n g  t e r min a t i on  o f  t he  t e ac he r .  
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T AB L E  OF  CO NT EN T S 

I - - I N ST R U C TIO N AL  P RO GR AM 

IA .................................. Philosophy - Mission Statement (See GBU and IKB) 

IB .................................. School Site Councils See (KA) 

IC .................................. Educational Program (See IDAA, IDAB, IDAC and IJ) 

  Curriculum Handbooks 

   Educational Goals and Objectives 

   Additional Educational Programs 

ICA ............................... Pilot Projects (See IDAE,) 

  Pilot Project Evaluation  

  Student Surveys 

ICAA ............................ Teaching Methods (See ICA, IDAE, IJ) 

ICB ............................... Racial Equity 

ID .................................. Instructional Program (See BBG, CJ, CL and IJ) 

  Modification 

  Personnel 

  Financial Resources 

  Evaluation 

IDAA ............................ Special Programs (See IC and JJ) 

  Partnerships/Work-Study Program 

IDAB ............................ Support Programs (See IC and LDD) 

  Drug Education  

  Student Mental Health 

  Dropout Prevention 

  At-Risk Students 

  Guidance 

  Homebound Instruction 

IDAC ............................ Exceptional Programs (See IC) 

IDAD ............................ Title I Programs 

  Annual Parent Meeting 

  Regulation, Title I Programs 

   Parental Involvement Encouraged 

   Activities to Enable Parental Participation 
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   Scheduling for Parents’ Convenience 

   Annual Evaluation 

IDAE ............................ Student Privacy Policy (See BCBK, ICA, ICAA, II and JR et seq.) 

  Regulation, Protection of Pupil Rights Amendment 

   Surveys:  Parental Inspection Rights 

   Written Permission Required 

   Physical Examinations 

   Parental Rights:  Marketing Information 

   Release of Information – FERPA Rights 

IDCE ............................ College Classes (See JBE and JQ) 

  Concurrent Enrollment 

IDFA ............................. Athletics  

IE .................................. Instructional Arrangements 

  Class Size 

  Scheduling for Instruction 

  Pre-enrollment 

IEB ................................ Charter Schools 

IF .................................. Textbooks, Instructional Materials & Media Centers (See IKD and KN) 

  Selection Criteria:  Textbooks and Instructional Materials 

  Selection Criteria:  Media Center Materials 

  Collection Development 

  Challenges of Materials 

  Review Committee 

  The Review Committee Shall: 

  Removing Challenged Materials  

IFBH ............................. Outside Speakers (See IKB) 

IFC ................................ Community Resources (See KFD) 

IFCB ............................. Field Trips 

  USD Approved Field Trips 

  Non-Sanctioned Field Trips 

IHA ............................... Grading System 

IHB  .............................. Homework 

IHEA ............................ Make-Up Opportunities (See JBD and JDD) 

IHF ............................... Graduation Requirements (See JFCA) 
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II ................................... Educational Testing Programs (See BCBK, BE, CN, CNA, IDAE, IJ and KBA) 

  Test Integrity 

  Reporting Test Results 

IIA ................................ Performance-Based Credits 

IIBG .............................. Computer Use (See ECH, JCDA and KBA) 

  Use of District Computers/Privacy Rights 

  Copyright 

  Installation 

  Hardware 

  Audits 

  E-mail Privacy Rights 

  Ownership of Employee Computer Materials 

IIBGA ........................... Children’s Internet Protection Act 

IIBGB ........................... On-Line Learning Opportunities 

  Application 

  Guideline 

  Other Regulations or Guidelines 

IJ ................................... Evaluation of Instructional Program (See IC, ICAA, ID, II and MK) 

IKB  .............................. Controversial Issues (See GBU, IA and IFBH) 

IKCA ............................ Human Sexuality and AIDS Education 

  Opt-Out Procedure and Form 

  Annual Request Required 

  Notice of Availability 

IKD ............................... Religion in Curricular or School Sponsored Activities  
  (See AEA, IF, IKDA and KN) 

  Teaching About Religion 

  Religion in the Curriculum and School Activities 

  Religious Symbols in the Classroom 

  Religious Holidays 

  Graduation and Other Ceremonies 

IKDA ............................ Religious Objections to Activities (IKD) 

IKE ............................... Assemblies 

IKI ................................ Lesson Plans 

ING ............................... Animals and Plants in the School 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

I A    P h i los o ph y  ( S ee  GB U  a n d IKB )  I A 

 B o t h  a cad e mic  a nd  n on -a c ad e mic  p ro gr a ms  c o mpr i se  t he  e du ca t i on a l  

p ro gra m.   T he  e duc a t i on a l  p r o gr a m sh a l l  b e  pe r fo r ma n ce -o r i en t e d  an d  r e s ea r ch -

b as ed .  

 A l l  s t ude n t s  s ha l l  h a ve  an  eq ua l  o ppo r tu n i t y  t o  pu r su e  a nd  a cq u i r e  

kn o w led ge  a nd  t o  mas t e r  t h e  ed uca t i o na l  p ro gra m’ s  ob j ec t i ve s .  
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IB    Sc ho o l  S i t e  C oun c i l s  ( Se e  K A)  IB  

 A  s i t e  co un c i l  s ha l l  be  e s t ab l i sh ed  i n  eac h  d i s t r i c t  bu i l d i n g .   Ea ch  

c ou nc i l  sh a l l  b e  r e sp o ns ib l e  f o r  p r o v id in g  a d vi ce  a nd  co uns e l  f o r  e va lu a t i n g  

s t a t e ,  s c ho o l  d i s t r i c t ,  an d  sc ho o l  s i t e  pe r f o r ma nc e  go a l s  a nd  o b j ec t i ves  a nd  i n  

r eco mme n d in g  me tho ds  t h a t  ma y  b e  e mp lo ye d  a t  t he  s c ho o l  s i t e  t o  me e t  t he se  

go a l s  an d  ob j ec t i ve s .   Di scu s s i on s  ma y  i nc l u de  a l l oca t i o ns  o f  t he  s c ho o l  b ud ge t  

a nd  a d min i s t r a t i ve  an d  man a ge men t  f un c t i ons .  

 T h e  me mb er s h ip  o f  e ac h  c ou nc i l  sha l l  i nc l ud e ,  a t  a  min i mu m,  t h e  

b u i l d in g  p r i nc i pa l ,  an d  r ep re s en t a t i ves  o f :   t e ac he r s  a nd  o t he r  s c ho o l  pe r so nne l ,  

p a r e n t s  o f  pu p i l s  a t t e nd in g  t he  s c ho o l ,  t h e  bu s in es s  c o mmu n i t y ,  a nd  c o mmu n i t y  

l e ad e r s .  

 E ac h  p r in c ip a l  s ha l l  su b mi t ,  f o r  t he  bo a r d ' s  co ns id e ra t i o n ,  n a mes  of  

i nd i v id ua l s  t o  be  c on s id e re d  f o r  a pp o in tme n t  t o  t h e  s i t e  cou nc i l .   T h e  b oa r d  

s ha l l  a pp o i n t  s i t e  c ou nc i l  me mb e r s .  

 E ac h  s i t e  c ou nc i l  s ha l l  e s t a b l i s h  me e t i n g  sc he du l e s  t ha t  s ha l l  be  s ub j ec t  

t o  b oa r d  ap pr o va l .   E ac h  c ou nc i l  sha l l  r e po r t  t o  t he  bo a rd  a t  l ea s t  on e  t i me  a  

ye a r .   As  r e qu i r ed ,  t h e  su pe r i n t e nd en t  s ha l l  s ub mi t  r ep or t s  t o  t he  S t a t e  Bo a rd  o f  

E d uca t i o n  e va lu a t i ng  t he  e f f ec t i vene s s  o f  ea ch  sc ho o l  s i t e  c ou nc i l .   Re p or t s  

s ha l l  be  r e v i e we d  b y  t h e  bo a rd  o f  e du ca t i o n  be fo r e  su b mis s io n  t o  t h e  s t a t e .  
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I C    Ed uc at i on a l  P ro gr am (S ee  I D,  I D AA ,  I D AB ,  I D A C  a nd IJ )  I C 

 T h e  ac ad e mic  p ro gra m sh a l l  a s s i s t  s t ude n t s  t o  g ro w i n t e l l ec t ua l l y ,  t o  

ma s t e r  t he  c u r r i cu l um o b j e c t i ves ,  an d  t o  p r e pa re  fo r  f u r t he r  ed uc a t i o n  o r  ca r ee r .   

T h e  bo a rd  s ha l l  c on s id e r  t h e  d i s t r i c t ' s  b as i c  e du ca t i on a l  p ro gra m e ach  yea r .   

A n d ,  w hen  ap pro ve d ,  t he  p ro gra m s ha l l  co ns t i t u t e  t he  d i s t r i c t ' s  ba s ic  

c u r r i cu l u m.  

 C u r r i c u lu m H a nd bo oks  

 C u r r i c u lu m h an db ooks  sh a l l  co n t a i n  an  o u t l i ne  o f  e ach  b as i c  c our se  an d  

t he  l ea rn i n g  o b j ec t i ve s  t o  be  ma s t e r ed .   E ac h  ha nd bo o k ,  w hen  a pp ro ve d  b y  t h e  

b oa rd ,  sha l l  be co me  a  p a r t  o f  t hes e  po l i c i e s  an d  r u l e s  b y  r e f e r e nc e .  

 E d uca t i o na l  Goa l s  and  Ob j ec t i ve s  

 D i s t r i c t  ed uc a t i o na l  go a l s  an d  c u r r i cu l u m o b j ec t i ves  fo r  t he  ba s i c  

e du ca t i on a l  p r o gr a m sh a l l  b e  on  f i l e  i n  t h e  d i s t r i c t  o f f i ce ,  an d  a va i l a b l e  f o r  

i n sp ec t i on  up on  r e que s t .  

 A d d i t i on a l  E duc a t i ona l  P ro gra ms  

 A d d i t i on a l  ed uca t i on a l  p r o gr a ms  s ha l l  be  i n  on e  o f  t he  f o l l o wi n g 

c a t e gor i e s :  

 S p ec i a l  P ro gr a ms  ( ID A A ) ,  Su pp or t  P r ogr a ms  ( ID A B )  a nd  E x cep t io na l  

P ro gra ms  ( ID A C) .  
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I C A    P i l o t  P r ojec t s  (S ee  I D A E)  I C A 

 T h e  b oa r d  s up po r t s  t h e  use  o f  p i l o t  p ro j ec t s  be f o re  an y  n e w in s t r uc t i on a l  

t e ch n iq ue  i s  i mp le men te d  on  a  d i s t r i c t -w id e  ba s i s .  

 P i l o t  p ro j ec t  me an s  a n y  r e se a rc h  o r  e xpe r i me n ta t i on  p ro gram o r  p ro j ec t  

d es i gn ed  t o  ex p lo re  o r  de ve l op  ne w,  un pr o ven  t e ach in g  me tho ds  o r  t ec hn i q ues .   

A l l  i n s t r uc t i on a l  ma te r i a l s ,  i n c lu d in g  t ea ch e r s '  ma n u a l s ,  au d i o /v i su a l  ma te r i a l s   

o r  an y  o t he r  su pp l eme n ta r y  i n s t r uc t i on a l  ma t e r i a l  t o  b e  us ed  i n  co nn ec t i on  wi t h  

a  p i l o t  p ro j ec t  sh a l l  b e  a va i l ab l e  fo r  i n sp ec t i on  b y  pa ren t s  o r  gu a rd i an s  o f  

s t ud en t s  en ga ged  i n  t h e  p r o gr a m o r  p r o j ec t .  

 P i l o t  P r o j ec t  E va lu a t i on  

 B e f o re  a n y  p i l o t  p ro j ec t  p ro po sa l  i s  su bmi t t ed  t o  t he  b oa r d  fo r  a pp ro va l ,  

a n  e va lu a t i o n  fo r ma t  sh a l l  b e  de ve lo pe d  an d  i n c lu de d  wi t h  t he  p i l o t  p ro j ec t .   

 S tu de n t  S ur ve ys  

 A n y  i n s t r u men t  des ign e d  t o  s u r ve y  s t u den t s ,  e i t he r  b y  d i s t r i c t  s t a f f  o r  b y  

a n  ou t s id e  a ge nc y  o r  i nd i v id ua l ,  sh a l l  be  mad e  a va i l ab l e  fo r  i n spe c t i on  b y  

p a re n t s  o r  gu a rd i an s  b e f o re  t h e  su r ve y  i s  a d min i s t e r e d .  
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I C A A    Tea ch in g  Me th od s  ( GRB C ,  IC A ,  I D AE ,  I I ,  a nd  I J )  I C A A 
  
 U s e  o f  c u r r e n t  r e sea r ch  f i nd i n gs  t o  i mp ro ve  i n s t r uc t i o n  i s  r eq u i r ed  a s  a  

p a r t  o f  t he  d i s t r i c t ' s  s ch oo l  i mpr o ve me n t  e f fo r t s .   S t a f f  de ve l op me n t  p ro gra ms  

w i l l  be  de s i gne d  t o  he l p  t e ach e r s  l ea r n  r e s ea r ch -b a sed  i ns t r uc t i on a l  s k i l l s  a nd  t o  

a pp l y  t h e m i n  da i l y  i n s t r uc t i on .  
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I CB  R a c ia l  E qui ty  I CB  

In  o rd e r  fo r  U SD  #4 45  t o  ac h i e ve  ed uc a t i on a l  eq u i t y  an d  exc e l l e nc e  f o r  s t ude n t s  

o f  a l l  r ac es ,  e t h n i c i t i e s ,  a nd  b ac kgr ou nd s ,  t h e  d i s t r i c t  wi l l  e s t ab l i s h  a  l ea r n in g  

c l i ma te  o f  h i gh  ex pec t a t i ons ,  s e t  a nn ua l  eq u i t y  an d  ac h i e ve men t  go a l s  b ase d  on  

r eco rde d  ga ins ,  an d  c ha r ge  t h e  d i s t r i c t  a nd  s ch oo l  l e ve l  t ea ms  w i t h  t he  

r e sp on s ib i l i t y  o f  de ve l o p in g  an d  i mp le me n t in g  s t r a t e g i e s  t o  e l i mi na t e  r ac i a l  

a ch i e ve men t  d i s pa r i t i e s  w h i l e  i mp ro v in g  a ch i e ve men t  f o r  a l l  s t ud en t s .  

R AT IO N A L E        

In  l i gh t  o f  t h e  mi s s i on ,  v i s i o n ,  a nd  b e l i e f s ,  Co f f e yv i l l e  S ch oo l s ’  h i s t o r i c  

p e r s i s t e n t  ac h i e ve men t  ga p  ( op po r tu n i t y  ga p)  be t wee n  Whi t e  s t u de n t s  a nd  

s t ud en t s  o f  c o lo r  i s  un ac cep t ab l e .   Wh i l e  e f fo r t s  ha ve  b ee n  mad e  t o  a ddr ess  t h e  

i ne qu i t i e s  b e t wee n  s tu de n t s ,  t h e se  e f fo r t s  h a ve  no t  c o mp le t e l y  e l i min a t e d  t he  

ga p s .  Rec o gn i z in g  t ha t  t he r e  a r e  o t he r  s t ud en t  g ro up s  t ha t  h a ve  n o t  r e ach ed  t he i r  

a ch i e ve men t  po t en t i a l ,  t h i s  po l i c y  fo cu ses  o n  t he  mo s t  h i s t o r i ca l l y  p e r s i s t e n t  

a ch i e ve men t  gap ,  wh ic h  i s  t h a t  be t w een  W hi t e  s t ud en t s  an d  s t ud en t s  o f  co l o r .   

R a ce  mu s t  c eas e  t o  be  a  p r ed i c t o r  o f  s t ude n t  ac h i e ve me n t  a nd  s uc ces s .  

O u r  cu r r en t  d a t a  a na lys i s  c on t i n ues  t o  b r i n g  t o  l i gh t  t h a t  o u r  W hi t e  s t ud en t s  

h a ve  c l e a r l y  o u t pe r fo r me d  Bla c k  a nd  L a t i no  s t ud en t s  on  s t a t e  a s se s s me n t s  i n  

e ve r y  su b j ec t  a t  e ve ry  g r a de  l e ve l .   B l ac k  s t ude n t s  a r e  d i s c ip l i n ed  mo re  

f r eq ue n t l y  t han  W hi t e  s t ud en t s .   Whi t e  s t u de n t s  c on s i s t en t l y  g r ad ua t e  a t  h i ghe r  

p e rc en t a ges  t h an  s t ud en t s  o f  c o lo r .   T h ese  d i sp a r i t i e s  a r e  un ac ce p t a b l e  a nd  a r e  

d i r e c t l y  a t  o dd s  wi th  o u r  be l i e f  t h a t  a l l  s t u de n t s  c an  ac h i e ve .  

E X P E CT AT IO N  G U ID E L IN E S  

T h e  a cc ou n ta b i l i t y  fo r  t he  d i sp a r i t i e s  a mo n g  our  you n g  p eo p l e  s t a r t s  wi t h  t he  

a du l t s ,  no t  t he  ch i l d r e n .   We  a r e  aw are  t ha t  s t u den t  ach i e ve men t  da t a  f ro m 

s ch oo l  d i s t r i c t s  a c ros s  t he  c ou n t r y  r e vea l  s i mi l a r  pa t t e r ns ,  and  t ha t  c o mpl ex  
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s oc i e t a l  a nd  h i s t o r i ca l  f ac t o r s  c on t r i b u t e  t o  t he  i n eq u i t i e s  o u r  s t ud en t s  f ac e .   

N o ne t he l e s s ,  r a t he r  t h an  p e r pe t ua t e  d i sp a r i t i e s ,  U S D #4 45  mu s t  a dd res s  an d  

o ve rco me  t h i s  i ne qu i t y  an d  i n s t i t u t i on a l  r a c i s m b y  p r o vi d in g  a l l  s t ud en t s  wi t h  

t he  su pp or t  a nd  o pp or t un i t y  t o  s ucc ee d .  

W e  M us t ….  

T ea ch  s t ud en t s ,  i n c lud in g  s t u de n t s  wh ose  f i r s t  l a n gua ge  i s  no t  E n g l i s h ,  

u s in g  cu l t u r a l l y  r e l eva n t ,  r i go r ou s  a n d  r e s ea r che d  ba se d  i ns t ru c t i ona l  

s t r a t e g i e s ,  c u r r i cu l um,  ma t e r i a l s  a nd  a s se s s me n t s .  

E s t ab l i sh  a nn ua l  e duc a t i o na l  e qu i t y  a nd  ex ce l l en ce  goa l s  t o  i mp ro ve  t h e  

a ch i e ve men t  o f  a l l  s t u de n t s  a nd  e l i mina t e  r ac i a l  ac h i e ve me n t  d i sp a r i t i e s .  

D i s a ggre ga t e  an d  con ve r t  mu l t i p l e  s ou r ce s  o f  da t a  i n t o  me a n in gf u l  

i n fo r ma t i on  t o  i den t i f y  s t r e n gt hs  a nd  n eed s  o f  i n d i v id ua l  s t ude n t ,   a s  we l l  

a s  g ro up s  o f  s t ud en t s  t o  i n fo r m i ns t r uc t i on a l   p r a c t i c e s  an d  dec i s i o n  

ma k i n g .  

E n ac t  a  s ys t e m o f  a cc ou n ta b i l i t y  an d  su pp or t  a t  a l l  l e ve l s -b o a r d ,  

a d min i s t r a t i o n ,  t eac he r s ,  s t a f f  a nd  s t ud en t s .  

M on i t o r  a nd  r e por t  t o  t he  US D  # 44 5  sch oo l  co mmu n i t y  p r o gr es s  t o war d  t he  

e l i min a t i o n  o f  r a c i a l  a ch i e ve men t  d i s pa r i t i e s .  

D e ve l op  a nd  i mp le me n t  eq u i t ab l e  p r a c t i ce s  f o r  a nd  wi th  o u r  s t ud en t s ,  t h e i r  

f a mi l i e s  an d  o th e r  commu n i t y  me mb e r s .  

E n sur e  t ha t  r a c i a l  e qu i t y  gu i des  e mp lo yee  ac t i o ns  an d  l ea ds  t o  i mp ro ve d  

a ca de mic  r e su l t s .  

W or k  t o ge the r  t o  e f f e c t i ve l y  i nc r eas e  t eac h i n g  ca pa c i t y ,  bo th  i nd i v id ua l l y  

a nd  c o l l e c t i ve l y ,  t o  r e ac h  s t u de n t  po pu l a t i ons  t ha t  a r e  r ac i a l l y  an d  

e t h n i ca l l y  d i ve r se .   
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In  c o nc l us i on  t o  t h i s  r a t i on a l e ,  U S D #4 45  w e lc o mes  a nd  e mp ow er s  s t u de n t s  a nd  

f a mi l i e s  a s  e s sen t i a l  p a r t ne r s  i n  t he i r  s t u de n t ’ s  e du ca t i on ,  s c hoo l  p l a nn i n g  a nd  

d i s t r i c t  de c i s i on -ma k i n g .   T he  Di s t r i c t  wi l l  c r ea t e  we l co mi n g  en v i r on me n t s  t ha t  

r e f l e c t  an d  su pp or t  t h e  r ac i a l  an d  e t hn i c  d i ve r s i t y  o f  t h e  s t u de n t  p op u l a t i on  a nd  

c o mmu n i t y .   In  ad d i t i on ,  t he  Di s t r i c t  wi l l  i n c lu de  o t he r  p a r t ne r s  wh o  ha ve  

d e mo ns t r a t e d  cu l t u r a l l y  sp ec i f i c  ex pe r t i s e—i nc l ud in g  go ve r n me n t  a gen c i e s ,  n on -

p ro f i t  o r gan i za t i on s ,  b us i ne s se s ,  a nd  t h e  co mmu n i t y  i n  ge n e ra l —i n  mee t i n g  ou r  

e du ca t i on a l  ou t co me s .  

R a ce  de f in i t i o n :    

 F o r  t he  p u rp ose  o f  t h i s  po l i c y  a nd  r a t i o na l e ,  “ r ace ”  i s  de f i ne d  a s  “ A s oc i a l  

c on s t r uc t  t h a t  a r t i f i c i a l l y  d i v i des  p eo p l e  i n to  d i s t i n c t  gr ou ps  ba se d  on  

c ha r ac t e r i s t i c s  s uc h  a s  ph ys i ca l  a ppe a ra nc e  ( pa r t i c u l a r l y  co lo r ) ,  an ces t r a l  

h e r i t a ge ,  c u l t u r a l  a f f i l i a t i on ,  cu l t u r a l  h i s t o r y ,  e t h n i c  c l a s s i f i c a t i on ,  an d  t he  

s oc i a l ,  e co no mi c ,  a nd  po l i t i ca l  nee ds  o f  a  so c i e t y  a t  a  g i ve n  pe r io d  o f  t i me .   

R a c i a l  ca t e gor i e s  sub su me  e th n i c  g ro ups . ”  Ma ur i an ne  A da ms ,  L ee  An ne  Be l l ,  

a nd  Pa t  Gr i f f i n  ed i t o r s .   T e ac h in g  f o r  Di ve r s i t y  an d  So c i a l  J us t i ce s :   A  

S o urc eb oo k  ( 20 07 )
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I D    I ns t r uc t i on a l  Pr og ram  ( See  B B G,  CJ ,  CL ,  I C an d  I J )  I D 

 A l l  ce r t i f i e d  s t a f f  sh a l l  c oo pe ra t i ve l y  d e ve lo p  a n  i n t e g ra t ed ,  

c o mp reh en s i ve ,  p e r fo r ma nce -o r i en t ed  p r eK -1 2  In s t r uc t i on a l  P r o gr a m,  wh i ch  wi l l  

b e  c o mp ose d  o f  t h e  sp ec i f i c  c ou r se s  an d  p ro gra ms  o f f e r e d  t h a t  a l l o w  s tu den t s  t o  

me e t  t he  goa l s  a nd  ob j ec t i ve s  s e t  f o r t h  i n  t he  ed uca t i on a l  p r o gr a m.  T he  

i n s t r uc t i on a l  p ro gr am i s  t o  i nc l ud e  d i s t r i c t  i n s t ruc t i o na l  go a l s  a nd  l ea r n in g  

o b j ec t i ves  a nd  be  b as ed  o n  va l i d  ed uca t i o na l  r e s ea rc h  a nd  c u r r en t  S t a t e  B oa r d  of  

E d uca t i o n  r eq u i r e me n t s .   A f t e r  b oa r d  o f  e du ca t i on  a pp ro va l ,  d i s t r i c t  

i n s t r uc t i on a l  go a l s  an d  l ea rn i n g  o b j ec t i ves  s ha l l  b e  use d  b y  t he  s t a f f  a s  t h e  bas i s  

f o r  de ve l op in g  an d  i mp le me n t i n g  s pec i f i c  c u r r i cu l a .   T he  su pe r in t en de n t  ma y  

d e ve lo p  a  s c hed u l e  fo r  pe r i od i c  cu r r i c u lum r e v i e ws .  

 M odi f i ca t i o n  

 A d d i t i on s ,  de l e t i o ns ,  o r  a l t e r a t i on s  t o  t he  In s t r uc t i on a l  P ro gram s h a l l  be  

a pp ro ved  b y  t h e  bo a rd .  

 P e r so nne l  

 O u t s id e  r e so urce s  an d  d i s t r i c t  pe r so nne l  ma y  b e  us ed  i n  c u r r i cu l u m 

d e ve lo p me n t .  

 F in an c i a l  Res our ces  

 T h e  b oa r d  en co ura ge s  t h e  s upe r in t en den t  t o  s ec u re  f ed e ra l ,  s t a t e  a nd  

p r i va t e  g r a n t s ,  o r  o th e r  a l t e rn a t i ve  fun d i n g  s our ce s  fo r  u se  i n  cu r r i c u lu m 

d e ve lo p me n t .   T h e  c e r t i f i ed  s t a f f  i s  e nc ou ra ged  t o  u se  a va i l ab l e  co mme r c i a l ,  

p u b l i c  d o mai n  an d  co mmu n i t y  r e so urc es  t o  a s s i s t  i n  d e ve lo p in g  t h e  i n s t ruc t i o na l  

p ro gra m a nd  e x t e nd in g  i t  be yo nd  t he  t r a d i t i on a l  c l a s s r oo m se t t i n g .  

 E va lu a t i o n  (S ee  IJ )  
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I D A A    S pe c ia l  P r ogr ams  ( See  I C  a n d  JJ)  I D A A 

 In  a d d i t i on  t o  t he  e duc a t i ona l  p ro gra m,  t h e  d i s t r i c t  sh a l l  p r o v ide  

p ro gra ms  t o  me e t  sp ec i a l  ne eds .   T he se  p ro gra ms  s ha l l  be  o u t l i ne d  i n  t he  

a pp ro pr i a t e  ha nd bo oks  o r  o t he r  d oc u me n t s  f o l l o wi n g  boa rd  r ev i e w an d  ap pro va l .   

 P a r t ne r sh i ps / Wor k-S t ud y  Pr o gr a m 

 T h e  bo a rd  ma y  ap pro ve  pa r t ne r sh i p / wo rk -s t ud y  p r o gr a ms  wi t h  bu s in ess  

a nd /o r  ed uca t i o na l  i n s t i t u t i ons  fo r  t he  pu rp ose  o f  i mp ro v i n g  a nd /o r  ex pan d i n g  

t he  qu a l i t y  o f  cu r r i cu l a r  o f f e r i n gs ,  a nd  ma y  ap pro ve  op p or tu n i t i e s  fo r  

p a r t ne r sh i p  o r gan i za t i ons  t o  a s s i s t  w i th  s pe c i f i ed  p r o gra ms .  

 A  p e r i od i c  r e v i e w  o f  t h e  p a r tn e r s h ip ' s  go a l s  a nd  ob j ec t i ve s  s ha l l  be  

c on du c t e d .  
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I D AB    S u pp ort  P rog ram s  (S ee  I C an d  L D D )  I D AB  

 S u pp or t  p r o g ra m in fo r ma t i on  a pp ro ved  by  t he  b oa r d  sh a l l  b e  f i l e d  wi th  

t he  c l e r k  a nd  mad e  ava i l a b l e  t o  s t a f f  a s  ne ed ed .  

 D r u g  E du ca t i on  

 A l l  s t u den t s  s ha l l  b e  ma de  a wa re  o f  t he  l e ga l ,  s oc i a l  a nd  hea l th  

c on se que nc es  o f  d r ug  a nd  a l co ho l  u se .   S t ud en t s  s ha l l  b e  i n s t r uc t ed  o n  e f f e c t i ve  

t e ch n iq ue s  f o r  r e s i s t i n g  p ee r  p r e s s u re  t o  us e  i l l i c i t  d ru gs  o r  a l co ho l .   S t ude n t s  

s ha l l  be  i n fo r me d  t ha t  t he  u se  o f  i l l i c i t  d ru gs  a nd  t he  u n l a wf u l  p os s es s i on  an d 

u se  o f  a l co ho l  i s  bo th  wr on g  an d  ha r mf u l .  

 T h e  b oa rd ' s  c o mpre he ns i ve  d r u g  an d  a l c oh o l  ab use  a nd  p re ven t i o n  

p ro gra m sh a l l  be  i n c l ud ed  a s  pa r t  o f  t he  d i s t r i c t ' s  c u r r i cu l u m.   T he  cu r r i c u lu m a t  

e ac h  g ra de  l e ve l  s ha l l  b e  a ge -a p pr opr i a t e  a nd  d e ve lo p me n ta l l y  b as ed .  

 A  s t ude n t  wh o  vo lun t a r i l y  s e e ks  a s s i s t an ce ,  ad v i c e  o r  c ou ns e l i n g  f r o m 

s ch oo l  pe r so nne l  r ega r d in g  d r u gs  o r  d ru g  a bu se  sh a l l  n o t  b e  d i s c i p l i n ed  by  

s ch oo l  a u th o r i t i e s  b ec au se  t he  s t u den t  s ough t  a s s i s t an ce .  

 S tu de n t  Men ta l  Hea l t h  

 T h e  su pe r in t en den t  ma y  d e ve lo p  a nd  i mp le me n t  a  s t u de n t  me n ta l  he a l th  

a w are nes s  p r o gra m.   T h e  su pe r in t en den t  sh a l l  i de n t i f y  c o mmu n i t y  o r  a r ea  me n t a l  

h ea l t h  a gen c i e s  a b l e  t o  p ro v i de  a s s i s t anc e .  

 D r op ou t  P re ven t i o n  

 T h e  b oa r d  en do r se s  s pe c i a l  p ro gra mmi n g  e f fo r t s  gea r ed  t o war d  e n t i c i ng  

s t ud en t s  wh o  a r e  i n  d an ge r  o f  b ec o min g  d ro po u t s  bac k  t o  l ea r n in g .   T h e  b oa r d  

d es i r e s  t o  p ro v id e  s t ude n t s  a nd  t he i r  p a r e n t s  wi th  a n  u nde r s t a nd in g  an d 

a pp rec i a t i on  o f  t he  n ee d  f o r  a ca de mic  l e a rn in g  a nd  r e l a t e  ac ad e mic  l ea r n in g  t o  

w o r k  e xpe r i e nce .  T h i s  c an  b e  acc o mpl i sh ed  bo t h  ou t s id e  t he  s ch o o l  i n   
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I D AB  S u p por t  P r og ram s  I D AB - 2  

c oo pe r a t i on  wi t h  b us i ne s s  a nd  i n dus t r y  a nd  wi th i n  t h e  s ch o o l  i n  s i mul a t e d  

e xp e r i e nc es .  S t ude n t s  mu s t  kno w  h o w  to  r ead  an d  co mmu n i ca t e  i f  t he y  a r e  t o  be  

a b l e  t o  suc cee d  i n  t he  b us i ne s s  w or l d .  

 T h e  bo a rd  sh a l l  co mb i ne  a cad e mic  s t ud y  w i th  t he  s t i mu la t i on  and 

c ha l l en ge s  n ece s sa r y  t o  e n ga ge  t he  mi nd s  o f  a l l  s t u den t s  a nd  w i t h  t he  va r i a t i on  

o f  pac e ,  t o p i c ,  an d  a c t i v i t y  i mp or t an t  t o  s us t a in i n g  t he i r  i n t e r e s t .  T h e  ma j o r  

go a l s  o f  t h e  d i s t r i c t ’ s  d r op ou t  p r e ven t io n  p ro gr a m s ha l l  be  t o :  i de n t i f y  

i nd i v id ua l  ne ed s  a t  t he  e a r l i e s t  s t a ge  a nd  p r o vi de  i n s t ru c t i on  des i gned  t o  

i mp ro ve  a nd  e xp an d  b as i c  r ea d in g ,  wr i t i n g ,  an d  sp ea k in g  sk i l l s  s o  t h a t  e ve r y  

s t ud en t  i s  ca pa b l e  o f  ke ep i n g  up  wi t h  h i s  c l a s s ma tes  t h ro u gh ou t  h i s  s c ho ol  

c a r e e r ;  de ve l op  an  i nc en t i ve  a nd  r e wa rd  s ys t e m w hic h  r e i n f o rc es  p r i de  i n  

a ca de mic  ac h i e ve men t  a nd  r ep l ac es  t he  ex pe c t a t i on  o f  f a i l u r e  s o  p r e va l en t  i n  t he  

d ro po u t  s c en a r io ;  o f f e r  a  t e ac h in g  and  co uns e l i n g  c u r r i cu lu m d es i gn ed  t o  

p ro v id e  s t ud en t s  g r a du a t in g  f ro m h i gh  sc ho o l  wi t h  va lu ab l e  s k i l l s ,  c a r ee r  

d i r e c t i o n ,  a nd  t he  p oss i b i l i t y  o f  f u tu r e  e mp lo yme n t ;  en co ura ge  h i gh  r i sk  

s t ud en t s  t o  pa r t i c i pa t e  i n  s c ho o l  ac t i v i t i e s  i n  o r de r  t o  co mb a t  t he  s c ho o l  

i s o l a t i o n  co mmo n  to  d ro po u t s ;  an d  commu n ic a t e  wi t h  pa re n t s  a nd  s t u den t s  

r e ga rd i n g  t h e  va l ue  o f  e duc a t i on  i n  t he i r  l i ve s .   

 T h e  s up e r i n t e nde n t  s ha l l  i nc o rp ora t e  t he  p h i l os op h y  an d  go a l s  o f  t h i s  

p o l i c y  i n to  t h e  s ch oo l  s e t t i n g .  

 T h e  s t a f f  s ha l l  i n co rp or a t e  t he  ph i l os op hy  an d  goa l s  o f  t h i s  p o l i c y  i n t o  

t he  s c ho o l s '  p ro gra ms .  
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I D AB  S u p por t  P r og ram s  I D AB - 3   

 A t -R i s k  S t ud en t s  

 T h e  s up e r in t en de n t  s ha l l  b e  r e sp on s ib l e  f o r  de ve l op i n g  a  p r o gr a m f o r  

i de n t i f y in g  an d  w or ki n g  wi th  a t - r i s k  s t u de n t s .  

 G u ida nc e  

 T h e  gu i da nce  p ro gram s h a l l  be  o r gan i zed  t o  s e r ve  o f  a l l  s t uden t s .  

 C o un se l o r ( s )  sh a l l  p ro v id e  gu ida nc e  se r v i ces  c on s i s t en t  w i t h  d i s t r i c t  

p h i l o s op h y ,  j ob  des c r i p t i ons  a nd  b oa rd  po l i c i e s .  

 H o me b ou nd  In s t r uc t i o n  

 I f  a  c h i l d  i s  u na b l e  t o  a t t en d  sc ho o l  b ecau se  o f  l e n g th y  i l l ne s s  o r  i n j u r y ,  

h o me bo un d  i ns t ru c t i o n  ma y  be  p r o vi de d  i f :  

 T h e  pa r en t  ma kes  t he  r e que s t  f o r  ho me bo un d  i n s t ru c t i on ;  a nd  

 T h e  Su pe r i n t e nd en t  o r  p r i n c ip a l ,  t he  s t ud en t ’ s  IE P  t ea m o r  a  s ec t i o n  50 4 

t e a m r e co mme n d  ho me b ou nd  p l a ce me n t ,  ba se d  o n  i n f o rma t io n  i n d i ca t i n g  

h o me bo un d  i ns t ru c t i o n  i s  med ica l l y  n eces sa r y .  

 T h e  p r i nc i pa l  s ha l l  be  r e s po ns i b l e  f o r  o b t a i n i n g  a  t eac he r  fo r  t he  s t ud en t .   

W he n  a ppr op r i a t e ,  t he  d i r ec t o r  o f  sp ec i a l  ed uca t i o n  i s  r e sp ons i b l e  f o r  f i l i n g  t he  

n ec es s a r y  p ap e r s  wi th  t he  Di vi s i o n  o f  S tu de n t  S up por t  Se r v i ce s ,  S t a t e  Bo a rd  o f  

E d uca t i o n .   
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I D A C    E xc ep t io na l  P r ogr ams  ( See  I C)  I D A C 

 In  a d d i t i on  t o  t he  bas i c  p r o gr a ms  a ppr o ved  b y  t he  b oa r d ,  t he  d i s t r i c t  sha l l  

p ro v id e  p r o gra ms  t o  me e t  e xce p t i ona l  ne ed s .   P r o gr a m in f o r ma t io n  ap pr o ve d  b y  

t he  b oa r d  sha l l  be  f i l e d  wi th  t h e  c l e r k  an d  ma d e  a va i l a b l e  t o  s t a f f  a s  ne ed ed .  
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I D A D    T i t l e  I  P ro gr ams  I D A D 

 T h e  bo a rd  s ha l l  en su re  t h e  d i s t r i c t ' s  T i t l e  I  p ro gra ms  o pe r a t e  i n  

a cc ord anc e  wi th  f ed e r a l  l a ws  an d  co nd i t i o ns .   T he  su pe r i n t e nd en t  i s  r e sp on s ib l e  

f o r  a d min i s t e r i n g  t he  d i s t r i c t ' s  T i t l e  I  p ro gr a m;  a s se s s in g  t he  e du ca t i on a l  ne ed s  

o f  a l l  s t ud en t s ,  p a r t i c u l a r l y  t h e  n ee ds  o f  ed uca t i o na l l y  d i s a dva n t a ged  ch i l d r en ;  

d e ve lo p i n g  a pp ro pr i a t e  co mmu n i ca t i on  cha nn e l s  be t we en  a l l  pa r t i e s ;  de ve l op in g  

i n -s e r v i ce  t r a in i n g  fo r  pa r en t s  a nd  s t a f f ;  a nd  d e ve lo p in g  a ppr opr i a t e  e va lua t i o n  

p ro ced ure s .  

 A n nu a l  Pa re n t  M ee t in g  

 T h e  b oa r d  s ha l l  de s ign a t e  a t  l e a s t  o ne  me e t i n g  da t e  ea ch  scho o l  yea r  t o  

p ro v id e  p a re n t s  o f  T i t l e  I  s t u de n t s  an  o pp or t un i t y  t o  me e t  wi t h  s ch oo l  pe r so nn e l  

i n  o rd e r  t o  p a r t i c i pa t e  i n  t he  d es i gn  a nd  imp l e me n ta t i o n  o f  t he  T i t l e  I  p r o gr a m.  
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I D A E   S t u de nt  P r iva cy  P o l i cy    I D AE 
           (S ee  B CB K ,  I C A ,  IC A A ,  I I  a nd  J R  e t  s eq . )   

 T h e  s upe r in t en de n t ,  t he  bo a rd  an d  s t a f f  sh a l l  p r o t ec t  t h e  r i gh t  o f  p r i vac y  

o f  s t u den t s  an d  t he i r  f a mi l i e s  i n  co nne c t i o n  wi t h  an y  s u r ve ys  o r  ph ys i ca l  

e xa mi na t i on s  co nd uc t e d ,  a s s i s t ed  o r  a u tho r i zed  b y  t h e  boa rd  o r  a d mi n i s t r a t i o n .   

T h e  d i s t r i c t  sha l l  an n ua l l y  p r o vi de  pa re n t s  no t i ce  o f  t h e i r  r i gh t s  u nde r  t he  

P ro t ec t i on  o f  Pu p i l  R i gh t s  A me n d men t ,  a t  t he  be g in n i n g  o f  e ac h  sc ho o l  yea r ,  

a nd  a t  an y  o t he r  t i me  t he  s ch oo l  d i s t r i c t  p o l i c i e s  i n  t he  a r ea  a r e  su bs t an t i a l l y  

c ha n ged .  
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I D C E   Co l l eg e  Cl as s es  (S ee  J B E an d  J Q )  I D C E 

 Wi t h  p a re n t a l  pe r mi s s i on ,  e l i g i b l e  s t u de n t s  w ho  can  co mp le t e  g r ad ua t i on  

r eq u i r e me n t s  a s  p r e sc r ib ed  b y  t h e  b oa r d  a r e  e l i g i b l e  t o  be  r e l e a se d  f ro m sch oo l  

d u r i n g  t he  r e gu l a r  s ch oo l  da y  t o  a t t e nd  c l a s se s  a t  a  Re ge n t ' s  un i ve r s i t y ,  

c o mmu n i t y  c o l l e ge ,  t ech n i c a l  c o l l e ge ,  voc a t i ona l  e duc a t i on a l  s c ho o l  o r  

W ash bu rn  Un i ve r s i t y .  

 C o nc ur r e n t  E nr o l l men t  

 A  s t ud en t  e n r o l l e d  i n  g r a de s  1 0 ,  1 1  o r  12 ,  o r  a  g i f t e d  ch i l d  i n  gr ade s  9  

t h ro u gh  12  w ho  ha s  d e mo ns t r a t e d  t he  ab i l i t y  t o  ben e f i t  f r o m p a r t i c i p a t i o n  i n  t he  

r e gu l a r  c u r r i c u l a  o f  e l i g i b l e  p os t sec on da r y  ed uca t i o n  i n s t i t u t i ons ,  ma y  a pp l y  t o  

t he  p r i nc ipa l  f o r  pe r mi s s i on  t o  en r o l l  a t  a n  e l i g ib l e  p os t s ec on da r y  e duc a t i on  

i n s t i t u t i on .  

 T h e  d i s t r i c t  ma y  en t e r  i n t o  an  a g re e me n t  w i th  t he  c o l l e ge  f o r  t h e  p u rp ose  

o f  a l l o wi n g  t hes e  s t ud en t s  t o  r e ce i ve  d ua l  c r e d i t .  
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I D C G S tu d ent  Su i c i de  Aw a re ne ss  a nd  P re ve nt i on  I D C G  

 T h e  b oa rd  be l i e ves  t h e  ph ys i ca l  an d  me n ta l  we l l -b e in g  o f  s t ud en t s  mu s t  

b e  ma in t a in ed  a s  a  p r e r e qu i s i t e  t o  ac h i e ve me n t  t h ro u gh  t he  ed uc a t i o na l  p roc es s  

a nd  wi sh es  t o  i n i t i a t e  an d  c on t in ue  ap pr opr i a t e  you t h  s u i c id e  a w are nes s  a nd  

p r e ven t io n  p ro gr a ms  i n  t he  d i s t r i c t  i n  an  e f f o r t  t o  s a f e gu a rd  i t s  s t ude n t s .  

 T h e  s t a f f  o f  t he  d i s t r i c t ,  a s  w e l l  a s  t he  s t u den t s ,  c a n  ben e f i t  f r o m an d 

c on t r i b u t e  t o wa rd  t h e  p r e ven t io n  o f  s t u de n t  su i c id e .  T h e  s uc ces s  o f  s uch  an  

e f fo r t  d epe nd s  t o  a  l a r ge  ex t en t  u po n  t he  un de r s t a nd i n g  an d  su p por t  o f  t he  t o t a l  

c o mmu n i t y .  

 T h e  b oa r d  d i r ec t s  t he  s upe r in t en de n t  t o  d e ve lo p  an d  i mp le me n t  a  c o m-

p re hen s i ve  an d  s t u de n t  s u i c i de  a war en es s  an d  i n t e r ven t i on  p r o gra m fo r  t he  

d i s t r i c t .  S i nce  t he  ne ces sa r y  p r o fe s s i on a l  e xp e r t i s e  t o  c a r r y  o u t  s uc h  a  p r o gra m 

a de qu a t e l y  ma y  n o t  b e  a va i l ab l e  wi th i n  t he  s ch oo l  s ys t e m,  i t  a l so  d i r e c t s  t he  

s up e r i n t e nde n t  t o  i den t i f y  a  co mmu n i t y  me n ta l  hea l t h  a ge nc y  ab l e  t o  p ro v id e  t he  

n ec es s a r y  a s s i s t an ce  a nd  t o  e s t a b l i s h  a  con t i n u in g  co op e ra t i ve   

r e l a t i on sh i p  wi th  t h e  a gen c y  i n  t h i s  e f f o r t .  
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I DF A   A th l e t i c s  I DF A 

 A n y  d i s t r i c t  e l e me n ta r y  o r  mi dd l e  s c ho o l  t h a t  i nc lu des  a n y  o f  t h e  g r a des  

s i x  t h r ou gh  n in e  ma y  c on d uc t  a t h l e t i c  p r ac t i ce  d u r in g  t he  s c ho o l  da y  o n l y  a t  

t i me s  w he n  one  o r  mo r e  e l e c t i ve  aca demi c  c our se s  o r  a  s t ud y  pe r io d  i s  o f f e r ed  

t o  s t u de n t s .  

 D i s t r i c t  h i gh  sc ho o l / s  s ha l l  n o t  c on duc t  a t h l e t i c  p r a c t i c e  du r in g  t he  

s ch oo l  da y ,  a nd  p r ac t i ce  s ha l l  n o t  b e  co un t e d  f o r  c r ed i t  o r  a s  a  pa r t  o f  t he  s ch oo l  

t e r m.  

 D i s t r i c t  s ch oo l s  sh a l l  n e i t he r  o f f e r  c r ed i t  f o r  a th l e t i c  p r a c t i c e  n o r  c ou nt  

a t h l e t i c  p r ac t i ce  a s  a  p h ys i ca l  e du ca t i on  co ur se .  
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I E    I ns t ru c t i on a l  Ar ra ng eme nts  I E  

 E ac h  b u i l d in g  p r inc i pa l  s ha l l  o r ga n i ze  t he  i n s t r uc t i on a l  p ro gr a m in  a  

ma n n e r  co mp a t i b l e  wi t h  t he se  p o l i c i e s .  

 C l a s s  S i ze  

 C l a s s  s i ze  sh a l l  be  de t e r mi ne d  b y:   c l a s s  e n r o l l me n t ,  t e ac he r  ava i l a b i l i t y ,  

b u d ge t  a nd  f ac i l i t y  l imi t a t i o ns .  

 S c hed u l i n g  fo r  In s t ru c t i on  

 C l a s s  s c he du l e s  s ha l l  b e  de ve l op ed  t o  me e t  d i s t r i c t  i n s t r uc t i on a l  go a l s  

a nd  l e a rn in g  ob j ec t i ve s .   

 P r e -e n r o l l me n t  

 T h e  a d min i s t r a t i o n  sh a l l  de ve l op  a nd  c oor d in a t e  p r e -e n ro l l men t  a c t i v i t i e s  

e ac h  s p r i n g .  
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I EB    Ch art er  S ch oo l s   I EB  

 T h e  bo a rd  ma y  co ns id e r  a  p e t i t i on  fo r  c r e a t i o n  o f  a  c ha r t e r  s c ho o l  i f  t h e  

p e t i t i on  me e t s  a l l  r eq u i r e me n t s  o f  c u r r e n t  l a w  a nd  r e gu l a t i o ns .  
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IF    Te xtb oo ks ,  In s t r uc t io na l  M ate r ia l s  a n d  Me dia  Ce nte rs  IF  
      (S ee  IK D a nd  KN )  

 A l l  t ex t bo o ks ,  i n s t r uc t i on a l  ma t e r i a l s  a nd  t he  s e l e c t i on  c r i t e r i a  fo r  

d i s t r i c t  med i a  ce n t e r  ma te r i a l s  sha l l  be  su b j ec t  t o  b oa r d  ap pro va l .  

 T e x tb oo ks  a n d  i n s t r uc t i on a l  ma te r i a l s  s ha l l  s up por t  t he  d i s t r i c t ’ s  

i n s t r uc t i on a l  p r o gr am.   Med ia  ce n t e r  ma te r i a l s  s ha l l  s up po r t  a nd  s up p l e me n t  t h e  

c u r r i cu l u m,  p r o mot e  w i s e  u se  o f  l e i su r e  t i me ,  de ve l op  l i t e r a r y  d i sc r i min a t i on  

a nd  a pp rec i a t i o n ,  and  e nc ou ra ge  s t u de n t s  t o  b ec o me  p r od uc t i ve  c i t i ze ns .  

 S e l ec t i on  Cr i t e r i a :   T e x tb oo ks  an d  In s t ruc t i o na l  Ma t e r i a l s  

 T e x tb oo ks  an d  i n s t ruc t i o na l  ma t e r i a l s  sha l l  p ro v id e :  

 A n  e f f ec t i ve  e du ca t i o n  fo r  a l l  s t u de n t s ;  

 F ac tua l  kn o wle d ge ,  l i t e r a r y  ap pr ec i a t i o n ,  ae s the t i c  va lu es  a nd  e t h i c a l  

s t an da r ds ;  

 P r a c t i c e  f o r  s t uden t s  t o  d e ve lo p  ab i l i t i e s  i n  c r i t i ca l  t h i n k in g ,  

c o mmu n ic a t i o n ,  ma the ma t i c s  an d  sc i e nc e  s k i l l s .  

 In f o r ma t i on  wh ich  he l ps  s t u de n t s  d e ve lop  an  ap prec i a t i on  o f  A me r i ca n  

c u l t u r a l ,  e t hn i c  an d  r a c i a l  d i ve r s i t y  a n d  ba l anc ed  v i e ws  c on ce r n in g  

i n t e r na t i on a l ,  na t i ona l ,  s t a t e  an d  l o ca l  i s s ue s  a nd  p ro b l e ms ;  an d  

 S uf f i c i en t  f l ex ib i l i t y  fo r  mee t i n g  t h e  sp ec i a l  n ee ds  o f  i nd iv i d ua l s  and  

g r o up s .  

 T h e  s up e r in t en de n t  s ha l l  d e ve lo p  s e l e c t i on  p r oce du res  wh i ch  me e t  t he  

a bo ve  c r i t e r i a ,  wh i ch  s ha l l  i n c lu de  a  r e v i e w o f  a va i l a b l e  ma te r i a l  b y  a pp ro pr i a t e  

s t a f f  me mb er s .  

 S e l ec t i on  Cr i t e r i a :   M ed i a  Ce n t e r  M a te r i a l s  

 M a te r i a l s  s ha l l  b e  cho se n  f o r  ac cu rac y ,  a r t i s t i c  q ua l i t y ,  f o r ma t  an d  

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to be 
given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation without 
written permission from KASB. 

IF    Te xtb oo ks ,  In s t r uc t io na l  M ate r ia l s  a n d  Me dia  Ce nte rs  IF - 2  

a u t hor i t a t i ven es s .   Ma t e r i a l s  sh a l l  be  c hos en  o n  va r io us  r ea d in g  l e ve l s  p re s en t i n g  

d i f f e r en t  po i n t s  o f  v i e w ,  i nc lu d in g  cu r r en t  i s sue s .  

 B o o ks  an d  o t he r  me d ia  ma te r i a l s  s ha l l  b e  e va lu a t e d  be fo r e  pu rch ase ,  

e i t he r  t h r ou gh  d i r ec t  e xa min a t i on  o r  b y  us i n g  r ep u t a b l e ,  un b i a s ed ,  p r o fe s s i ona l l y  

p r e pa re d  se l ec t i on  t oo l s .  

 T h e  me d i a  ce n t e r ( s )  s ha l l  ob t a in ,  p r oce s s  a nd  c i r c u l a t e  ma t e r i a l s  a nd  

e qu ip me n t  a nd  p ro v i de  r e f e r enc es  a nd  o th e r  s e r v i c es  t o  s t u de n t s  an d  f ac u l t y .   

M ed i a  sp ec i a l i s t s  sha l l  w or k  t o wa rd  p ro v i d in g  r e so urc es  s o  t ha t  s t u de n t s  ha ve  a n  

o p por t un i t y  t o  a ch i eve  h i gh  l e ve l s  o f  pe r f o r ma nce .  

 C o l l ec t i o n  De ve l op me n t  

 T h e  med ia  c o l l ec t i on  sh a l l  be  de ve l ope d  s ys t e ma t i ca l l y ,  be  w e l l  ba l an ced  

i n  c o ve ra ge  o f  s ub j e c t s ,  i nc l ud e  va r i ous  t ype s  o f  ma te r i a l s  a nd  a  va r i e t y  o f  

c on t en t  i n  va r i o us  fo r ma t s .  

 T h e  c o l l e c t i o n  sha l l  r e f l ec t ,  e n r i c h  an d  co mp le me n t  t he  b ro ad  i n t e r e s t s  

r ep r e se n t e d  i n  t h e  cu r r i c u l u m.   T he  co l l e c t i o n  sh ou l d  b e  l a rge  e no u gh  t o  a l l o w 

ma t e r i a l s  t o  b e  p l a ced  i n  c l a s s r oo ms  f o r  ex t e nde d  pe r io ds  o f  t ime .  

 C h a l l e n ges  o f  Ma te r i a l s  

 A n y  pe r so n  h a vi n g  a  c o mpl a in t  a bo u t  t e x t bo o ks ,  me d i a  c en t e r  o r  o th e r  

i n s t r uc t i on a l  ma te r i a l s  s ha l l  me e t  wi t h  t h e  p r i nc i pa l .   I f  t he  ma t t e r  ca nn o t  be  

r e so l ve d ,  t h e  p r i nc i pa l  sh a l l  no t i f y  t he  sup e r i n t e nd en t  an d  a s k  t he  co mp la i nan t  t o  

u se  a  r e qu es t  f o r  r e v i e w  f o r m w hic h  i s  a va i l ab l e  t h r ou gh  bu i l d i n g  p r inc ipa l s  

o r  a t  t he  d i s t r i c t  o f f i c e .   A f t e r  r e ce i v in g  t h e  c o mp le t e d  fo r m,  t h e  s up e r i n t e nd en t  

s ha l l  me e t  wi th  t h e  co mp la ina n t  t o  d i s c us s  t he  co mp la i n t .  
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IF    Te xtb oo ks ,  In s t r uc t io na l  M ate r ia l s  a n d  Me dia  Ce nte rs  IF - 3  

 I f  t he  co mp la i n t  i s  n o t  r e so l ve d  a t  t he  me e t i n g  wi th  t h e  s up e r i n t e nd en t ,  

t he  c o mpl a in an t  ma y  r e qu es t  t ha t  t he  b oa r d  co ns i de r  t he  c o mpla in t .   I f  t h e  b oa r d  

c ho os es  t o  co ns i de r  t h e  c o mp la i n t ,  i t  s ha l l  f o r war d  a l l  ap pr opr i a t e  wr i t t en  

ma t e r i a l s  t o  a  r e v i e w co mmi t t e e .  

 R e v i e w  C o mmi t t ee  

 W he n  a  r e v i ew  c ommi t t ee  i s  e s t ab l i sh ed  b y  t he  b oa rd  t o  h an d le  

c o mpl a in t s  co nc e rn in g  t e x tb oo ks ,  me d i a  ce n t e r  o r  i n s t ru c t i o na l  ma te r i a l s ,  t he  

r e v i ew  c o mmi t t ee  sha l l  be  c o mp ose d  o f :  

 T h e  b u i l d in g  p r i nc i pa l ,  me d ia  sp ec i a l i s t ,  t w o  su b j ec t  a r ea  sp ec i a l i s t s  a nd  

t w o  c o mmu n i t y  me mb er s .  

 T h e  c o mmi t t ee ’ s  cha r ge  sh a l l  b e :  

 T o  r e v i e w the  ma te r i a l  a nd  p r epa re  a  wr i t t en  r e po r t  co n t a i n i ng  

c on c lu s io ns  a nd  r e comme n d a t io ns  wi t h in  3 0  da ys ;  

 T o  d i r ec t  a  wr i t t en  r e po r t  t o  t h e  boa rd ;  an d  

 T o  se nd  t he  co mp la in an t  a  c op y  o f  t h e  r ep or t .  

 T h e  Re v ie w  Co mmi t t e e  Sh a l l :  

 E x a mine  an d  e va lu a t e  t he  ma te r i a l  a s  a  w h o le ;  co ns i de r  t he  d i s t r i c t ’ s  

p o l i c y ,  p r oc ed ure  a nd  ph i l o so ph y  fo r  s e l e c t i o n  o f  t e x tb o o k ,  i n s t ru c t i ona l  

ma t e r i a l s  an d  med i a  c en t e r  ma te r i a l s ;  an d  

 W ei gh  s t r en g th s  a nd  w ea kn ess es  a nd  f o r m o p i n io ns  bas ed  u po n  t he  

s e l e c t i o n  c r i t e r i a .  

 I f  t h e  co mp la ina n t  i s  d i s sa t i s f i e d  wi t h  t h e  c o mmi t t ee ’ s  r ec omme n d a t io n ,  

a n  ap pe a l  o f  t h e  dec i s i on  ma y  be  ma de  t o  t he  b oa r d  f o r  a   
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IF    Te xtb oo ks ,  In s t r uc t io na l  M ate r ia l s  a n d  Me dia  Ce nte rs  IF - 4  

h ea r in g  an d  f i n a l  d ec i s i o n .   I f  an  a pp ea l  i s  r eq ues t ed  b y  t he  co mp la i nan t ,  t he  

s up e r i n t e nde n t  sh a l l  r eq ues t  t h a t  t he  b oa rd  s che du l e  an  ap pe a l  an d  s ha l l  p r ep a re  

i n  ad van ce  o f  t he  app ea l  a l l  ap p ro pr i a t e  d oc u me n ta t i on  f o r  t he  b oa r d ’ s  s t u d y .  

         Re mo vi n g  Ch a l l en ged  M ate r i a l s  

 C h a l l e n ged  ma te r i a l s  s ha l l  n o t  be  r e move d  f r o m use  d u r in g  t he  r e v i e w 

p e r i od .  
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IF B H   Out s id e  S pea k ers  ( See  IKB )  IF B H 

 Wi t h  ad mi n i s t r a t i ve  ap pr o va l ,  o u t s i de  sp ea ke r s  ma y  b e  i n vi t e d  t o  me e t  

w i t h  g ro up s  o f  s t uden t s  a s  p a r t  o f  t he  ed uc a t i o na l  p ro ces s .  

 S p ea ke r s  s ha l l  be  i n f o r me d  o f  t h i s  po l i cy  a n d  an y  ru l e s  whe n  t h e y  a re  

i n vi t ed  t o  ma ke  a  p r e s en t a t i o n .  

 O u t s id e  sp ea ke r s  s ho u l d  be  s e l ec t ed  s o  t ha t  va r i o us  p o i n t s  o f  v i e w  a r e  

p r e s en t ed .  

 T h e  t eac he r / s po nso r  o r  an y  me mb e r  o f  t h e  s c ho o l  ad mi n i s t r a t i o n  may 

i n t e r ru p t  o r  su sp en d  a n y  p ro cee d in gs  i f  t he  s pea ke r  i s  no t  a b id i n g  b y  t he se  ru l e s .  

 Wi t h  p r i o r  boa rd  a pp ro va l  an  ho no ra r i u m ma y  be  pa i d  t o  ou t s id e  

s pe a ke r s .  
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IF C   Comm un i ty  Re so ur ces  ( See  KF D)  IF C 

 T h e  use  o f  co mmu ni t y  r e s ou rce s  i s  e nco ura ge d  w her e  l e g i t i ma te  

e du ca t i on a l  ob j ec t i ve s  ma y  b e  ad van ce d .  

          T he  c e r t i f i ed  s t a f f  s ha l l  ma in t a in  a  l i s t  o f  s u i t a b l e  c ommu n i t y  r e s our ce s  

w h ich  ma y  be  u se d  fo r  f i e l d  t r i p s  a nd  o the r  e xc ur s io ns .  
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IF CB    F i e ld  Tr i ps    IF CB  

 U S D  Ap pr o ve d  F i e ld  T r ips  

 F i e l d  t r i p s  ma y  b e  ap pr o ved  b y  t he  p r i n c i pa l  w hen  r ea so nab l e  e du ca t i on a l  

o b j ec t i ves  c an  b e  e s t a b l i s he d .  

 A d va nce  r e qu es t s  f o r  f i e l d  t r i p s  i nc lu d i n g  t r a nsp or t a t i o n  an d  o the r  

r e so urc e  ne ed s  sh a l l  b e  su b mi t t ed  b y  t h e  t e ac he r  t o  t he  p r i n c ipa l .   E ach  bu i l d i n g  

p r in c ip a l  sh a l l  de ve lo p  a  fo r m t o  no t i f y  pa ren t s  o f  a  f o r t h co min g  f i e l d  t r i p .   T he  

f o r m sha l l  i nc l ude  t h e  na t u re  o f  t h e  t r i p ,  d ep a r tu r e  t i me ,  e xp ec t ed  r e t u rn  t i me ,  

n a me  o f  sp on sor ( s )  a nd  mo de  o f  t r a ve l .   T he  fo r m sh a l l  a l s o  i nc l ud e  a  sp ace  

w h ere  a  p a re n t  ma y  a s k  t ha t  a  c h i l d  be  e xc us ed  a nd  t h e  r ea s ons  f o r  t he  e xc use .  

 N o n -S a nc t i on ed  F i e ld  T r i ps  

 N o n -s an c t i o ne d  f i e ld  t r i p s  o r gan i zed  b y  emp l o yee s  a c t i n g  a s  i n de pe nd ent  

c on t r ac to r s / a gen t s  i nvo l v in g  s t ud en t s  o n  a  vo lu n t e e r ,  s e l f - s u pp or t i n g  b as i s  a r e  

n o t  a ppr o ved  b y  t he  b oa rd  an d  a r e  n o t  con s id e re d  a  pa r t  o f  t he  c u r r i cu l u m.  T o t a l  

r e sp on s ib i l i t y  fo r  p r i va t e l y  p l an ne d  f i e ld  t r i p s  o r  t o u r s  r e s t s  wi t h  t h e  

i nd i v id ua l ( s )  a nd  a ge nc y  sp on sor in g  t hem.   T h e  d i s t r i c t  a s su me s  n o  l e ga l  o r  

f i na nc i a l  r e s po ns i b i l i t i e s  f o r  no n -s anc t i on ed  f i e ld  t r i p s .  

 E ve r y  a t t e mp t  s ho u l d  b e  ma de  t o  s che du l e  n on -b o a r d  a pp ro ve d  t r i ps  

d u r i n g  we e ken ds  a nd /o r  vac a t i o n  p e r io ds .   I f  t r a ve l  a r r a n ge me n t s  ne ces s i t a t e  

t ha t  so me  sc ho o l  da ys  a r e  mi s s ed ,  n o rma l  p r oc ed ures  fo r  s t a f f  an d  s t ud en t s  

a bs enc es  mu s t  be  fo l l o wed .  
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IF CB    F i e ld  Tr i ps    IF CB -2  

 N o n -s an c t i o ne d  F i e ld  T r i ps ( c on t in ue d)  

 I f  r e c ru i t me n t  o f  s t u de n t s  i s  s ou gh t  t h ro u gh  t he  s ch oo l s ( s ) ,  t he  r eq ues t  

f o r  r e c ru i t me n t  sh a l l  be  ma de  i n  ac cord an ce  wi t h  t h ose  o f  p r i va t e  c i t i zens .   

R e c ru i t me n t  e f f o r t s  m ay no t  o cc ur  du r in g  c l a s s  t i me  o r  t he  e mp lo yee ' s  w or k  

d a y .  
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IH A    Gr ad in g  Sy s tem IH A 

 T h e  d i s t r i c t  s ha l l  h a ve  b oa r d -a ppr o ved  me th od s  fo r  a s se s s i n g  a nd  

r ep or t i n g  t he  q ua l i t y  o f  s t u den t  a ca demi c  p ro gre s s .   In fo r ma t i on  s ha l l  b e  

p u b l i s hed  i n  ap pro pr i a t e  ha nd bo o ks .  
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IHB    Hom ew ork IHB  

 H o me w or k  sh a l l  no t  be  use d  a s  a  me a ns  t o  d i s c i p l i n e  s t ud en t s .   

H o me w or k  sha l l  be  a s s i gn ed  a s  ne ed ed  t o  r e in f o rc e  l e s s on s  i n t r od uc ed  i n  t h e  

c l a s s ro o m.  
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IH E A    Ma ke - Up  Opp o rtu ni t i e s  ( See  JB D  a nd  J D D)  IH E A 

 Wi t h i n  t i me  l i mi t s  e s t ab l i sh ed  b y  t he  a dmi n i s t r a t i on ,  a l l  t e ac he r s  sha l l  

s up p l y  ma ke -u p  w ork  a s s i gn me n t s  w he n  r eq ues t ed .   T h e  t ime  l i mi t s  sh a l l  be  

i nc l ude d  i n  t h e  s t a f f  a nd  s t ud en t  han db ooks  eac h  ye a r .  
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IHF    Gr ad ua t io n  Re q uir eme nts  ( See  JF C A )  IHF  

 T h e  b oa r d  ma y  ad op t  gr ad ua t i on  r e qu i r eme n t s  e xce ed i n g  t h e  mi n i mu ms  

s e t  f o r t h  b y  s t a t e  r e gu l a t i on .  
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I I  E d uc at i on a l  T es t in g  P ro gra m I I
 ( Se e  B CB K,  B E ,  C N,  C N A,  I D A E,  I J ,  JF  a nd  KB A)  
 
 T h e  d i s t r i c t  e du ca t i on a l  t e s t i n g  p ro gra m s ha l l  co ns i s t  o f  mu l t i p l e  

a s se s s me n t s .   T he se  a s se s s me n t s  sha l l  i nc l u de ,  a s  a  mi n i mu m,  i n d i v i du a l  t e ach e r  

s ub j ec t  ma t t e r  t e s t s ,  d i s t r i c t  gr ou p  ac h i e ve me n t  t e s t s ,  an d  s t a t e  r e qu i r e d  t e s t s .  

  T es t  In t e g r i t y  

 T h e  b oa r d  r eq u i r e s  a l l  l i c ens ed  s t a f f  me mb e r s  t o  p r o t e c t  t he  i n t e gr i t y  of  

t he  s t ud en t  a s s e s s me n t  p r oce s s .   H on es t  a d min i s t r a t i o n  o f  t he  t e s t  a nd  acc ura t e  

r ep or t i n g  o f  s t u de n t  ac h i e ve me n t  t o  t he  b oa rd ,  t he  co mmu n i ty  a nd  t h e  s t a t e  o f  

K a nsa s  i s  ne ces sa r y  t o  ma in t a in  a cc ou n tab i l i t y  me as ure s .   Al l  s t ude n t s  a nd  s t a f f  

a r e  r e qu i r e d  t o  ma in t a i n  a  h i gh  l e ve l  o f  i n t e gr i t y  i n  t he  a d min i s t r a t i o n  a nd  

c o mpl e t i on  o f  s t ud en t  a s se s s me n t s .  

 R e por t i n g  T e s t  Re su l t s  

 T h e  s up e r i n t e nd en t  s ha l l  r ep or t  an nu a l l y  i n  wr i t i n g  t o  t h e  b oa r d  t he  

r e su l t s  o f  t h e  d i s t r i c t ' s  ac ade mi c  ac h i e ve me n t  t e s t i n g  p r o gr am.   S t a t e  r e qu i r ed  

t e s t  r e s u l t s  sha l l  be  d i s a ggr e ga t e d  a s  r e qu i r e d  b y  c u r r en t  r e gu l a t i on  a nd  s ha l l  b e  

r ep or t e d  an n ua l l y  t o  t he  bo a rd ,  d i s t r i c t  pa t ro ns  a nd  t he  S t a t e  B oa r d  o f  

E d uca t i o n .  
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I I A   P e r f orma nc e-B a se d  Cr ed i t s  I I A 

 A  s t ud en t  ma y  e a r n  c r ed i t s  t o w ard s  h i gh  sc ho o l  g r ad ua t i o n  b y  

d e mo ns t r a t i n g  ma s t e r y  o f  t he  c ou r se  ou t co me s  t h ro u gh  a  pe r fo r man ce  

i n s t r u me n t .   T h e  s t and a r ds  f o r  de s i gn in g  an d  pa s s i n g  t he  p e r fo rma n c e  i n s t r u me n t  

s ha l l  be  s e t  su f f i c i en t l y  h i gh  t o  e ns u re  c r ed i t s  e a rn ed  b y  s uc h  mea ns  s ha l l  be  

e qu i va l en t  t o  t ho se  o f f e r e d  i n  t h e  f r a me wo r k  o f  t he  C a r ne g i e  u n i t .  

 A  wr i t t en  r eq ue s t  t o  “ t e s t  o u t ”  o f  a  c l a s s  mu s t  be  su b mi t t ed  p r io r  t o  t he  

b e g in n in g  o f  ea ch  s eme s t e r / ye a r .   A  s t ude n t  ma y  n o t  r eq ues t  t o  “ t e s t  ou t ”  o f  a  

c l a s s  i n  w h ic h  he  o r  s he  i s  c u r r e n t l y  en r o l l ed  o r  has  b ee n  e n r o l l ed .  

 T h e  r e que s t  i s  t o  b e  e va l ua t ed  wi t h in  3 0  s ch oo l  da ys  by  a  r e v i e w 

c o mmi t t ee  co mp o sed  o f :  a  bu i l d i n g  a d min i s t r a to r ,  a  s ch oo l  co u nse l o r ,  a  f a cu l t y  

me mb e r  a pp o in t ed  b y  t h e  p r i nc i pa l  an d  t he  s t ud en t s ’  pa r en t ( s )  o r  gu a rd i an ( s ) .  

 I f  t h e  r e qu es t  i s  ap pr o ved ,  t he  co ur se  i n s t r uc t o r  wi l l  h a ve  3 0  s ch oo l  da ys  

t o  d es i gn  a  pe r f o r man ce  i n s t ru me n t  t h a t  r e f l ec t s  ma s t e r y  o f  a l l  co ur s e  o u t c o me s .   

C o mme r c i a l l y  a va i l a b l e  i n s t r u men t s  ma y  be  u sed  i f  t h e y  co ve r  a l l  c ou r se  

o b j ec t i ves .  

 T h e  s t ud en t  ha s  { 10 }  sc ho o l  d a ys  i n  w h ic h  t h os e  d es i gn a t e d  t a s ks  

d e ve lo pe d  b y  t he  t eac he r  an d  a pp ro ved  by  t h e  a d min i s t r a t i o n  mu s t  be  pe r f o r me d .   

T h e  p r i nc i pa l ,  i n  co ns u l t a t i o n  wi th  t h e  i n s t ru c to r ,  w i l l  de t e r mi ne  t h e  s e t t i n g  a nd  

t he  t i me l in es  f o r  t he  a d mi n i s t r a t i o n  o f  t he  i n s t ru me n t ,  a s  w e l l  a s  t h e  c r i t e r i a  fo r  

s uc ces s fu l  c o mpl e t i on  o f  t h ose  t a s ks .  

 C re d i t  f o r  s uch  c l a s se s  s ha l l  be  a ward ed  o n l y  o n  a  p as s / f a i l  ba s i s .  

S tu de n t s  wi l l  be  a l l ow e d  on l y  o ne  o pp or tu n i t y  t o  “ t e s t  o u t ”  o f  an y  pa r t i c u l a r   

c l a s s .   I t  wi l l  no t  b e  t he  r e s po ns i b i l i t y  o f  t he  s c ho o l  o r  t h e  i n s t r uc t o r  t o  pr o v ide
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I I A P er f orm a nce -B as ed  C r edi t s  I I A-2  

i n s t r uc t i on a l  an d /o r  r e v i e w t i me  f o r  t he  s t ud en t .   H o we ver ,  t he  ou t co me s ,  a s  

n o t ed  i n  t h e  d i s t r i c t  c u r r i cu l u m gu ide ,  and  c l a s s  s y l l ab us  w i l l  b e  ma d e  a va i l a b l e .  
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I IB G   C omp ute r  a nd  De v ic e  U se  (S ee  EC H,  JC D A  a n d KB A)  I IB G 

 U s e  o f  Di s t r i c t  C o mpu te r s  a nd  De v ic es / P r i vac y  Ri gh t s  

 D i s t r i c t  i s s ue d  c o mpu te r  s ys t e ms  an d  e l ec t ro n i c  de v i c es  ( i nc lu d i n g ,  b u t  

n o t  l i mi t e d  t o ,  S ma r t bo a rd s ,  iP ads ,  iT ouc he s ,  iP ho nes ,  eR ead e r s ,  an d  e B oo ks )  

a r e  f o r  ed uc a t i o na l  an d  p r o fe s s io na l  u se  o n l y .   Al l  i n f o r ma t io n  c r e a t e d  b y  s t a f f  

o r  s t o r e d  t he re on  s ha l l  be  co ns i de re d  d i s t r i c t  p ro pe r t y  a nd  sh a l l  be  s ub j ec t  t o  

u na nn ou nc ed  mo n i t o r i n g  b y  d i s t r i c t  a dmi n i s t r a to r s .   T he  d i s t r i c t  r e t a i ns  t h e  

r i gh t  t o  d i s c i p l i n e  an y  s t ud en t ,  up  t o  a nd  i nc lu d in g  ex p u l s i on ,  a nd  an y  

e mp lo ye e ,  u p  t o  a nd  i nc l ud i n g  t e r min a t i on ,  f o r  v io l a t i on  o f  t h i s  po l i c y .  

 C o p yr i gh t  

 S o f t w are  a cq u i r e d  by  s t a f f ,  u s in g  e i t he r  d i s t r i c t  o r  p e r s on a l  f u nd s ,  an d  

i ns t a l l e d  on  d i s t r i c t  c o mp ute r s  o r  e l e c t r on i c  de v i c es  mu s t  c omp l y  w i th  c op yr i ght  

l a w s .   P r oof  o f  pu rc ha se  ( co p y  o r  o r i g in a l )  f o r  so f t w are  mu s t  be  f i l ed  i n  t he  

d i s t r i c t  o f f i ce .  

 In s t a l l a t i on  

 N o  s o f t war e ,  i n c lu d in g  f r ee w are  an d  sha re w are ,  o r  o th e r  a pp l i c a t i o ns  may 

b e  i n s t a l l ed  o n  an y  d i s t r i c t  co mp u te r  o r  e l e c t r on i c  de v i ce  un t i l  c l e a r e d  b y  t he  

n e t wo r k  ad mi n i s t r a to r .   T he  a d min i s t r a to r  wi l l  ve r i f y  t h e  co mp a t ib i l i t y  o f  t he  

s o f t wa re  o r  a pp l i ca t i on  wi t h  e x i s t i n g  so f t w are ,  h a rd w are ,  a nd  ap p l i ca t i on s  an d  

p re s c r i be  i n s t a l l a t i on  a nd  de - i ns t a l l a t i o n  p ro ce dur es .   P ro gram f i l e s  mu s t  ha ve  

t he  su pe r in t en den t ’ s  a pp ro va l  t o  b e  i n s t a l l e d  o n  an y  d i s t r i c t  s e r ve r  o r  c o mp ute r .    

 H a r d war e  

 S t a f f  sh a l l  n o t  i n s t a l l  u na pp ro ved  ha r d war e  on  d i s t r i c t  c o mp ute r s  o r  ma ke  

c ha n ges  t o  s o f t wa re  s e t t i n gs  t ha t  su pp or t  d i s t r i c t  ha r d war e .
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I IB G C om p ute r  an d  D ev ic e  U se  I IB G-2  

 A u d i t s  

 T h e  a d min i s t r a t i o n  ma y  c on du c t  pe r i od i c  a ud i t s  o f  so f t war e  a nd  

a pp l i ca t i o ns  i n s t a l l ed  on  d i s t r i c t  eq u ip me n t  t o  ve r i f y  l e g i t i ma te  u se .  

 E -ma i l  P r i vac y  Ri gh t s  

 E mp l o yees  a nd / o r  s t u de n t s  s ha l l  ha ve  no  e xp ec t a t i o n  o f  p r i va c y  wh en  

u s in g  d i s t r i c t  e -ma i l  o r  o t he r  o f f i c i a l  commu n ic a t i on  s ys t e ms .   An y  e -ma i l  o r  

c o mp ute r  a pp l i ca t i o n  o r  i n f o r ma t io n  i n  d i s t r i c t  c o mp ute r s ,  comp u te r  s ys t e ms ,  o r  

e l ec t ro n i c  de v i c es  i s  s ub j ec t  t o  mo n i t o r i ng  b y  t h e  ad mi n i s t r a t i o n .  

 O w n er s h ip  o f  E mpl oye e  Co mp ut e r  an d  De v ic e  M a te r i a l s  

 C o mp ut e r  ma te r i a l s ,  d e v i ce s ,  s o f t war e ,  o r  a pp l i ca t i on s  c r e a t e d  a s  pa r t  o f  

a n y  a s s i gn ed  d i s t r i c t  r e sp ons ib i l i t y  o r  c l a s s r oo m a c t i v i t y  u nde r t a ken  on  s ch oo l  

t i me  sha l l  be  t h e  p rop e r t y  o f  t h e  bo a rd .  

 L o s t ,  S to l en ,  o r  D a ma ge d  C o mp ute r s  an d /o r  Eq u i p men t  

 S tu de n t s  a nd  s t a f f  me mb er s  sh a l l  be  r e spo ns i b l e  f o r  r e i mb ur s in g  t h e  

d i s t r i c t  f o r  r ep l ace me n t  o f  o r  r ep a i r  t o  d i s t r i c t  i s su ed  c o mpu te r s  o r  e l e c t ro n i c  

d e v i ce s  w h ic h  a r e  l o s t ,  s t o l e n ,  o r  da ma ged  wh i l e  i n  t he  s t u de n t s '  o r  s t a f f  

me mb e r s '  po s s es s i on .   
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I IB GA    C hi l dre n’ s  I nt er ne t  P rot ec t i o n  A ct  I IB GA 

 T h e  d i s t r i c t  s ha l l  i mp le me n t  a nd  en fo r ce  a n  i n t e r ne t  s a f e t y  p l a n  me e t i n g  

t he  r eq u i r e men t s  o f  t h e  Ch i l d r e n ’ s  In t e r ne t  P r o t e c t i o n  A c t  ( C IP A ) .   T he  

s up e r i n t e nde n t  sh a l l  de ve l op  a  p l an  t o  i mp le me n t  t h e  Ch i ld r en ’ s  In t e rn e t  

P ro t ec t i on  Ac t .    

 S u ch  p l an  s ha l l  i n c lud e  me as u r es  t o  a ddr es s  t he  f o l l o wi n g  i s sue s :  

 ( 1 )  A cce s s  b y  mi no r s  t o  i na ppr op r i a t e  ma t t e r  o n  t he  In t e r ne t  an d  Wor ld  

 Wi de  We b ,  

 ( 2 )  T he  sa f e t y  a nd  s ec u r i t y  o f  mi no r s  w h en  u s in g  e l ec t ro n i c  ma i l ,  c ha t  

 r oo ms ,  a nd  o t he r  f o rms  o f  d i r e c t  e l e c t ro n i c  c o mmu n ic a t i ons ,  

 ( 3 )  Un au t ho r i ze d  ac ces s ,  i nc lu d in g  s o -c a l l ed  “ha c ki n g ,”  a nd  o t he r  

 u n l aw fu l  a c t i v i t i e s  by  mi n or s  on l i ne ;  

 ( 4 )  Un au t ho r i ze d  d i sc l os u re ,  u se ,  an d  d i s s e min a t i o n  o f  p e r s on a l  

 i n fo r ma t i on  r e ga r d ing  mi n or s ;  an d  

 ( 5 )  Mea sur es  d es i gned  t o  r e s t r i c t  min or s '  a cce s s  t o  ma t e r i a l s  t h a t  ma y   b e  

         ha r mf u l  t o  t hem.  

 F o r  t h e  pu r po ses  o f  t h i s  p o l i c y ,  " mi no r "  sh a l l  be  d e f in ed  t o  me an  any 

s t ud en t  wh o  i s  18  yea r s  o f  a ge  o r  un de r .   T h e  b oa r d  c ha r ge s  t he  s up e r i n t e nde n t  

t o  de ve l op  t he  C IP A  i mpl e me n t in g  p l an  s o  t h a t  a l l  o f  t he  p ro t ec t i o ns  p r o v ide d  

b y  t h i s  p o l i c y  an d  t h e  co r r e s po nd i n g  p l an  ma y  be  a f fo rd ed  t o  a l l  d i s t r i c t  

s t ud en t s .  

 T h i s  p l an  sha l l  b e  on  f i l e  wi th  t he  boa rd  c l e r k  an d  i n  ea ch  sc ho o l  o f f i c e  

w i t h  In t e rne t  acc es s ,  an d  c op i e s  s ha l l  be  a va i l ab l e .   T he  sup e r i n t e nd en t  s ha l l  

e ns u re  c o mpl i an ce  w i th  C IP A  b y  co mp le t i n g  Fe de r a l  C o mmu n ica t i o n  

C o mmi s s i on  f o r ms  a s  r e qu i r ed .  
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I IB GB    O nl i ne  L ear ni ng  O pp ort u ni t i e s  I IB GB  

 A p pl i ca t i on  

 S tu de n t s  ma y  a p p l y  fo r  pe r mi s s i on  t o  e n ro l l  i n  an  on l i ne  c our s e  f o r  

c r ed i t .   A pp l i ca t i o ns  fo r  t he  n ex t  ac ad e mic  yea r  s ha l l  be  su b mi t t ed  t o  t he  

p r in c ip a l  no  l a t e r  t h an  Ap r i l  2 0 .   T h e  s t u de n t  an d  t h e  s t u den t ’ s  pa r en t s  sh a l l  be  

i n fo r med  o f  t he  a d min i s t r a to r ’ s  de c i s i on  i n  wr i t i n g  no  l a t e r  t ha n  {J un e  1 } .  

 S tu de n t s  ma y  n o t  en ro l l  i n  a n  o n - l i ne  c ou r se  a s  a n  a l t e rn a t i ve  t o  an y  

c ou r se  o f f e r e d  b y  t he  h i gh  sc ho o l ,  e xc ep t  a s  an  a t t e mpt  t o  ea r n  c r ed i t  f o r  a  c l a s s  

a l r ea d y  a t t e mp ted  bu t  f a i l ed  b y  t h e  s t u den t .    

 G u ide l i n es  

 T h e  f o l l ow in g  gu i de l i nes  s ha l l  b e  us ed  b y  t h e  ad mi n i s t r a t i on :  

1 .   O n l y  a d min i s t r a t i on  a ppr o ved  c our ses  sh a l l  be  po s t e d  on  s t ud en t  
t r an sc r i p t s .  

 
1 .   A pp ro va l  o f  an y  cou r se  s ha l l  be  b ase d  u po n  t he  c ou r se  c on t e n t  an d  

r i go r ,  i t s  l e n g th  a nd  s co pe ,  i t s  me th od  o f  a s se s s i n g  kn o wle d ge  a cq u i r ed  
b y  t h e  s t u de n t ,  t he  qua l i f i c a t i ons  o f  t h e  i n s t ru c to r ,  an d  o t he r  
a pp ro pr i a t e  f ac t o r s .  

 
2 .   E n ro l l me n t  i n  an  o n - l i ne  co ur se  w i l l  be  a l l o we d  o n l y  i f  a n  

a pp ro pr i a t e l y  c e r t i f i e d  s t a f f  me mb e r  i s  a va i l ab l e  an d  wi l l i n g  t o  
s up e r v i se  t h e  s t u de n t ’ s  pa r t i c i p a t i on  i n  t he  c our se .  

 
3 .   S us pen de d  o r  ex pe l l e d  s t u de n t s  ma y  a l so  ap p l y  f o r  pe r mi s s i on  t o  en r o l l  

i n  on - l i n e  co ur se  wor k .  
 

 O t he r  R e gu la t i o ns  o r  G u i de l i nes  

 A p pr o va l  b y  t he  a dmi n i s t r a t i on  o f  on l i n e  c ou r se w or k  sh a l l  be  bas ed  on  

K a nsa s  S t a t e  De pa r tme n t  o f  Ed uca t i o n  r egu l a t i o ns  an d /o r  gu id e l i nes  i n  e f f e c t  a t  

t he  t i me  t h e  s t u de n t  r eq ues t  i s  ma de .  
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I J    E va lu at i on  o f  In s t ru c t io n a l  P r og ram    I J  
      (S ee  I C,  I C A A ,  I D ,  I I  &  MK )  

 T h e  su pe r i n t e nd en t  ma y  d e ve l op  gu i de l i n es  t o  e va lua t e  t h e  i n s t r uc t i on a l  

p ro gra m.   T h i s  e va lu a t i on  s ha l l  b e  pa r t  o f  t h e  d i s t r i c t ' s  s ch o o l  i mpr o ve me n t  

e f fo r t s .  

 T h e  su pe r i n t e nd en t  ma y  e s t ab l i sh  s pe c i a l  c u r r i cu l u m co mmi t t e e s  t o  s t u dy 

t he  d i s t r i c t ' s  i n s t ru c t i on a l  p r o gra m o n  a  r e gu l a r  s ch ed u l e .   T h e  su pe r in t en den t  

ma y  r e qu i r e  r ep or t s  f r o m th ese  co mmi t t ee s  wh i ch  s ha l l  i nc l ud e  t h e  c o mmi t t e e ' s  

r eco mme n d a t i on s  f o r  i mp r o ve me n t ,  mo d i f i ca t i on  o r  e l i mi na t i o n  o f  an y  p a r t  o f  

t he  i n s t r uc t i on a l  p ro gr a m.   T he  s up e r in t e nde n t  ma y  su b mi t  a  c o mpr eh en s i ve  

r ep or t  f ro m t he  co mmi t t ee s  t o  t he  b oa r d .   

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  6 / 04 ;  4 / 07 ;  6 /1 2  

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

IKB    Co ntr ov er s ia l  I s su es  (S ee  GB U ,  IA  a nd  IF B H)  IKB  

 W he n  a  co n t r o ve r s i a l  s ub j ec t  a r i s e s  i n  t h e  c l a s s r oo m,  t e ache r s  ma y  us e  

t he  o pp or tu n i t y  t o  t ea ch  a bo u t  t he  c on t rove r s y .   

 T ea ch e r s  sha l l  e nsu re  t ha t  va r i o us  po s i t i o ns  co nc e rn i n g  an y  co n t r o ver s i a l  

s ub j ec t  a r e  p r e se n t e d  a nd  t h a t  s t u de n t s  h ave  t h e  op por t un i t y  t o  f r e e l y  d i s c us s  t he  

t op i c .    
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IK C A    Hum a n Se xua l i ty  an d  A I DS  Ed uc at i on  IK C A 

 O p t -O ut  P ro ced ure  an d  F or m 

 P a r en t s  o r  gua rd i an s  ( o r  a  s t u den t  o ve r  e igh t een  ye a r s  o f  a ge )  w h o  d o  n o t  

w a n t  t h e  s t u de n t  i n vo l ved  i n  a l l  o r  s o me  p or t i on  o f  t he  d i s t r i c t ’ s  H u man  

S e xua l i t y  a nd  A ID S  e du ca t i on  c l a s se s  sh a l l  b e  p r o vi de d  a  w r i t t en  c o p y  o f  t he  

go a l s  an d  ob j ec t i ves  fo r  t h e  s t u de n t ’ s  ap pr opr i a t e  Hu ma n  Se xu a l i t y  a nd  A ID S  

c l a s s .   Fo l l o wi n g  r e v i e w  o f  t he  c u r r i cu lu m go a l s  on  f i l e  a t  t h e  b oa r d  o f  

e du ca t i on  o f f i ce ,  t h e  p a re n t  o r  gua r d i a n  mu s t  c o mpl e t e  t he  d i s t r i c t  op t -o u t  f o r m 

a nd  s t a t e  t h e  po r t i on ( s )  o f  t h e  cu r r i c u lu m i n  wh ich  t h e  s t u de n t  i s  no t  t o  be  

i n vo l ved .  

 O p t -O u t  F or m 

 P a r en t s  o r  gu a rd i ans  ( o r  s t u den t s  e i gh t e en  yea r s  o f  a ge  o r  o lde r )  ma y 

o b t a in  t he  o p t -o u t  r e qu es t  f o r m f r o m the  p r i nc i pa l ,  co mp le t i n g  a nd  s i gn in g  t h e  

f o r m a nd  r e tu r n in g  t h e  fo r m to  t he  p r i nc i pa l .   T he  s i gn ed  f o rm w i l l  b e  kep t  on  

f i l e  i n  t h e  p r i nc i pa l ' s  o f f i ce .  

 T h e  bu i l d i n g  p r inc ip a l  sh a l l  r e ce i ve  a  c op y  o f  t he  s i gne d  f o r m so  t he  

n a me d  s t ude n t  s ha l l  b e  e xc use d  f r o m a l l  o r  a  p o r t i on  o f  t he  Hu ma n  Se xu a l i t y  an d  

A ID S  c l a s s e s .   Ar r an ge me n t s  s ha l l  a l so  b e  ma de  fo r  c l a s s  r ea s s i gn me n t  o f  t h e  

s t ud en t  du r i n g  t he  o p t -o u t  pe r i od .  

 A n nu a l  R eq ues t  Re qu i r e d  

 O p t -o u t  r eq ue s t s  sha l l  be  r eq u i r ed  an nua l l y  an d  a r e  va l i d  on l y  fo r  t he  

s ch oo l  yea r  i n  w h ic h  t h e y  a r e  su b mi t t e d .  
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IK C A H uma n Se xu a l i ty  a nd  AI D S  E d uc at io n  IK C A- 2  

 N o t i ce  o f  A va i l ab i l i t y  

 P u b l i c  no t i ce  o f  t he  a va i l a b i l i t y  o f  t he  H u ma n  S ex ua l i t y  a nd  A ID S  

c u r r i cu l u m goa l s  a nd  o b j ec t i ves  s ha l l  be  ma d e  b y  me ans  o f  ne ws l e t t e r s  a nd  

t e ac he r  n o t i f i ca t i on .  
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IK D    Re l i g i on  i n  Cu rr i c u la r  or  S ch oo l  S p on so re d  Ac t iv i t i e s  IK D 
 ( Se e  A E A,  IF ,  IK D A a nd  K N)  

 N o  r e l i g i ou s  be l i e f  o r  no n -b e l i e f  sha l l  be  p ro mo te d  o r  d i s pa ra ge d  b y  t he  

d i s t r i c t  o r  i t s  e mpl oye e s .   S t ud en t s  an d  s t a f f  s ho u ld  be  t o l e r a n t  o f  e ac h  o th e r ' s  

r e l i g i ou s  v i e ws .   S t ud en t s  an d  s t a f f  me mb er s  ma y  b e  e xc us ed  f ro m pa r t i c i pa t i n g  

i n  p r ac t i ce s  co n t r a r y  t o  t h e i r  r e l i g i ou s  be l i e f s  un l e s s  t he r e  a r e  c l ea r  ed uca t i o na l  

i s su es  o f  o ve r r i d i n g  c on ce r n  w h ic h  p re ven t  i t .  

 T ea ch i n g  Ab ou t  Re l i g i o n  

 T ea ch e r s  ma y  t e ac h  ab ou t  r e l i g i on ,  r e l i g i o us  l i t e r a tu r e  an d  h i s t o r y  but  

a r e  p r oh ib i t ed  f r o m p ro mo t in g ,  ex po und in g  up on ,  c r i t i c i z in g  o r  r i d i cu l i n g  a  

r e l i g i on .   Re l i g io us  t e x t s  ma y  b e  use d  t o  t e ac h  a bo u t  r e l i g io n ,  b u t  t he  u se  o f  

r e l i g i ou s  t ex t s  i s  p r oh ib i t ed  i f  u sed  t o  p romo t e  a  pa r t i c u l a r  r e l i g i o us  d oc t r i ne .  

 R e l i g i on  i n  t he  C ur r i c u l u m a nd  Sc ho o l  Ac t i v i t i e s  

 In  c o mp l i a nce  wi th  t h i s  po l i c y ,  r e l i g i ous  t he me s  ma y  be  p r e s en t e d  i n  t he  

c u r r i cu l u m an d  a s  pa r t  o f  s c ho o l  ac t i v i t i e s .   Mu s i c ,  a r t ,  l i t e r a t u r e  a nd  d r a ma  

h a v in g  a  r e l i g i ou s  t h e me  o r  b as i s  a r e  pe r mi t t ed  a s  p a r t  o f  t he  c u r r i cu l u m o r  a s  

p a r t  o f  a  s c ho o l  a c t i v i t y  i f  t he y  a r e  p r e se n t e d  i n  a  b a l a nc ed  an d  o b j ec t i ve  

ma n n e r  a nd  a r e  a  t r a d i t i on a l  p a r t  o f  t he  cu l t u r a l  an d  r e l i g io us  t r ad i t i o n  o f  a  

p a r t i cu l a r  h o l i d a y  o r  f i e l d  o f  s t u d y .   T he  e mph as i s  on  r e l i g io us  t he me s  i n  t he  

a r t s ,  l i t e r a t u r e  a nd  h i s t o r y  s ho u ld  b e  on l y  a s  ex t ens i ve  a s  nec es sa r y  f o r  a  

b a l a nc ed  a nd  t h o r ough  s t ud y  o f  t h ese  a r e as .   T h ese  s t ud i e s  s ho u ld  ne ve r  fo s t e r  

a n y  p a r t i cu l a r  r e l i g io us  t e ne t s  o r  de me a n  an y  r e l i g i ous  b e l i e f s  o r  n on -b e l i e f s .  

 R e l i g i ous  S ymb ol s  i n  t h e  Cla s s r oo m 

 T e mp or a r y  d i sp l a y  o f  r e l i g io us  s ymb ol s  i s  p e r mi t t ed  a s  p a r t  o f  t he  

c u r r i cu l u m.   T he  t e mp or a r y  u se  o f  r e l i g i ou s  s ymb ol s  su ch  a s  a  c r os s ,  me n ora h ,   
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IK D R e l ig i on  i n  C urr i c u la r  or  Sc ho o l  S po ns or ed  Act iv i t i e s  IK D- 2  

c re s cen t ,  S t a r  o f  Dav i d ,  c r ec he ,  s ymb o l s  o f  na t i ve  A mer i can  r e l i g io ns  o r  o t he r  

s ymb o l s  t h a t  a r e  a  pa r t  o f  a  r e l i g i ou s  ho l i da y  a r e  pe r mi t t e d  a s  a  t ea ch i n g  a i d  i f  

t he y  a r e  d i sp l a ye d  a s  an  e xa mp le  o f  a  ho l i d a y ' s  cu l t u r a l  an d  r e l i g io us  h e r i t a ge .  

 R e l i g i ous  Ho l id a ys   

 H o l id a ys  w h ic h  h a ve  a  r e l i g i ou s  an d  a  s ec u l a r  bas i s  ma y  be  ob se r ve d .   

S c ho o l  vaca t i o ns  s ha l l  ha ve  s ec u l a r  de s i gn a t i ons ,  e . g . ,  Wi n t e r  V a ca t i on ,  Sp r i n g  

B re a k .  

 G ra du a t i on  a nd  O the r  Ce re mo n ies  

 S c ho o l  c e r e mo ni es  sh a l l  be  s e cu l a r  i n  na t u r e .     W hi l e  r e cogn i z in g  t he  

s i gn i f i c an ce  o f  t r ad i t i on ,  t h e  b oa r d  r eq u i r e s  t h a t  gr ad ua t i o n  e xe r c i s e s  an d  

d ed i ca t i on  c e r e mo ni es  b e  s ec u l a r  i n  na t u r e .    
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IK D A    Re l i g io us  Ob je c t io ns  t o  Ac t iv i t i e s  ( Se e  IK D)  IK D A 

 A  pa ren t  o r  gua r d i an  ( o r  a  s t ud en t  e i gh t e en  yea r s  o f  a ge  o r  o l de r )  ma y  

r eq ues t  t ha t  t he  s t u de n t  b e  e xc use d  f r o m p a r t i c ip a t i n g  i n  ac t i v i t i e s  fo r  r e l i g io us  

r ea s on s .   T he  pa r en t ,  gua r d i a n ,  o r  ad u l t  s t ud en t  mus t  c o mpl e t e  t h e  d i s t r i c t  o p t -

o u t  f o r m f o r  r e l i g io us  ob j ec t i o ns ,  s t a t i n g  t he  s pe c i f i c  ac t i v i t y ,  t he  po r t i o n  o f  t h e  

c u r r i cu l u m in  wh i ch  t h e  a c t i v i t y  e x i s t s ,  an d  t h e  r ea s on s  f o r  t h e  r eq ues t .   T h e  

r eq ues t  ma y  be  g r an t e d ,  o r  de n i e d ,  o r  pa r t i a l l y  g r an t ed  a nd  p a r t i a l l y  d en i ed .  

 T h i s  po l i c y  sha l l  no t  be  i n t e r p re t ed  t o  a l l o w  p a re n t s  t o  p r e ven t  t he  

d i s s e min a t i o n  o f  i n f o r ma t i o n  wh i ch  pa r en t s  f i nd  r e l i g io us l y  o b j ec t i ona b l e .   

R a t he r ,  t h i s  po l i c y  o n l y  ex t en ds  t o  a c tu a l  p a r t i c i pa t i o n  b y  t h e i r  ch i l d  i n  an  

a c t i v i t y ,  t he  pe r f o r ma nc e  o f  w h ic h  i s  co n t r a r y  t o  t he  c h i l d ' s  r e l i g io us  t e ac h in gs .  

 A  p a re n t  o r  gu a rd i a n  se e ki n g  t o  o p t -o u t  t he i r  ch i l d  f r om a c t i v i t i e s  

c on t r a r y  t o  t h e  ch i l d ' s  r e l i g io us  t e ach in gs  mu s t  c o mpl e t e  t h e  d i s t r i c t ' s  Ac t i v i t y  

P a r t i c i p a t i on  Op t -O u t  F or m r e ga r d in g  r e l i g io us  o b j ec t i o ns  wh ic h  i s  a va i l ab l e  i n  

t he  b oa r d  o f f i c e .   Pa r en t s  de s i r i n g  t o  o p t -o u t  t he i r  ch i l d r en  f r o m ac t i v i t i e s  due  

t o  r e l i g i ous  r ea so ns  mu s t  r e tu r n  t h e  co mp le t e d  a nd  s i gne d  fo r m t o  t h e  p r i nc i pa l .   

T h e  f o r m mu s t  be  su b mi t t ed  wi t h in  a  r e a s ona b l e  a mo un t  o f  t i me  p r io r  t o  t h e  

s ch ed u l e d  ac t i v i t y  i n  o r de r  t o  a l l o w t ime  fo r  t h e  p r in c ip a l  t o  co ns i de r  t he  

r eq ues t .   T he  c o mple t ed  f o r m sha l l  be  ke p t  on  f i l e  wi t h  t he  c l e r k  an d  t he  

s up e r i n t e nde n t  sh a l l  r ece i ve  a  c op y .  

 T h e  p r i nc i pa l  sh a l l  r e v i e w t he  r eq ue s t  a nd  de t e r mi ne  w he t he r  t he  r eq ues t  

s ho u ld  be  gr an t ed  o r  d en i ed .   T h e  p r i nc i pa l  sha l l  no t i f y  t h e  pa ren t s  o f  t he  

d ec i s i o n  wi th i n  a  r ea s on ab l e  a mo un t  o f  t ime  a f t e r  t h e  r eq ue s t  i s  s ub mi t t e d .  

I f  t he  p a re n t s  a r e  d i s sa t i s f i e d  wi th  t he  p r i nc i pa l ' s  d ec i s i on ,  t h e y  ma y  a pp ea l  i n  

w r i t i n g  t o  t he  s up e r in t e nde n t .  
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IK D A    Re l i g io us  Ob je c t io ns  t o  Ac t iv i t i e s  IK D A- 2  

 I f  t h e  o p t -o u t  r eq ues t  i s  g r a n t e d ,  s t u de n t s  w ho  o p t -o u t  o f  ac t i v i t i e s  fo r  

r e l i g i ou s  r ea so ns  ma y  s t i l l  be  r e qu i r e d  t o  v i ew  t he  ac t i v i t y ,  t o  l ea r n  t he  su b j ec t  

ma t t e r  o f  t he  ac t i v i t y ,  o r  t o  d i s c us s  t he  ac t i v i t y .   T he  s t ude n t  ma y  b e  r ea s s i gne d  

d u r i n g  t he  ac t i v i t y  o r  g i ve n  a l t e rna t i ve  c l a s s  a s s i gn me n t s .  

 O p t -o u t  r e qu es t s  mu s t  be  s ub mi t t e d  an nu a l l y  an d  a r e  va l i d  o n l y  fo r  t he  

s ch oo l  yea r  i n  w h ic h  t h e y  a r e  su b mi t t e d .  
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IK E    Ass emb l i e s  IK E 

 E ac h  bu i l d i n g  p r in c ip a l  ma y  s ch ed u l e  a s se mb l i e s  a s  n eed ed .  
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IK I    L ess on  P la ns  IK I  

 E ac h  t eac he r  s ha l l  d e ve lo p ,  ma i n t a i n  an d  fo l l o w l e s s on  p l a ns  wh i ch  

c on fo r m t o  t he  ap pro ve d  c u r r i cu l u m,  t he  d i s t r i c t ' s  e du ca t i on a l  goa l s  a nd  t h e  

e xp ec t ed  s t ude n t  l ea rn i n g  o u t c o mes .   P r i n c ip a l s  s ha l l  e s t a b l i s h  me th od s  t o  

r e gu l a r l y  r e v i e w t ea ch e r  l e s so n  p l a ns .  
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I N G   An imal s  an d  P la nt s  i n  th e  Sc ho o l  I N G 

 Wi t h  t h e  p r io r  a ppr o va l  o f  t he  p r i n c ip a l ,  a n i ma l s  o r  p l an t s  ma y  b e  

b ro u gh t  t o  s c ho o l  f o r  i n s t ru c t i ona l  pu r po se s .  

 I f  s o me one  i s  i n j u r ed  b y  an  a n i ma l  o r  co me s  i n t o  co n t a c t  wi t h  a  t ox i c  

p l a n t ,  t h e  i nc i den t  sh a l l  be  i mme d ia t e l y  r ep or t ed  t o  t h e  a dmi n i s t r a t i on  b y  t h e  

s up e r v i s i n g  t ea ch e r .   T he  p r inc ipa l  s ha l l  n o t i f y  t h e  ap pro pr i a t e  p e r s on s .  

 S er v i c e  A nima l s  in  th e  S ch oo l s  

 S e r v i c e  a n i ma l s  ma y  be  pe r mi t t e d  i n  t h e  s ch oo l s  a n d  o n  s cho o l  p r ope r ty  

i n  ac co r da nce  wi t h  b oa rd -a p pro ve d  gu ide l i ne s  a nd  ma y  be  us ed  b y  e mp lo ye es ,  

p a t r on s ,  an d  s t u de n t s .   In  o r de r  f o r  t he  d i s t r i c t  t o  acc o mmo d a te  t h e  hea l t h  an d  

s a f e t y  o f  ou r  s t uden t s  an d  s t a f f  w h i l e  ma in t a in in g  o ur  edu ca t i on a l  s e r v i ce s ,  

p ro g ra ms ,  an d  a c t i v i t i e s ,  e mp lo yee s  a nd  s t ud en t s  a r e  enc ou rage d  t o  no t i f y  t h e i r  

b u i l d in g  a d min i s t r a to r  p r i o r  t o  b r i n gi n g  a  s e r v i ce  an i ma l  t o  s ch oo l  f o r  t he  f i r s t  

t i me .   P a t ro ns  o r  i nd i v i du a l s  a t t en d in g  fu nc t i o ns  o r  ha v in g  sh or t  t e r m bu s in es s  

o n  sch oo l  p r op e r t y  a r e  n o t  r eq u i r e d  t o  p ro v i de  ad van ce  no t i ce  t o  s ch oo l  s t a f f  i n  

o rd e r  t o  be  a cc o mpan ie d  b y  a  s e r v i ce  an ima l  on  sc ho o l  p r op e r t y .    

 A c ces s  t o  s ch oo l  bu i l d in gs  w i l l  no t  b e  den i e d  t o  a  s e r v i ce  a n ima l  a s  l on g 

a s  t he  an i ma l  i s  i n d i v id ua l l y  t r a in ed  and  r e qu i r e d  t o  d o  wor k  o r  p e r f o r m t a s ks  

f o r  t he  b ene f i t  o f  an  i n d i v i du a l  wi t h  a  d i s ab i l i t y .   S uc h  w ork  o r  t a s ks  mu s t  be  

d i r e c t l y  r e l a t ed  t o  t he  i n d i v id ua l ’ s  d i s a b i l i t y .   Di s t r i c t  s t a f f  sh a l l  n o t  b e  

r e sp on s ib l e  t o  p ro v id e  c a r e  o r  co n t r o l  o f  a  s e r v i c e  a n i ma l ,  a nd  an y  s e r v i ce  

a n i ma l  wh ich  i s  ou t  o f  co n t ro l  o r  i s  no t  ho us ebr o ken  ma y  be  ex c l ude d  b y  d i s t r i c t  

s t a f f .  

 T h i s  po l i c y  d oe s  no t  ap p l y  t o  a n i ma l s  p ro v id ed  b y  t he  s c ho o l  fo r  

i n s t r uc t i on a l  p u rp oses  o r  f o r  t h e r a p y  o r  co mf or t  do gs .   
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T AB L E  OF  CO NT EN T S   

J - - ST U D E N TS 

JA .................................. Goals and Objectives (See BDA, CM, CMA, GAA and JCDA) 

JB .................................. Attendance Records 

JBC ............................... Enrollment (See JBCA and JQKA) 

  Resident Students 

  Non-Resident Students 

  Enrollment Procedures 

  Part-time Students 

  Identification of Students 

  Enrollment Information 

  Assignment to a School Building, Grade Level or Classes 

  Transferring Credit 

  Transfers from Non-Accredited Schools 

JBCA ............................ Homeless Students (See EDAA and JBC) 

  Coordinator 

JBCB ............................ Foster Care Students 

JBD ............................... Absences and Excuses (See AEB, IHEA, JBE and JDD)  

  Excused/Unexcused Absences 

  Significant Part of a School Day 

  Make-Up Work 

JBE ............................... Truancy (See AEB, IDCE, JBD, and JQ) 

  Waiver of Compulsory Attendance Requirements 

   Involvement of Law Enforcement 

  Reporting to Parents 

  Dual Enrollment Students 

JBH ............................... Release of a Student During the School Day (See EBB and EBBD) 

JCAB ............................ Searches of Property (See JCABB) 

  Search of Lockers 

  Searches of Property 

JCABB ......................... Searches of Students (See JCAB and JCAC) 

JCAC ............................ Interrogation and Investigations  

  (See EBC, GAAD, JCABB, JCEC and JHCAA) 
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  Coordination with Law Enforcement 

  Investigations Initiated by School Administrators and Conducted by Law 

   Enforcement Officers 

  Investigations Initiated and Conducted by Law Enforcement  

  Officers 

  Violations of Criminal Law 

  Taking Students Into Custody 

  Disturbance of School Environment 

JCDA ............................ Student Conduct (See AEB, IIBG, JA, JCHAA and JHBAA) 

JCDAA ......................... Tobacco Use (See GAOC) 

JCDB ............................ Dress Code 

JCDBB ......................... Weapons (See EBC, JDC, JDD, JHCAA and KGD) 

  Weapons and Destructive Devices 

  Penalties for Possession 

JCE ............................... Complaints (See JDDC and KN) 

  Complaints about Discrimination 

  Complaints about School Rules 

JCEC ............................ Demonstrations (See JCAC) 

JDA ............................... Corporal Punishment 

JDB ............................... Detention 

JDC ............................... Probation (See JCDBB and JDD) 

JDD ............................... Suspension and Expulsion Procedures  

 (See AEB, EBC, IHEA, JBD, JCDA, JCDBB, JDC, JDDB, JDDC and JHCAA) 

  Reasons for Suspension or Expulsion 

  Short-term Suspension 

  Long-term Suspension or Expulsion 

  Rules Which Apply in all Cases When a Student may be Suspended or  

  Expelled 

  Student Rights During a Long-Term Suspension/Expulsion Hearing 

  Appeal to the Board 

JDDA ............................ Drug Free Schools (See GAOB and LDD) 

  Student Conduct 

  Insert Local Sanctions Here 

JDDB ............................ Reporting Crimes to Law Enforcement (See EBC and JDD) 
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JDDC ............................ Bullying (See EBC, GAAB, JCE, JDD, JGEC and JGECA 

  Cyber Bullying 

JF .................................. Academic Achievement (See II and JR et seq.) 

  Reporting 

  Report Cards 

JFA ............................... Peer Grading of Assignments 

  Option I – Peer Grading Prohibited 

  Option II – Limited Peer Grading Allowed 

JFAB ............................ Student Conferences 

JFAC ............................ Parent Conferences 

JFB ............................... Promotion and Retention 

JFC ............................... Graduation Exercises 

JFCA ............................ Early Graduation (See IHF) 

JGA .............................. Student Insurance Program  

JGC .............................. Health Assessments and Physicals (See JGCB) 

JGCA ............................ Local Wellness Policy (See EE) 

JGCB ............................ Inoculations (See JGC) 

JGCBA ......................... Automated External Defibrillators 

JGCC ............................ Communicable Diseases 

JGD .............................. Student Psychological Services  (See JR, et seq.) 

JGEC ............................ Sexual Harassment (See GAAC, GAAD, GAF, JDDC and KN) 

JGECA ......................... Racial Harassment (See GAACA, GAAD, GAF, JDDC and KN) 

JGFB ............................ Supervision of Students (See GAO, GBR and JH) 

JGFF ............................ Student Transportation Regulation 

JGFG ............................ Student Accidents 

  Records 

JGFGB ......................... Supervision of Medications (See JGFGBA) 

JGFGBA ...................... Student Self-Administration of Medications (See JGFGB) 

  Student Eligibility 

  Authorization Required 

  Employee Immunity 

  Waiver of Liability 

  Additional Requirements 

JGG .............................. Transportation (See ED and EDDA) 
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JGGA ........................... Use of Video Cameras (See CN and JR et seq.) 

JGH .............................. School Food Service Programs  

  Free or Reduced Price Meals 

  Contracts with Other Agencies 

JGHB ............................ Vending Machines and Other Automated Play Machines (See DK) 

JH ................................. Student Activities (See DK, JGFB, JM and KG) 

  Eligibility for Activities 

  Adding or Eliminating Activities 

  Activity Fund Management 

JHC .............................. Student Organizations 

  Student Clubs 

  Non-School Sponsored Student Clubs 

  Student Government  

JHCA ............................ Student Publications (See KI) 

  School-Sponsored Student Publications 

  Non-School Sponsored Student Publications 

  Advertisements 

JHCA ............................ Gang Activity (See JCAC, JCDA, JCDBB and JDD) 

JI ................................... Community Activities 

JJ .................................. Employment of Students (See IDAA) 

  In-School Employment 

  Outside Employment 

  Vocational or Other Work Experience 

JK ................................. Solicitations (See KI) 

JL .................................. Gifts (See DK, GAJ and KH) 

  Student Gifts to Staff Members 

  Faculty Gifts to Students 

  Student Organization Gifts to the School 

JM ................................. Contests for Students (See JH) 

JN  ................................. Awards  

JQ ................................. Exceptional Students (See IDCE and JBE) 

  Concurrent Enrollment 

JQA .............................. Physically Disabled Students 

JQE ............................... Alternative Arrangements for Nontraditional Students 
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JQI  ............................... Adult Students 

JQKA ........................... Foreign Exchange Students (See JBC) 

JQL ............................... Hearing Procedures for Exceptional Students 

JQLA ............................ Class-size/Caseload Limits for Exceptional Students 

JR .................................. Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

JRA ............................... Types of Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KBA) 

  Permanent Student Records 

  Administrative records 

  Supplementary records 

  Tentative records 

JRB ............................... Release of Student Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KAB) 

  Directory Information 

  Forwarding Pupil Records 

JRC ............................... Disposition of Records  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KAB) 

JRD ............................... Hearing Request  
 (See BCBK, CN, CNA, ECA, IDAE, JGGA, JR et seq. and KAB) 

JS .................................. Student Fees and Charges 

  Credit Card Payments 

  Fee Schedules 

  Debt Collection 

  Forwarding Pupil Records 
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J A    Goa l s  an d  Obj ec t iv es  (S ee  B D A ,  CM ,  CM A ,  GA A  a n d J C D A)  J A 

 T h e  go a l  s e t  f o r t h  i n  t h i s  p o l i c y  an d  r u l e  s e c t i o n  i s  t o  c r ea t e  t he  be s t  

p os s ib l e  e du ca t i on a l  c l i ma te .   T h ese  s t u de n t  po l i c i e s  a r e  de s i gne d  t o  p r e ve nt  

mi s un de r s t a nd i n g  b y  s t u de n t s  a bo u t  t he i r  r e s po ns i b i l i t i e s  and  p r i v i l e ge s .  T he  

i dea s  a nd  r e co mme n da t io ns  o f  s t u de n t s  s ha l l  be  c on s id e re d  w hen  a do p t i ng  

p o l i c i e s ,  r u l e s  a nd  r egu l a t i o ns  go ve r n in g  t he  c on du c t  o f  s t ud en t s  a nd  t h e i r  r i gh t s  

a nd  r e sp on s ib i l i t i e s .  

 A l l  s t ud en t  h an db ooks  sh a l l  b e  ap pro ved  b y  t h e  b oa r d  an d  a do p t e d ,  b y  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  a nd  ru l e s .  
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JB    At t en da n ce  R eco r ds  JB  

 D a i l y  a t t e nd an ce  r ec o r ds  sha l l  be  ma in t a ine d  fo r  ea ch  s t u de n t  i n  eac h  

s ch oo l .   T he  p r i ma r y  r e sp ons ib i l i t y  f o r  r ec o r d in g  a t t e nd an ce  sh a l l  b e  a s s i gned  t o  

t e ac he r s  u s i n g  fo r ms  p re s c r i b ed  b y  t he  s up e r i n t e nd en t .   A  cu mu la t i ve  a t t e nda nc e  

r eco rd  fo r  eac h  s t u den t  sha l l  be  kep t  i n  t he  p r in c ip a l ' s  o f f i c e .  

 T h e  s upe r in t en de n t  sh a l l  i nc l ud e  a t t en dan ce  da t a  i n  t h e  a nn ua l  r e por t  t o  

t he  b oa r d .   At t en da nc e  p ro b l e ms  sh a l l  be  r ep or t e d  t o  t h e  bo a rd  a s  n ece s sa r y .  
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JB C E n ro l lme nt  (S ee  I IB G B ,  J B C A,  J B C B,  a nd  J QK A)  JB C 

 R e s id en t  S tu den t s  

 A  “ r e s i de n t  s t ud en t ”  i s  a n y  ch i l d  wh o  h as  a t t a i ne d  t he  a ge  o f  e l i g i b i l i t y  

f o r  s c ho o l  a t t e nda nce  a nd  l i ves  wi th  a  pa r en t  o r  a  pe r so n  ac t i n g  a s  a  pa r en t  wh o  

i s  a  r e s id en t  o f  t h e  d i s t r i c t .   Ch i l d r e n  w ho  a r e  “h o mele s s”  a s  d e f i ne d  b y  K ans as  

l a w  a nd  wh o  a r e  l o ca t e d  i n  t h e  d i s t r i c t  w i l l  b e  a d mi t t ed  a s  r e s id en t  s t ud en t s .   F o r  

p u r po ses  o f  t h i s  po l i c y ,  “p a re n t ”  me ans  t h e  na tu r a l  pa r e n t s ,  a do p t i ve  pa re n t s ,  

s t ep -p a ren t s ,  a nd  f os t e r  pa r en t s .   Fo r  pu rp os es  o f  t h i s  po l i c y ,  “ pe r so n  ac t i n g  a s  a  

p a re n t ”  me an s  a  gua r d i a n  o r  c on se r va t o r ,  a  pe r so n  l i a b l e  b y  l a w  t o  ca r e  fo r  o r  

s up po r t  t he  c h i l d ,  a  p e r s on  wh o  has  a c tu a l  ca r e  an d  co n t r o l  o f  t he  ch i l d  a nd  

p ro v id es  a  ma j o r  po r t i on  o f  s up por t ,  o r  a  p e r s on  w ho  h as  a c tua l  ca r e  an d  c on t r o l  

o f  t he  c h i l d  wi t h  wr i t t en  c ons en t  o f  a  pe r s on  wh o  ha s  l e ga l  cus t od y  o f  t h e  ch i l d .  

 N o n - r e s i den t  S tu de n t s  

 N o n - r e s i den t  s t ud en t s  a r e  t h os e  wh o  do  n o t  me e t  t he  de f in i t i o n  o f  a  

r e s i den t  s t ude n t .   Al t ho u gh  t he  d i s t r i c t  i s  n o t  r e qu i r e d  t o  ad mi t  n on - r e s ide nt  

s t ud en t s ,  n on - r e s i de n t  s t u de n t s  ma y  be  admi t t ed  t o  t he  ex t en t  t h a t  s t a f f ,  f ac i l i t i e s ,  

e qu ip me n t ,  a nd  su pp l i e s  a r e  a va i l a b l e .   Ot he r  c r i t e r i a  r e ga r d i ng  s t ud en t s  s ee k in g  

n o n - r e s id en t  s t u de n t  a d mi t t anc e  ma y  be  co ns i de red  p r i o r  t o  ac t i n g  o n  a n y  an nu a l  

n o n - r e s id en t  s t ud en t  a pp l i ca t i o n  a s  sp ec i f i e d  i n  t h i s  p o l i c y .    

 N o n - r e s i den t  S tu de n t s -C o n t in ued  Enr o l l me n t  

 N o n - r e s i den t  s t ud en t s  a d mi t t e d  t o  t he  d i s t r i c t  sh a l l  be  e va l ua t ed  ea ch  

s p r i n g  b y  d i s t r i c t  admi n i s t r a t i on  on  t he  f o l l o wi n g  c r i t e r i a :  wh e t he r  t he  s t u de n t  

ma d e  ac ad e mic  p r o gre s s ;  r e gu l a r i t y  an d  pu nc tua l i t y  o f  a t t e ndan ce ;  a nd   
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d i sc i p l i na r y  r ec o rd ,  s pe c i f i c a l l y  wh e th e r  t he  s t ud en t  c o mpl i ed  wi t h  t he  s t ude n t  

c on du c t  co de  a nd  a vo i de d  1 )  ma j o r  d i s c i p l i na r y  p ro b l e ms  an d /o r  2 )  a  l a r ge  n u mb er  

o f  r e f e r r a l s  f o r  min or  d i s c i p l i na r y  p ro b l ems .    

 S tu de n t s  ma y  b e  r ead mi t t e d  o r  de n i e d  a dmi s s io n  fo r  t h e  nex t  s ch oo l  year  

b as ed  on  t h e  r e su l t s  o f  t he se  e va lu a t i o ns .   H o w e ve r ,  i f  t he  s t u den t  h as  a  d i s a b i l i t y ,  

t he  s t u de n t ’ s  ab i l i t y  t o  me e t  t hes e  e xp ec t a t i ons  sh a l l  be  con s id e re d  p r io r  t o  

d en y i n g  c o n t in ue d  en ro l l me n t  i n  t he  d i s t r i c t .   P a re n t s  sh a l l  be  i n f o r me d  o f  a n y  

a d min i s t r a t i ve  de c i s i on  o n  n on - r e s i de n t  s t ud en t  a pp l i ca t i on s  n o  l a t e r  t ha n  

_ _ __ __ __ __ _ .  

 E nr o l l me n t  Res t r i c t i o n  

 U n le s s  a pp ro ved  i n  ad va nce  b y  t he  bo a r d ,  n o  s t u den t ,  r e ga r d l e s s  of  

r e s i den c y ,  w ho  ha s  be en  su sp en ded  o r  e xp e l l e d  f ro m an o th e r  s ch oo l  d i s t r i c t  wi l l  

b e  a d mi t t e d  t o  t he  d i s t r i c t  un t i l  t h e  pe r io d  o f  su ch  s us pe ns i on  o r  e xp u l s i on  has  

e xp i r e d .  

 E nr o l l me n t  P roc ed ure s  

 T h e  su pe r i n t e nd en t  s ha l l  e s t ab l i sh  o rd e r l y  p r oce du res  f o r  en ro l l i n g  a l l  

s t ud en t s ,  i n c lu d in g  p re -e n r o l l me n t ,  c ha nge s  i n  en r o l l me n t ,  n o r ma l  e n ro l l me n t  

t i me s ,  a nd  c o mmu n ica t i o n  t o  pa ren t s  an d  t o  t he  p ub l i c .  

 P a r t -T i me  S t ude n t s  

 P a r t - t i me  s t ud en t s  ma y  e n ro l l  wi t h  t h e  (b oa r d ’ s / ad mi n i s t r a t i o n ’ s )  

p e r mi s s io n  i f  t he y  c o mpl e t e  a l l  p ape rw o r k  i n  a  t i me l y  f a sh i on  a nd  a r e  i n  

a t t en da nc e  n o  l a t e r  t h an  _ __ __ __ __ __ __ .  ( In s e r t  da t e )  Pa r t - t ime  s t ud en t s  ma y  be  

a d mi t t ed  o n l y  t o  t he  e x t e n t  t h a t  s t a f f ,  f a c i l i t i e s ,  eq u ip me n t ,  and  s up p l i e s  a r e   
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a va i l ab l e  an d  t h e  s t ud en t s  fo l l o w  th e  d i s t r i c t ’ s  s t ud en t  c on d uc t  p o l i c i e s  a nd  r u l e s .  

 Id e n t i f i ca t i on  o f  S tud en t s  

 A l l  s t u de n t s  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t h e  f i r s t  t i me  sha l l  p r o v ide  

r eq u i r e d  p r oo f  o f  i den t i t y .   S tu den t s  e n ro l l i n g  i n  k i nd e r ga r t e n  o r  f i r s t  g r ade  sh a l l  

p ro v id e  a  ce r t i f i ed  co p y  o f  t he i r  b i r t h  ce r t i f i c a t e ,  a  ce r t i f i ed  c op y  o f  t he  co ur t  

o rd e r  p l ac i n g  t he  ch i l d  i n  t h e  c us t od y  o f  t he  Se c re t a r y  o f  t h e  De pa r t me n t  fo r  

C h i ld r en  a nd  F a mi l i e s ,  o r  o t he r  d oc u me n ta t i o n  w h ic h  t he  b oa rd  de t e r min es  t o  be  

s a t i s f ac t o r y .   S tu de n t s  en r o l l i n g  i n  g r a des  2 -1 2  s ha l l  p ro v i de  a  ce r t i f i ed  t r an sc r i p t ,  

s i mi l a r  p up i l  r e co r ds  o r  da t a ,  o r  o t he r  d oc u me n ta r y  e vi de nc e  t he  bo a rd  d ee ms  

s a t i s f ac t o r y .    

 T h e  a bo ve  r e qu i r eme n t s  a r e  no t  t o  s e r ve  a s  ba r r i e r s  t o  i mme d ia t e  

e n r o l l me n t  o f  s t ud en t s  d es i gna t ed  a s  h o me l es s  o r  f o s t e r  c h i l d r en  a s  r eq u i r e d  b y  

t he  E ve r y  S t ud en t  S uc cee ds  A c t  ( ES S A)  an d  t he  M cK in ne y-V en to  Ac t  a s  a me nd ed  

b y  E S SA .  T he  d i s t r i c t  s ha l l  wor k  wi th  t h e  D ep a r t me n t  fo r  Ch i ld r e n  a nd  Fa mi l i e s ,  

t he  s ch oo l  l a s t  a t t e nde d ,  o r  o th e r  r e l e van t  a ge nc i e s  t o  o b t a i n  n ec es s a r y  en r o l l me n t  

d oc u me n ta t i on .  

 I f  p r op e r  p ro of  o f  i de n t i t y  i s  n o t  p ro v id ed  wi th in  30  da ys  o f  en ro l l i n g ,  t he  

s up e r i n t e nde n t  sh a l l  n o t i f y  l oc a l  l aw  e n fo r ce me n t  o f f i c i a l s  a s  r e qu i r e d  b y  l aw  a nd  

s ha l l  no t  n o t i f y  an y  p e r s on  c l a i mi n g  c us to d y  o f  t he  c h i l d .  

 E nr o l l me n t  In fo r ma t io n  

 T h e  e n r o l l me n t  do cume n ta t i o n  s ha l l  i nc l ud e  a  s t u den t ’ s  pe r man en t  r eco rd  

c a rd  wi th  a  s t ude n t ’ s  l e ga l  na me  a s  i t  a pp ea r s  o n  t he  b i r t h  ce r t i f i c a t e  o r  a s  c ha n ged  

b y  a  c ou r t  o rd e r  and  t h e  na me ,  ad dre s s ,  a nd  t e l ep ho ne  numb e r  o f  t he  l a wf u l  

c us t od i an .   T h e  r ec o rd s  sh a l l  a l s o  p r o vi de  p r op e r  p r oof  o f  i de n t i t y .    
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 U n le s s  o t he r wi s e  p r ov i d ed  h e re i n ,  t he  s upe r in t en de n t  sh a l l  a s s ign  s t ud en t s  

t o  t h e  a ppr opr i a t e  b u i l d in g .   A n y  s tu de n t  d es i r i n g  t o  a t t e nd  a  s ch oo l  ou t s i de  t he  

a t t en da nc e  a r ea  i n  wh ic h  t he  s t ud en t  r e s id es  ma y  do  s o  on l y  wi t h  t he  p r i o r  wr i t t e n  

p e r mi s s io n  o f  t he  sup e r i n t e nd en t .    

 I f  r e qu i r e d  b y  l a w ,  s t ud en t s  p l a ce d  i n  fo s t e r  c a r e  o r  s t ud en t s  wh o  a r e  

h o mel es s  ma y  b e  edu ca t ed  i n  t he i r  “ s cho o l  o f  o r i g in ”  i n s t ea d  o f  t he  b u i l d in g  

c o r r e sp on d i n g  t o  t he  a s s i gn ed  a t t e nda nc e  a r e a .   ( Fo r  de f in i t i on  o f  “ sch oo l  o f  

o r i g i n” ,  s e e  r e gu l a t i o ns  f o r  J BC A  a nd  J BC B . )   

 A s s i gn me n t  t o  a  pa r t i cu l a r  g r a de  l e ve l  o r  pa r t i c u l a r  c l a s se s  s ha l l  be  

d e t e r min ed  b y  t he  bu i l d i n g  p r in c ip a l  b as ed  o n  t h e  ed uca t i on a l  a b i l i t i e s  o f  t he  

s t ud en t .   I f  t he  p a re n t s  d i s a gr ee ,  t he  p r i nc i pa l ’ s  de c i s i on  ma y  b e  a ppe a l e d  t o  t he  

s up e r i n t e nde n t .   I f  t he  pa r en t s  a r e  s t i l l  d i s s a t i s f i e d  w i th  t he  a s s i gn me n t ,  t h e y  ma y  

a pp ea l  i n  wr i t i n g  t o  t h e  bo a r d .  

 T ra ns f e r r i n g  Cre d i t  

 In  { mi d d l e  s c ho o l / j un io r  h i gh}  an d  h i gh  sc ho o l ,  f u l l  f a i t h  an d  c r ed i t  sh a l l  

b e  g i ve n  t o  u n i t s  ea rn ed  i n  o th e r  a cc r ed i t e d  s ch oo l s  a t  t he  t i me  t he  s t u de n t  e n r o l l s  

i n  t h e  d i s t r i c t ,  un l e s s  t he  p r i nc i pa l  de t e rmi n es  t he r e  i s  va l i d  r e a s on  f o r  n o t  do i n g  

s o .   F o r  on l i ne  c r e d i t  ap pro va l  p r oce du re s  a f t e r  e n r o l l me n t ,  s ee  bo a rd  po l i c y  

I IB G B .  

 T ra ns f e r s  f r o m N on -A c cre d i t e d  Sc ho o l s  

 S tu de n t s  t r a ns f e r r i ng  f r o m no n -ac c re d i t e d  s ch oo l s  wi l l  b e  p l a ce d  b y  t he  

p r in c ip a l .   In i t i a l  p l ac e me n t  wi l l  be  ma de  b y  t h e  p r i nc i pa l  a f t e r  co ns u l t a t i o n  wi th  

p a re n t s  o r  gu a rd i an s  an d  gu id anc e  pe r son ne l .   F i na l  p l ace me n t  sha l l  be  ma de  b y  

t he  p r i nc i pa l  b as ed  on  t he  s t ud en t ’ s  do cume n te d  pa s t  ed uca t i on a l   
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JB C A Homeles s  S tudents  (See  EDAA and  J BC)  JB C A 

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  t he  K a nsa s  s t a t e  

p l a n  wi l l  e nsu re  t ha t  h o me l es s  c h i l d r e n  i n  t he  s c ho o l  d i s t r i c t  have  acc es s  t o  a  f r e e  

a nd  ap pro pr i a t e  p ub l i c  ed uca t i o n .   Ho me le s s  s t ud en t s  a r e  i nd iv i d ua l s  w ho  l ac k  a  

f i xe d ,  r e gu l a r ,  an d  ad eq ua t e  n i gh t t i me  r e s i de nc e .   F o r  t he  pu rp os es  o f  t h i s  po l i c y ,  

a  s t ud en t  a w a i t i n g  fos t e r  ca r e  p l a ce me n t  sh a l l  n o t  be  c on s id e red  ho me les s .  

 C o or d in a to r  

 T h e  boa rd  s ha l l  d e s ign a t e  a  ho me le s s  co or d in a to r  f o r  t h e  d i s t r i c t .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  7 / 03 ;  4 /0 7 ;  12 /16  

 

N o te :   T he  re ad er  i s  e nco ur ag ed  to  re v i ew  re gu la t i o ns  an d  f orm s  f or  r e la t e d 

i n f orma t io n .  



 

 ©KASB. This material may be reproduced for use in the district.  It may not be reproduced, either in whole or in part, in any form whatsoever, 
to be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or 
corporation without written permission from KASB. 
   

JB CB  Fos ter  Care  S tudents  (See  EDAA,  J BC,  and  J BCA)  JB CB  

 T h e  d i s t r i c t ,  i n  acc ord an ce  wi t h  s t a t e  a nd  f ede ra l  l a w a nd  t he  K a nsa s  s t a t e  

p l a n ,  wi l l  e ns u re  t ha t  s t ud en t s  p l a ce d  i n  f os t e r  c a r e  wi t h in  t he  s c ho o l  d i s t r i c t  ha ve  

a cce s s  t o  a  pu b l i c  edu ca t i on  i n  a  s t ab l e  e du ca t i on a l  e n v i ro n me n t .   Fo r  t he  pu rp ose s  

o f  t h i s  po l i c y  a nd  i t s  a p p l i ca b l e  r e gu l a t i on s ,  “ f os t e r  c a r e”  me an s  2 4 -h o ur  

s ub s t i t u t e  ca r e  f o r  ch i l d r en  p l ace d  a w a y f r o m t he i r  p a r e n t s  and  fo r  wh o m a  c h i l d  

w e l f a r e  a ge nc y  has  p l a ce me n t  a nd  ca r e  d u t i e s .    

 P o i n t  o f  Co n tac t  

 T h e  bo a rd  s ha l l  d e s ign a t e  an  e mp lo ye e  t o  s e r ve  a s  a  p o i n t  o f  c on t ac t  f o r  

c h i l d  we l f a r e  a ge nc i e s  on  b eh a l f  o f  t h e  d i s t r i c t .  

 

A p pr o ve d :    
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JB D    Ab se nc es  a nd  E xc u ses  ( Se e  A EB ,  IH E A,  JB E  a nd  J D D)  JB D 

 W he n  a  s t ud en t  i s  a bs en t  f ro m s ch oo l  a n  a t t e mp t  sh a l l  be  ma de  t o  c on t ac t  

t he  pa r en t  o r  gua r d i a n  t o  de t e r min e  t h e  r ea s on  fo r  t h e  a bs enc e .   T he  p r i nc i pa l  

h as  be en  d es i gna t ed  t o  de t e r mi ne  t he  a cce p t a b i l i t y  an d  va l i d i t y  o f  ex cu ses  

p r e s en t ed  b y  t he  pa re n t ( s )  o r  t h e  s t u de n t .  

 P ro ce dur es  fo r  n o t i fy i n g  pa re n t s  o n  t he  d a y  o f  a  s t ud en t ’ s  ab se nce  s ha l l  

b e  pu b l i she d  i n  t h e  s t ud en t  h an db oo k .  

 E x cus ed / U ne xcu se d  A b se nce s  

 S i gn i f i can t  Pa r t  o f  a  S c ho o l  Da y  

   M a ke -U p  Wor k  

 I t  i s  t he  s t u den t ’ s  r e sp on s ib i l i t y  t o  o b t a in  ma ke -u p  a s s i gnme n t s  f r o m 

t e ac he r s  f o l l o win g  an  e xc us ed  o r  u ne xc use d  ab se nce .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  9 / 97 ;  4 /0 7  
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JB E    Tr ua nc y  ( S ee  A EB ,  I D C E,  JB D ,  an d  JQ )  JB E 

 T h e  bu i l d i n g  p r i nc i pa l  sh a l l  r e po r t  s t uden t s  wh o  a r e  i ne xc usa b l y  ab sen t  

f r o m sc ho o l  t o  t h e  ap pr opr i a t e  a u th or i t y .  

 T ru an c y i s  de f i ne d  a s  an y  t h r e e  c on se cu t i ve  un exc us ed  ab sen ce s ,  an y  f i ve  

u ne xc use d  a bse nc es  i n  a  s e mes t e r  o r  s e ven  un ex cus ed  abs en ces  i n  a  s ch oo l  ye a r ,  

w h ich e ve r  co me s  f i r s t .   Sc ho o l  ye a r  mea ns  t h e  pe r io d  f ro m J u l y  1  t o  J un e  30 .   

S tu de n t s  w ho  a r e  a bs en t  wi th ou t  a  va l i d  ex cus e  f o r  a  s i gn i f i c an t  p a r t  o f  an y  

s ch oo l  d a y  s ha l l  b e  co ns i de red  t r ua n t .  

 P r i o r  t o  r ep or t i n g  t o  e i t he r  t h e  D ep a r t men t  fo r  C h i l d r e n  an d  F a mi l i e s  ( i f  

t he  s t u den t  i s  un de r  1 3 )  o r  t he  c ou n t y  o r  d i s t r i c t  a t t o r ne y  ( i f  t h e  s t ud en t  i s  1 3  o r  

mo r e  yea r s  o f  a ge  bu t  l e s s  t han  1 8  yea r s  o f  a ge ) ,  a  l e t t e r  sh a l l  be  s en t  t o  t he  

s t ud en t ’ s  pa r e n t ( s )  o r  gu a rd i an  n o t i f y in g  t h e m t ha t  t he  s t ud en t ’ s  f a i l u r e  t o  

a t t en d  sc ho o l  wi t ho u t  a  va l i d  e xc use  s ha l l  r e s u l t  i n  t h e  s t ude n t  be i n g  r e por t ed  

t r ua n t .  

 W a i ve r  o f  C o mp ul s o ry  A t t en dan ce  Req u i r e me n t s  

 S tu de n t s  16  o r  17  yea r s  o f  a ge  may  b e  e xe mp t  f r o m co mp ul so r y  

a t t en da nc e  r e gu l a t i on s  i f  t h e  p a re n t ( s )  o r  pe r so n  a c t i n g  a s  pa ren t  a t t en d( s )  t h e  

c ou ns e l i n g  se s s i on  r e qu i r e d  b y  l a w  a nd  s i gns  t he  a ppr op r i a t e  c on se n t  an d  w a i ve r  

f o r m;  i f  t he  s t u de n t  e a rn s  a  G ED ;  o r  i f  t h e  s t ud en t  i s  e xe mp t  f r o m c o mp ul s o ry  

a t t en da nc e  r eq u i r e me n t s  p u r s uan t  t o  a  co ur t  o rde r .  

 In vo l ve me n t  o f  L aw  E nf o rc e me n t  

 L a w en f o rc e men t  o f f i c e r s  ma y  r e t u r n  t r ua n t  ch i l d r e n  t o  t he  s c ho o l  w here  

t he  c h i l d  i s  en ro l l ed ,  t o  t he  c h i l d ’ s  p a ren t  o r  gua rd i an  o r  t o  a no t he r  l oc a t i o n  

d es i gn a t e d  b y  t he  boa rd  t o  a ddr es s  t r ua ncy  i s su es .  
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JB E    Tr ua nc y  JB E- 2  

 R e por t i n g  t o  Pa re n t s  

 I f  a  t r uan t  c h i l d  i s  r e t u r ne d  t o  s ch oo l  b y  a  l a w en f o rc e me n t  o f f i c i a l ,  t he  

p r i n c ip a l  sh a l l  no t i f y  t h e  pa r en t  o r  gua rd i a n .  

 D u a l  E nro l l men t  S tud en t s  

 E l i g ib l e  s t ud en t s  who  a r e  e n ro l l e d  i n  a  b oa rd -a p pro ve d  d ua l  en r o l l me n t  

p ro gra m s ha l l  no t  b e  c ons i de red  t r ua n t  f o r  t h e  h our s  du r in g  t he  s ch oo l  da y  t he y  

a t t en d  c l a s se s  a t  a  R e ge n t ’ s  u n i ve r s i t y ,  co mmu n i t y  co l l e ge ,  t ec hn i ca l  co l l e ge ,  

vo c a t i o na l  e du ca t i ona l  s ch oo l  o r  W as hb urn  Un i ve r s i t y .  
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JB H    Re l ea se  o f  a  S t ud e nt  D ur i ng  t he  Sc h oo l  Da y  ( Se e  EB B  a nd  EB B D)  JB H 

 B u i ld i n g  p r in c ip a l s  s ha l l  no t  r e l e a se  a  s t ud en t  du r in g  t h e  s ch oo l  da y  

e xc ep t  u po n  a  wr i t t e n  o r  ve rba l  r eq ues t  f ro m t he  s t u de n t ' s  l a wf u l  pa r en t  o r  

p e r s on  a c t i n g  a s  a  p a r en t .  

 B e f o re  r e l ea s in g  a  s t ud en t  d u r in g  t he  s ch o o l  da y ,  t he  b u i l d in g  p r i nc i pa l  

s ha l l  be  r e s po ns i b l e  f o r  ve r i f y in g  t h e  i de n t i t y  o f  t he  pe r so n  s ee k in g  r e l ea s e  o f  

t he  s t ude n t .  

 I f  t h e  p r i n c ip a l  i s  no t  s a t i s f i ed  w i th  t he  i de n t i f i ca t i on  p r o vid ed  b y  t h e  

p e r s on  s ee k in g  r e l e a s e  o f  a  s t u de n t ,  t he  s t ud en t ’ s  r e l e a se  ma y  b e  r e f use d .  

 S tu de n t s  s ha l l  n o t  b e  a l l o we d  t o  run  pe r so na l  e r r a nd s  f o r  s ch ool  

e mp lo ye es  o f f  s ch oo l  p r e mi se s  du r in g  t he  s ch oo l  d a y .  
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J C AB    S ea rc hes  o f  P r op er t y  ( Se e  J C ABB )  J C AB  

 P r i n c ip a l s  a r e  au tho r i zed  t o  s ea r ch  p r op e r t y  i f  t he r e  i s  r ea s on ab l e  

s us p i c i on  t h a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r e c t i ves  a r e  be i n g  v i o l a t ed .   In  

a dd i t i o n  a l l  l oc ke r s  s ha l l  be  su b j ec t  t o  r a nd o m sea rch es  wi tho u t  p r i o r  n o t i c e  o r  

r ea s on ab l e  s usp i c io n .   A l l  s ea r che s  b y  t h e  p r i n c ip a l  s ha l l  be  c a r r i ed  ou t  i n  t he  

p r e s en ce  o f  a no t he r  a du l t  wi t ne s s .  

 S ea rch  o f  Lo c ke r s  

 L o c ke r s  i n  t he  d i s t r i c t  s c ho o l s  sh a l l  be  u nde r  s up e r v i s i on  o f  t he  

p r i n c ip a l .   S t ud en t s  s ha l l  ha ve  no  e xp ec t a t i o n  o f  p r i va c y  i n  an y  sc ho o l  l o c ke r .  

 T h e  co mb in a t i o ns  an d / o r  ke ys  t o  a l l  l oc ke r  l o c ks  sh a l l  b e  i n  t he  

p os ses s io n  o f  t h e  p r i nc i pa l  an d  s t o r e d  i n  a  p l ac e  de s i gne d  t o  gua r d  a ga in s t  

u na u t hor i ze d  acc es s  o r  u s e .   T h e  p r i nc i pa l  ma y  s ea r ch  a n y  l o c ke r  a t  a n y  t i me  

w i t ho u t  n o t i c e .   S tu de n t s  sha l l  n o t  p l ace  l o c ks ,  o th e r  t h an  t ho se  ap p ro ve d  b y  t he  

s ch oo l ,  o n  a n y  l oc ke r .  

 S ea rch es  o f  P ro pe r t y  

 A n y  p e r s on  o th e r  t ha n  t h e  p r i n c ip a l  who  w i sh es  t o  s e a r c h  a  s t u de n t ’ s  

l oc ke r  o r  p r op e r t y  sh a l l  r ep or t  t o  t he  p r i nc i pa l  be f o re  p ro cee d i n g .   In  n o  e ve n t  

s ha l l  a n y  pe r s on  be  pe r mi t t e d  t o  s e a r c h  a  s t ud en t ’ s  l o c ke r  o r  p r op e r t y  

w i t ho u t  t he  p r i nc ipa l ’ s  c on se n t  un l e s s  t h e  pe r so n  has  a  va l i d  s ea r ch  war r an t  

a u t hor i z in g  a  s ea r ch .  

 I f  a  l a w  e n fo rce me n t  o f f i ce r  des i r i n g  t o  s e a r c h  a  s t u de n t ’ s  l ocke r  o r  

p ro pe r t y  ha s  a  s ea r ch  w ar r an t ,  t he  p r i n c ipa l  s ha l l  pe r mi t  t he  s ea r ch  wh ich  s ha l l  

b e  ma d e  i n  t he  p r e s en ce  o f  t he  p r i nc i pa l .
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J C AB    S ea rc hes  o f  P r op er t y  J C AB - 2  

 P ro h ib i t e d  i t e ms  fo un d  du r in g  t he  s e a r c h  sh a l l  r e ma i n  i n  t he  cu s to d y  of  

e i t he r  t he  bu i l d i n g  p r in c ip a l  o r  t he  l a w en f o rc e me n t  o f f i c e r .   I f  a n y  i t e ms  a r e  

t u rn ed  o ve r  t o  l a w en fo r ce me n t  o f f i c i a l s  t he  p r i nc i pa l  s ha l l  r ec e i ve  a  r ec e ip t  f or  

t he  i t e ms .  

(W he ne ve r  t he  p r i n c i pa l  i s  me n t io ned  i n  t h i s  po l i c y ,  i t  s ha l l  b e  c ons t ru ed  s o  a s  

t o  i nc l ud e  t he  s up e r in t e nde n t  “o r  des i gna t e d  r e p re sen t a t i ve . ” )  
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J C AB B    S ear c hes  o f  S tu de nt s  ( Se e  J CAB  a nd  J C A C)  J C AB B  

 P r i n c ip a l s  a r e  a u tho r i zed  t o  s ea r ch  s t u de n t s  i f  t he r e  i s  r ea so nab l e  

s us p i c i on  t ha t  d i s t r i c t  po l i c i e s ,  r u l e s  o r  d i r ec t i ves  a r e  be ing  v i o l a t ed .   S t r i p  

s ea r che s  sh a l l  n o t  b e  co nd uc t ed  b y  s ch o o l  au t ho r i t i e s .   Al l  s ea r che s  b y  t he  

p r in c ip a l  sh a l l  be  c a r r i ed  o u t  i n  t h e  p r e sen ce  o f  a no the r  ad u l t  w i t nes s .  

 T h e  s t ude n t  s ha l l  be  t o ld  w h y  a  s e a r c h  i s  be i n g  co nd uc t ed .   T h e  s t ude nt  

s ha l l  b e  r eq ue s t e d  t o  e mp t y  i t e ms  su ch  a s ,  b u t  no t  l i mi t ed  t o ,  p oc ke t s ,  pu r se s ,  

s ho u ld e r  ba gs ,  b oo k  b a gs  a nd  b r i e f ca ses .   T h e  p r inc ipa l  sh a l l  a t t e mp t  t o  ca l l  t he  

s t ud en t ’ s  pa r en t / s  an d  ma y  ca l l  l a w  e n f o rc e men t .   I t e ms  wh ic h  t he  p r i nc i pa l  

b e l i e ve s  ma y  be  c onn ec t ed  wi t h  i l l e ga l  a c t i v i t y  s ha l l  r e ma in  i n  t he  cus to d y  o f  

t he  p r in c ip a l  u n l e s s  t he  i t e ms  a r e  t u rn ed  o ve r  t o  l a w  e n fo rceme n t  o f f i c i a l s .   I f  

t he  s t ud en t  r e fu ses  t o  co op e ra t e ,  t he  p r i n c ip a l  ma y  t a ke  d i sc i p l i na r y  ac t i o n  

a nd /o r  s e e k  a s s i s t an ce  f r o m l a w en f o rc e me n t .  

 I f  l a w en f o rc e me n t  a s s i s t a nce  i s  p r e sen t ,  f u r t he r  s ea r ch  o f  t h e  s t u de n t  

s ha l l  be  w i th  c oo pe r a t i o n  an d  a s s i s t a nce  o f  l a w en f o rc e men t  o f f i c i a l s .   T he  

p r in c ip a l  s ha l l  r e ma in  w i th  t he  s t u de n t  an d  be  p r e s en t  du r in g  a n y  sea rc h  o f  t he  

s t ud en t  ma de  b y  l aw  en f o rc e men t  o f f i c i a l s  on  sc ho o l  p r ope r t y .  T h e  p r in c ip a l  

s ha l l  r e ce i ve  a nd  f i l e  a  r ec e ip t  f o r  i t e ms  t u rn ed  o ve r  t o  l a w e n fo r ce me nt  

o f f i c i a l s .  

 I f  t h e  p r i n c ip a l  be l i eve s  a  s t u de n t  i s  i n  po s s es s i on  o f  a n  o b j ec t  wh i ch  ca n  

j eo pa r d i ze  t he  he a l t h ,  w e l f a r e  o r  s a f e t y  o f  t h e  s t u de n t  o r  o th e r s ,  t he  s t ud en t  

s ha l l  be  r e mo ved  t o  a  s a f e  l oca t i o n .   T h i s  d e t e r mi na t i o n  ma y  b e  ba sed  on  a n y 

i n fo r ma t i on  r e ce i ved  b y  t he  p r i nc ipa l  o r  an y  me mb e r  o f  t h e  f acu l t y  o r  s t a f f .  
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J C AB B    S ear c hes  o f  S tu de nt s  J C AB B - 2  

 A  w r i t t en  r ep or t  o f  e ach  sea rc h  sh a l l  b e  ma de  b y  t h e  p r i nc i pa l  an d  

s ub mi t t e d  t o  t he  s upe r in t en de n t .   T h e  sup e r i n t e nd en t  s ha l l  ke ep  a  co p y  o f  t h e  

w r i t t en  r e po r t  on  f i l e .  

(W he ne ve r  t he  p r i n c i pa l  i s  me n t io ned  i n  t h i s  po l i c y ,  i t  s ha l l  b e  c ons t ru ed  s o  a s  

t o  i nc l ud e  t he  s up e r in t e nde n t  “o r  des i gna t e d  r e p re sen t a t i ve . ” )  
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J C A C    I n te rr og at ion  an d  I nve s t i ga t i o ns    J C A C 
 ( Se e  EB C,  GA AD ,  JC A B B ,  J C E C an d  JH C A A)  

 B u i ld i n g  a d min i s t r a to r s  s c ho o l  s e cu r i t y  o f f i c e r s ,  an d  o t he r s  d es i gna t ed  

b y  t he  su pe r in t en den t  ma y  c on du c t  i n ves t i ga t i o ns  an d  que s t i on  s t u de n t s  ab ou t  

i n f r a c t i ons  o f  s ch oo l  ru l e s  o r  t he  s t ude n t  c on du c t  co de .  

 I f  t h e r e  i s  r ea so n  t o  b e l i e ve  a  v io l a t i on  o f  a  c r i mi na l  l aw  has  b ee n  

c o mmi t t ed ,  t he  p r i nc i pa l  {o r  s ch oo l  s e cu r i t y  o f f i c e r  wi th  au th or i za t i o n  o f  t h e  

p r i n c ip a l}  sh a l l  n o t i f y  t h e  ap pr opr i a t e  l aw  e n fo rce me n t  a ge ncy  a s  n ec es s a r y  an d  

ma y  r eq ue s t  f u r t he r  i n ve s t i ga t i on  o f  t he  a l l e ge d  v i o l a t i on .  

 C o or d in a t i o n  wi th  L aw  E nfo rce me n t  

 S c ho o l  a d min i s t r a to r s  a nd  sc ho o l  s ec u r i t y  o f f i ce r s  s ha l l  mee t  p e r i od i ca l l y  

w i t h  l oca l  l a w en f o rc e me n t  o f f i c i a l s  t o  d i s c us s  t h e  d i s t r i c t ’ s  po l i c i e s  a nd  ru l e s  

r e ga rd i n g  l a w  e n fo rce me n t  c on t ac t s  wi t h  t he  d i s t r i c t .  

 In ve s t i ga t i on s  C on duc t ed  b y  L aw  Enf o rc eme n t  O f f i c e r s  

 W he n  l a w  e n fo rce me n t  o f f i ce r s  q ue s t i o n  a  s t u de n t  o n  a  t op i c  u n r e l a t ed  t o  

a  r ep or t  o f  c h i l d  ab us e  du r in g  sc ho o l  ho ur s  o r  s c ho o l  s e cu r i t y  o f f i ce r s  q ues t i o n 

a  s t ud en t  c on ce r n in g  an  a l l e ged  v io l a t i o n  o f  c r i mina l  l a w,  t h e  b u i l d i n g  p r in c ip a l  

s ha l l  ma ke  a  r ea s ona b l e  a t t e mpt  t o  c on t a c t  a  p a r e n t ,  gua r d i an  o r  r e p r e se n t a t i ve  

o f  t he  s t u den t ( s )  p r i o r  t o  q ues t i o n in g .   N o t i f i c a t i o n  o r  a t t emp t ed  n o t i f i ca t i on  o f  

p a re n t s ,  gua r d i a n  o r  r e p re se n t a t i ve  s ha l l  b e  do cu me n t ed  b y  t h e  ad mi n i s t r a t o r  

i n vo l ved .   I f  a  s t ud en t ’ s  p a r e n t s ,  gua rd i a n  o r  r e p re se n t a t i ve  i s  n o t  p r e s en t  

d u r i n g  s uc h  qu es t i on i n g  o f  a  s t ud en t ,  t h e  p r i n c ip a l  ma y  b e  p r es en t .  

 C h i ld  Ab use  In ve s t i ga t i o ns  C on du c t e d  b y  L a w E nfo rce me n t  Of f i ce r s  

 T h e  ad mi n i s t r a t i on  sh a l l  c oo pe r a t e  wi t h  l a w  e n f o rc e men t  o f f i ce r s  wh o  a re  

c on du c t i n g  i n ves t i ga t i on s  o f  su sp ec t e d  ch i l d  ab use .   Fo r  a n y  i n ve s t i ga t i ons   
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J C A C I nt err og at i on  a n d  In v es t i ga t io ns )  J C A C- 2    

c on ce r n in g  kn o wn  o r  sus pe c t e d  ch i l d  ab us e ,  s c ho o l  s t a f f  s ha l l  f o l l o w  th e  

p ro ced ure s  o u t l i ne d  i n  b oa r d  po l i c y  G AA D  i ns t e ad  o f  t he  r e qu i r e me n t s  o f  t h i s  

p o l i c y .  

 L a w E nfo rce me n t  In i t i a t e d  In ve s t i ga t i o ns  a t  Sc ho o l  

 In  c a ses  no t  i n vo l v i n g  t he  i n ves t i ga t i on  o f  kn o wn  o r  s us pe c t e d  c h i ld  

a bu se ,  l a w en f o rc e me n t  o f f i c e r s  sh a l l  no t  be  pe r mi t t ed  t o  i n i t i a t e  an d  c on du c t  

i n ves t i ga t i on s  i n vo l v i n g  t he  q ue s t i o n in g  o f  s t ude n t s  du r in g  sc ho o l  h ou r s  u n l e ss  

t he  s t ude n t ’ s  pa r e n t  o r  gua r d i a n  ha s  g ive n  t he  s c ho o l  pe r mi s s io n  t o  a l l o w t he  

q ue s t i o n i n g ,  a  va l i d  w ar r a n t  has  bee n  p re s en t ed  t o  t h e  p r i n c ip a l  f o r  s uch  

p u r po se ,  o r  i n  de mo ns t r a t ed  e me r genc y  s i t ua t i on s .   I f  a  de mo ns t r a t ed  e me r genc y  

i s  f ou nd ,  t h e  p r i nc i pa l  sha l l  r e qu i r e  i de n t i f i ca t i o n  o f  l a w  e n fo rce me n t  o f f i c i a l s  

a nd  r eas on s  fo r  t he  i n t e r r o ga t i on  o r  i n ves t i ga t i on  o f  a  s t ude n t .   I f  t he  p r i nc ipa l  

i s  n o t  s a t i s f i e d  wi t h  e i t he r  t he  i de n t i f i ca t i on  o r  t he  r e a s on ,  t he  r e qu es t  sh a l l  no t  

b e  g r a n t e d .   T he  p r i nc i pa l  s ha l l  a t t e mpt  t o  n o t i f y  t he  s up e r i n t e nd en t  a nd  t h e  

o f f i c e r ’ s  s up e r i o r s  o f  t h e  r ea so ns  fo r  t he  r e fu sa l .    

 V i o l a t i on s  o f  C r i mina l  La w 

 In f o r ma t i on  o n  c r i min a l  c on duc t  sh a l l  be  t u rn ed  o ve r  t o  l a w  en fo r ce me n t  

o f f i c i a l s .  

 T a k in g  S t ude n t s  In to  C us t od y  

 S tu de n t s  sh a l l  no t  b e  vo l un t a r i l y  r e l e a s ed  b y  s ch oo l  o f f i c i a l s  t o  l a w 

e n f o rce me n t  a u th o r i t i e s  un l e s s  t h e  s t u de n t  ha s  bee n  p l a ce d  u nd e r  a r r e s t  o r  t a ken  

i n to  c us t od y  b y  l aw  en f o rc e me n t  o r  D e pa r t me n t  fo r  Ch i l d r e n  a nd  F a mi l i e s  

( “D C F”)  a u t ho r i t i e s  p u r sua n t  t o  a  c h i l d  ab us e  i n ves t i ga t i o n .   E x cep t  a s   
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J C A C I nt err og at i on  a n d  In v es t i ga t io ns  J C A C- 3  

o th e r wi se  s pec i f i e d  i n  t h i s  po l i c y ,  r ea so na b l e  e f f o r t  sh a l l  be  ma d e  t o  n o t i f y  t h e  

s t ud en t ’ s  pa r e n t s ,  gua rd i an  o r  r e p r e se n t a t i ve  w he n  s tu de n t s  a r e  r e mo ve d  f r o m  

s ch oo l  fo r  an y  r eas on .   Pa re n t s  sha l l  n o t  be  no t i f i e d  b y  scho o l  o f f i c i a l s  wh en  

t he i r  c h i l d  i s  t a ke n  i n to  c us t od y  b y  DC F an d / o r  l a w e n f o rc eme n t  a s  a  r e s u l t  o f  

a l l e ga t i ons  o f  a bu se  o r  n e gl ec t .  { I f  a  s t ud en t  i s  t a ke n  i n to  c us t od y  b y  a  ca mp us  

p o l i ce  o f f i c e r ,  s ch oo l  ad mi n i s t r a t o r s  sha l l  a l s o  ma ke  a  goo d - f a i t h  e f f o r t  t o  

c on t ac t  p a r e n t s . }  N o t i f i ca t i o n  e f fo r t s  s ha l l  b e  do cu me n te d .    

 W he n  a  s t ude n t  h as  bee n  t a ke n  i n t o  c us t od y  o r  a r r e s t e d  o n  sc ho ol  

p r e mi ses  wi t ho u t  p r i o r  n o t i f i c a t i on  t o  t h e  b u i l d i n g  p r in c ip a l ,  t he  s ch oo l  s t a f f  

p r e s en t  sha l l  a s k  t he  l a w en fo r ce me n t  o f f i c e r  t o  no t i f y  t he  p r i nc i pa l  o f  t he  

c i r c u ms ta nc es  a s  qu i c k l y  a s  p os s ib l e  a nd  sha l l  t he ms e l ves  con t ac t  t h e  p r i n c ip a l  

w i t h  an y  i n f o r ma t i on  t h e y  h a ve  r e ga rd i n g  t he  ch i l d  b e in g  t a ken  i n t o  cu s to d y .  

 D i s t u r ba nce  o f  Sc hoo l  En v i r on me n t  

 L a w  e nf o rce me n t  o f f i ce r s  ma y  b e  r e qu es t ed  t o  a s s i s t  i n  c on t ro l l i n g  

d i s t u rb an ces  a t  s ch oo l  a nd ,  i f  nec e s s a r y ,  t o  t a ke  s t u de n t s  o r  o th e r  p e r s on s  i n t o  

c us t od y .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  6 / 04 ;  4 /0 7 ;  6 /0 7 ;  1 0 / 12 ;  1 /1 3  
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J C A E    Co ntr o l  o f  S t ud e nt  B e h av i or  J C A E 

      T h e  Boa rd  o f  U S D 44 5  r ec o gn i ze s  t he  nee d  f o r  s a f e  an d  o rd e r l y  s ch oo l s  

a nd  c l a s s r oo ms .  Admi n i s t r a to r s ,  t e a ch e r s ,  s t ud en t s ,  pa r en t s ,  a nd  t he  co mmu n i t y  

e ac h  sh a re  t he  b u r den  o f  d e ve lo p in g  a nd  ma i n t a in i n g  p ro pe r  be ha v io r  a mo n g  our  

yo u n g  pe op l e .  Eac h  s ch oo l  s i t e ,  u nde r  t he  d i r e c t i o n  o f  t he  p r i n c i pa l ,  sh a l l  a do p t  

p o l i c i e s  r e l a t i n g  t o  t he  c on t ro l  a nd  d i s c i p l i n e  o f  t he  s t u den t s  an d  sh a l l  d e f i ne  

a nd  co mmu n i ca t e  exp ec t ed  s t a nda rd s  o f  c on du c t  t o  t h e  s t ud en t s ,  pa r en t s ,  an d  

c o mmu n i t y .  C o mmi t t e e s  ma d e  u p  o f  ad mi n i s t r a t o r s ,  t e ac he r s ,  s t ude n t s ,  an d  

p a re n t s  sh a l l  a s s i s t  i n  d e ve lo p in g  t he  bu i l d in g  po l i c i e s  t h a t  a r e  c on s i s t e n t  wi th  

s ch oo l  b oa r d  po l i c y ,  an d  s t a t e  an d  f ed e ra l  l a w .  Sc ho o l  r u l e s  sha l l  be  an nua l l y  

r e v i ew ed  b y  t he  co mmi t t ee  an d  p r e se n t e d  t o  t h e  s ch oo l  bo a rd  f o r  t he i r  ad op t io n  

o r  mo d i f i ca t i on .  Fu r t he r  p r o vi de d ,  t he  t e ac he r  o f  a  ch i l d  a t t e n d in g  US D 44 5  

s ch oo l s  sha l l  ha ve  t he  s a me  r i gh t  a s  a  p a r e n t  o r  gua r d i a n  t o  c on t ro l  a nd   

d i s c i p l i ne  suc h  ch i l d  acc ord in g  t o  l o ca l  p o l i c i e s  d u r in g  t he  t i me  t h e  c h i l d  i s  i n  

a t t en da nc e  o r  i n  t r an s i t  t o  o r  f ro m sch oo l  o r  a n y  o t he r  f un c t i on  au t h o r i zed  b y  

t he  s c ho o l  d i s t r i c t  o r  c l a s s r oo m p res i de d  o ve r  b y  t h e  t ea che r .  

      A c t s  o f  B eh a vi o r  C on s id e re d  U na cce p t a b l e  

      A c t s  o f  be ha v io r  wh ic h  i n t e r f e r e  wi t h  t he  ma in t en an ce  o f  a  goo d  l ea rn i n g  

e n v i ro n me n t  o r  w h ich  a r e  an t a gon i s t i c  t o  t he  we l f a r e  o f  o th e r  s t ud en t s ,  t e a che r s ,  

o r  o th e r  s c ho o l  e mplo ye es  o r  v i s i t o r s  a r e  u nac cep tab l e .  T h e  fo l l o wi n g  l i s t  g i ves  

a  n on -e x ha us t i ve  l i s t  o f  ma j o r  r u l e  v i o l a t i o ns  t ha t  a r e  s ub j e c t  t o  d i s c ip l i na r y  

a c t i o n .  W hi l e  n o t  e ve r y  po ss i b l e  ru l e  v io l a t i on  co u l d  b e  co ve red ,  t h i s  l i s t  wi l l  

gu i de  t ea che r s ,  s t ud en t s ,  a nd  p a re n t s  i n  w h a t  ge ne r a l l y  c ons t i t u t e s  una cce p t a b le  

b eh a vi o r .   P ro h ib i t ed  s t ude n t  b eha v i o r s  a t  s c ho o l ,  on  o r  i n  d i s t r i c t   
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J C A E  C o ntr o l  o f  S tu de nt  B e ha v io r  J C A E- 2  

o w ne d  o r  o pe r a t e d  p ro pe r t y ,  an d  a t  s c ho o l  sp ons or ed  ac t i v i t i e s ,  p r o gra ms ,  o r  

e ve n t s  i n c lu de ,  bu t  sh a l l  n o t  be  l i mi t ed  t o :  

•  C h ea t i n g ,  p l a g i a r i z in g ,  o r  a t t e mp t in g  t o  c r ea t e  a  c l a s s ro om o r  s c ho o l  

d i s t u rb an ce ;  

•   D i so be y in g  a  t ea ch e r  o r  a d mi n i s t r a to r  wi l l f u l l y  an d  op en l y ;  

•   U s in g  p r o fa n i t y ,  o r  vu l ga r  l a n gua ge  o r  ex pr es s i on s ;  

•   D e f y in g  a  t eac he r ’ s  o r  ad mi n i s t r a t o r ’ s  a u t hor i t y ;  

•   A ssa u l t  a nd  b a t t e r y  o f  an o th e r  s t u de n t  o r  pe r so n ;  

•   P os s es s io n  o f  w ea pon s ,  i nc l ud i n g  f i r e works ;  

•   P os s es s io n ,  u s e ,  abu se ,  d i s t r i b u t i o n  o f ,  o r  be i n g  un de r  t h e  i n f l ue nce  o f  

a n y  a l c oh o l i c  be ve r age ,  i l l i c i t  d ru g ,  p r e sc r ip t i on  d r u gs  wi th ou t  a  do c to r ’ s  

p r e s c r i p t i o n ,  “c op y-c a t ”  o r  s i mu la t ed  d r u gs ,  o ve r - t he -c ou n t e r  d r u gs  i n  

s uc h  a  vo l u me  a s  t o  b e  da n ge ro us ;  o r  t h e  po sse s s i on  o f  d r u g  

p a ra ph e rn a l i a ;  

•   V io l a t i n g  w r i t t e n  s ch o o l  o r  d i s t r i c t  l e ve l  p o l i c i e s ,  r u l e s ,  o r  r egu l a t i o ns ;  

•   In c i t i n g ,  e nc our a gi ng ,  p ro mo t i n g ,  o r  p a r t i c i p a t i n g  i n  a t t e mpt s  t o  i n t e r f e r e  

w i t h  t he  n o r ma l  e du ca t i o n  p ro ces s ;  

•   E n ga gi n g  i n  a c t s  o f  i mmo r a l i t y ;  

•   S ho wi n g  d i s r e s pec t  f o r  o r  ca us in g  d ama ge  t o  s c ho o l  p rop e r t y  o r  an y  

p ro pe r t y ;  

•   C on t in u in g  ab sen t ee i s m o r  t a r d in es s ;  

•   S t ea l i n g  s ch oo l -o w ne d  p r op e r t y  o r  p r i va t e  p ro pe r t y ;  

•   E x to r t i o n ;  

•   T r ua nc y ;   
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J C A E    Co ntr o l  o f  S t ud e nt  B e h av i or  J C A E- 3  

•   C r i min a l  ac t s ;  an d   

•   S ex ua l ,  r ac i a l ,  o r  d i s a b i l i t y  ha ra s s me n t  o r  d i s c r i mi na t i on ,  b u l l y in g ,  o r  

h a z i n g .  

   A p pr opr i a t e  Di s c ip l i n a r y  Ac t io ns  

      W he n  s e l f -d i s c ip l i ne  f a i l s ,  p o l i c i e s  a nd  r e gu l a t i on s  f o r  mana ge me n t  o f  

s ch oo l  b eh a vi o r  mu s t  be  e n f o rce d  b y  t hose  d i r ec t l y  r e sp on s ib l e  f o r  t he  o pe r a t i on  

o f  t he  s c ho o l s .  Sc hoo l  s t a f f  me mb er s  wi l l  ma ke  co n t i n ua l  e f fo r t s ,  i nd i v i du a l l y ,  

c o l l e c t i ve l y ,  an d  c oop e ra t i ve l y  wi t h  a pp ro pr i a t e  a va i l a b l e  commu n i t y  r e so urc es ,  

t o  he l p  eac h  s t ude n t  a t t a i n  a cce p t a b l e  s e l f -d i s c ip l i ne .  H o we ver ,  w he n  p r ope r  

s t ud en t  s e l f -d i s c i p l i n e  i s  no t  ma in t a in ed ,  a nd  p ro h i b i t e d  s t ude n t  c on du c t  o ccu r s ,  

p ro pe r  d i s c i p l i n a r y  me a s u res  wi l l  be  t ake n .  Di sc i p l i n a r y  me as ures  a va i l ab l e  t o  

s ch oo l  s t a f f  f o r  u se  i n  ad dre s s i n g  s t u den t  mi s co nd uc t  i nc l ud es ,  b u t  s ha l l  no t  be  

l i mi t ed  t o  ( i n  n o  pa r t i c u l a r  o rd e r  o r  s eq uen ce ) :   

1 .   V e rb a l  r ep r i man d ;  

2 .   A d vi se  pa ren t s ;  

3 .   Re mo ve  s tu de n t  f r o m c l a s s  o r  gr ou p ;  

4 .   Pa r en t a l  co nfe r e nc e ;  

5 .   In - s c h oo l  de t e n t i o n ;  

6 .   Af t e r - s ch oo l  de t en t i o n ;  

7 .   In - s c h oo l  s us pe ns i on ;  

8 .   Sa t u r da y  s ch oo l ;  

9 .   Re s t i t u t i o n  ( f i nanc i a l ,  r ep l ace me n t ,  r ep a i r ,  e t c . ) ;  

1 0 .  In vo l ve  l a w en f o r ce me n t ;  

1 1 .   Re fe r  t o  so c i a l  age n c i e s ;  

1 2 .   P ro ba t i on a r y  p e r i od ;  
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J C A E    Co ntr o l  o f  S t ud e nt  B e h av i or  J C A E- 4  

1 3 .   Ou t -o f - s c ho o l  su sp en s io n ;  

1 4 .   E xp u l s io n ;  

1 5 .   Oth e r  d i s c ip l i n a r y  me as ure s  de e med  a pp ro pr i a t e  un de r  t he   

c i r c u ms ta nc es .  

 

A p pr o ve d :  K A S B R ec o mme n d a t io n  –  4 / 13  
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J C D A    S tu de nt  Co nd u ct  (S ee  A EB ,  I IB G,  J A,  J D D  a nd  JHC A A )  J C D A 

 E ac h  p r in c ip a l  sh a l l  de ve lo p  r u l e s  an d  r e gu l a t i on s  t o  go ve rn  s t ud ent  

c on du c t  c on s i s t en t  w i t h  b oa r d  p o l i c i e s .   T h e  ru l e s  sha l l  be  r e v i e we d  b y  t h e  

b oa rd  a nd  ad op t ed  a s  p o l i c y  b y  r e f e r enc e .   T h e  ru l e s  o f  con d uc t  sha l l  b e  

p u b l i s hed  i n  s t u de n t  h an db oo ks .  

 V i o l a t i on  o f  an y  p ro v i s i on  o f  t he  b eh a vi o r  co de  ma y  r e s u l t  i n  

d i s c i p l i na r y  ac t i on  up  t o  an d  i nc l ud in g  s us pe ns i on  a nd / o r  ex pu l s io n .   

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  6 / 05 ;  4 /0 7  
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J C D A A    To ba cco  Us e  ( Se e  G A O C)  J C D A A 

 S mo ki n g  b y  s t u de n t s  an d /o r  t h e  pos ses s io n  an d  u se  o f  an y  o th e r  t ob ac co  

p ro du c t  i s  p r oh i b i t e d  i n  a n y  a t t en da nce  ce n t e r ,  a t  s ch oo l - s p ons ore d  e ven t s  o r  o n  

s ch oo l  p ro pe r t y .  

 A d mi n i s t r a t o r s  ma y  r ep or t  s t ude n t s  wh o  a r e  i n  v i o l a t i o n  o f  t h i s  p o l i c y  t o  

t he  ap pr opr i a t e  l a w  en fo r ce me n t  a gen c y .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  7 / 96 ;  9 /9 7 ;  4 / 07  
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J C DB    Dre ss  Co de  J C DB  

 N e a tn es s ,  de ce nc y  an d  goo d  t a s t e  a r e  gu id e l i n es  o f  t he  d i s t r i c t  d r e s s  

c od e .   D res s  co des  sh a l l  b e  pu b l i s he d  i n  t he  ap pr opr i a t e  s t ud en t  ha ndbo o ks .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07  
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J C DB B    We ap o ns  (S ee  EB C ,  J D C,  JD D,  JH CA A  a n d K GD)  J C DB B  

 A  s tu de n t  sh a l l  no t  kn o wi n gl y  po sse s s ,  han d l e  o r  t r an s mi t  an y  o b j ec t  t h a t  

c an  r ea so nab l y  be  co ns i de red  a  we ap on  a t  s c ho o l ,  o n  s c hoo l  p r op e r t y  o r  a t  a  

s ch oo l - s p on sor ed  e ve n t .   T h i s  sh a l l  i nc lu de  an y  w eap on ,  a n y i t e m b e i n g  u se d  a s  

a  we ap on  o r  d es t r uc t i ve  de v i c e ,  o r  an y  f ac s i mi l e  o f  a  we ap on .   

 W eap on s  an d  D es t r uc t i ve  De v ic es  

 A s  u se d  i n  t h i s  po l i cy ,  t h e  t e r m “ wea po n”  an d / o r  de s t ru c t i ve  de v i c e  sha l l  

i nc l ude ,  b u t  sh a l l  no t  b e  l i mi t e d  t o :  

•  a n y  i t e m be i n g  u sed  a s  a  we ap on  o r  des t ru c t i ve  de v i c e ;  
 

•  a n y  f a cs i mi l e  o f  a  we ap on  
 

•  a n y  w eap on  w hic h  w i l l  o r  i s  de s i gne d  t o  o r  ma y  r ead i l y  b e  
c on ve r t ed  t o  e xp e l  a  p r o j ec t i l e  b y  t he  a c t i on  o f  a n  ex p l os i ve ;  
 

•  t he  f r a me  o r  r ec e i ve r  o f  a n y  we ap on  de sc r i be d  i n  t he  p r ece d i n g  
e xa mp le ;  
 

•  a n y  f i r ea r m mu f f l e r  o r  f i r e a r m s i l e nce r ;  
 

•  A n y ex p lo s i ve ,  i nce nd i a r y  o r  p o i s on  gas ,  b o mb ,  gr en ade ,  r o c ke t  
h a v in g  a  p ro pe l l an t  ch a r ge  o f  mor e  t ha n  fo u r  o un ces ,  mi s s i l e  
h a v in g  a n  ex p l os i ve  o r  i nc en d i a r y  ch a r ge  o f  mo re  t han  1 /4  o unc e ,  
mi n e  o r  s i mi l a r  d e vi c e ;  
 

•  a n y  we ap on  w hic h  wi l l ,  o r  wh i ch  ma y  be  r ead i l y  c on ve r t ed  t o ,  
e xp e l  a  p r o j ec t i l e  b y  t h e  ac t i on  o f  a n  ex p l os i ve  o r  o t he r  
p ro pe l l an t ,  an d  w hich  has  a n y  b a r r e l  wi t h  a  b o re  o f  mo re  t h an  1 /2  
i nc h  i n  d i a me te r ;  a n y  co mb i na t i on  o f  pa r t s  e i t he r  des i gned  o r  
i n t e nde d  fo r  use  i n  co n ve r t i n g  a n y  d e vi ce  i n t o  a  de s t ru c t i ve  dev i ce  
d es c r ib ed  i n  t he  t wo  i mme d ia t e l y  p r e ced in g  ex a mpl es ,  an d  f rom 
w h ich  a  d es t r uc t i ve  d e v i ce  ma y  be  r e ad i l y  a s se mb le d ;   
 

•  a n y  b lu d geo n ,  s and  c lu b ,  me ta l  kn uc k l e s  o r  t h ro wi n g s t a r ;  
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•  a n y  kn i f e ,  c o mmo n l y  r e f e r r e d  t o  a s  a  s wi t c hb l ad e ,  wh i ch  h as  a  

b l a de  t ha t  op ens  a u toma t i ca l l y  b y  ha nd  p re s s u re  a pp l i ed  t o  a  
b u t t on ,  sp r i n g  o r  o t he r  de v i ce  i n  t he  h an d l e  o f  t he  kn i f e ,  o r  a ny  
kn i f e  ha v in g  a  b l a de  t ha t  o pe ns  o r  f a l l s  o r  i s  e j ec t e d  i n t o  po s i t i on  
b y  t h e  f o r c e  o f  gr a vi t y  o r  b y  a n  o u t war d ,  d o wn w ard  o r  cen t r i fu ga l  
t h ru s t  o r  mo ve me n t .  
 

•  a n y  e l e c t ro n i c  de v i ce  de s i gne d  t o  d i s cha rge  i mmo b i l i z in g  l e ve l s  o f  
e l ec t r i c i t y ,  c o mmo n ly  kn o w n  as  a  s t un  gun .  

 
 P e na l t i e s  fo r  Po sse s s i on  

 P os se s s i on  o f  a  f i r ea r m o r  o t he r  w eap on  l i s t e d  u nd e r  t he  “We ap on s  a nd  

D e s t ru c t i ve  De v ice s”  hea d in g  a bo ve  s ha l l  r e su l t  i n  e xp u l s i on  f ro m s ch oo l  f o r  a  

p e r i od  o f  on e  ca l end a r  yea r ,  ex ce p t  t he  s up e r i n t e nde n t  may  r ec o mme n d  th i s  

e xp u l s i on  r eq u i r e me n t  be  mo d i f i e d  o n  a  ca se -b y-c a s e  ba s i s .    

 P os se s s i on  o f  a  we ap on  o f  a  t ype  o t he r  t h an  d esc r ibe d  u nde r  t he  

“ Wea po ns  an d  D es t ru c t i ve  De v ic es”  he ad in g  a bo ve  o r  a  f ac s i mi l e  o f  a  we ap on  

ma y  r e su l t  i n  d i s c i p l i n a r y  ac t i o n  u p  t o  a nd  i nc l ud in g  s us pe ns i on  an d /or  

e xp u l s i on .   E xp u l s i on  hea r in gs  fo r  po s se s s i on  o f  a  w ea po n  s ha l l  b e  co nd uc t ed  b y  

t he  su pe r in t en den t  o r  t h e  su pe r i n t e nd en t ’ s  de s i gne e .  

 S tu de n t s  v io l a t i n g  t h i s  p o l i c y  s ha l l  be  r ep or t e d  t o  t he  ap pro pr i a t e  l a w 

e n f o rce me n t  a ge nc y( i e s )  a nd  i f  a  j u ve n i l e ,  t o  D C F o r  t h e  C o mmi s s io ne r  o f  

J u ven i l e  J u s t i c e .  
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J C E    Com pl a in t s  (Se e  J D DC  an d K N)  J C E 

 C o mp la i n t s  Ab ou t  Di s c r i mi na t i on  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma in t a in in g  a  w or k in g  an d  l ea r n in g  

e n v i ro n me n t  f r ee  f rom d i s c r i mi na t i on ,  i n s u l t ,  i n t i mi da t i on ,  o r  ha r a s s me n t  d ue  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in ,  o r  d i s a b i l i t y .  

 A n y  i nc i den t  o f  d i s c r i mi na t i on  i nc lu d i n g  a c t s  o f  ha r a s sme n t  s ha l l  

p ro mp t l y  be  r ep or t ed  fo r  i n ves t i ga t i o n  a nd  co r r ec t i ve  ac t i on  b y  t he  bu i l d i ng  

p r in c ip a l  o r  d i s t r i c t  co mp l i anc e  co ord in a t o r .   A n y  s t ud en t  o r  e mp lo yee  wh o  

e n ga ges  i n  d i s c r i mina t o r y  co nd uc t  s ha l l  b e  su b j ec t  t o  d i s c ip l i na r y  ac t i on ,  u p  t o  

a nd  i nc l ud i n g  t e r mina t i o n  f ro m e mp lo yme n t  o r  ex pu l s io n  f ro m s ch oo l .  

 D i s c r i mi na t i on  a ga i ns t  an y  s t u de n t  on  t he  bas i s  o f  r a ce ,  co lo r ,  na t i ona l  

o r i g i n ,  s e x ,  d i s a b i l i t y ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  a cc es s  t o ,  o r  t r e a t me n t  i n  

t he  d i s t r i c t ’ s  p r o grams  an d  a c t i v i t i e s  i s  p ro h ib i t ed .  Su pe r in t e nd en t  o f  Sc ho o l s ,  

6 1 5  E l l i s ,  C of f e yv i l l e ,  K a nsa s  6 73 37 , (62 0 -2 5 2 -6 40 0) ,  ha s  be en  des i gn a t e d  t o  

c oo rd i na t e  co mp l i a nc e  w i th  n on d i s c r i min a t i on  r e qu i r e me n t s  c on t a in ed  i n  T i t l e  

V I  o f  t h e  Ci v i l  R i gh t s  Ac t  o f  1 96 4 ,  T i t l e  IX  o f  t he  Ed uca t i o n  A me nd me nt s  of  

1 9 72 ,  S ec t i on  50 4  o f  t he  R eha b i l i t a t i on  A c t  o f  19 73 ,  a nd  T he  A me r i c an s  w i th  

D i s ab i l i t i e s  Ac t  o f  19 9 0 .  

 A n y  s tu de n t  w ho  b e l i e ve s  t ha t  h e  o r  sh e  ha s  bee n  d i sc r i mi na t ed  a ga i ns t  

ma y  f i l e  a  c o mpl a in t  w i th  t h e  bu i l d i n g  p r i nc i pa l ,  an o th e r  ad min i s t r a to r ,  t h e  

gu i da nce  c ou nse lo r ,  o r  an o th e r  ce r t i f i e d  s t a f f  me mb e r .   A n y  s ch o o l  e mpl o yee  

w h o  r ec e i ves  a  co mp la in t  o f  d i s c r i min a t i o n  o r  h a r a s s me n t  f rom a  s t u de n t  sh a l l  

i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l i ga t i on  t o  r ep or t  t he  co mp la in t  a nd  a n y  

p ro po sed  r e so lu t i on  o f  t he  c o mpl a in t  t o  t h e  bu i l d i n g  p r in c ip a l .   I f  t h e  bu i l d i n g 
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b u i l d in g  p r i nc i pa l  i s  t he  a l l e ge d  ha ra s se r ,  t h e  r ep or t  sh a l l  b e  ma d e  t o  t he  d i s -  

t r i c t  co mp l i a nc e  c oor d in a to r .   An y  s tu den t  c o mp la i n t  o f  d i s c r i mi na t i o n  s ha l l  be  

r e so l ve d  un de r  t he  d i s t r i c t ’ s  d i s c r i mi na t i on  c o mp la i n t  p ro ce dure s .  

 C o mp la i n t s  Ab ou t  Sch o o l  R u le s  

 A n y  s tu den t  ma y  f i l e  a  co mp la i n t  wi t h  t h e  p r in c ip a l  co nce r n i n g  a  s ch oo l  

r u l e  o r  r e gu l a t i on  a s  i t  a pp l i e s  t o  t he  s t ude n t .   T he  c o mpl a in t  sh a l l  b e  i n  wr i t i n g ,  

f i l ed  wi t h in  20  da ys  f o l l o win g  t he  ap p l i ca t i on  o f  t h e  ru l e  o r  r e gu l a t i o n ,  a nd  

mu s t  s pec i f y  t h e  bas i s  f o r  t he  c o mpl a in t .   T h e  p r i nc i pa l  s ha l l  i n ves t i ga t e  t h e  

c o mpl a in t  a nd  i n f o rm t he  s t u de n t  o f  t he  r e so l u t i o n  wi t h in  1 0  da ys  a f t e r  t h e  

c o mpl a in t  i s  f i l e d .  
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J C E C    Dem on s tr a t io ns  ( Se e  J CA C )  J C E C 

 S tu de n t  d e mo ns t r a t i o ns  on  sc ho o l  p ro pe r t y  sha l l  b e  c on duc t ed  i n  an  

o rd e r l y  a nd  no n -d i s ru p t i ve  ma nn e r .   Demo n s t r a t i on s  ma y  b e  t e r mi na t ed  a t  an y  

t i me  b y  t h e  p r i nc i pa l  o r  t he  su pe r i n t e nd en t .    
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J D A    Co rp or a l  P uni s hm ent  J D A 

 C o rp ora l  p un i sh me n t  sh a l l  n o t  be  p e r mi t t e d  i n  t h e  s ch oo l  d i s t r i c t .   
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J DB    Det en t io n  J DB  

 D e t en t i o n  p e r i ods  ma y  b e  e s t ab l i sh ed  b y  bu i l d i n g  p r in c i pa l s  a nd  

a d min i s t e r e d  a cc o rd in g  t o  r u l e s  a ppr o ved  b y  t h e  bo a rd .  
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J D C    P r ob at i on  ( See  J C DB B  a nd  J D D)  J D C 

 A n y  pu n i s h men t ,  su sp en s io n  o r  e xp u l s i on ,  ma y  be  de f e r r ed  b y  t he  

p r in c ip a l .   T h e  s t ud en t  i n vo l ved  ma y  be  p l ac ed  o n  p ro ba t i on  f o r  a  s e t  pe r i od  of  

t i me .   T he  p un i sh me n t ,  s us pen s io n  o r  e xpu l s i on ,  sh a l l  r e ma in  d e fe r r e d  so  l o n g  a s  

t he  s t u de n t  me e t s  t he  co nd i t i o ns  o f  t he  p ro ba t i on .   I f  a  s t ud en t  i s  p l a ce d  on  

p ro ba t i on ,  wr i t t e n  no t i f i c a t i on  sh a l l  be  s e n t  t o  t he  s t ud en t ’ s  p a r e n t  o r  gua r d i a n .   

A n y  de c i s i on s  on  p r ob a t i o n  fo r  s t ud en t s  f ou nd  t o  b e  i n  v i o l a t i on  s ha l l  b e  

h an d l e d  b y  t he  su pe r i n t e nde n t .  

 A  s tu de n t  p l ace d  o n  p r ob a t i o n  sh a l l  b e  g i ve n  a  wr i t t e n  l i s t  o f  t he  t e r ms  

a nd  c on d i t i ons  o f  t he  p ro ba t i on .   T he  s t u de n t  sh a l l  s i gn  a  s t a t e me n t  t ha t :   t h e  

t e r ms  an d  c on d i t i on s  ha ve  bee n  e xp l a ine d ,  t h e  s t u den t  un de r s t a nds  t h e  

c on d i t i on s ,  t he  s t uden t  a gr ees  t o  ab i de  b y  t h e  co nd i t i o ns  an d  f a i l u r e  t o  a b id e  b y  

t he  co nd i t i o ns  ma y  be  r e a s on  t o  r e in s t a t e  t he  o r i g i na l  p un i sh me n t .  
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J D D    Su sp en s io n  an d  E xp ul s i on  P ro ced u res    J D D 
 ( Se e  A EB ,  EB C,  IHE A ,  JB D ,  J C DB B ,  J D C ,  J C D A,  J D DB ,  J D D C  a nd 
 JH C A A)  
 
 E x cep t  a s  l i mi t ed  b y  S ec t i on  50 4  o r  ID E A ,  a  s t u de n t  ma y  be  s us pe nde d  or  

e xp e l l e d ,  f o r  r e a so ns  s e t  f o r t h  i n  K an sas  l a w .   An y  s t ude n t  who  i s  sus pe nd ed  f o r  

a  p e r i od  o f  mo re  t ha n  10  d a ys  o r  ex pe l l e d  sh a l l  r ec e i ve  a  c op y  o f  t h e  cu r r en t  

s us pe ns i on  a nd  ex pu l s io n  l a w  a nd  t h i s  po l i c y .   Su sp ens io n / ex p u l s i on  hea r in gs  

s ha l l  b e  c on du c t e d  b y  t h e  s up e r in t en de n t / des i gn ee  o r  o th e r  c e r t i f i ca t ed  

e mp lo ye e ,  o r  co mmi t t ee  o f  c e r t i f i ca t ed  e mp lo ye es  o f  t he  s ch o o l  i n  w h ic h  t he  

p u p i l  i s  en r o l l ed ,  o r  b y  an y  o t he r  h ea r i n g  o f f i ce r  a pp o i n t e d  b y  t h e  bo a rd .  

 R e aso ns  f o r  Su sp ens io n  o r  Ex pu l s io n  
 
 S tu de n t s  ma y  be  su sp en de d  o r  ex pe l l ed  fo r  on e  o r  mor e  o f  t he   
 
f o l l o wi n g  r eas on s :  
 

•  Wil l fu l  v io l a t i o n  o f  a n y  p ub l i s hed ,  ad op t e d  s t u de n t  co nd uc t  r e gu l a t i on ;  
•  C o nd uc t  wh i ch  s ub s t a n t i a l l y  d i s r up t s ,  i mp ed es ,  o r  i n t e r f e r e s  w i t h  s ch oo l  

o pe ra t i on ;  
•  C o nd uc t  wh ich  e nda n ge r s  t he  s a f e t y  o r  s ub s t a n t i a l l y  i mp in ge s  on  o r  

i n vade s  t he  r i gh t s  o f  o t he r s ;  
•  C o nd uc t  wh i ch  c on s t i t u t e s  t he  c o mmi ss ion  o f  a  f e l on y ;  
•  C o nd uc t  wh i ch  c on s t i t u t e s  t he  c o mmi ss ion  o f  a  mi sd e mea no r ;  
•  D is ob ed i en ce  o f  a n  o rd e r  o f  a  s ch oo l  a u th o r i t y  i f  t h e  d i s ob ed i e nc e  r e s u l t s  

i n  d i s o rd e r ,  d i s r up t i on  o r  i n t e r f e r en ce  w i th  s ch oo l  ope ra t i on ;  an d  
•  P os se s s i on  o f  a  wea po n  a t  s c ho o l ,  on  s c hoo l  p ro pe r t y  o r  a t  a  s ch o o l -  

s po ns ore d  e ven t .  
 

 S h or t - t e r m S usp en s io n  

 E x cep t  i n  an  e me r gen c y ,  a  sh o r t - t e r m su sp en s io n  (n o t  ex cee d in g  t e n  

s ch oo l  d a ys )  mu s t  b e  p r ece de d  b y  o ra l  o r  w r i t t en  n o t i ce  o f  t h e  c ha r ge s  t o  t he  

s t ud en t  a nd  a n  i n f o rma l  hea r in g .   I f  a  hea r in g  i s  no t  he l d  p r i o r  t o  t he  

s us pe ns i on ,  an  i n f o rma l  hea r in g  sha l l  be  p ro v id ed  n o  l a t e r  t han  72  h our s  a f t e r  

i mp os i t i o n  o f  a  s ho r t - t e r m su spe ns i on .  
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 Wr i t t e n  no t i ce  o f  an y  sh or t - t e r m sus pen s io n  sh a l l  be  de l i ve red  t o  t h e  

s t ud en t ’ s  p a r e n t  o r  gu a r d i a n  w i th i n  24  ho ur s  a f t e r  t he  su sp en s io n  ha s  be en  

i mp os ed .   Sh or t - t e rm s u sp ens io n  hea r in gs  ma y  be  c on duc t e d  b y  a n y  p e r s on  

d es i gn a t e d  i n  p o l i c y  a s  ha v in g  t he  a u th o r i t y  t o  su spe n d .  

 A t  t h e  i n f o r ma l  su spe ns i on  hea r in g ,  t he  s t ud en t  s ha l l  ha ve  t h e  r i gh t  t o  be  

p r e s en t  a nd  no t i f i e d  o f :   t h e  ch a r ges ;  an d  t h e  bas i s  f o r  t he  ac cu sa t i on .   T h e  

s t ud en t  sh a l l  ha ve  t he  r i gh t  t o  ma ke  s t a t eme n t s  i n  h i s / he r  de f en se  a f t e r  r e ce i v in g  

n o t i ce  o f  t he  ch a r ges .  

 L o n g-T e r m Su sp ens io n  o r  Ex pu l s io n  

 B e f o re  a  s t ud en t  i s  su b j ec t  t o  l o n g- t e r m su sp en s io n  ( no t  t o  exc ee d  90  

s ch oo l  d a ys )  o r  e xp u l s io n  ( no t  t o  ex cee d  1 8 6  s ch oo l  da ys ) ,  a  he a r i n g  sh a l l  b e  

c on du c t e d  b y  a  h ea r in g  o f f i ce r  wh o  ha s  au th or i t y  t o  su spe nd  o r  e xpe l .   T he  

s up e r i n t e nde n t / p r i nc i pa l  s ha l l  d e s i gna t e  a  he a r i n g  o f f i ce r  au t ho r i zed  b y  t he  

b oa rd .   F o r ma l  hea r in gs  s ha l l  b e  co nd uc t e d  ac co r d in g  t o  p r oce du res  o u t l i ne d  i n  

c u r r en t  K a nsa s  l a w an d :  

•  T h e  s tu den t  an d  pa r en t s  o r  gua r d i a ns  s ha l l  b e  g i ven  wr i t t en  n o t i ce  o f  t h e  
t i me ,  d a t e  a nd  p l ace  o f  t he  h ea r i n g .  
 

•  T h e  no t i ce  s ha l l  i n c lu de  c op i e s  o f  t he  su sp en s io n / e xp u l s i on  l aw ,  a nd  
a pp ro pr i a t e  bo a rd  p o l i c i e s ,  r e gu l a t i o ns  a nd  han db oo ks .  

 
•  T h e  hea r in g  ma y  b e  c on du c t e d  b y  e i t he r  a  c e r t i f i ed  e mp lo ye e  o r  co mmi t t ee  

o f  ce r t i f i e d  e mpl o yee s  au t ho r i ze d  b y  t he  b oa rd ,  t he  c h i e f  a d mi n i s t r a t i ve  
o f f i c e r ,  o r  o t he r  ce r t i f i ed  e mp lo ye e  o f  t he  d i s t r i c t  i n  wh i ch  t he  s t ud en t  i s  
e n r o l l e d ,  o r  b y  a n  o f f i ce r  a pp o in t ed  b y  bo a r d .  
 

•  E x pu l s io n  he a r in gs  fo r  w eap on s  v io l a t i ons  s ha l l  b e  co nd uc t ed  i n  
c o mpl i an ce  wi th  K a ns as  l a w  b y  pe r so ns  ap p o in t ed  b y  t he  b oa rd .  

 
•  F in d in gs  r e qu i r e d  b y  l a w  sh a l l  be  p r e pa r ed  b y  t h e  pe r so n  o r  commi t t ee  

c on du c t i n g  t h e  hea r in g .  
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J D D    Su sp en s io n  an d  E xp ul s i on  P ro ced u res  J D D- 3  

•  A  rec or d  o f  t he  hea r in g  sh a l l  b e  a va i l ab l e  t o  s t ud en t s  an d  pa r en t s  o r  
gu a rd i ans  a cc ord i n g  t o  K a ns as  l a w .  
 

•   Wr i t t en  n o t i c e  o f  t he  r e su l t  o f  t he  hea r ing  s ha l l  be  g i ve n  t o  t he  p up i l  an d  
t o  pa r en t s  an d  gu a rd i a ns  wi th in  2 4  ho ur s  a f t e r  d e t e r mi na t i o n  o f  s uch  
r e su l t .  
 

 R ul es  Wh ich  Ap p l y  i n  a l l  Ca se s  W he n  a  
 S tu de n t  Ma y  be  S uspe nd ed  o r  Ex pe l l ed  
 

•  R ef us a l  o r  f a i l u r e  o f  t he  s t ud en t  an d /o r  t h e  s t ud en t ’ s  p a r e n t s  t o  a t t en d  t h e  
h ea r in g  sha l l  r e s u l t  i n  a  wa i ve r  o f  t he  s t u den t ’ s  o pp or t un i t y  f o r  t h e  
h ea r in g .  

•  A  s t ud en t  s us pe nd ed  f o r  mor e  t h an  10  s cho o l  da ys  o r  ex pe l l ed  f r o m sc ho o l  
s ha l l  be  p r o vi de d  w i t h  i n fo r ma t io n  co nc e rn in g  se r v i ces  o r  p ro gra ms  
o f f e r ed  b y  p ub l i c  and  p r i va t e  a ge nc i e s  wh ic h  p r o v ide  s e r v i ces  t o  i mpr o ve  
t he  s t ude n t ’ s  a t t i t ude  an d  be ha v io r .  

•  A  s t ud en t  w ho  ha s  be en  sus pe nd ed  o r  e xp e l l e d  s ha l l  be  n o t i f i e d  o f  t h e  d a y  
t he  s t ude n t  ca n  r e t u rn  t o  s c ho o l .  

•  I f  t he  su sp ens io n  o r  ex pu l s i on  i s  n o t  r e l a t ed  t o  a  we ap on s  v i o l a t i on ,  t h e  
p r i n c ip a l  ma y  e s t ab l i s h  a ppr op r i a t e  r e qu i r e men t s  r e l a t i n g  t o  t h e  s t ud en t ’ s  
f u tu r e  beh a vi o r  a t  s c ho o l  a n d  ma y  p l ace  t he  s t u de n t  o n  p ro ba t i o n .   (S ee  
J D C)  

•  I f  t he  ex pu l s i on  i s  r e l a t e d  t o  a  wea po ns  v i o l a t i o n  t h e  s up e r i n t e n den t  ma y 
e s t a b l i s h  ap pr opr i a t e  r eq u i r e me n t s  r e l a t i n g  t o  t h e  s t uden t ’ s  f u tu r e  
b eh a vi o r  a t  s c ho o l  an d  ma y  p l ace  t he  s t ud en t  on  p ro ba t i o n  i f  t he  s t ud en t  i s  
a l l o we d  t o  r e t u r n .   (S ee  EB C ,  J CD B B  a nd  J D C)  

•  T h e  da ys  a  s t ude n t  i s  su sp en ded  o r  ex pe l l ed  a r e  no t  sub j ec t  t o  t he  
c o mp ul s o r y  a t t e nda nc e  l a w.  

•  D u r in g  t h e  t i me  a  s t ud en t  i s  s usp en ded  o r  e xp e l l e d  f r o m s ch oo l ,  t h e  
s t ud en t  ma y  no t :  
 

•  B e  o n  sc ho o l  p ro pe r t y  o r  i n  a n y  s cho o l  b u i l d in g  w i th ou t  t he  
p e r mi s s io n  o f  t he  p r i n c i pa l .  

•  A t t en d  an y  s ch oo l  ac t i v i t y  a s  a  s pec t a t o r ,  p a r t i c i pa n t  o r  o bse r ve r .  
 

 A  s tu de n t  o ve r  t he  age  o f  18  o r  t he  pa ren t s  o r  gua r d i a n  o f  a  s t ud en t  wh o 

i s  s us pen de d  f o r  mor e  t ha n  1 0  da ys  o r  ex pe l l ed  f r o m sch oo l  ma y  a p pea l  t o  t he  

b oa rd  wi th i n  1 0  c a l en da r  da ys  o f  r e ce i v ing  w r i t t en  no t i ce  o f  t h e  he a r in g  r e s u l t s .  

 W he n  a  s us pe ns i on  i s  i mp o sed  d u r i n g  t h e  s c ho o l  da y ,  t he  s t ud en t  s ha l l  

n o t  b e  r e mo ve d  f ro m sc ho o l  u n t i l  a  pa r en t  h as  be en  n o t i f i ed .   I f  a  p a r e n t  ca nn o t   
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J D D    Su sp en s io n  an d  E xp ul s i on  P ro ced u res  J D D- 4  

b e  no t i f i e d  d u r in g  r egu l a r  s ch oo l  ho ur s ,  t h e  s t u de n t  sh a l l  r e ma i n  a t  s c ho o l  un t i l  

t he  r e gu l a r  d i s mi s s a l  t i me .  

 S tu de n t  R i gh t s  D ur i ng  a  Lo n g-T e r m Su sp en s io n / Ex pu l s io n  H ea r i n g  
 
 T h e  s t u den t  sha l l  have  t he  r i gh t :  
 

•  t o  co uns e l  o f  h i s / h e r  o wn  c ho i ce ;  
•  t o  ha ve  a  pa ren t  o r  gu a r d i a n  p r e sen t ;  
•  t o  hea r  o r  r ea d  a  fu l l  r e por t  o f  t e s t i mo n y  o f  wi t ne s se s ;  
•  t o  co nf ro n t  a nd  c r os s -e x a mi ne  wi t nes ses  w h o  ap pe a r  i n  pe r so n  a t  

t he  he a r i n g;  t o  p r e s en t  h i s  o r  he r  o w n  wi tn es ses ;  
•  t o  t e s t i f y  i n  h i s  o r  he r  o wn  be ha l f  an d  t o  g i ve  r ea s on s  f o r  h i s  o r  he r  

c on du c t ;  
•  t o  an  o r de r l y  h ea r i n g;  a nd  
•  t o  a  f a i r  an d  i mp ar t i a l  dec i s i o n  ba se d  on  s ub s t a n t i a l  e v i den ce .  

 
 A p pe a l  t o  t h e  Bo a rd  

 T h e  f o l l ow in g  co nd i t i ons  s ha l l  a pp l y  i f  a  s t ud en t  wh o  i s  a ge  18  o r  

o ld e r  o r  t h e  s t u den t ’ s  p a r e n t  o r  gua r d i a n  f i l e s  a  wr i t t en  ap pe a l  o f  a  s us pen s io n  

o r  ex pu l s io n :  

•  Wr i t t e n  no t i ce  o f  t he  ap pe a l  sh a l l  be  f i l ed  w i th  t h e  c l e r k  w i th in  10  
c a l e nd a r  da ys  o f  r e ce i v in g  t he  r e su l t s  o f  t h e  he a r in g .  
 

•  T h e  boa rd  s ha l l  s ched u l e  a n  ap pe a l  wi t h  t h e  bo a r d  o r  a  he a r ing  o f f i c e r  
a pp o i n t e d  b y  t h e  bo a r d  wi t h i n  20  ca l en da r  d a ys .  
 

•  T h e  s t ude n t  an d  t h e  s t ud en t ’ s  pa r en t  sha l l  be  no t i f i e d  i n  w r i t i n g  o f  t he  
t i me  an d  p l ac e  o f  t he  ap pe a l  a t  l ea s t  5  ca l en da r  d a ys  be fo r e  t he  
h ea r in g .  
 

•  T h e  hea r in g  sha l l  be  c on du c t e d  a s  a  fo r ma l  h ea r i n g  u s in g  ru l e s  s i mi l a r  
t o  t ho se  n o t e d  ea r l i e r  f o r  ex pu l s io n  he a r in gs .  
 

•  T h e  boa rd  s ha l l  r e co r d  t he  h ea r i n g .  
 

•  T h e  bo a rd  s ha l l  r en de r  a  f i n a l  de c i s i on  no  l a t e r  t ha n  t he  nex t  r e gu l a r l y  
s ch ed u l e d  bo a rd  mee t i n g  a f t e r  t h e  co nc l us i on  o f  t he  a pp ea l  h ea r in g .  
 

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n -7 /9 6 ;  8 /9 8 ;  6 / 99 ;  6 / 00 ;  4 /04 ;  6 /0 6 ;  4 / 07  
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J D D A    Dr ug-F r ee  Sc h oo l s  ( Se e  GAOB  an d  L DD )  J D D A 

 M a in t a in i n g  d ru g- f r ee  s ch oo l s  i s  i mp or t an t  i n  e s t ab l i sh in g  an  a ppr opr i a t e  

l e a r n in g  e n vi r on me n t  f o r  t he  d i s t r i c t ' s  s t ud en t s .   T h e  p oss es s io n ,  u s e ,  s a l e  o r  

d i s t r i bu t i o n  o f  i l l i c i t  d ru gs  a nd  a l co ho l  b y  s t ud en t s  a t  s c ho o l ,  on  o r  i n  s ch oo l  

p ro pe r t y ,  o r  a t  s c ho o l  s po nso red  a c t i v i t i e s  o r  e ve n t s  i s  p ro h ib i t e d .  

 S tu de n t  C on du c t  

 A s  a  co nd i t i o n  o f  co n t i nu ed  en ro l l me n t  i n  t h e  d i s t r i c t ,  s t ud en t s  sha l l  

a b i de  b y  t he  t e r ms  o f  t h i s  po l i c y .  

 S tu de n t s  s ha l l  no t  ma nu fac t u re ,  s e l l ,  d i s t r i bu t e ,  d i s pe nse ,  p os s es s  o r  u se  

i l l i c i t  d r u gs ,  co n t r o l l e d  su bs t anc es  o r  a l c oh o l i c  b e ve ra ges  a t  s c ho o l ,  o n  o r  i n  

s ch oo l  d i s t r i c t  p r ope r t y ,  o r  a t  an y  sc hoo l  ac t i v i t y .   An y  s tu de n t  v i o l a t i n g  t he  

t e r ms  o f  t h i s  p o l i cy  w i l l  be  r e por t ed  t o  t he  ap pr opr i a t e  l a w  e n fo r ce me n t  

o f f i c i a l s ,  an d  wi l l  be  su b j ec t  t o :  

 

[ In ser t  l oc a l  sa nc t io ns  he re :   P oss i b l e  s a nc t i on s  f or  non c ompl i a nce  m ust  

i nc l u de  e xp ul s i on  as  a  c on se qu en ce  f o r  v i o la t io n  o f  J D D A. ]  

 

 S tu de n t s  wh o  a r e  sus pe nd ed  o r  ex pe l l ed  u nd e r  t h e  t e r ms  o f  t h i s  p o l i c y  

w i l l  be  a f fo r de d  t he  du e  p ro ces s  r i gh t s  c on t a in ed  i n  b oa r d  po l i c i e s  an d  K a nsa s  

s t a tu t e s ,  K . S . A .  72 -8 9 0 1 ,  e t  s e q .   No t h in g  i n  t h i s  p o l i c y  i s  i n t en de d  t o  d i mi n i s h  

t he  a b i l i t y  o f  t he  d i s t r i c t  t o  t a ke  o t he r  d i s c ip l i na r y  a c t i on  a ga i ns t  t he  s t ud en t  i n  

a cc o rd anc e  wi t h  o t he r  po l i c i e s  go ve rn i n g  s t ud en t  d i s c i p l i n e .   I f  a  s t ude n t  a gr ees  

t o  en t e r  an d  co mp le t e  a  d ru g  ed uca t i o n  o r  r e ha b i l i t a t i on  p ro gr a m,  t h e  co s t  o f  

s uc h  p ro gr a m wi l l  b e  b o rn e  b y  t h e  s t u de n t  an d  h i s  o r  he r  pa r e n t s .  
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J D D A    Dr ug-F r ee  Sc h oo l s  J D D A- 2  

 A  l i s t  o f  a r e a  d ru g  a nd  a l c oh o l  c ou ns e l i n g  a nd  r e hab i l i t a t i on  p r o gr a ms  

a l o n g  wi th  na me s  and  ad dre s se s  o f  c on t ac t  pe r so ns  fo r  t he  p r o gr a ms  i s  on  f i l e  

w i t h  t h e  b oa r d  c l e r k .   Pa re n t s  o r  s t ude n t s  sh ou l d  c on t ac t  t he  d i r e c to r s  o f  t h e  

p ro gra ms  t o  de t e r mi ne  t he  co s t  an d  l en g t h  o f  t he  p r o gr a m.  

 A  c op y  o f  t h i s  p o l i cy  w i l l  b e  p r o v ide d  t o  a l l  s t u de n t s  a nd  t he  pa r en t s  o f  

a l l  s t ude n t s .   P a re n t s  o f  a l l  s t u de n t s  wi l l  be  n o t i f i ed  t ha t  comp l i a nce  wi t h  t h i s  

p o l i c y  i s  ma nda to r y .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  7 / 96 ;  9 / 97 ;  7 /0 2 ;  4 / 07 ;  6 /0 8 ;  6 / 12  
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J D DB    Re po rt i ng  to  Law  Enf or ceme nt  ( Se e  EB C an d  J D D)  J D DB  

 W he ne ve r  a  s t u den t  e n ga ges  i n  co nd uc t  w h ich  co ns t i t u t e s  t he  co mmi s s i on  

o f  an y  mi s de me an or  o r  f e lo n y ,  a t  s ch oo l ,  o n  s c ho o l  p r op e r ty ,  o r  a t  a  s ch oo l  

s up e r v i se d  ac t i v i t y  an d / o r  ha s  bee n  fo un d :  

•  i n  po s se s s i on  o f  a  we ap on ,   

•  i n  po s se s s i on  o f  c on t r o l l e d  su bs t anc e  o r  i l l e ga l  d ru g ;  o r  

•  t o  ha ve  en ga ged  i n  be ha v io r  a t  s ch oo l  w h ic h  ha s  r e su l t e d  i n ,  o r  w as  

s ub s t a n t i a l l y  l i ke l y  t o  h a ve  r e su l t ed  i n ,  s e r i ou s  b od i l y  i n j ur y  t o  o t he r s ,  

t he  { p r i nc i pa l / su pe r in t e nde n t }  sh a l l  r e por t  s uc h  ac t  t o  t he  a ppr opr i a t e  l aw  

e n f o rce me n t  a ge nc y  i f  a n y  o f  t he  be ha v io r s  n o t e d  ab o ve  oc cur .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  6 / 99 ;  6 / 01 ;  4 /0 7 ;  6 / 07 ;  9 /0 7 ;  6 / 08  
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J D D C    B ul ly i ng  ( See  EB C ,  G A A B,  G A AE ,  J C E,  J D D,  J G E C an d  J GE C A)  J D D C 

 T h e  bo a rd  o f  e du ca t i o n  p r oh i b i t s  bu l l y in g  i n  a n y  f o r m,  i n c lu d i ng  

e l ec t ro n i c  mea ns ,  o n  o r  wh i l e  u s in g  sc hoo l  p r ope r t y ,  i n  a  s cho o l  veh i c l e  o r  a t  a  

s ch oo l - s p on sor ed  ac t i v i t y  o r  e ve n t .   T he  a d min i s t r a t i o n  s ha l l  p ro po se ,  an d  t h e  

b oa rd  sh a l l  r e v i e w an d  ap pro ve  a  p l an  t o  ad dre s s  bu l l y i n g  o n  s ch oo l  p r op e r t y ,  i n  

a  s ch oo l  veh i c l e  o r  a t  a  s c ho o l - s p ons ore d  a c t i v i t y  o r  e ve n t .  

 T h e  p l a n  s ha l l  i nc l ud e  p r o v i s i ons  f o r  t he  t r a i n in g  an d  e duc a t i on  o f  s t a f f  

me mb e r s  a nd  s t ude n t s  a nd  sh a l l  i nc l ud e  a pp ro pr i a t e  c o mmu n i t y  i n vo l ve men t  a s  

a pp ro ved  b y  t h e  bo a r d .   S t ud en t s  w ho  ha ve  b u l l i ed  o t he r s  i n  v io l a t i on  o f  t h i s  

p o l i c y  ma y  be  su b j ec t  t o  d i s c ip l i na r y  ac t i o n ,  u p  t o  a nd  i nc lu d in g  sus pe ns i on  an d 

e xp u l s i on .   I f  ap pro pr i a t e ,  s t ud en t s  wh o  v i o l a t e  t he  bu l l y i n g  p r oh i b i t i on  sh a l l  be  

r ep or t e d  t o  l o ca l  l a w en fo r ce me n t .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  06 /07 ;  6 /0 8 ;  6 / 09  
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JF    Ac ad emic  Ac hie vem ent  ( Se e  I I  a nd  J R  e t  s e q)  JF  

 S t a f f  s ha l l  e s t a b l i s h  h i gh  ex pe c t a t i on s  fo r  a l l  s t u den t s .   T h ese  

e xp ec t a t i o ns  sh a l l  be  ba se d  o n  i n d i v id ua l  s t ude n t  ab i l i t y  t o  mee t  t h e  b oa r d  

a pp ro ved  l ea r n in g  ob j ec t i ves  f o r  eac h  su b j ec t .  

 R e por t i n g  

 P e r i od i c  r e po r t s  o n  e ac h  s t u de n t ' s  ma s t e r y  o f  t he  a pp ro ve d  l e a rn i ng  

o b j ec t i ves  s ha l l  b e  i s s ue d  t o  t h e  pa r en t s .  

 R e por t  Ca r ds  

 R e por t  ca r ds  sh a l l  be  i s s ue d  t o  eac h  s t ud en t  a t  t he  en d  o f  ea ch  spe c i f i c  

g r a d in g  pe r i od  fo r  ea ch  su b j ec t  t a ken .   R e aso ns  fo r  d e f i c i enc i e s  an d / o r  f a i l u r e s  

s ha l l  b e  g i ve n .   T he  su pe r i n t e nd en t  sh a l l  de ve l op  s t a nd a rd  r e po r t i n g  f o r ms  fo r  

e ac h  g ra de  l e ve l .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07  
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JF A    P ee r  Gr a din g  o f  As s ig nm ent s  JF A 

 L imi t ed  P ee r  Gra din g  Al low ed:  

 P ee r  g r a d in g  sh a l l  be  a l l o wed  wh en  t h e  t ea ch e r  be l i e ves  pe e r  g r ad i n g  wi l l  

b e  a  va l ua b l e  l ea r n in g  e xp e r i e nc e  fo r  t he  c l a s s .  D ur i n g  a  pee r  gr ad i n g  ac t i v i t y ,  

t he  t e ach e r  s ha l l  u se  t he  ac t i v i t y  t o  he l p  s t u de n t s  r e v i e w  c l a s s  co nce p t s  o r  

o b j ec t i ves .   I f  pee r  g r a d in g  i s  a l l ow ed ,  s t ud en t s  sh a l l  n o t  be  a s ked  t o  p ub l i c l y  

r e ve a l  e i t he r  t h e i r  ow n  g ra de  o r  t h e  g r a de  o f  an o th e r  s t u de n t .    

 
 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  7 / 02 ;  4 / 07  
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JF AB    S t u de nt  C o nf ere nc es  JF AB  

 T ea ch e r s  s ha l l  be  a va i l ab l e  fo r  s t ud en t  co nfe r en ces  a t  mu tua l l y  

c on ve n i e n t  t i mes .  
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JF A C   P ar ent  Co nfe re nce s  JF A C 

 T ea ch e r s  sh a l l  be  a va i l ab l e  f o r  pa r en t  c on fe r enc es  a t  mu tu a l l y  c on ve n i e n t  

t i me s .   T he  p r i nc i pa l  ma y  sc hed u l e  i n d iv i d ua l  o r  bu i l d i n g -w i de  pa r en t -  t ea ch e r  

c on fe r e nc es  a s  n ece s s a r y .  
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JF B    P rom ot i on  a nd  Re te nt i on  JF B  

 S tu de n t s  ma y  b e  p romo t ed  wh en  t h e y  have  de mo ns t r a t ed  mas t e r y  o f  t h e  

b oa rd -a p pro ve d  l ea r n i n g  o b j ec t i ves .  

 T h e  f i na l  dec i s i on  t o  p r o mot e  o r  r e t a i n  a  s t ud en t  sh a l l  r e s t  wi t h  t he  

p r in c ip a l  a f t e r  r ece iv i n g  i n fo r ma t i on  f r om p a ren t s / gua rd i ans ,  t ea ch e r s  an d  o t he r  

a pp ro pr i a t e  s c ho o l  pe r so nn e l .  
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JF C    Gr ad ua t io n  Exe r c i se s  JF C 

 S tu de n t s  w ho  h a ve  c o mpl e t e d  t he  r e qu i r e men t s  fo r  gr ad ua t i on  ma y  b e  

a l l o we d  to  pa r t i c i pa t e  i n  g r ad ua t i o n  ex e rc i s e s  un l e s s  pa r t i c i pa t i o n  i s  den i ed  fo r  

a pp ro pr i a t e  r e a so ns .   G ra du a t i o n  e xe r c i s e s  s ha l l  be  un de r  t he  c on t ro l  a nd  

d i r e c t i o n  o f  t h e  bu i l d in g  p r i nc i pa l .  
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JF C A   E ar l y  Gra d ua t io n  (S ee  IHF )  JF C A 

 S tu de n t s  wh o  c o mple t e  a l l  s t a t e  an d  l oca l  g r a dua t i o n  r eq u i r e me n t s  ma y  

r eq ues t  p e r mi s s io n  t o  g r a du a t e  ea r l y .  

 A  s tu de n t  wh o  wi she s  t o  g r a dua t e  f ro m h i gh  sc ho o l  e a r l y  ma y  r eq ues t  

p e r mi s s io n  t o  do  so .   T he  s t ud en t  an d  p a re n t s  sh a l l  c ons u l t  wi t h  h i gh  sch oo l  

a d min i s t r a t i ve  a nd / o r  gu i da nce  pe r so nn e l  i n  o r de r  t o  d e ve lo p  a  g r a du a t i on  p l an .   

T h e  bo a rd  s ha l l  a pp ro ve  o r  de n y  e ach  r equ es t  b as ed  o n  t he  c i r c u ms t an ces  o f  t he  

i nd i v id ua l  s t ud en t .   T h e  s t ud en t ’ s  r e que s t  sh a l l  be  i n  wr i t i n g ,  a dd res se d  t o  t he  

s up e r i n t e nde n t ,  sha l l  s t a t e  t h e  r ea s o ns  sup p or t i n g  t h e  r eq ue s t ,  i n c lu de  a  c op y  o f  

t he  g r ad ua t i o n  p l a n  a nd  a  l e t t e r  o f  s up p or t  f r o m the  s t u de n t ’ s  pa r en t s .   T h e  

l e t t e r s  o f  r e que s t  s ha l l  b e  s e n t  t o  t he  s up e r i n t e nd en t  w ho  sha l l  f o r war d  t h e m to  

t he  b oa r d .  
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J GA    S t ud ent  I ns ura n ce  P r og ram J GA 

 P a r en t s  o r  gua rd i ans  s ha l l  be  n o t i f i ed  a nn ua l l y  i n  w r i t i n g  o f  s t u de nt  

i n su ra nce  p ro v i ded  b y  t he  d i s t r i c t ,  an d  t ha t  me d ic a l  e xp ens es  no t  co ve re d  b y  

s uc h  po l i c i e s  a r e  t h e  r e s po ns i b i l i t y  o f  t he  pa r en t s .  

 P r i n c ip a l s  s ha l l  ke ep  a  r e co r d  o f  t he  s t u de n t s  wh o  e n r o l l  i n  t he  g ro up  

i nsu ra nce  p ro gra m.  
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J GC He a l t h  A sse s sme nt s  a n d  P hy s i c a l s  (S ee  JG C B )  J GC  

 U n le s s  o th e r wi se  p rov i d ed  he re i n ,  a l l  s t ud en t s  un de r  t h e  a ge  o f  n in e  s ha l l  

s ub mi t  e v ide nc e  t h ey  h a ve  un de r go ne  a  h ea l t h  a s se s s me n t  p r i o r  t o  en t e r i n g  

k i n de r ga r t en  o r  be f o r e  e n r o l l i n g  i n  t he  d i s t r i c t  f o r  t he  f i r s t  t ime .  

 T h e  a bo ve  r e qu i r e men t  i s  n o t  t o  s e r ve  a s  a  b a r r i e r  t o  i mme d i a t e  e n ro l l men t  

o f  s t ud en t s  d es i gn a t e d  a s  h o mel es s  o r  f o s t e r  c h i l d r en  a s  r equ i r e d  b y  t he  E ve r y  

S tu de n t  Su cce ed s  Ac t  (E S S A)  an d  t he  McK i nne y-V e n to  Ac t  a s  a me nd ed  b y  ES S A.  

T h e  d i s t r i c t  sh a l l  wor k  wi t h  t he  De pa r t me n t  f o r  C h i l d r e n  an d  Fa mi l i e s ,  t h e  s ch oo l  

l a s t  a t t e nd ed ,  o r  o the r  r e l e van t  a gen c i e s  t o  ob t a in  ne ce s sa r y  do cu me n ta t i o n  o f  

h ea l t h  a s se s s men t s .  

 A l l  s t u de n t s  e n ga ged  i n  a t h l e t i c  a c t i v i t i e s  c o ve re d  b y  K S H S AA  r u l e s  sh a l l  

p ro v id e  t he  bu i l d i n g  p r in c ip a l  wi t h  p ro of  o f  a  p h ys i ca l  e xa mi na t i o n  a nd  c l ea r a nc e  

t o  pa r t i c i pa t e .  

 P r i n c ip a l s  sh a l l  work  c o op e ra t i ve l y  wi th  l o ca l ,  c ou n t y ,  a nd  s t a t e  he a l t h  

a ge nc i e s  t o  d i s se mi na t e  ma t e r i a l s  r e l a t e d  t o  t h e  a va i l a b i l i t y  o f  h ea l t h  a s se s s me n t s .  
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J GC A    W el l nes s  ( Se e  E E)          J GC A 

 C o f f e yv i l l e  U S D 44 5  i s  co mmi t t e d  t o  p r ov i d i n g  s ch oo l  e n vi r on me n t s  t ha t  

p ro mo te  an d  p r o t e c t  ch i l d r en ’ s  he a l t h ,  w e l l -b e i n g  an d  ab i l i t y  t o  l ea rn  b y  

s up po r t i n g  he a l t h y  ea t i n g  an d  ph ys i ca l  ac t i v i t y .   T he re f o re ,  i t  i s  t he  p o l i c y  U S D 

4 4 5  t ha t :  

•  W el ln es s  gu ide l i n es  w i l l  be  i mp le me n t ed  a s  s pec i f i e d  i n  t he  K a ns as  S t a t e  

D e pa r t me n t  o f  Ed uc a t i on ’ s  Wel l nes s  P o l i c y  R ep or t  f o r  e ac h  sc ho o l  l e ve l .  

•  S tu de n t s ,  pa r en t s ,  t e ach e r s ,  f o od  se r v i ce  p r o fe s s io na l s ,  hea l t h  

p ro f e s s io na l s  a nd  o th e r  i n t e r e s t e d  c o mmu ni t y  me mb e r s  wi l l  be  e n ga ge d  i n  

d e ve lo p i n g ,  i mp le me n t i n g ,  mo n i t o r i n g  an d  r e vi e win g  d i s t r i c t -w i d e  

n u t r i t i o n  an d  ph ys i ca l  ac t i v i t y  p o l i c i e s .  

•  A l l  s t u de n t s  i n  g r a de s  K -1 2  wi l l  have  o pp or t un i t i e s ,  su p por t  an d  

e nc our a ge men t  t o  be  p h ys i c a l l y  a c t i ve  o n  a  r e gu l a r  b as i s .  

•  F o od s  a nd  be ve r a ges  so ld  o r  s e r ve d  a t  s c ho o l  wi l l  mee t  t h e  nu t r i t i o n  

r eco mme n d a t i on s  o f  t he  U . S .  Die t ary  Gu id e l i nes  f o r  A me r i c ans .  

•  Q u a l i f i ed  ch i l d  n u t r i t i on  p r o fe s s i on a l s  wi l l  p ro v id e  s t ud en t s  w i t h  a cce s s  

t o  a  va r i e t y  o f  a f f o rd ab l e ,  nu t r i t i o us ,  and  ap pea l i n g  f oo ds  t ha t  me e t  t h e  

h ea l t h  an d  n u t r i t i on  n ee ds  o f  s t ud en t s ;  

•  S tu de n t s  wi l l  b e  p r ov i d ed  wi th  ade qu a t e  t i me  t o  ea t  i n  s e t t i n gs  t ha t  a re  

c l ea n ,  s a f e ,  an d  p l e as an t .  

•  T o  th e  ma x i mu m e x t e n t  p r a c t i c ab l e ,  a l l  s ch oo l s  i n  ou r  d i s t r i c t  wi l l  

p a r t i c i p a t e  i n  a va i l ab l e  f e de r a l  s ch oo l  nu t r i t i o n  p r o gr a ms .  

•  S c ho o l s  wi l l  p r o vi de  n u t r i t i on  e du ca t i on  a nd  ph ys i c a l  ed uc a t i o n  t o  f os t e r  

l i f e lo n g  hab i t s  o f  h ea l t h y  ea t i n g  a nd  p h ys i ca l  a c t i v i t y ,  an d  wi l l  e s t a b l i s h   
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J GC A    W el l nes s  ( Se e  E E)          J GC A- 2  

l i n ka ge s  b e t wee n  hea l t h  e du ca t i on ,  s c hoo l  n u t r i t i on  p ro gra ms  an d  r e l a t ed  

c o mmu n i t y  s e r v i ce s .  
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J GCB  I no c ula t i o ns  (S ee  JG C )  J GCB  

 U n le s s  p ro v id ed  o the rw i se  h e re i n ,  a l l  s t u de n t s  e n ro l l i n g  i n  a n y  d i s t r i c t  

s ch oo l  sh a l l  p ro v id e  t he  bu i l d in g  p r in c ip a l  wi t h  p ro of  o f  i mmu n i za t i o n  o f  ce r t a i n  

d i s e ase s  o r  f u r n i s h  d oc u me n t s  t o  s a t i s f y  s t a t u t o r y  r e qu i r e men t s .   B oo s t e r  s ho t s  

ma n d a t e d  b y  t he  S ec r e t a r y  o f  t he  D epa r tme n t  o f  H ea l t h  a nd  En v i r on me n t  a r e  a l so  

r eq u i r e d .   

 N o t i ce  o f  t h i s  p o l i cy  a n d  t h e  ap p l i c ab l e  s t a t e  l aw  sha l l  be  d i s t r i b u t e d  t o  

p a re n t s  o r  gua r d i a ns  o f  cu r r e n t  an d  p ros pec t i ve  d i s t r i c t  s t u den t s  on  o r  be fo r e  Ma y 

1 5 t h  o f  eac h  sc ho o l  ye a r .   T he  su pe r i n t e nd en t  sh a l l  i s sue  a  n e ws  r e l ea se  e ac h  

A u gu s t  ex p l a i n in g  t h e  r eq u i r e d  i no cu l a t i ons  a nd  b oos t e r  sho t s .   Pa r en t s  ma y  

d e l e ga t e  i n  wr i t i n g  t h e i r  a u t ho r i t y  t o  co ns en t  t o  i mmu n i za t i o ns .   At  t h e  be g in n i ng  

o f  a  s ch oo l  ye a r ,  s c ho o l  boa rds  sh a l l  p ro v id e  i n fo r ma t io n  o n  i mmu n i za t i on s  

a pp l i ca b l e  t o  s ch oo l  a ge  ch i l d r e n  t o  pa ren t s  a nd  gu a rd i an s  o f  s t ud en t s  i n  g r a de s  

s i x  t h r ou gh  12 .  T h e  i n fo r ma t i on  o n  i mmu n i za t i o ns  sh a l l  i n c lud e :  

( 1 )  A  l i s t  o f  so u rc es  f o r  ad d i t i on a l  i n f o r ma t io n ;  an d  

( 2 )  r e l a t e d  s t an da r ds  i s s ue d  b y  t he  na t i o na l  c en t e r s  f o r  d i s eas e  co n t r o l  

a nd  p re ven t i o n .  

 S tu de n t s  wh o  f a i l  t o  p r o vi de  t he  d ocu me n ta t i on  r e qu i r e d  b y  l a w  ma y  be  

e xc l ud ed  f ro m sc hoo l  b y  t he  s up e r i n t en de n t  un t i l  s t a t u t o ry  r e qu i r e me n t s  a r e  

s a t i s f i e d .   No t i ce  o f  e xc l us i on  sh a l l  b e  g i ven  t o  t he  p a r en t s / gua r d i a ns  a s  

p r e s c r i bed  b y  l a w .   S t ud en t s  wh o  a r e  no t  immu n i zed  a ga i ns t  a  p a r t i cu l a r   

d i s e ase ( e s )  ma y  be  ex c l ude d  f ro m s ch oo l  d u r i n g  a n y  o u t b rea k .  

 T h e  ab o ve  r e qu i r e men t s  a r e  n o t  t o  s e r ve  a s  ba r r i e r s  t o  i mme d i a t e  en ro l l me n t  

o f  s t u de n t s  d es i gna t ed  a s  ho me le s s  o r  f o s t e r  c h i l d r e n  a s  r e qu i r e d  b y   

J GCB  I no cul a t i on s  J GCB - 2  
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t he  E ve r y  S t ud en t  S uc cee ds  A c t  ( ES S A)  an d  t he  M cK in ne y-V en to  Ac t  a s  a me nd ed  

b y  E S SA .  T he  d i s t r i c t  s ha l l  wor k  wi th  t h e  D ep a r t me n t  fo r  Ch i ld r e n  a nd  Fa mi l i e s ,  

t he  s ch oo l  l a s t  a t t e nd ed ,  o r  o th e r  r e l e va n t  a ge nc i e s  t o  ob t a in  n ece s sa r y  

d oc u me n ta t i on  o f  i noc u l a t i o ns .  

 E ac h  p r i nc i pa l  sh a l l  f o r war d  e v i de nce  o f  c o mpl i an ce  w i th  t he  i no cu l a t i o n  

l a w  t o  o th e r  s c ho o l s  o r  s ch oo l  d i s t r i c t s  w h en  r e qu es t ed  b y  t h e  s c ho o l  o r  b y  t he  

s t ud en t ' s  pa r en t s / gua r d i a ns  an d  sh a l l  w ork  c oo pe r a t i ve l y  wi t h  l o ca l ,  c ou n t y ,  a nd  

s t a t e  hea l t h  a ge nc i e s  t o  d i s s e min a t e  ma t e r i a l s  r e l a t ed  t o  t h e  a va i l ab i l i t y  o f  

i no cu l a t i o ns .  
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J GCB A    Au tom ate d  E xte rn a l  Def ibr i l l a t ors  J GCB A 

 I f  t h e  bo a rd  ap pr o ve s  t he i r  u se  i n  d i s t r i c t  s ch oo l s  a nd  o t he r  f ac i l i t i e s ,  

a u t o ma te d  ex t e rn a l  d e f i b r i l l a t o r s  sh a l l  b e  us ed  o n l y  b y  qua l i f i e d  pe r so ns  a s  

r eq u i r e d  b y  l a w .  

 T o  be  q ua l i f i e d ,  a  d i s t r i c t  e mpl o yee  sha l l  ha ve  co mp le t ed  a l l  t r a i n in g ,  

a nd  ha ve  de mo n s t r a t e d  p ro f i c i e nc y  i n  t he  use  o f  t h e  AE D as  r e qu i r e d  b y  c u r r ent  

l a w .  
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J GC C    Comm u nic ab le  Di se as es  J GC C 

 A n y  s t ud en t  n o t e d  b y  a  p h ys i c i a n  o r  t he  s ch oo l  n u r se  a s  ha v in g  a  

c o mmu n ic ab l e  d i s ea se  ma y  b e  r e qu i r ed  t o  w i t hd r aw  f ro m s ch oo l  fo r  t he  du r a t i on  

o f  t he  i l l ne s s .   T h e  s t ude n t  wi l l  b e  r e ad mi t t ed  t o  r e gu l a r  c l a s s e s  u pon  

t e r min a t i o n  o f  t he  i l l ne s s ,  a s  a u th or i ze d  b y  t he  s t ud en t ’ s  p h ys i c i a n  o r  a s  

a u t hor i ze d  b y  a  h ea l t h  a s se s s me n t  t e a m.  

 T h e  boa rd  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e men t  f ro m th e  

s t ud en t ’ s  ph ys i c i an  i n d i ca t i n g  t ha t  t he  s t u de n t  i s  f r e e  f r o m a l l  s ymp to ms  o f  t he  

d i s e ase .  

 I f  a  s t u de n t  i s  ab se n t  f r o m r e gu l a r  c l a s s e s  fo r  mo re  t h an  t h r e e  

c on sec u t i ve  d a ys  o r  t he  p r i n c ip a l  h as  b ee n  n o t i f i ed  t ha t  a  s t u de n t  ha s  a  

c o mmu n ic ab l e  d i s e ase ,  t he  p r i nc i pa l  sh a l l  de t e r mi ne  wh e th e r  a  r e l ea s e  s ha l l  be  

o b t a ine d  f ro m t he  s t u de n t ' s  ph ys i c i an  be fo re  t h e  s t u de n t  r ee n t e r s  s c ho o l .  

 D e c i s i on s  r e ga rd in g  t he  t ype  o f  e duc a t i on  a nd  t he  s e t t i n g  fo r  p r o vi s io n  o f  

e du ca t i on a l  s e r v i ce s  f o r  a  s t ud en t  wi t h  a  s e ve r e  c o mmu n icab l e  d i s e as e  o f  l o n g  

d u r a t i o n  s ha l l  be  bas ed  on  t he  ch i l d ’ s  me d ic a l  c on d i t i on ,  t h e  c h i l d ’ s  beh a vi o r  

a nd  neu ro l o gi ca l  d e ve l o p men t ,  a nd  t h e  ex pe c t e d  t ype  o f  i n t e r ac t i on  wi t h  o th e r s  

i n  t he  e du ca t i on a l  s e t t i n g .   T he se  d ec i s i o ns  wi l l  be  mad e  a f t e r  r ec e i v i n g  i np u t  

f r o m t he  s t ud en t ’ s  p h ys i c i an ,  p u b l i c  hea l t h  pe r so nne l ,  t he  s t ud en t ’ s  pa r e n t  o r  

gu a rd i an ,  a nd  pe r so n ne l  a s s oc i a t ed  wi t h  t h e  p ro pos ed  ca r e  o r  e duc a t i ona l  

s e t t i n g .  
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J GD    S t ud ent  P s ych o l og i ca l  Ser v i c es  (S ee  J R  e t  s eq )  J GD 

 V a r io us  ps yc ho l o gi ca l  s e r v i ce s  a r e  a va i l ab l e  t o  s t u de n t s  t h ro u gh  t he  

d i s t r i c t ,  co op e ra t i ve  s pe c i a l  ed uca t i o n  p ro gra ms ,  t he  co un t y  a nd  t he  s t a t e .   

R e su l t s  o f  a n y  s uch  p s ych o lo g i c a l  s e rv i ce ,  t e s t i n g  p r o gram o r  co ns u l t a t i on  

s e r v i ce s  wi l l  be  kep t  i n  s t r i c t  c on f iden ce  b y  sc ho o l  a u th o r i t i e s  a nd  sha l l  be  

go ve r ned  b y  J R  t h r ou gh  J R D .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07  
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J GE C    Se xu a l  H ar as sme nt  (S ee  GA A C ,  GA A D ,  GAF ,  J D D C a n d K N)  J GE C 

 T h e  bo a rd  o f  e du ca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  po s i t i ve  a nd  

p ro du c t i ve  l ea rn i n g  a nd  w or ki n g  en v i ro nme n t ,  f r ee  f ro m d i sc r i mi na t i o n  on  t he  

b as i s  o f  s e x ,  i n c lud in g  s ex ua l  ha r a s sme n t .   Sex ua l  ha r a s s me n t  s ha l l  no t  b e  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha r a s s men t  o f  e mp lo ye es  o r  s t u de n t s  of  

t he  d i s t r i c t  b y  b oa rd  me mb er s ,  ad mi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  ve nd or s ,  an d  an y  o t he r s  h a vi n g  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha r a s s me n t  i s  u n l a wf u l  d i s c r i mi na t i o n  o f  t he  b as i s  o f  s e x  un de r  

T i t l e  IX  o f  t h e  Ed uca t i o n  A me nd me nt s  o f  19 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  A c t  

o f  19 64 ,  a nd  t he  K a ns as  Ac t s  A ga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s ex ual  

h a r a s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  s c ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha r a s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p r oh i b i t e d ,  w he the r  o r  n o t  t h e  h a ra s s me n t  o cc ur s  

o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  be  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t u de n t ,  e mp l oye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s t u de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s c our a ge  a  s t u de n t  f r om f i l i n g  a  co mp la in t ,  o r  t o  f a i l  t o  

i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  a n y  c o mp la i n t  l o d ged  und e r  t he  p ro v i s io ns  

o f  t h i s  p o l i c y .  

 S e xua l  ha r a s s me n t  i s  u nw e lc o me  se xu a l  ad va nc es ,  r eq ues t s  f o r  s e xu a l  

f a vor s  a nd  o t he r  i napp ro pr i a t e  o r a l ,  wr i t t en  o r  ph ys i ca l  c on du c t  o f  a  s ex ua l  

n a t u r e  whe n  ma d e  b y  a  me mb er  o f  t h e  s c ho o l  s t a f f  t o  a  s t ud en t  o r  wh en  ma de  b y  

a n y  s t ud en t  t o   a no t he r  s t u den t   wh en :    ( 1 )  su b mis s io n   t o  s uch   c on duc t  i s
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J GE C    Se xu a l  H ar as sme nt          J GE C- 2  

ma d e ,  ex p l i c i t l y  o r  imp l i c i t l y ,  a  t e r m o r  c on d i t i on  o f  t he  i n d i v id ua l ’ s  ed uca t i o n ;  

( 2 )  s ub mi s s i on  t o  o r  r e j ec t i o n  o f  suc h  c ond uc t  b y  an  i nd i v i dua l  i s  u s ed  a s  t h e  ba s i s  

f o r  ac ad e mic  d ec i s i o ns  a f f e c t i n g  t h a t  i n d i v id ua l ;  o r  ( 3 )  su ch  co nd uc t  h as  t he  

p u r po se  o r  e f f e c t  o f  i n t e r f e r i n g  wi t h  an  i n d i v id ua l ’ s  a ca de mi c  o r  p ro f e s s io na l  

p e r f o r ma nce  o r  c r e a t i n g  a n  i n t i mi da t i n g ,  h os t i l e  o r  o f f e ns i ve  a ca de mic  

e n v i ro n me n t .  

 S e xua l  ha r a s s me n t  ma y  r e s u l t  f r o m ve rba l  o r  ph ys i c a l  c on duc t  o r  wr i t t e n  or  

g r a ph i c  ma t e r i a l .   Se xu a l  ha r a s s me n t  may  i nc l ude ,  bu t  i s  n o t  l i mi t e d  t o :   ve rb a l  

h a r a s s me n t  o r  ab use ;  p r e s s u re  fo r  s e xu a l  ac t i v i t y ;  r ep ea t e d  r e mar ks  t o  a  p e r s on ,  

w i t h  s e xu a l  o r  de me an i n g  i mp l i ca t i on ;  u n we l co me  to uch ing ;  o r  su gge s t i n g  o r  

d e ma nd i n g  s ex ua l  i n vo l ve men t  acc o mp an ied  b y  i mpl i ed  o r  e xp l i c i t  t h r ea t s  

c on ce r n in g  a  s t u de n t ’ s  g r a des ,  pa r t i c i pa t i o n  i n  e x t r a -c u r r i c u l a r  ac t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  s ex ua l  ha r a s s men t  a nd  p e r s on s  wi th  

kn o w led ge  o f  s uc h  ha ra s s men t  t o  r ep or t  t h e  ha r a s s me n t  i mme d ia t e l y .   T he  d i s t r i c t  

w i l l  p ro mp t l y  i n ves t i ga t e  a l l  c o mpl a in t s  o f  s e xua l  ha r a s s me n t  an d  t a ke  p r o mp t  

c o r r ec t i ve  ac t i o n  t o  e nd  t he  ha ra s s men t .  

 A n y  s tu de n t  w ho  b e l i e ve s  t ha t  h e  o r  sh e  ha s  bee n  su b j ec t e d  t o  s ex ua l  

h a r a s s me n t  sh o u ld  d i s cu s s  t he  a l l e ged  h a ra s s me n t  w i th  t h e  bu i l d in g  p r i nc i pa l ,  

a no the r  a d mi n i s t r a to r ,  t he  gu i dan ce  c ou ns e lo r ,  o r  a no t he r  c e r t i f i ed  s t a f f  me mb er .   

A n y  sc ho o l  e mpl o yee  w ho  r ece i ve s  a  co mp la i n t  o f  s e xu a l  ha r a s s me n t  f ro m a  

s t ud en t  s ha l l  i n fo r m t he  s t ude n t  o f  t he  e mp lo yee ’ s  ob l i ga t i o n  t o  r ep or t  t h e  

c o mpl a in t  an d  a n y  p ro p ose d  r e s o lu t i o n  o f  t he  co mp la in t  t o  t he  b u i l d in g  p r i nc i pa l .   

I f  t he  b u i l d i n g  p r in c ip a l  i s  t h e  a l l e ge d  ha r a s se r ,  t h e  co mp la i n t  s ha l l  be  r e por t ed  t o  
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J GE C    Se xu a l  H ar as sme nt  J GE C- 3  

t he  d i s t r i c t  co mp l i a nc e  co ord ina to r .   T he  bu i l d in g  p r in c i pa l  o r  d i s t r i c t  

c o mpl i an ce  c oor d i na t o r  s ha l l  d i s c us s  t h e  co mp la i n t  w i t h  t he  s t ud en t  t o  

d e t e r min e  i f  i t  c an  be  r e so l ve d .   I f  t he  ma t t e r  i s  no t  r e so l ve d  t o  t he  s a t i s f ac t i o n  

o f  t h e  s t ud en t  i n  t h i s  me e t i n g ,  t h e  s t ud en t  ma y  i n i t i a t e  a  f o r ma l  co mp la i n t  u nd e r  

t he  d i s t r i c t ’ s  d i s c r i mi na t i on  c o mpl a in t  p ro ce dur e .  

 C o mp la i n t s  r e ce i ve d  w i l l  b e  i n ve s t i ga t e d  t o  de t e r min e  wh e th e r ,  un de r  t he  

t o t a l i t y  o f  t he  c i r c ums t an ces ,  t he  a l l e ged  be ha v io r  c ons t i t u t e s  s e xu a l  h a r a s s me n t  

u n de r  t he  de f in i t i o n  o u t l i ne d  a bo ve .   U nac ce p t a b l e  s t u de n t  c on d uc t  ma y  o r  ma y  

n o t  c ons t i t u t e  s e xu a l  h a r a s s me n t ,  d ep en d in g  o n  t he  n a tu re  o f  t h e  co nd uc t  a nd  i t s  

s e ve r i t y ,  pe r va s i vene s s  an d  p e r s i s t e nc e .   Be ha v io r s  w h ic h  a r e  u nac ce p t a b l e  bu t  

d o  n o t  c on s t i t u t e  ha ra s s me n t  ma y  p r o v ide  g r o un ds  f o r  d i s c i p l i n e  u nd e r  t h e  c od e  

o f  s t u de n t  co nd uc t .  

 A n  e mp lo yee  wh o  wi t nes ses  a n  a c t  o f  s exu a l  ha r a s s me n t  s ha l l  r ep or t  t h e  

i nc i den t  t o  t h e  b u i l d i n g  p r i nc i pa l .   E mplo ye es  w ho  f a i l  t o  r ep or t  co mp la i n t s  o r  

i nc i den t s  o f  s ex ua l  ha r a s s me n t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i sc i p l i na r y  ac t i o n .   S ch oo l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i nve s t i ga t e  an d  t a ke  

a pp ro pr i a t e  c o r r e c t i ve  a c t i o n  i n  r e s po ns e  t o  co mp la i n t s  o f  s ex ua l  ha r a s s me n t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 W he n  a  c o mp la i n t  co n t a ins  e v i den ce  o f  c r i min a l  ac t i v i t y  o r  c h i l d  ab use ,  

t he  bu i l d i n g  c oor d i na t o r  o r  d i s t r i c t  co ord in a to r  s ha l l  r e po r t  s uc h  cond uc t  t o  t h e  

a pp ro pr i a t e  l a w en f o r ce me n t  o r  DC F  a u tho r i t i e s .  

 T o  t he  ex t en t  po s s i b l e ,  c on f id en t i a l i t y  w i l l  be  ma in t a in ed  t h ro u gh ou t  t he  

i n ves t i ga t i on  o f  a  c omp l a i n t .   T he  de s i r e  f o r  co nf i de n t i a l i t y  mu s t  be  ba l a nc ed   
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w i t h  t he  d i s t r i c t ’ s   ob l i ga t i o n  t o   co nd uc t  a   t ho r ou gh  i n ves t i ga t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i n g  o f  a  co mp la in t  o r  o th e r wi s e  r ep or t i n g  s ex ua l  h a r a s s me n t  s ha l l  

n o t  r e f l e c t  u po n  t h e  i nd i v id ua l ’ s  s t a tu s  o r  g r a des .   An y  ac t  o f  r e t a l i a t i o n  a ga i ns t  

a n y  pe r so n  wh o  ha s  f i l ed  a  co mp la in t  o r  t e s t i f i ed ,  a s s i s t ed ,  o r  pa r t i c i p a t e d  i n  an  

i n ves t i ga t i on  o f  a  s ex ua l  ha r a s s men t  co mp la i n t  i s  p ro h ib i t e d .   A n y  p e r s on  wh o  

r e t a l i a t e s  i s  s ub j ec t  t o  i mme d ia t e  d i s c i p l i n a r y  ac t i o n ,  up  t o  a nd  i nc l ud i n g  

e xp u l s i on  f o r  a  s t u den t  o r  t e r mi na t i on  o f  e mp lo yme n t  fo r  a n  emp l oyee .  

 F a l s e  o r  ma l i c i ou s  c o mpl a in t s  o f  s exu a l  h a r a s s me n t  may  r e s u l t  i n  

c o r r ec t i ve  o r  d i s c i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t ed  ma t e r i a l s  s ha l l  b e  po s t e d  i n  e ac h  

d i s t r i c t  f ac i l i t y .   Th e  po l i c y  s ha l l  a l so  be  p ub l i sh ed  i n  s t u de n t ,  p a r e n t  an d  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y .  
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J GE C A    Ra c ia l  a n d  D i sa b i l i t y  Ha ras sme nt  J GE C A 
             (S ee  GAA CA ,  GA AB ,  GAF ,  J DD C  an d  K N)  

 T h e  bo a rd  o f  e du ca t i o n  i s  co mmi t t ed  t o  p ro v id i n g  a  po s i t i ve  a nd  

p ro du c t i ve  l ea r n in g  an d  w or k in g  e n vi r on me n t ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r a s s me n t ,  o n  t h e  b as i s  o f  r ace ,  c o lo r ,  na t i on a l  o r i g i n ,  o r  d i s ab i l i t y .   

D i s c r i mi na t i on  o r  ha ra s s men t  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  o r  na t i on a l  o r i g in  

( “ r ac i a l  ha r a s s me n t” )  o r  o n  t he  b as i s  o f  d i s a b i l i t y  ( “d i sab i l i t y  ha r a s s men t ”)  

s ha l l  no t  be  t o l e r a t ed  i n  t h e  s c ho o l  d i s t r i c t .   Rac i a l  o r  d i s ab i l i t y  h a ra s s me n t  o f  

e mp lo ye es  o r  s t u den t s  o f  t he  d i s t r i c t  b y  b oa r d  me mb er s ,  ad mi n i s t r a to r s ,  

c e r t i f i ca t ed  a nd  s upp or t  p e r s on ne l ,  s t u de n t s ,  ve nd or s ,  an d  a n y  o the r s  ha v in g  

b us i ne s s  o r  o the r  co n t a c t  w i th  t h e  s c ho o l  d i s t r i c t  i s  s t r i c t l y  p ro h i b i t e d .  

 R a c i a l  ha r a s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  on  t he  b as i s  o f  r ace ,  c o lor  

o r  n a t i o na l  o r i g in  und e r  T i t l e s  V I  a nd  V II  o f  t he  Ci v i l  R i gh t s  A c t  o f  19 64 ,  a nd  

t he  K a ns as  Ac t s  Aga i ns t  Di sc r i mi na t i on .   D i sa b i l i t y  ha ra s s me n t  i s  un l a wfu l  

d i s c r i min a t i o n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  R eha b i l i t a t i on  

A c t  o f  1 97 3  an d  t he  A me r i c an s  wi t h  Di s ab i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  o r  

d i s a b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  s c h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s me nt  

a ga i ns t  i n d i v i du a l s  a s so c i a t ed  wi t h  t he  s c ho o l  i s  p ro h ib i t ed ,  w h e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  be  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t u de n t ,  e mp l oye e  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve ndo r ,  e t c . )  t o  so  h a ra s s  an y  s t u den t ,  emp l o yee  o r  o t he r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  s c ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i s c our a ge  a  s t u de n t  f r om f i l i n g  a  co mp la in t ,  o r  t o  f a i l  t o  

i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  a n y  c o mp la i n t  l o d ged  und e r  t he  p ro v i s io ns  

o f  t h i s  p o l i c y .  
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J GE C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt  J GE C A- 2  

 P ro h ib i t e d  co nd uc t  u n de r  t h i s  po l i c y  i n c l ude s  r ac i a l l y  o r  d i s ab i l i t y-

mo t i va t e d  co nd uc t  wh ic h :  

•  A ff ord s  a  s t u de n t  d i f f e r e n t  t r ea t men t ,  so l e l y  o n  t he  b as i s  o f  r ac e ,   
  co l o r ,  na t i on a l  o r i g i n ,  o r  d i s a b i l i t y ,  i n  a  ma n ne r  wh ich  i n t e r f e r e s  wi th   
  o r  l i mi t s  t he  ab i l i t y  o f  t he  s t u de n t  t o  p a r t i c i p a t e  i n  o r  be ne f i t  f r o m  
  t he  s e r v i ces ,  ac t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 
•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  c r e a t i n g  a  h os t i l e  aca de mi c  en v i ro n me n t ;  o r  
 

•  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   
  pu r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a  s t u de n t ’ s  a ca de mi c   
  pe r f o r ma nc e  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r o m th e  s e r v i ces ,   
  a c t i v i t i e s  o r  p r o grams  o f  t he  s c ho o l .  

 
 R a c i a l  o r  d i s ab i l i t y  h a r a s s me n t  ma y  r e su l t  f r o m ve r ba l  o r  p h ys i ca l  

c on du c t  o r  wr i t t en  gr a ph i c  ma te r i a l .  

 T h e  d i s t r i c t  e nc our age s  a l l  v i c t i ms  o f  r ac i a l  o r  d i s ab i l i t y  ha ra s s me n t  an d  

p e r s on s  wi th  kn ow le d ge  o f  su ch  ha ra s s men t  t o  r ep or t  t he  ha r a s s me n t  

i mme d ia t e l y .   T he  d i s t r i c t  wi l l  p ro mp t l y  i n ves t i ga t e  a l l  c o mp la i n t s  o f  r ac i a l  o r  

d i s a b i l i t y  ha ra s s men t  an d  t a ke  p r o mpt  c o r r ec t i ve  ac t i o n  t o  en d  t h e  ha r a s s me n t .  

 A n y  s t ude n t  wh o  be l i e ves  h e  o r  s he  h as  b ee n  su b j ec t  t o  r ac i a l  or  

d i s a b i l i t y  h a r a s s me n t  o r  has  wi t ne s se d  a n  a c t  o f  a l l e ged  r a c i a l  o r  d i s ab i l i t y  

h a ra s s me n t ,  s ho u ld  d i sc us s  t h e  a l l e ge d  h a ra s s me n t  wi t h  t h e  b u i l d in g  p r in c ip a l ,  

a no the r  a d min i s t r a to r ,  t he  gu id an ce  c ou ns e lo r ,  o r  a no th e r  ce r t i f i e d  s t a f f  

me mb e r .   An y  sc ho o l  e mp lo ye e  w ho  r ec e i ves  a  co mp la i n t  o f  r ac i a l  o r  d i s a b i l i t y  

h a ra s s me n t  f r o m a  s t u de n t  s ha l l  i n f o r m th e  s t ud en t  o f  t he  e mp lo yee ’ s  o b l i ga t i on  

t o  r ep or t  t h e  co mp la i n t  a nd  an y  p r op ose d  r e s o lu t i o n  o f  t h e  co mp la in t  t o  t he  

b u i l d in g  p r i nc i pa l .   I f  t h e  b u i l d i n g  p r i nc i pa l  i s  t he  a l l ege d  ha ra s s e r ,  t he  

c o mpl a in t  sha l l  be  r ep or t ed  t o  t he  d i s t r i c t  co mp l i anc e  co ord ina t o r .   T he  b u i l d in g   
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J GE C A    Ra c ia l  a n d  D i sa b i l i t y  Ha ras sme nt  J GE C A- 3  

p r in c ip a l  sha l l  d i s cus s  t he  co mp la in t  wi th  t he  s t u de n t  t o  de t e r mi ne  i f  i t  c an  b e  

r e so l ve d .   I f  t h e  ma t t e r  i s  no t  r e so l ve d  t o  t he  s a t i s f a c t i on  o f  t he  s t ud en t  i n  t h i s   

me e t i n g ,  t he  s t u de n t  ma y  i n i t i a t e  a  fo r ma l  co mp la in t  u nd e r  t h e  d i s t r i c t ’ s  

d i s c r i min a t i o n  co mp la i n t  p r oc ed ure .    

 C o mp la i n t s  r e ce i ve d  w i l l  b e  i n ve s t i ga t e d  t o  de t e r min e  wh e th e r ,  un de r  t he  

t o t a l i t y  o f  t he  c i r c u ms t an ces ,  t he  a l l e ge d  beh a vi o r  co ns t i t u t e s  r ac i a l  o r  

d i s a b i l i t y  ha r a s s me n t  un de r  t h e  d e f i n i t i on  o u t l i ne d  a bo ve .   Un ac cep t ab l e  s t u de n t  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i s a b i l i t y  ha r a s s me n t ,  d ep en d in g  on  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven es s  an d  p e r s i s t e nce .   

B e ha v io r s  wh i ch  a r e  u na cce p t a b l e  bu t  d o  n o t  c on s t i t u t e  ha r a s s me n t  ma y  p ro v id e  

g r o un ds  fo r  d i s c ip l i n e  un de r  t he  c od e  o f  s t ud en t  c on du c t .   T h e  d i sc ip l i ne  o f  a  

s t ud en t  f o r  v io l a t i on  o f  an y  p ro v i s i on  o f  t he  c od e  o f  s t u den t  co nd uc t  ma y  b e  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i s a b i l i t y  mo t i va t ed .  

 A n  e mpl o yee  w ho  wi t nes ses  an  ac t  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  sh a l l  

r ep or t  t he  i n c id en t  t o  t he  bu i l d i n g  p r i nc i pa l .   E mp l o ye es  w h o  f a i l  t o  r ep or t  

c o mpl a in t s  o r  i nc id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  t o  a pp ro pr i a t e  s c ho o l  

o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i on .   S ch oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  ap pro pr i a t e  co r r ec t i ve  ac t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i s ab i l i t y  ha ra s s men t  ma y  a l s o  f a ce  d i sc i p l i n a r y  a c t i o n .  

 W he n  a  c o mp la i n t  co n t a ins  e v i den ce  o f  c r i min a l  ac t i v i t y  o r  c h i l d  ab use ,  

t he  co mp l i a nce  co ord in a to r  sh a l l  r ep or t  s uc h  c on du c t  t o  t he  ap pr opr i a t e  l a w 

e n f o rce me n t  o r  D C F a u t hor i t i e s .  

 T o  t he  e x t e n t  p os s ib l e  co nf i den t i a l i t y  w i l l  be  ma i n t a ine d  t h ro u gh ou t  t he  

i n ves t i ga t i on  o f  a  c omp l a i n t .   T he  de s i r e  f o r  co nf i de n t i a l i t y  mu s t  be   
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J GE C A R a c ia l  an d  Di sa b i l i t y  H ara ssme nt  J GE C A- 4  

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  i n ves t i ga t i o n ,  to  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 T h e  f i l i n g  o f  a  c omp l a i n t  o r  o t he r wi se  r ep or t i n g  r ac i a l  o r  d i s ab i l i t y  

h a ra s s me n t  s ha l l  n o t  r e f l e c t  u po n  t h e  s t u de n t ’ s  s t a tus  o r  g r a de s .   A n y  a c t  o f  

r e t a l i a t i o n  a ga i ns t  a ny  p e r so n  w ho  has  f i l e d  a  c o mpl a in t  o r  t e s t i f i ed ,  a s s i s t ed ,  or  

p a r t i c i p a t e d  i n  an  i nve s t i ga t i o n  o f  a  r a c i a l  o r  d i s ab i l i t y  ha r a s s me n t  co mp la i n t  i s  

p ro h ib i t ed .   An y  p e r so n  w ho  r e t a l i a t e s  i s  su b j ec t  t o  i mme dia t e  d i s c i p l i na r y  

a c t i o n ,  up  t o  an d  i nc l ud i n g  e xp u l s i on  f o r  a  s t u den t  o r  t e r mi na t i on  o f  e mpl o yme n t  

f o r  an  e mp lo ye e .  

 F a l s e  o r  ma l i c i ous  c o mpl a in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha r a s s me n t  may 

r e su l t  i n  co r r ec t i ve  o r  d i s c i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  su mma r y  o f  t h i s  p o l i c y  a nd  r e l a t ed  ma t e r i a l s  s ha l l  b e  po s t e d  i n  e ac h  

d i s t r i c t  f ac i l i t y .   Th e  po l i c y  s ha l l  a l so  be  p ub l i sh ed  i n  s t u de n t ,  p a r e n t  an d  

e mp lo ye e  ha nd bo o ks  a s  d i r ec t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   

N o t i f i c a t i o n  o f  t he  po l i c y  sha l l  be  i nc l ude d  i n  t h e  s c ho o l  ne ws l e t t e r  o r  p ub l i sh ed  

i n  t he  l o ca l  n e wsp ape r  a nn ua l l y ,  i f  ap p l i ca b l e .  

  

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 8 /9 8 ;  7 / 03 ;  4 /0 7 ;  6 /0 9 ;  9 /1 2  
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J GF B    S u per v i s i o n  o f  S t ud en t s  ( GAO,  GB R an d  JH)  J GF B  

 S tu de n t s  s ha l l  be  sup e r v i se d  b y  s ch oo l  pe r so nn e l  wh en  t he y  a r e  u nde r  t h e  

j u r i s d i c t i o n  o f  t he  s ch o o l .  

 E ac h  bu i l d i n g  p r in c i pa l  s ha l l  c oo r d in a t e  a nd  a s s i gn  t ea ch e r s ,  a i des  o r  

p a r a p r o fe s s io na l s  t o  su pe r v i s e  s t ud en t s  e n ga ged  i n  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s ch oo l - s p on sor ed  ac t i v i t i e s  s ha l l  be  su pe r vi sed  b y  a n  ad u l t  a pp r o ved  b y  t h e  

a d min i s t r a t i o n .  

 E ac h  b u i l d in g  p r i nc ip a l  s ha l l  ma ke  a  s cho o l  d a y  d u t y  ros t e r  o f  t ea ch e r s ,  

a i de s ,  pa r ap ro f e s s i on a l s  an d  a d mi n i s t r a to r s  f o r  su pe r v i s i n g  s t ud en t s  a t  s pec i f i c  

t i me s  an d  i n  d es i gna t e d  a r e as .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07  
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J GF F  S tu d ent  Tr an sp or t a t i on  Re gu la t i o n  ( Se e  J G G)  J GF F  

 U s e  o f  V eh i c l e s  a nd  B ic yc l e s  

 T h e  su pe r i n t e nd en t  s ha l l  d e ve lo p  p r oc ed ure s  r e gu l a t i n g  t he  d r i v i n g ,  

p a r k in g ,  a nd  u se  o f  ve h i c l e s  a nd  t h e  us e  an d  pa r k in g  o f  b i c yc l e s  d u r i n g  t h e  

s ch oo l  da y .   Fa i l u r e  t o  obs e r ve  d i s t r i c t  r e gu l a t i on s  ma y  r e su l t  i n  d i s c i p l i na r y  

a c t i o n .  

 R u l e s  an d  r e gu l a t i ons  co nc e rn in g  u se  o f  mo t o r i ze d  veh i c l e s  an d  b i c yc l e s  

o n  sc ho o l  p ro pe r t y  sh a l l  be  a ppr o ved  b y  t he  b oa r d  an d  i nc l ud ed  i n  t h e  s t u den t  

h an db oo k .  

  Wa l ke r s  

 S tu de n t s  w ho  w a l k  t o  a nd  f ro m sc ho o l  a r e  u r ge d  t o  b eco me  f a mi l i a r  w i th  

t r a f f i c  s a f e t y  l a ws  go ve rn i n g  suc h  a c t i v i t i e s ,  t o  be  a l e r t  t o  t h e i r  su r r ou nd in gs ,  

a nd  t o  exe rc i s e  ca u t i o n  w h i l e  c ro s s i n g  s t r e e t s  i n  h i gh  t r a f f i c  a r eas .  

 N o t i ce  

 A t  t he  be g in n in g  o f  e ac h  sc ho o l  yea r ,  d i s t r i c t  s t a f f  wi l l  p ro v i de  s t u den ts  

w i t h  ap pro pr i a t e  n o t i c e  o f  t h e  r u l e s  an d  r egu l a t i o ns  p e r t i nen t  t o  t h i s  p o l i c y .   

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n–  4 /1 3  
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J GF G   S tu de nt  Acc i de nt s  J GF G 

 W he n  a  s t a f f  me mb er  s ees  a  s t ud en t  w ho  h as  bee n  i n vo l ved  i n  a n  a cc i den t  

a t  s c ho o l ,  on  s ch oo l  p ro pe r t y  o r  a t  a  s ch o o l - s po ns ore d  e ven t ,  t h e  s t a f f  me mb er  

s ha l l  f o l l o w  t he  r u l e s  fo r  t he  ca r e  o f  an  i n j u r ed  s t u de n t  a nd  r e po r t  t h e  ac c id en t  

t o  t he  bu i l d i n g  p r inc i pa l .   I f  a  s t u den t  h as  a n  a cc i de n t  wh ich  a pp ea r s  t o  r eq u i r e  

me d ic a l  t r ea t me n t ,  no  ac t i o n  s ha l l  be  t ake n  b y  a n  e mp lo ye e  exc ep t  t o  s e nd  fo r  

me d ic a l  h e lp  an d  t o  ma ke  t he  s t u de n t  a s  c o mf or t a b l e  a s  p os s ib l e  wh i l e  wa i t i n g  

f o r  me d i ca l  a s s i s t anc e  t o  a r r i ve .   I f  a n  emp l o yee  i s  q ua l i f i e d  t o  a d min i s t e r  f i r s t  

a i d ,  t h a t  a i d  ma y  be  g i ve n .   Q ua l i f i e d  e mp lo yee s ,  f o r  t he  pu r po se  o f  t h i s  po l i c y ,  

a r e  t ho se  e mpl o yees  w ho  ha ve  su cce s s fu l l y  co mp le t ed  a n  ap pr o ved  R ed  Cr os s  

f i r s t  a i d  p ro gra m o r  t h e  s c ho o l  nu r s i n g  se rv i ce  p ro v id e r .  

 W he n  a ppr opr i a t e ,  t h e  s t u den t ' s  pa r en t ( s )  sh a l l  b e  no t i f i ed  o f  t he  i n j u r y  

a s  so on  a s  p os s ib l e  t o  de t e r min e  ap pro pr i a t e  a c t i o n .   I f  t he  s t ud en t  nee ds  

me d ic a l  a t t e n t i o n  and  t h e  pa r en t s  c an no t  be  r e ach ed ,  t he  p r i nc i pa l  sh a l l  s ee k  

e me r gen c y  me d ica l  t r ea t me n t .  

 R e cor ds  

 A p pr opr i a t e  r e co rds  d oc u me n t in g  s t ude n t  ac c id en t s  sh a l l  be  ke p t  on  f i l e  

i n  t he  p r in c ipa l ’ s  o f f i c e .  

 

A p pr o ve d :   4 /0 7   
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J GF GB    S u per v i s i on  o f  Me dic a t i on s  ( Se e  J GF GB A)  J GF GB  

 T h e  su pe r v i s i on  o f  me d ic a t i o ns  s ha l l  be  i n  s t r i c t  c o mpl i anc e  w i th  t he  

r u l e s  an d  r e gu l a t i on s  o f  t he  boa rd  a s  ca r r i ed  ou t  b y  d i s t r i c t  p e r s on ne l .   

D ia gn os i s  a nd  t r e a tme n t  o f  i l l n e s s  a nd  t he  p r e sc r i b i n g  o f  d ru gs ,  an d  me d ic i ne s  

a r e  no t  t h e  r e sp on s ib i l i t y  o f  t he  pu b l i c  s ch oo l s  a nd  a r e  n o t  t o  b e  p r a c t i c ed  b y  

a n y  s ch oo l  p e r s on ne l ,  i nc l ud i n g  s ch oo l  n u r se s ,  un l e s s  au t ho r i ze d .  

 In  c e r t a i n  c i r cu ms t an ce s  w he n  med i ca t i on  i s  n ece s sa r y  i n  o rd e r  t ha t  t he  

s t ud en t  r e ma in  i n  s ch oo l ,  t he  s c ho o l  ma y  co op e ra t e  wi t h  p a re n t s  i n  t he  

s up e r v i s i on  o f  me d ic a t i o n  t ha t  t h e  s t ude n t  wi l l  u se .   Ho we ver ,  t he  med i ca l  

p e r s on  au t ho r i ze d  t o  p r e sc r i be  me d i ca t i on  o r  t he  p a re n t  i f  i t  i s  a  no n -

p re s c r i p t i o n  me d ic a t i on  mu s t  s e nd  a  wr i t t e n  o rd e r  t o  t he  bu i l d in g  a d min i s t r a to r   

w h o  ma y  s up e r v i se  t h e  ad mi n i s t r a t i on  o f  t he  me d ic a t i o n  o r  t r ea t men t .   T he  

p a re n t s  mu s t  su b mi t  a  wr i t t e n  r e qu es t  t o  t he  bu i l d i n g  ad min i s t r a to r  r e que s t i n g  

t he  s c ho o l ’ s  c oo pe r a t i on  i n  s uc h  su pe r v i s i on  a nd  r e l ea s in g  t h e  s c ho o l  d i s t r i c t  

a nd  p e r s on ne l  f r o m l i a b i l i t y .  

 S c ho o l  p e r s on ne l  s ha l l  no t  be  r eq u i r ed  t o  b e  c us t od i an s  o f  an y  me d ic a t i on  

e xc ep t  a s  r e qu i r e d  by  a  w r i t t en  o rd e r  o f  a  l i ce ns ed  me d ic a l  pe r so n  o r  i n  t he  c a s e  

o f  no npr es c r ip t i o n  me d ic a t i o n  w he n  r eq ues t ed  i n  wr i t i n g  b y  t he  p a r e n t s .  

 T h e  me d i ca t i on  s ha l l  b e  ex a mine d  b y  t he  s c ho o l  e mp lo yee  admi n i s t e r i n g  

t he  me d ic a t i on  t o  d e t e r min e  t h a t  i t  ap pea r s  t o  be  i n  t he  o r i g ina l  co n t a ine r ,  t o  be  

p ro pe r l y  l ab e l e d  an d  t o  b e  p ro pe r l y  au t ho r i zed  b y  t he  w r i t t en  o rd e r  o f  l i c ens ed  

me d ic a l  pe r s on .   T wo  c on t a in e r s ,  o ne  fo r  ho me  a nd  on e  f o r  s ch oo l  s ho u ld  be  

r eq ues t ed  f r o m t he  ph a r ma c i s t .  
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 A n y  ch an ges  i n  t ype  o f  d r u gs ,  d osa ge  a nd / o r  t i me  o f  a dmi n i s t r a t i on  

s ho u ld  b e  acc o mp an ie d  b y  n ew  p h ys i c i an  a nd  p a re n t  pe r mi s s i on  s i gn a tu re s  a nd  a  

n e wl y  l a be l ed  p ha r ma c y  c on t a in e r .  

 A l l  me d ica t i o n  ma in t a i ned  i n  t he  s c hoo l  s e t t i n g  s ho u ld  be  kep t  i n  a  

l oc ked  c on t a in e r .   Th i s  i n c lu des  me d ic a t i o n  r e qu i r i n g  r e f r i ge r a t i o n .  

 M ed i ca t i on s  s ho u l d  b e  i n ven to r i ed  e ve ry  s e mes t e r .   Ou t -o f -d a t e  s t oc k  

s ho u ld  be  r e t u rn ed  t o  pa ren t  o r  de s t r o ye d .  

 O ve r - t he -c o un t e r  med ica t i o ns  s h ou l d  n o t  be  ma in t a in ed  on  a n y  sc ho o l  

p r e mi ses ,  i n c lu d in g  a t h l e t i c  a r e as ,  un l e s s  wr i t t e n  pa ren t  pe r mi s s i on  t o  

a d min i s t e r  i s  ob t a in ed .  

 T h e  bu i l d i n g  ad mi n i s t r a t o r  ma y  ch oo se  t o  d i s co n t i n ue  t he  a dmi n i s t r a t i on  

o f  me d ic a t i on  p r o vid ed  t h a t  t he  pa ren t s  o r  me d ica l  p e r s on  a r e  no t i f i e d  i n  

a d van ce  o f  t h e  da t e  an d  t h e  r ea s on s  fo r  t he  d i s c on t in uan ce .  

 A f t e r  med i ca t i on  i s  a d mi n i s t e r e d ,  s t ud en t s  sh ou ld  b e  ob se r ve d  fo r  

p os s ib l e  r ea c t i o ns  t o  t h e  me d ic a t i on .   T h i s  obs e r va t i on  ma y  oc cur  a t  t he  s i t e  o f  

a d min i s t r a t i o n  o r  i n  t he  c l a s s r oo m a s  a  pa r t  o f  t h e  no r ma l  ro u t i ne .  

 T h i s  po l i c y  sh a l l  b e  s ha r ed  wi t h  a l l  l o ca l  ph ys i c i a ns  a nd  d en t i s t s  w he re  

p r ac t i ca b l e .   Fo r ms  sh o u ld  a l so  be  ma de  ava i l a b l e  t o  t he  h ea l t h  c a r e  p ro v id e r s  i n  

t he  co mmu n i t y .  

 A n  i nd i v i dua l  r ec o rd  sh ou l d  be  kep t  o f  ea ch  me d ic a t i on  a dmi n i s t e r e d .   

T h e  r e co r d  sh ou l d  i nc l ude  s t ud en t  i d en t i f i c a t i on ,  da t e  p r e sc r i be d ,  n a me  o f  

me d ic a t i o n ,  t i me  a nd  d a t e ( s )  ad mi n i s t e r e d ,  s i gn a tu r e  o f  pe r s on  a d min i s t e r i n g  

a nd  s ec t i on  f o r  co mme n t s .  
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 In  t he  a d min i s t r a t i on  o f  me d i ca t i on ,  t he  s ch oo l  e mp lo yee  s ha l l  no t  b e  

d ee me d  t o  h a ve  a s su me d  an y  l e ga l  r e s po ns i b i l i t y  o th e r  t h an  ac t i n g  a s  a  d u ly  

a u t ho r i ze d  e mp l o ye e  o f  t he  s ch oo l  d i s t r i c t .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 9 /9 6 ;  6 / 04 ;  4 /0 7  
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J GF GB A   S t u de nt  S e l f -A dmi ni s t ra t io n  o f  Me di ca t i o ns   J GF GB A 
       (S ee  J G FG B)   
 
 T h e  s e l f -a d mi n i s t r a t i o n  o f  me d ic a t i o n  i s  a l l o we d  fo r  e l i g i b l e  s t ud en t s  in  

g r a des  K – 12 .   As  u sed  i n  t h i s  po l i c y ,  med ic a t i on  i n c lu de s ,  b u t  i s  no t  l i mi t ed  t o ,  a  

me d ic i ne  fo r  t he  t r ea t me n t  o f  an ap h yl ax i s  o r  a s t h ma  l i s t e d  i n  c u r r e n t  f ede ra l  

r e gu l a t i on  a s  an  i nha l ed  b r on ch od i l a to r  o r  a u to - i n j ec t ab l e  ep in ep hr in e .   S e l f -

a d min i s t r a t i o n  i s  t he  s t u de n t ’ s  d i s c r e t i o na r y  us e  o f  a n  a ppr o ve d  me d ic a t i on  fo r  

w h ich  t he  s t u den t  ha s  a  p r e s c r ip t i o n  o r  w r i t t en  d i r e c t i o n  f r o m a  h ea l t h  ca r e  

p ro v id e r  o r  wr i t t e n  pa ren t a l  a u t ho r i za t i on  o n  f i l e  i n  t h e  s c ho o l  o f f i c e  fo r  o ve r - t he  

c ou n t e r  me d ic a t i o ns .   S e l f -a d mi n i s t r a t i o n  o f  med ica t i o n  a t  a  do sa ge  o r  r a t e  

e xc eed in g  p ro du c t  l a be l  i n s t r uc t i on s  ma y  r e su l t  i n  de n i a l  o f  p r i v i l e ge  t o  s e l f -

a d min i s t e r  me d i ca t i on s  an d /o r  d i s c ip l i na ry  a c t i on  a s  a pp ro pr i a t e .  

 A s  u se d  i n  t h i s  po l i cy  h ea l t h  ca r e  p r o vi de r  me an s  a  ph ys i c i a n  l i c ens ed  t o  

p r ac t i ce  me d ic i ne  and  s u r ge r y ;  a n  a d vanc ed  r e g i s t e r e d  n u r s e  p r a c t i t i on e r ,  o r  a  

l i cen se d  ph ys i c i a n  a s s i s t a n t  w ho  h as  au th o r i t y  t o  p r e sc r i be  d ru gs  u nd e r  t h e  

s up e r v i s i on  o f  a  r e spo ns i b l e  ph ys i c i an .  

 S tu de n t  E l i g ib i l i t y  

 A n  e l i g i b l e  s t ud en t  sh a l l  mee t  a l l  t he  f o l l o w in g  r eq u i r e me n t s :  

•  H a ve  a  wr i t t e n  s t a t eme n t  f r o m th e  s t ude n t ’ s  he a l t h  ca r e  p r o vid e r  s t a t i n g  
t he  na me  a nd  p urpo se  o f  a n y  p re sc r i p t i on  med ica t i o n / s  o r  w r i t t e n  
a u t hor i za t i on  f ro m t he  s t ud en t ’ s  p a r e n t  f o r  u se  o f  o ve r - t he -c o un te r  
me d ic a t i o n / s ;  
 

•  K n o w t he  p r e s c r i bed  o r  r ec o mme n de d  do sa ge ;  
 
•  K n o w t he  t i me  t he  me d ic a t i o n  i s  t o  b e  r e gu l a r l y  ad mi n i s t e r e d ;  

 
•  B e  a b l e  t o  a r t i c u l a t e  a n y  a dd i t i o na l  s pec i a l  c i r c u ms t anc es  u nde r  w h ic h  

t he  med ica t i o n  i s  t o  b e  ad mi n i s t e r e d ;  
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•  K n o w t he  l e n g th  o f  t i me  f o r  w h ic h  t he  med ica t i o n  i s  p r e sc r i bed ;  
 

•  T h e  s tu den t  sha l l  a l so  de mo ns t r a t e  t o  t he  h ea l t h  ca r e  p r o vi de r  o r  t he  
p ro v id e r ’ s  des i gn ee ,  a s  ap p l i c ab l e ,  a nd  t he  s ch oo l  n u r s e  o r  t h e  n u r se ’ s  
d es i gn ee  t h e  s k i l l  l eve l  ne ces sa r y  t o  u se  t he  med ica t i o n  a nd  an y  de v i c e  
t ha t  i s  n ece s sa r y  t o  ad mi n i s t e r  t he  me d i ca t i on .   In  t he  a bse nc e  o f  a  
s ch oo l  n u r s e ,  t he  s c ho o l  s ha l l  d e s i gna t e  a  pe r so n  w ho  i s  t r a in ed  t o  
w i t nes s  t he  d e mo ns t r a t i o n .  

 
 A u th or i za t i o n  R eq u i r e d  
 
 Wi t h  r e ga rd  t o  p r e sc r i p t i on  me d i ca t i on s  w h ich  a r e  n o t  ad mi n i s t e r ed  on  a  

r e gu l a r  s ch ed u l e ,  t he  s t u de n t ’ s  hea l t h  c a r e  p ro v id e r  s ha l l  p r ep a re  a  wr i t t e n  

t r ea t me n t  p l an  fo r  ma na g in g  t he  s t ude n t ’ s  c on d i t i o n ,  s uc h  a s  a s t h ma  a t t a c ks  o r  

a na ph y la x i s  ep i so des ,  a nd  fo r  me d i ca t i on  u se  b y  t h e  s t ud en t  d u r i n g  sc ho o l  ho ur s .   

T h e  s t u den t ’ s  pa r en t  o r  gu a rd i an  s ha l l  a nnu a l l y  co mp le t e  a nd  su b mi t  t o  t he  s c ho o l  

a n y  wr i t t en  doc u me n ta t i o n  r eq u i r ed  b y  t he  s ch oo l ,  i n c lu d in g  t h e  t r e a t me n t  p l a n  

p r e pa re d  b y  t h e  s t ud en t ’ s  hea l t h  c a r e  p ro v id e r .   Pe r mi s s io n  fo r ms  sha l l  b e  up da t ed  

{ d ur i n g  e n ro l l men t /o r __ __ _ }  

 E mp l o yee  Immu n i t y  

 A l l  t eac he r s  r e sp on s ib l e  f o r  t he  s t u de n t ’ s  s up e r v i s i on  s ha l l  b e  n o t i f i ed  t h a t  

p e r mi s s io n  t o  c a r r y  me d ic a t i o ns  an d  s e l f -a d min i s t e r  h as  be en  g r a n t e d .   T he  sc ho o l  

d i s t r i c t  s ha l l  p ro v ide  wr i t t e n  no t i f i c a t i on  t o  t h e  p a re n t  o r  gua rd i an  o f  a  s t ud en t  

t ha t  t he  s c ho o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  emp l o yee s ,  an d  a ge n t s  a r e  n o t  l i ab l e  f or  

d a ma ge ,  i n j u r y ,  o r  d ea t h  r e su l t i n g  d i r ec t l y  o r  i n d i r e c t l y  f ro m t he  s e l f -

a d min i s t r a t i o n  o f  med ica t i o n .  

 W a i ve r  o f  L i ab i l i t y  

 T h e  s t ude n t ’ s  p a r e n t  o r  gua r d i a n  s ha l l  s i gn  a  s t a t e me n t  ac kn o wle d g in g  t h a t  

t he  s c ho o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  e mp loye e s ,  o r  a ge n t s  i n cu r  n o  l i ab i l i t y   
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f o r  da ma ge ,  i n j u r y ,  o r  dea th  r e s u l t i n g  d i r e c t l y  o r  i n d i r ec t l y  f r o m t he  s e l f -

a d min i s t r a t i o n  o f  me d ic a t i o n  an d  a g ree in g  t o  r e l ea se ,  i n de mn i f y ,  a nd  h o ld  t he  

d i s t r i c t  an d  i t s  o f f i ce r s ,  e mp lo yee s ,  an d  a ge n t s ,  ha r ml es s  f rom a n d  a ga i ns t  an y  

c l a i ms  r e l a t i n g  t o  t he  s e l f -a d mi n i s t r a t i on  o f  me d ic a t i o n  a l l owe d  b y  t h i s  p o l i c y .  

  A d d i t i on a l  R eq u i r e me n t s  f o r  S t ud en t s  P ron e  t o  S pe c i f i e d  E me rge n c i e s  

•  T h e  sc ho o l  d i s t r i c t  sh a l l  r eq u i r e  t h a t  a n y  b ac k -u p  me d ic a t i on  p ro v id ed  
b y  t he  s t ude n t ’ s  p a r en t  o r  gua r d i a n  be  kep t  a t  t h e  s t ud en t ’ s  s ch o o l  i n  a  
l oca t i o n  t o  w h ic h  t h e  s t ude n t  h as  i mme d ia t e  a cc es s  i f  t h e r e  i s  an  a s th ma  
o r  ana p h yl ax i s  e me r ge nc y ;  
 

•  T h e  s ch oo l  d i s t r i c t  sh a l l  r e qu i r e  t ha t  a l l  n ece s sa r y  an d  pe r t i n ent  
i n fo r ma t i on  b e  ke p t  o n  f i l e  a t  t he  s t u den t ’ s  s ch oo l  i n  a  l o ca t i o n  ea s i l y  
a cce s s i b l e  i f  t h e r e  i s  an  a s th ma  o r  an ap h yla x i s  e me r gen c y;  
 

•  E l i g ib l e  s t ud en t s  sh a l l  be  a l l o w ed  t o  pos ses s  a nd  us e  a pp ro ved  
me d ic a t i o ns  a t  an y  p l a ce  w her e  t h e  s t ud en t  i s  s ub j ec t  t o  t he  j u r i s d i c t i o n  
o r  s up e r v i s i o n  o r  t h e  s ch oo l  d i s t r i c t ,  i t s  o f f i ce r s ,  e mpl o yee s ,  o r  a gen t s ;  
 

•  T h e  b oa rd  ma y  a dop t  po l i c y  o r  h an dbo o k  l a n gua ge  w h ic h  i mp ose s  
a dd i t i o na l  r eq u i r e me n t s  r e l a t i n g  t o  t he  s e l f -a d min i s t r a t i on  o f  
me d ic a t i o n  a l l o we d  fo r  i n  t h i s  p o l i c y  an d  ma y  e s t ab l i sh  a  p ro ced ur e  f o r ,  
a nd  t h e  c on d i t i ons  u n de r  w h ic h ,  t he  au t hor i za t i on  fo r  s t ude n t  s e l f -
a d min i s t r a t i o n  o f  med ica t i o n  ma y  be  r e voke d .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  6 / 04 ;  6 /0 5 ;  4 / 07 ; 12/16 
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 B u s  t r ans po r t a t i on  s ha l l  b e  p r o v ide d  t o  a nd  f ro m sc ho o l  fo r  t h ose  

s t ud en t s  wh o  qu a l i fy .   T ra nsp or t a t i o n  ma y  b e  p r o vi de d  b y  t h e  d i s t r i c t  f o r  a l l  

s ch oo l  a c t i v i t i e s .   T r ans po r t a t i on  ma y  be  d en i ed  t o  s t u den t s  w ho  a r e  de t a i ned  

a f t e r  s ch oo l  fo r  d i s c ip l i n a r y  r e a s on s .  

 S tu de n t s  wh o  use  s ch oo l -p r o vi de d  t r an sp or t a t i o n  sh a l l  be  u nd e r  t h e  

j u r i s d i c t i o n  o f  t h e  ve h i c l e  d r i ve r  w h i l e  i n  t h e  veh i c l e .   S t ud en t s  sha l l  b e  s ub j ec t  

t o  t h e  d i s t r i c t ' s  s t u de n t  beh a vi o r  c o de  an d  o th e r  r e gu l a t i ons  d e ve lo pe d  b y  t h e  

s up e r i n t e nde n t  an d  ap pr o ved  b y  t he  b oa r d .  

 B u s  d r i ve r s  s ha l l  r ep or t  v i o l a t i on s  o f  t he  ru l e s  t o  t h e  b u i l d in g  p r in c ip a l  

w h o  ma y  d i s c ip l i ne  s t u de n t s .  T he  p r i nc i pa l  ma y  s usp end  o r  r e vo ke  t he  

t r an sp or t a t i o n  p r i v i l e ge  o f  a  s t u den t  wh o  v i o l a t e s  a n y  ru l e  o r  r e gu l a t i on .  

 W he n  t he  d i s t r i c t  p r o vi de s  t r ans po r t a t i o n  t o  an  ac t i v i t y ,  p a r t i c i p a t i n g  

s t ud en t s  a r e  p ro h i b i t e d  f ro m d r i v in g  pe r so na l  au t o mo bi l e s  t o  a nd  f r o m d i s t r i c t -

s po ns ore d  ac t i v i t i e s  h e l d  du r i n g  o r  a f t e r  t h e  s c ho o l  da y .  

 A l l  r u l e s  s ha l l  b e  pub l i s hed  i n  t he  s t ud en t  h an db oo k .  
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J GGA    Us e  o f  V id eo  Cam er as  (S ee  CN  a nd  J R  e t  s e q )  J GGA 

 T h e  d i s t r i c t  ma y  use  v i d eo  ca me ra s  t o  mo n i to r  s t u den t  a c t i v i t y .  

 V i deo  ca me ras  ma y  be  us ed  t o  mo n i to r  s t ud en t s  r i d in g  i n  d i s t r i c t  ve h i c l e s  

a nd  t o  mo n i t o r  s t ud en t  be ha v io r  i n  o r  a rou n d  a n y  d i s t r i c t  f ac i l i t y .  

 V i deo  t a pes  t ha t  a r e  r ec o r ds  o f  s t u de n t  b eh a vi o r  sh a l l  be  s ec u re d  i n  a  

l oc ked  f i l e  u n t i l  t he  t a pe s  a r e  e i t h e r  r e us ed  o r  e r a se d .   T h e  v i d eo  t a pe  sha l l  be  

c on s id e re d  a  s t u de n t  r eco rd  an d  s ha l l  be  su b j ec t  t o  c u r r e n t  l a w f o r  t he  r e l e a se  of  

s t ud en t  r eco rd  i n fo rma t io n .  
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J GH    Sc ho o l  F oo d  S er v i c e  P r og ram s  J GH 

 T h e  d i s t r i c t  sh a l l  p ro v i de  a  s c ho o l  fo od  se r v i c e  p r o gr a m.   Fo o d  s e r v i ce  

r u l e s  s ha l l  be  pu b l i sh ed  i n  s t u de n t  han dbo o ks .   Bu i l d i n g  p r i nc i pa l s  s ha l l  de ve l op  

i nd i v id ua l  bu i l d in g  ru l e s .  

 F r e e  o r  R ed uce d  Pr i ce  Me a l s  

 F r e e  o r  r ed uce d  p r i ce  me a l s  sha l l  be  p r ov i d ed  f o r  s t ude n t s  wh o  q ua l i fy  

u n de r  s t a t e  an d  f e de ra l  r u l e s  an d  r e gu l a t i o ns .  

 T h e  e l i g i b i l i t y  fo r ms ,  r u l e s  an d  r e gu l a t i on s  go ve rn i n g  t h i s  p ro gr a m s ha l l  

b e  p r o vi de d  b y  t h e  ad mi n i s t r a t i o n  t o  s t u de n t s  o r  t he i r  pa r en t s .  

 C o n t r ac t s  Wi t h  Ot he r  A ge nc i e s  

 T h e  boa rd  ma y  e n t e r  i n t o  co n t r a c t s  w i th  t he  go ve r n in g  a u t ho r i t y  o f  a n y  

n o np ub l i c  s ch oo l  o r  a n y  c h i l d -c a re  i n s t i t u t i o n  t o  p r o vi de  me a l s  f o r  ch i l d r e n  w ho  

a t t en d  t he se  i n s t i t u t i o ns .   T he  bo a r d  ma y  a l so  c on t r ac t  f o r  mea l  s e r v i c e  wi t h  a n y  

mu n ic ipa l i t y ,  a n y  s t a t e  u n i ve r s i t y  o r  a n y  co r po ra t i on  who se  ope ra t i on s  a r e  

s ub s t a n t i a l l y  co n t r o l l ed  b y  a  s t a t e  un ive r s i t y .   C on t r ac t s  sh a l l  p ro v i de  for  

p a yme n t  o f  t he  co s t s  i n cu r r e d  b y  t he  d i s t r i c t  t o  p ro v id e  t he  s e r v i c e .   In c o me  

r ece i ve d  b y  t he  d i s t r i c t  un de r  an y  c on t r ac t  t o  p ro v id e  t h i s  s e r v i c e  s ha l l  be  

d ep os i t ed  i n  t he  d i s t r i c t  f o od  s e r v i ce  f un d  a nd  ma y  b e  e xp en de d  w he t he r  

b u d ge t ed  o r  no t .  
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J GHB  V e n din g  Mac hi ne s  an d  Ot her  A utom ated  P l ay  Ma chi ne s  J GHB  
 ( Se e  DK  an d  J GC A )  

 N o  ven d in g  ma ch i ne  o r  p l a y  ma ch i ne  ma y  b e  p l a ced  i n  a n y  b u i l d in g  wi t ho u t  

p r i o r  a pp ro va l  o f  t he  su pe r in t en den t .    

 V e nd i n g  ma ch i ne  foo ds  a nd  b e ve ra ges  ava i l a b l e  f o r  s a l e  t o  s t ud en t s  wi l l  

c o mpl y  w i th  e s t a b l i sh ed  f ede ra l  n u t r i t i on  s t a nd a r ds  an d  gu ida nc e  on  s nac ks  i n  

s ch oo l .  

 A d ve r t i s i n g  a s so c i a t e d  wi th  p r od uc t  ven d i n g  wi l l  be  l i mi t ed  t o  s i gna ge  on  

e qu ip me n t ,  pap e r  cup s  an d  o th e r  s e r v i n g  co n t a ine r s ,  a nd  wi l l  p r o mot e  a  pos i t i ve  

n u t r i t i o n  me ss a ge .  

 T h e  bu i l d i n g  p r in c ipa l  sha l l  ma n a ge  t he  ma ch i ne ( s ) .   A  mo n th ly  r ep or t  s ha l l  

b e  p r e pa r ed  b y  ea ch  p r i nc i pa l  sh o win g  a l l  r e ce i p t s  a nd  ex pe nd i tu r e s  fo r  ea ch  

ma c h i ne .   P r oce eds  f r o m ma ch i nes  s ha l l  b e  dep os i t ed  i n  t h e  ap pr opr i a t e  ac t i v i t y  

a cc ou n t .  
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JH    S t ud en t  Ac t iv i t i e s  (S ee  DK ,  J GF B ,  J M an d  K G)  JH 

 T h e  p r i nc i pa l  s ha l l  b e  r e s po ns i b l e  f o r  o r ga n i z i n g  an d  app ro v in g  a l l  

s t ud en t  ac t i v i t i e s .   A l l  s ch oo l - s p on sor ed  ac t i v i t i e s  s ha l l  be  s up e r vi se d  b y  an  

a du l t  ap pro ve d  b y  t he  a d min i s t r a t i o n .  

 E l i g ib i l i t y  fo r  Ac t i v i t i e s  

 S tu de n t s  w ho  pa r t i c i p a t e  i n  an y  sc ho o l  ac t i v i t y  s ha l l  mee t  t he  fo l l o win g 

r eq u i r e me n t s :  

•  a l l  ap p l i c ab l e  K S HSA A  re gu l a t i o ns ;  
•  a ca de mic  e l i g i b i l i t y  r eq u i r e me n t s  no t ed  i n  han db oo ks ;  a nd  
•  o th e r  r e qu i r e me n t s  r e qu es t ed  b y  t he  admi n i s t r a t i on  an d  a pp ro ve d  b y  

t he  b oa r d .  
 

 A d d i n g  o r  E l i min a t i ng  A c t i v i t i e s  

 A d mi n i s t r a t i ve  r e comme n d a t io ns  t o  a dd  o r  e l i mi na t e  sp ec i f i c  a c t i v i t i e s  

{ s ha l l / ma y}  be  co ns id e re d  b y  t h e  boa rd .   In d i v id ua l  p a t r ons  o r  g r ou ps  o f  pa t ro ns  

ma y  r eq ue s t  t he  ad d i t i on  o r  e l i mina t i o n  o f  ac t i v i t i e s  u s in g  r u l e s  ap pro ve d  b y  t he  

b oa rd  a nd  f i l e d  w i th  t he  c l e r k .  

 A c t i v i t y  F un d  M an a ge me n t  

 T h e  bu i l d i n g  p r in c ipa l s  sh a l l  ma i n t a i n  an  acc ura t e  r ec o r d  o f  a l l  s t u den t  

a c t i v i t y  f un ds  i n  t he  r e sp ec t i ve  a t t en dan ce  c en t e r s .   Eac h  b u i l d in g  p r i nc i pa l  

s ha l l  ma ke  a  mo n t h ly  r e por t  t o  t he  b oa r d  o f  t h e  r e ve nue  an d  e xp en d i t u r e s  o f  t he  

a c t i v i t y  f un d .   N o  fu n ds  s ha l l  be  ex pend ed  f ro m t he se  a ccou n t s  ex ce p t  i n  t he  

s up po r t  o f  t h e  s t u den t  ac t i v i t y  p r o gr a m.    

 R e ce i p t s  s ha l l  be  i s s ue d  fo r  a l l  r e ven ue  t a ke n  i n t o  t he  ac t i v i t y  f un d  o f  

e ac h  a t t en da nce  ce n t e r .   Al l  pa yme n t s  f ro m th e  ac t i v i t y  f un d  s ha l l  b e  b y  c hec ks  

p ro v id ed  fo r  t ha t  p u rp os e .  
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JH C    S t ud ent  Or gan i za t io ns  JH C 

 S tu de n t s  ma y  fo r m c lu bs  an d  o th e r  g ro up s  o r gan i ze d  t o  p ro mo te  o r  p u r s ue  

s pe c i a l i ze d  ac t i v i t i e s  ou t s i de  t he  r e gu l a r  c l a s s r oo m.   Me mb e r sh ip  i n  s t ud en t  

o r gan i za t i on s ,  w he t he r  s ch oo l  sp on sor ed  o r  n on -s c ho o l  sp onso re d ,  mu s t  be  o pe n  

t o  a l l  i n t e r e s t ed  and  e l i g i b l e  s t ude n t s .   T he  bu i l d i n g  p r inc i pa l  an d  t he  b oa r d  

s ha l l  a pp ro ve  sc ho o l  sp on so red  s t u den t  o r ga n i za t i o ns ,  an d  a  s t a f f  me mb er  sh a l l  

a t t en d  t h e  mee t i n gs  o r  ac t i v i t i e s  t o  su pe rv i se  use  o f  t h e  f ac i l i t i e s  b y  a l l  s t u den t  

o r gan i za t i on s  a s  an  ad v i s o r  o r  s up e r v i so r .  

 S tu de n t  C l ub s  

 T h e  ad mi n i s t r a t o r  sha l l  e s t ab l i sh  r e gu l a t i o ns  f o r  t h e  op e ra t i on  o f  s c ho o l  

s po ns ore d  c lu bs ,  and  f o r  t h e  us e  o f  s c ho o l  f a c i l i t i e s  b y  no n-s c h oo l -  sp on sor ed  

c l u bs .  

 S c ho o l  sp ons ore d  c l ubs  s ha l l  b e  un de r  t h e  d i r e c t  co n t r o l  o f  s ch ool  

p e r s on ne l .   E ve r y  sc ho o l  sp on sor ed  c l ub  s ha l l  h a ve  a  c ons t i t u t i on  w h ic h  ha s  

b ee n  a pp ro ved  b y  t he  b u i l d in g  p r in c ip a l  a nd  f i l e d  i n  t he  s c hoo l  o f f i c e .   I f  n on -

c u r r i cu l u m re l a t e d  s ch oo l  sp on sor ed  c l ubs  a r e  a l l ow ed  t o  me e t  on  sch o o l  

f ac i l i t i e s  t he n ,  du r in g  n on - i n s t ru c t i ona l  t i me ,  no n -sc ho o l  s po ns ore d  s t ud ent  

c l u bs  ma y  a l so  mee t  i n  s ch oo l  f ac i l i t i e s .  

 N o n -S c ho o l  Sp on so re d  S t ud en t  C lu bs  

 N o n -s ch oo l  sp on sore d  c lu bs  s ha l l  s ubmi t  a  r eq ues t  f o r  u s e  o f  s c ho o l  

f ac i l i t i e s  p r i o r  t o  u s in g  t he  f a c i l i t i e s .   A  f a cu l t y  me mb e r  (o r  o th e r  a du l t  

a pp ro ved  i n  ad van ce )  s ha l l  a t t e nd  t h e  me e t i n gs  a s  a  s up e rv i so r  bu t  ma y  no t  

p a r t i c i p a t e  i n  t he  gr ou p’ s  a c t i v i t i e s .  
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JH C    S t ud ent  Or gan i za t io ns  JH C-2  

 S tu de n t  G o ve rn me n t  

 S tu de n t  c ou nc i l s  und e r  t he  d i r ec t  co n t ro l  o f  t h e  b u i l d in g  p r in c ip a l  o r  

d es i gn a t e d  f acu l t y  r e p re se n t a t i ve  ma y  be  e s t ab l i sh ed .   S t ude n t  co un c i l s  ma y  

e xe r c i s e  o n l y  t he  a u t ho r i t y  e xp res s l y  de l e ga t ed  t o  t hem b y  t he  bu i l d i n g  

p r in c ip a l .  
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JH C A    S tu de nt  P u bl i ca t i o ns  (S ee  KI )  JH C A 

 S c ho o l -S p ons ore d  S tu de n t  P ub l i ca t i o ns  

 S c ho o l - s po ns ore d  s t u de n t  pu b l i c a t i ons  sh a l l  be  u nde r  t he  sup e r v i s i on  o f  

t he  b u i l d in g  p r in c ip a l  o r  des i gn a t e d  f ac u l t y  r ep r e s en t a t i ve .  

 S tu de n t s  w ho  h a ve  f a c t s  an d  op in i on s  s ho u l d  be  a l l ow ed  t o  ex pr es s  t h e m 

i n  p r i n t  a s  we l l  a s  t h ro u gh  o r a l  co mmu n ic a t i ons .   H o we ver ,  s t ud en t  ed i t o r s  an d  

w r i t e r s  mu s t  o bs e r ve  t he  s a me  l e ga l  r e s po ns i b i l i t i e s  a s  t ho se  i mp os ed  up on  

c on ve n t i ona l  ne w spap e r s  an d  c o mmu n ica t i on  me d ia .   No  s tu den t  sh a l l  d i s t r i b u t e  

a n y  s ch oo l  p ub l i ca t i o n  w h ic h :  

 I s  o bs ce ne  ac cor d i n g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  

 I s  l i be l ou s  acc o r d in g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  o r  

 C re a t e s  a  ma t e r i a l  o r  su bs t an t i a l  i n t e r f e r en ce  w i th  n o r ma l  s c ho o l  ac t i v i t y  

o r  ap pro pr i a t e  d i s c i p l i ne  i n  t he  o pe ra t i o n  o f  t he  s ch oo l .  

 S tu de n t  p ub l i ca t i o ns  w h ich  a r e  no t  l i b e lo us ,  d i s r up t i ve  o r  obs ce ne  ma y  be  

d i s t r i bu t ed  o n  sc hoo l  p ro pe r t y  d u r i n g  sch oo l  h our s  a t  t i me s  a nd  i n  a r e as  

d es i gn a t e d  b y  t he  bu i l d in g  p r i nc i pa l .  

 I f  a  de c i s i on  t o  d i s a pp ro ve  d i s t r i bu t i on  o f  a  pu b l i ca t i on  i s  ma d e ,  t he  

p r i n c ip a l  sh a l l  s t a t e  r ea s on s  f o r  t h e  dec i s i on  t o  t he  s t ude n t ( s ) .  

 I f  t he  s t ud en t  i s  d i s sa t i s f i e d  wi th  t he  p r in c ip a l ' s  dec i s i o n ,  t h e  s t ude nt  

ma y  a p pea l  t he  d ec i s i on  t o  t he  su pe r in t end en t .  

 N o n -S c ho o l  Sp on so re d  S t ud en t  P ub l i ca t i o ns  

 N o n -s ch oo l  sp on sor ed  s t u de n t  p ub l i ca t i on s  ma y  be  d i s t r i b u t ed  on  sc ho o l  

p ro pe r t y  a t  t i me s  a nd  i n  a r eas  des i gn a t e d  b y  th e  bu i l d i n g  p r inc i pa l .  

D i s t r i b u t i on  o f  a n y  no n -s ch oo l - s po nso red  p u b l i ca t i o n  ma y  b e  ha l t ed  i f  t he   
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JH C A    S tu de nt  P u bl i ca t i o ns  JH C A- 2  

ma t e r i a l  i s  obs ce ne  o r  l i b e lo us ,  o r  c r e a t e s  a  ma te r i a l  o r  su bs t an t i a l  d i s ru p t i on  of  

n o r ma l  s ch oo l  ac t i v i t y  o r  i n t e r f e r e s  wi t h  t he  op e ra t i o n  o f  t he  s c ho o l .   

D i s t r i b u t i on  i n  v i o l a t i on  o f  t h i s  p o l i c y  ma y  r e su l t  i n  s usp en s io n ,  ex pu l s io n  o r  

o th e r  d i s c ip l i ne  o f  t he  s t ud en t s  i n vo l ved .  

 A d ve r t i s e me n t s  

 A d s  co nce r n i n g  i l l ega l  d r u gs ,  an y  co n t ro l l e d  s ub s t a nce s ,  o r  an y  i l l e ga l  

a c t i v i t y  a r e  p r oh i b i t ed  i n  s c ho o l  sp ons ored  pu b l i c a t i o ns .  
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JH C A A    Ga ng  Act iv i ty  ( See  JC A C ,  J CD A ,  J C DB B  a nd  J DD )  JH C A A 

 G a n g  ac t i v i t i e s  w h ic h  t h r e a t e n  t he  s a f e t y  o r  we l l -b e in g  o f  pe r so ns  or  

p ro pe r t y  o n  s ch oo l  g r ou nd s  o r  a t  s c ho o l  a c t i v i t i e s ,  o r  wh i ch  d i s r up t  t he  s ch oo l  

e n v i ro n me n t ,  a r e  p r oh ib i t ed .  

 T h e  s up e r i n t e nde n t  sh a l l  e s t ab l i sh  p r oce du res  a nd  r e gu l a t i on s  f or  

d i s c i p l i na r y  a c t i on  t o  b e  t a ke n  a ga i ns t  an y  s t ud en t  wea r i n g ,  c a r r y in g ,  o r  

d i sp l a y in g  gan g  p a r ap he r na l i a ,  o r  ex h i b i t i n g  be ha v io r  o r  ges tu r e s  w h ic h  

s ymb o l i ze  ga n g  memb e r s h i p ,  o r  ca us i ng  a nd / o r  p a r t i c i pa t i n g  i n  ga n g-r e l a t e d  

a c t i v i t i e s .  D i s t r i c t  s t a f f  ma y  b e  p r o vi de d  i n -s e r v i c e  t r a i n in g  i n  ga n g  b eh a vi or  

a nd  ch a ra c t e r i s t i c s  t o  f a c i l i t a t e  i de n t i f i c a t i on  o f  s t u den t s  i n vo l ved  i n  ga n g 

a c t i v i t i e s .  
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J I    C omm uni ty  Act i v i t i e s  J I  

 S tu de n t s  s ha l l  no t  pa r t i c i pa t e  i n  a n y  commu n i t y  ac t i v i t i e s  du r in g  sc ho ol  

h o ur s  wi th ou t  t he  p r io r  pe r mi s s i on  o f  t he  p r in c ip a l .  
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J J    Empl oym en t  o f  S tu d ent s  ( Se e  I D AA)       J J  

 In -S c h oo l  E mpl o yme n t  

 S tu de n t s  ma y  b e  e mp lo ye d  b y  t he  d i s t r i c t .   T he  d i s t r i c t  s ha l l  no t  e mp loy 

s t ud en t s  i n  ha za r do us  j obs .  

 O u t s id e  E mp lo yme n t  

 A  s tu den t  wh o  n ee ds  t o  w or k  o n  a  r e gu l a r  b as i s  d u r i n g  t he  s ch oo l  d ay  

s ha l l  f i l e  a  wr i t t en  r eq ues t  w i th  t he  p r i n c i pa l .   I f  t he  r eq ues t  i s  ap pro ve d ,  t he  

s t ud en t  s ha l l  f i l e  a  w o r k  sc he du l e  wi t h  t he  p r i nc i pa l .   C ha nge s  i n  t h e  s ch ed u le  

s ha l l  b e  r e por t ed  b y  t he  s t u de n t  t o  t h e  p r i n c i pa l .   T h e  s t ud en t  s ha l l  n o t  be g in  t he  

n e w sc hed u l e  u n l e s s  t he  ch an ge  i s  a ppr o ve d  b y  t he  p r i nc i pa l .  

 V o ca t i on a l  o r  Oth e r  W or k  Ex pe r i en ce     

 A  s t ud en t  w ho  w orks  i n  a  b oa r d -a p prove d  vo ca t i on a l  o r  o t he r  w or k-

e xp e r i e nc e  p r o gr a m s ha l l  ha ve  a  s ched u l e  de ve l op ed  c oop e ra t i ve l y  b y  t he  

e mp lo ye r  an d  t he  su pe r vi s i n g  t ea che r  an d  a ppr o ved  b y  t he  p r i nc i pa l  p r i o r  t o  

b e g in n in g  t he  wor k  ac t i v i t y .  
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JK    So l i c i t a t i on s  ( Se e  K I )   JK 

 C o mme r c i a l  f i r ms  sha l l  no t  be  pe r mi t t ed  t o  so l i c i t  s t u den t s  d u r i n g  sch oo l  

h o ur s  o r  o n  sc ho o l  p r op e r t y  wi t ho u t  p r i o r  ap pr o va l  o f  t h e  a d mi n i s t r a t i on .  

 S o l i c i t a t i o ns  b y  s t ude n t s  o f  s t ude n t s  du r i n g  s ch oo l  ho ur s  a nd  on  s ch oo l  

p ro pe r t y  s ha l l  be  d on e  o n l y  w hen  t he y  a r e  r e l a t ed  t o  s c ho o l  sp o nso red  ac t i v i t i e s .   

A l l  s t ud en t  s a l e s  p ro j ec t s  s ha l l  r eq u i r e  t he  p r in c ip a l ' s  p r i o r  a pp ro va l .    

 R e pre sen t a t i ves  f ro m c o mme rc i a l  s ch oo l s ,  c o l l e ges ,  a r me d  f o rce s  o r  o the r  

a ge nc i e s  sh a l l  b e  pe r mi t t e d  t o  me e t  wi t h  s t u de n t s  o n l y  b y  p e r mi s s io n  o f  t h e  

p r i n c ip a l .   S t ud en t  c on t ac t  b y  t he se  o rga n i za t i on s  sh a l l  be  a r r an ge d  f o r  an d  

s up e r v i se d  b y  t he  gu i da nce  o f f i c e .   
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J L    Gi f t s  (S ee  DK,  GA J  a n d  KH)  J L 

 T h e  g i v i n g  o f  g i f t s  be t w ee n  s t u de n t s  an d  s t a f f  me mb er s  i s  d i s co ur a ge d .  

 S tu de n t  Gi f t s  t o  S t a f f  Me mb er s  

 S tu de n t s  s ha l l  be  a l l o w ed  t o  c o l l ec t  mo ne y  o r  pu rch ase  g i f t s  f o r  f a cu l t y  

me mb e r s  wi t h  t h e  p r i n c i pa l ' s  a pp ro va l .  

 F ac u l t y  Gi f t s  t o  S tu de n t s  

 A  g i f t  b y  a  f ac u l t y  me mb e r  t o  a n  i nd iv i d ua l  s t u de n t  o r  t o  c l a s se s  of  

s t ud en t s  d u r i n g  sc hoo l  h our s  o r  o n  s ch oo l  p ro pe r t y  sh a l l  r e qu i r e  p r i o r  ap pr o va l  

o f  t he  p r i n c ip a l .  

 S tu de n t  Or ga n i za t i o n  G i f t s  t o  t he  S ch oo l  

 S tu de n t  o r ga n i za t i ons ,  wi t h  p r i o r  ap pro va l  o f  t he  o r ga n i za t i o n  s po ns or  

a nd  bu i l d i n g  p r in c ipa l ,  ma y  d on a t e  a  po r t i on  o f  t h e  o r ga n i za t i on ' s  f u nd s  t o  t he  

d i s t r i c t .   T he se  d ona t i on s  sha l l  r eq u i r e  p r i o r  bo a rd  a pp ro va l .  

 A  g i f t  i s  d e f i ned  a s  a n y  do na t i on ,  p r e sen t  o r  e nd o w me nt  i n  t he  f o r m o f  

c a s h ,  mer cha nd i se  o r  pe r so na l  f a vor .  

 A n y  s t ud en t  o r gan i za t i o n  g i f t  t o  t he  d i s t r i c t  sh a l l  b eco me  d i s t r i c t  

p ro pe r t y  w he n  acc ep t e d  b y  t he  b oa r d .  
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J M   C on tes t s  f o r  S tu d en t s  (S ee  JH)  J M 

 N o  s tu den t  sh a l l  en t e r  an y  co n t e s t  a s  a  s ch oo l  r ep r e se n t a t i ve  un l e s s  t he  

c on t e s t  i s  a pp ro ved  by  t he  K S H S AA  or  b y  t h e  ad mi n i s t r a t i on .   
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J N    Aw ard s  J N 

 A w ar ds  fo r  p a r t i c i p a t i on  i n  i n t e r s ch o l a s t i c  a c t i v i t i e s  s ha l l  b e  l i mi t e d  t o  

t hos e  ap pro ve d  b y  t he  K S H S A A.  
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JQ    E xce pt i on a l  S tu d en t s  (S ee  ID C E  a nd  J B E)  JQ  

 A l l  p r o gr a ms  fo r  e xc ep t i on a l  s t u de n t s  sh a l l  be  ma na ged  i n  acc or dan ce  

w i t h  t he  l oca l  p l an s  f o r  ex cep t i o na l  s t ud en t s ,  t h e  p o l i c y  and  ru l e s  o f  t he  l o ca l  

b oa rd ,  an d  t he  ru l e s  a nd  r e gu la t i on s  o f  t he  s t a t e  b oa r d  o f  e du ca t i o n .  

 C o nc ur r e n t  E nr o l l men t  

 A  s tu de n t  en ro l l ed  i n  g r a des  1 0 ,  11 ,  o r  1 2 ,  o r  a  g i f t ed  c h i l d  i n  gr ad es  9  

t h ro u gh  12  w ho  ha s  d e mo ns t r a t e d  t he  ab i l i t y  t o  ben e f i t  f r o m p a r t i c ip a t i o n  i n  t he  

r e gu l a r  c u r r i c u l a  o f  e l i g i b l e  p os t sec on da r y  ed uca t i o n  i n s t i t u t i ons ,  ma y  a pp l y  t o  

t he  p r i nc ipa l  f o r  pe r mi s s i on  t o  en r o l l  a t  a n  e l i g ib l e  p os t s ec on da r y  e duc a t i on  

i n s t i t u t i on .  
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JQ A    P h ys i ca l l y  D i s ab le d  St ud en t s  JQ A 

 P h ys i c a l l y  d i s a b l e d  s t u de n t s ,  i nc l ud i n g  t ho se  t e mp ora r i l y  d i s a b l e d  by  

i l l ne s s ,  o pe r a t i o n  o r  acc ide n t  au t he n t i ca t ed  b y  a  ph ys i c i an ' s  o rd e r ,  ma y  b e  

e l i g i b l e  fo r  a l t e rn a t i ve  e du ca t i on a l  s e r v i c es  o r  acc o mmo d a t i on s  i n  t he i r  r e gu l a r  

p ro gra m w hi ch  a l l o w fo r  me an i n gfu l  p a r t i c i pa t i o n  i n  t he  p ro gra m.  

 S tu de n t s  w i th  i n j u r i e s  w h ic h  p ro h ib i t  pa r t i c i p a t i on  i n  p h ys i ca l  e du ca t i on  

o r  o t he r  c l a s se s  sh a l l  p r e sen t  t o  t he  bu i l d in g  p r i nc i pa l  a  p h ys i c i a n ' s  s t a t e me n t  

p ro h ib i t i n g  su ch  ac t i v i t y .  

 T ea ch e r s  sh a l l  f o l l ow  me d i ca l  i n s t ruc t i on s  r e l a t i n g  t o  l i mi t a t i on s  o n  t he  

s t ud en t ’ s  pa r t i c i pa t i o n ,  a nd  sh a l l  e i t he r  p r o vi de  a l t e rna t i ve  me th od s  f o r  t he  

s t ud en t  t o  ea r n  a  c r ed i t / g r ad e  i n  t h e  c l a s s  d u r i n g  t h e  pe r io d  o f  t he  d i s a b i l i t y  o r  

c on t ac t  t he  d i s t r i c t  50 4  c oor d in a to r  f o r  c ons ide ra t i on  o f  a ppr op r i a t e  

a cc o mmo d a t i on  fo r  t h e  s t u de n t .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07  



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JQ E    Al t er nat i ve  Ar ra ng eme nts  f or  N on tr adi t i o na l  S t ud ent s  JQ E 

 M ar r i e d  s t u de n t s ,  p r e gn an t  s t ud en t s  a nd  s t u de n t s  w ho  a r e  pa ren t s  sha l l  

h a ve  a cc es s  t o  t he  s a me  ed uca t i o na l  op po r tu n i t i e s ,  s pec i a l  s e r v i c es  an d  

e x t r acu r r i c u l a r  a c t i v i t y  co ns i de ra t i o ns  p r ov i d ed  t o  o t he r  s t u den t s .  

 A  p r e gnan t  s t u de n t  ma y  b e  r e qu i r ed  t o  p ro v id e  a  ph ys i c i a n ' s  r e l ea se  

s t a t e me n t  t o  be  a l l ow e d  t o  pa r t i c i pa t e  i n  sc ho o l  ac t i v i t i e s .  

 I f  t he r e  i s  a  de l a y  i n  ob t a in in g  a  ph ys i c i an ' s  r e l ea s e  s t a t eme n t ,  i n  t h e  

s t ud en t ’ s  bes t  i n t e r e s t ,  t he  a d mi n i s t r a t i on  ma y  d e n y  ac t i v i t y  p a r t i c i p a t i o n  u n t i l  

t he  pe r mi s s io n  s l i p  i s  ma de  a va i l ab l e .  
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JQ I    A d ul t  S tu de nt s  JQ I  

 A d u l t  s t u de n t s  w ho  h a ve  n o t  g r a dua t ed  f r o m h i gh  sc ho o l  a r e  e nc our a ged  

t o  a t t e nd  h i gh  s ch oo l  c l a s se s .  
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JQK A    F o re i gn  E xch a ng e  St ud en t s  (S ee  JB C)  JQK A 

 F o r e i gn  e xch an ge  s t u de n t s  f ro m o r gan i za t i o ns  a ppr o ved  eac h  ye a r  b y  t he  

K SH S A A s ha l l  be  admi t t ed  t o  t he  d i s t r i c t  on  a  t u i t i o n - f r ee  bas i s .   Oth e r  f o r e i gn  

e xc ha n ge  s t u de n t s  wh o  mee t  r e s i de nc y  r eq u i r e me n t s  ma y  be  a l l o we d  t o  e n ro l l  i n  

t he  d i s t r i c t  un de r  r u l e s  e s t ab l i she d  b y  t he  b oa r d .   S t ud en t s  w ho  e n t e r  t he  c ou n t r y  

o n  an  F -1  v i sa  s ha l l  p r e -p a y  t u i t i o n  eq ua l  t o  t h e  c u r r en t  cos t  p e r  pu p i l  a s  

c a l c u l a t ed  b y  t he  S t a t e  De pa r t me n t  o f  E du ca t i on .   
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JQ L    He ar i n g  P r oce d ure s  f or  E xce pt ion a l  S tu de nt s  JQ L 

 A  h ea r i n g  p ro ced ure  s ha l l  be  a va i l ab l e  t o  pa ren t s  o r  gua rd i ans  o f  

e xc ep t i on a l  s t u de n t s  ac co r d i n g  t o  s t a t e  bo a r d  o f  ed uc a t i o n  r egu l a t i o ns ,  t he  s t a t e  

s pe c i a l  ed uc a t i o n  p l a n ,  l o ca l l y  ad op t ed  p r oce du res  an d  app l i ca b l e  l a w s .   A  

h ea r in g  s ha l l  be  he ld  fo r  t he  p u r po se  o f  a s ce r t a i n i n g  whe the r  a  

s t a f f i n g /p l ace me n t  co mmi t t e e ' s  r ec o mme n da t io ns  f o r  a s s i gnme n t ,  r ea s s i gn me n t ,  

e xc l us i on ,  t r a ns f e r  o r  wi th d ra w a l  o f  a  s t ud en t  a r e  w ar r an t ed .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07   



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

JQ L A    Cla s s - s i ze / Ca se l oa d  L imi t s  f or  E xc e pt i on a l  S t u de nt s  JQ L A 

 T h e  s up e r i n t e nde n t  sh a l l  de ve l op  a nd  r e v i e w  a nn ua l l y  c l a s s - s i ze / c ase l oa d  

l i mi t s  f o r  s t ud en t s  wi t h  ex cep t i o na l i t i e s .   
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J R    S t ud ent  Re co rds  J R 
 ( Se e  B CB K,  C N,  CNA ,  E C A,  I D A E,  J GGA ,  JR  e t  s eq .  a nd  KB A)    

 
 A l l  s t ud en t  r ec o rd s  s ha l l  b e  t r e a t e d  a s  c onf i de n t i a l  an d  p r i ma r i l y  for  

l oca l  s ch oo l  u se  u n l e s s  o th e r wi s e  s t i p u l a t e d .  

 W he n  r ec o r ds  i nc lu de  i n f o r ma t io n  o n  mo r e  t ha n  o ne  s t ud en t ,  t h e  

p a re n t s / gua r d i a ns  o f  a n y  s t ud en t  s ha l l  ha ve  a cce s s  t o  c op i e s  o f  t ha t  p a r t  o f  t he  

r eco rd  t ha t  p e r t a ins  t o  t he i r  c h i l d .   E ach  s ch oo l  s ha l l  e s t ab l i s h  p r oc ed ure s  fo r  

t he  g r an t i n g  o f  a  r equ es t  b y  pa r en t s / gua rd i a ns  fo r  ac ces s  t o  t h e i r  c h i l d ' s  s ch oo l  

r eco rds  wi th i n  a  r ea s on ab l e  p e r io d  o f  t ime ,  b u t  i n  n o  ca se  mo r e  t ha n  4 5  da ys  

a f t e r  t h e  r eq ue s t  ha s  b ee n  ma de .  

 In  s i t ua t i o ns  w her e  t he  pa r en t s  o f  a  s t ud en t  a r e  d i vo rce d  o r  s ep a ra t ed ,  

e ac h  pa ren t ,  c us t od i a l  an d /o r  no n -c us tod i a l ,  sh a l l  h a ve  eq ua l  r i gh t s  t o  t h e i r  

c h i l d ' s  r e co r ds  u n l e s s  a  c ou r t  o rd e r  spe c i f i e s  o th e r wi s e .   P r i va t e  a g re e men t s  

b e t we en  t h e  s t u de n t ' s  p a r e n t s  s ha l l  n o t  be  r e co gn i ze d  b y  t he  d i s t r i c t ' s  pe r s onne l .  

 P a r en t s / gua r d i a ns  s ha l l  ha ve  a n  op por tu n i t y  fo r  a  h ea r i n g  t o  cha l l en ge  t he  

c on t en t  o f  t he i r  ch i l d ' s  s ch oo l  r e co r ds  t o  e ns u re  t h a t  t he  r e co r ds  a r e  no t  

i nac cur a t e ,  mi s l e ad in g  o r  o t he rw i se  i n  v io l a t i on  o f  t he  p r i va cy  o r  o th e r  r i gh t s  o f  

s t ud en t s ;  t o  ha ve  an  o p por t un i t y  f o r  t he  co r r e c t i o n  o r  de l e t i o n  o f  a n y  i na ccu ra t e ,  

mi s l ea d in g  o r  o t he rw i s e  i n ap pro pr i a t e  da t a  c on t a in ed  t he re in ;  a nd  t o  i n se r t  i n to  

r eco rds  t he  pa re n t ' s / gu a rd i an ' s  wr i t t e n  e xp l a na t i on  o f  t he  co n t e n t  o f  t he  r ec o r ds .   

 A n y  e l i g i b l e  pa re n t / gu a rd i an  o r  s t ud en t  ma y  i n sp ec t  t he  pe r so na l  r ec o r ds  

o f  t h e  s t ud en t  du r in g  r e gu l a r  s c ho o l  o f f i ce  ho ur s .   T h e  d i s t r i c t  r e se r ve s  t h e  r i gh t  

t o  i n t e rp r e t  s e l ec t ed  r e co r ds  t o  s t u de n t s  a nd / o r  p a re n t / gua r d i a ns  a t  t he  t i me  o f  

t he  i n spe c t i on .  
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J R    S t ud ent  Re co rds  J R -2  

 W he n  a  s t ud en t  a t t a i ns  1 8  ye a r s  o f  age ,  t he  pe r mi s s i on  o r  c ons en t  

r eq u i r e d  o f  a nd  t he  r i gh t s  acc or de d  t o  t h e  p a re n t s  o f  t he  s t u den t  sh a l l  t h e r e a f t e r  

o n l y  be  r e qu i r ed  o f  an d  ac cor de d  t o  t h e  s t u de n t .  

 T h e  pa re n t s / gua r d i a ns  o f  s t u den t s ,  o r  t he  s t ud en t s  i f  t he y  a r e  1 8  ye a r s  o f  

a ge  o r  o ld e r  s ha l l  b e  i n fo r med  an nu a l l y  b y  t h e  s up e r in t end en t  o f  t he  r i gh t s  

a cc o rd ed  t he m b y  t h i s  s e c t i o n  an d  b y  t he  F a mi l y  Ed uca t i o na l  R i gh t s  a nd  Pr i vac y  

A c t .   In  ad d i t i on ,  t he  pu b l i c  sha l l  b e  i n fo r me d  an nu a l l y  b y  t he  su pe r i n t e nd en t  o f  

t he  c a t e gor i e s  o f  i n f o r ma t i o n  t h e  i n s t i t u t i o n  h as  de t e r min ed  t o  be  d i r e c to ry  

i n fo r ma t i on .  
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J R A    Ty pe s  o f  R ec or ds  J R A 
 ( Se e  B CB K,  C N,  CNA ,  E C A,  I D A E,  J GGA ,  JR  e t  s eq .  a nd  KB A)  
 
 P e r ma ne n t  S tu de n t  R e cor ds :   Ea ch  sch o o l  s ha l l  pe r ma n en t l y  r e t a in  

r eco rds  r e l a t i n g  t o  e ach  s t u de n t ' s  aca de mi c  pe r fo r ma n ce ,  a t t e nd an ce  a nd  

a c t i v i t i e s .   In fo r ma t i on  a bo u t  s t ud en t s  c o l l e c t e d  an d  s t o r e d  b y  an y  sc ho ol  

p e r s on ne l  s ha l l  be  s ep a ra t ed  i n to  o ne  o f  t h e  fo l l o win g  c l a s s i f i c a t i o ns :  

 A d mi n i s t r a t i ve  r ec o rd s :   o f f i c i a l  ad mi n i s t r a t i ve  r ec o rd s  t h a t  c on s t i t u te  

t he  min i mu m p e r s on a l  i n fo r ma t io n  ne ce s sa r y  f o r  op e ra t i ng  t he  e du ca t i on a l  

s ys t e m.   I t  s ha l l  i n c l ude  b i r t h  da t e ,  s ex ,  r ac e ,  na me s ,  t e l ep ho ne  n u mb er s ,  

a dd res ses  a nd  p l ac es  o f  e mpl o yme n t  o f  p a r e n t s ,  aca de mi c  w or k  co mp le t ed ,  

g r a des ,  a t t en da nce  r e co rds ,  wi th d r awa l  an d  r e en t r y  r ec o r ds ,  ho no r s  a nd  

a c t i v i t i e s ,  d a t e  o f  g r a du a t i o n  an d  fo l l o w -u p  r ec o r ds  o f  a  s t ud en t .  

 S u pp l e men ta r y  r eco rd s :  ve r i f i e d  i n fo r ma t i on  i mp or t a n t  i n  o pe ra t i n g  t he  

e du ca t i on a l  s ys t e m b u t  i s  o f  a  mo re  s e ns i t i ve  na t u re  an d  o f  l e s s  h i s t o r i ca l  

i mp or t an ce .   I t  i n c lud es :   t e s t  da t a ,  s uc h  a s  s c o re s  o n  s t an da rd i ze d  a ch i e ve me n t ,  

a p t i t ud e  an d  i n t e l l i ge n ce  t e s t s ;  ob se r va t i o na l  da t a  suc h  a s  s ys t e ma t i c a l l y  

ga t he re d  t ea ch e r  o r  co un se l o r  e va lu a t i o ns  a nd  o bs e r va t i on s  o f  s oc i a l  an d  

p e r s on a l  a s se t s ;  c l i n i c a l  f i nd i n gs  a nd  ve r i f i e d  r e por t s  o f  s e r i ous  o r  r ec u r r e n t  

d e v i an t  b eha v i o r  pa t t e rn s ;  gen e ra l  da t a  su ch  a s  he a l t h  d a t a ,  f a mi l y  ba c kgro un d  

i n fo r ma t i on  a nd  e duca t i o na l  a nd  voca t i o na l  p l a ns .  

 T e n t a t i ve  r e co r ds :   u s e fu l  i n f o r ma t i on  t ha t  h as  n o t  be en  ve r i f i e d  o r  i s  no t  

c l ea r l y  nee de d  be yon d  t he  i mme d ia t e  p r e se n t .   I t  i nc l ud es  un e va lu a t e d  r e -p o r t s  

o f  t e ach e r s  o r  co un se l o r s  t ha t  ma y  be  ne ed ed  i n  o n go in g  c ou ns e l i n g  o r  

d i s c i p l i na r y  ac t i on s .  
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J RB  R e l ea se  o f  S tu de nt  R e cor ds  J RB  
 ( Se e  B C BK ,  C N ,  C NA ,  E CA ,  ID A E ,  J GGA ,  J R  e t  s eq .  an d  K BA )  
 
 In d i v id ua l  s t ud en t  f i l e s  a r e  n o t  a va i l ab l e  f o r  pu b l i c  i n sp ec t i on .   E xce p t  a s  

p ro v id ed  i n  ID A E  w i t h  r e ga r d  t o  s t ude n t  r e co r ds  w h ic h  a r e  s t ud en t  da t a  s ub mi t t e d  

t o  o r  ma i n t a i ne d  i n  a  s t a t e wi de  l o n gi t u d ina l  da t a  s ys t e m,  t he  cu s to d i a n  o f  s t u den t  

r eco rds  s ha l l  d i s c l ose  t h e  s t u de n t ’ s  e du ca t i o na l  r e co r ds  o n l y  a s  p ro v i ded  f o r  i n  

t h i s  p o l i c y .    

 D i r ec t o r y  In fo r ma t i on  

 A n nu a l  n o t i ce  s ha l l  b e  g i ve n  t o  p a re n t s  a nd  e l i g ib l e  s t ud en t s  c on ce r n i ng  

t he i r  r i gh t s  wi t h  r e ga rd  t o  s t ud en t  r ec o rd s .   In  a d d i t i o n ,  t h e  c us t od i an  o f  t he  

e du ca t i on a l  r e co r ds  s ha l l  g i ve  an nu a l  p ub l i c  n o t i ce  o f  t he  c l a s s  o f  r ec o rd s  t he  

i n s t i t u t i on  ha s  d es i gn a t e d  a s  d i r ec to r y  i n f o r ma t i o n  a nd  o f  t he  r i gh t  o f  t h e  p a re nt  

o r  e l i g ib l e  s t u den t  t o  o p t -o u t  o f  t he  r e l ea se  o f  d i r e c to r y  i n f o r ma t io n  wi t ho u t  p r i o r  

w r i t t en  c ons en t .   T he  a ppr opr i a t e  fo r ms  f o r  p ro v i d in g  no t i ce  sh a l l  be  on  f i l e  i n  

t he  o f f i ce  o f  t he  c us to d i an  o f  t he  ed uc a t i on a l  r ec o r ds .  

 A f t e r  g i v in g  n o t i ce  an d  a l l o win g  a  r e a so na b l e  pe r i od  o f  t i me  fo r  pa r en t s  or  

e l i g i b l e  s t ude n t s  t o  i n fo r m th e  d i s t r i c t  t ha t  an y  o r  a l l  o f  t he  d i r e c to r y  i n f o r ma t io n  

s ho u ld  no t  be  r e l e a sed  wi th ou t  p r i o r  w r i t t e n  c ons en t ,  t he  c us t od i a n  o f  r eco rds  ma y  

ma ke  d i r ec to r y  i n f o r ma t io n  a va i l a b l e  w i t ho u t  pa r en t a l  o r  e l i g i b l e  s t ud en t ' s  

c on se n t .    

 T h e  c us t od i an  o f  r e co r ds  s ha l l  ma ke  s t ud en t  r ec r u i t i n g  i n fo r ma t i on  

( i nc l ud i n g  s t u de n t  na me ,  a dd res s ,  a nd  t e l ep ho ne  l i s t i n g )  a va i l ab l e  t o  mi l i t a r y  

r ec r u i t e r s  an d  p os t se co nd a r y  i n s t i t u t i o ns  u n l e s s  pa r en t s  o r  e l i g ib l e  s t u den t s  

p ro v id e  a  wr i t t e n  r e qu es t  t o  t he  d i s t r i c t  p r o vi d in g  t ha t  t he  sp ec i f i e d  i n fo r ma t ion  

n o t  be  r e l ea sed  wi t ho u t  p r i o r  w r i t t e n  c ons en t .   No t i ce  o f  t h e  o p t i on  t o  o p t -o u t  o f  

t he  r e l ea s e  o f  r ec ru i tme n t  i n f o r ma t io n  sha l l  b e  p r o vi de d  t o  pa re n t s  a nd  e l i g i b l e   
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s t ud en t s  i n  t he  d i s t r i c t ’ s  an nu a l  n o t i ce  o f  r i gh t s  u nd e r  t he  F a mi l y  Ed uca t i o na l  

R i gh t s  a nd  Pr i vac y  Ac t .  

 F o r  t he  pu r po ses  o f  t h i s  p o l i c y ,  s ch o o l  o f f i c i a l  me a ns  t eac he r ,  

a d min i s t r a to r ,  o t he r  c e r t i f i ed  e mpl o yee  o r  b oa rd  o f  ed uca t i o n .   T h e  d i s t r i c t  ma y  

d i sc l os e ,  wi th ou t  t he  p a re n t s  o r  e l i g i b l e  s t u de n t s ’  c on se n t ,  p e r so na l l y  i d en t i f i a b l e  

i n fo r ma t i on  t o  s c ho o l  o f f i c i a l s  wi t h  a  l e g i t i ma te  e du ca t i on a l  i n t e r e s t .   A  s ch ool  

o f f i c i a l  i s  a  pe r so n  e mp lo ye d  b y  t he  s c ho o l  a s  an  a d mi n i s t r a to r ,  s up e r v i so r ,  

i n s t r uc t o r ,  o r  s up por t - s t a f f  me mb er  ( i n c lu d i n g  he a l t h  o r  med ic a l  s t a f f  a nd  l a w 

e n f o rce me n t  u n i t  p e r s on ne l ) ;  t h e  s ch oo l  bo a r d  ( i n  ex ec u t i ve  s e s s io n ) ;  a  p e r s on  or  

c o mp an y  wi t h  w ho m t he  s c ho o l  has  c on t r ac t ed  t o  p e r f o r m a  s pe c i a l  t a s k  ( s uc h  a s  

a n  a t t o rn e y ,  au d i t o r ,  me d ica l  c on su l t an t ,  o r  t h e r a p i s t ) ;  o r  a  p a r e n t  o r  s t ud en t  

s e r v in g  on  a n  o f f i c i a l  c o mmi t t e e  su ch  a s  a  d i s c i p l i na r y  o r  gr i e va nce  c o mmi t t ee ,  

o r  a s s i s t i n g  an o th e r  s ch oo l  o f f i c i a l  i n  p e r f o r mi n g  h i s  o r  he r  t a s ks .   A  sc ho o l  

o f f i c i a l  h as  a  l e g i t ima t e  ed uc a t i o na l  i n t e r e s t  i f  t he  o f f i c i a l  n ee ds  t o  r e v i ew  an  

e du ca t i on  r e co rd  i n  o r de r  t o  f u l f i l l  h i s  o r  h e r  p r o fe s s i on a l  r e s po ns i b i l i t y .  

 T h e  cu s to d i a n  ma y  d i s c lo se  s t u den t s ’  e duc a t i o n  r e co rds  t o  t he  f o l l o wi n g 

p e r s on s  wi t ho u t  t h e  p r i o r  c on se n t  o f  t h e  p a re n t s :  

•  O t he r  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  
l e g i t i ma te  e du ca t i ona l  i n t e r e s t s ;  
 

•  O ff i c i a l s  o f  o th e r  s c ho o l s  o r  s ch oo l  s ys t e ms  i n  wh i ch  t h e  s t ud en t  i n t en ds  
t o  en r o l l .   T he  s cho o l  d i s t r i c t  wi l l  f o rw ar d  s t ude n t  r e co r ds  t o  suc h  
i ns t i t u t i on s  wi t ho u t  fu r t h e r  n o t i c e  t o  t he  pa r en t s  o r  e l i g i b l e  s t ud en t  w he n  
t he  d i s c lo su r e  i s  i n i t i a t ed  b y  a  p a re n t  o r  e l i g i b l e  s t ude n t  o r  an  a nn ua l  
n o t i ce  p ro v id ed  t o  pa r en t s  a nd  e l i g i b l e  s t ud en t s  b y  t he  d i s t r i c t  i n f o r ms  
t he m tha t  s uc h  r eco rd s  wi l l  b e  a u toma t i ca l l y  d i s c lo se d  t o  t he se  
i n s t i t u t i on s  f o r  t h e  pu rp ose s  o f  en ro l l me n t  o r  t r an s f e r  o f  t he  s t u de n t ;  
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•  A u th or i zed  pe r s ons  t o  wh o m a  s t u de n t  has  a pp l i ed  f o r  o r  f r om w h o m a  
s t ud en t  has  r e ce i ve d  f i na nc i a l  a i d ;  

 
•  S ta t e  a nd  l o ca l  o f f i c i a l s  o r  a u th or i t i e s  t o  wh o m suc h  i n f o rma t io n  i s  

s pe c i f i c a l l y  r eq u i r ed  t o  b e  r ep or t ed  o r  d i s c l os ed  p u r s ua n t  t o  s t a t e  
s t a tu t e s ;  
 

•  O r gan i za t i o ns  c on du c t i n g  s t u d i e s  f o r  e du ca t i on a l  a ge nc i e s  fo r  t h e  
p u r po se  o f  de ve lo p in g ,  va l i d a t i n g  o r  ad mi n i s t e r i n g  s t ude n t  t e s t s  o r  
p ro gra ms ;  
 

•  A c cre d i t i n g  o r ga n i za t i on s ;  
 

•  P ar en t s  o f  a  s t u de n t  1 8  yea r s  o f  a ge  i f  p a r e n t s  c l a i m th e  s t u de n t  a s  a  
d ep en de n t  fo r  i n co me  t a x  p u rp ose s ;  
 

•  A p pr opr i a t e  pe r so ns  i f  kn ow led ge  o f  any  i n fo r ma t io n  i s  nece s sa r y  t o  
p ro t ec t  t he  h ea l t h  o r  s a f e t y  o f  t he  s t u de n t  o r  o t he r  pe r so ns  i n  a n  
e me r gen c y;   
 

•  A n  a ge nc y  ca se wo r ke r  o r  r e p re sen t a t i ve  o f  a  s t a t e  o r  l o ca l  ch i l d  w e l f a re  
a ge nc y  o r  t r i ba l  o r gan i za t i o n  wh o  has  t h e  r i gh t  t o  ac ces s  a  s t ude n t ’ s  c a se  
p l a n  w he n  s uc h  a gen cy  o r  o r gan i za t i o n  i s  l e ga l l y  r e sp on s ib l e  f o r  t he  ca r e  
a nd  p r o t e c t i on  o f  t he  s t ud en t  an d  w hen  a n y  fu r th e r  d i s c los u re  o f  s uch  
i n fo r ma t i on  t h e re b y  w i l l  b e  l i mi t e d  i n  acc or dan ce  wi th  l a w;  an d  
 

•  In  c o mp l i a nce  wi t h  a  l a wf u l l y  i s su ed  s ub po en a  o r  j ud i c i a l  o r de r .  
 

 A c ces s  w i l l  b e  gr an t e d  t o  an y  t h i rd  pa r t y  u p on  wr i t t en  au t ho r i za t i o n  o f  t h e  

e l i g i b l e  s t ud en t ,  pa r en t  o r  gua r d i a n .  

 N o  p e r s ona l l y  i de n t i f i ab l e  i n f o r ma t i on  co n t a i ne d  i n  p e r so na l  s c ho o l  

r eco rds  s ha l l  be  fu rn i sh ed  t o  an y  pe r s on  o th e r  t ha n  t hos e  n ame d  he re in .   W he n  

t he r e  i s  w r i t t e n  i n s t r uc t i on  f ro m th e  s t ud en t ' s  pa r en t s ,  gu a r d i a n  o r  t he  e l i g ib l e  

s t ud en t  spe c i f y in g  t he  r eco rd s ,  t h e  r ea so ns  a nd  t he  p e r s on( s )  t o  w ho m th e  r e l ea s e  

i s  t o  be  ma de ,  a  c op y  o f  t h e  r ec o r ds  t o  be  r e l ea se d  sh a l l  b e  mad e  a va i l ab l e  t o  t he  

s t ud en t ,  pa r en t s  o r  gu a rd i an  up on  r e qu es t .   Wh en  i n f o r ma t io n  i s  r eq ues t ed  in  

c o mpl i an ce  wi th  a  j ud i c i a l  o rd e r  o r  p u r s ua n t  t o  a n y  l a wf u l l y  i s su ed   
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s ub po en a ,  pa r en t ( s ) / gu a rd i an  an d  t h e  s t ud en t  sh a l l  be  no t i f i ed  o f  t he  o r de r s  o r  

s ub po en as  i n  a d va nce  o f  co mp l i a nce  wi t h  t h e  o rd e r  o r  s ub po en a  un l e s s :   

•  t he  o r de r  o r  su bp oena  s pec i f i c a l l y  f o rb ids  s uc h  d i s c lo su r e ;  o r   

•  t he  o rde r  i s  i s su ed  i n  t he  co n t e x t  o f  a  cou r t  p r oc eed in g  w her e  a  pa r en t  

i s  a  pa r t y  a nd  t he  p ro cee d in g  i n vo l ve s  c h i l d  ab use  an d  ne g l e c t  o r  

d ep en de nc y  ma t t e r s .  

 N o th i n g  c on t a in ed  i n  t h i s  p o l i c y  sh a l l  p r ec l u de  au th or i zed  r e p r e se n t a t i ves  

o f  t he  C o mp t ro l l e r  G en e ra l  o f  t he  U n i t e d  S t a t e s ,  t he  Se c re t a r y  a nd  a n  

a d min i s t r a t i ve  he ad  o f  an  e du ca t i on a l  age n c y  o r  s t a t e  au t hor i t i e s  f r o m ha v i n g  

a cce s s  t o  s t ude n t  o r  o th e r  r e co r ds  wh i ch  ma y  b e  ne ces sa r y  i n  c on ne c t i o n  wi th  t he  

a ud i t  a nd  e va lu a t i o n  o f  f e de r a l l y  s up por t ed  e duc a t i on  p ro gra ms  o r  t he  en f o rc e me n t  

o f  t he  f e de r a l  l e ga l  r e qu i r e me n t s  wh i ch  r e l a t e  t o  t h ese  p ro gra ms .  

 T he  da t a  c o l l ec t i on  b y  su ch  o f f i c i a l  w i th  r e s pec t  t o  i n d i v id ua l  s t u de n t s  sh a l l  no t  

i nc l ude  i n f o r ma t io n  ( i nc l ud i n g  so c i a l  s e cu r i t y  n u mbe r s )  w h ich  w ou ld  pe r mi t  t h e  

p e r s on a l  i d en t i f i c a t i o n  o f  s t ude n t s  o r  t h e i r  pa r en t s  o r  gua r d i a n  o n  t h e  da t a  

c o l l e c t e d  an d  p r o vi de d .  

 A l l  pe r so ns ,  a ge nc i e s  o r  o r ga n i za t i o ns  d es i r i n g  acc es s  t o  t h e  r e co r ds  o f  a  

s t ud en t  s ha l l  be  r eq u i r ed  t o  s i gn  a  fo r m,  w h ich  sh a l l  be  ke p t  pe r man en t l y  wi t h  t he  

s t ud en t ' s  f i l e ,  bu t  on l y  f o r  i n sp ec t i on  by  t he  pa r en t s / gua r d i a n ,  t he  s t u den t  o r  a  

s ch oo l  o f f i c i a l  r e sp on s ib l e  f o r  r ec o rd  ma in t e nan ce .   T h e  fo r m s i gn ed  sha l l  i nd i ca t e  

t he  sp ec i f i c  ed uc a t i on a l  o r  o t he r  i n t e r e s t  o f  eac h  pe r so n ,  a ge nc y  o r  o r ga n i za t i o n  

h as  i n  s ee k in g  t h i s  i n fo r ma t i on .    

 P e r so na l  i n f o r ma t io n  sh a l l  b e  t r an s f e r r ed  t o  a  t h i r d  pa r t y  o n l y  o n  t h e   

 

J RB  R e l ea se  o f  S tu de nt  R e cor ds  J RB - 5  
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c on d i t i on  t h a t  s uc h  pa r t y  sh a l l  no t  p e r mi t  an y  o the r  p a r t y  t o  ha ve  ac ces s  t o  s uc h  

i n fo r ma t i on  wi t h ou t  t he  wr i t t e n  c ons en t  o f  t he  s t u den t ' s  pa r en t s  o r  t he  e l i g ib l e  

s t ud en t .   T h e  b oa r d  a nd  s t a f f  s ha l l  p r o t ec t  t h e  r i gh t s  o f  p r i va c y  o f  s t u den t s  a nd  

t he i r  f a mi l i e s  i n  co n nec t i o n  w i th  an y  s u r ve ys  o r  da t a -g a t he r in g  ac t i v i t i es  

c on du c t e d ,  a s s i s t ed  o r  a u th or i zed  b y  t h e  bo a r d  o r  ad mi n i s t r a t i on .    

 R e gu l a t i o ns  e s t a b l i s he d  un de r  t h i s  po l i c y  sha l l  i nc l ud e  p r o vi s io ns  

c on t ro l l i n g  t he  u se ,  d i s s e min a t i o n  an d  p ro t ec t i o n  o f  su ch  d a t a .   

 F o r w ard i n g  Pu p i l  R ec or ds  

 A d mi n i s t r a t o r s  s ha l l  f o r w ard  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  a nd  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  

 

A p pr o ve d :    

K AS B  Rec o mme n da t io n  –  7 / 96 ;  6 /0 0 ;  7 / 02 ;  7 / 03 ;  4 /0 7 ;  2 / 13 ;  6 /1 4 ;  1 2 /1 6  

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

J R C    Di s p os i t i on  o f  R ec or ds  J R C 
 ( Se e  B C BK ,  C N ,  C NA ,  E CA ,  ID A E ,  J GGA ,  J R  e t  s eq .  an d  K BA )  

 A l l  s t ud en t  r e co r ds  w i l l  b e  ma in t a in ed  an d  sc r ee ne d  pe r i od i ca l l y .  

 A d mi n i s t r a t i ve  r ec o rd s  s ha l l  be  pe r ma ne n t  r ec o rd s  an d  ma i n t a i ne d  b y  t h e  

s ch oo l  f o r  an  i n de f in i t e  pe r i o d  o f  t i me .   W he n  t he  s t ud en t  gr ad ua t e s ,  

s up p l e me n t a r y  r eco rd s  sh a l l  b e  des t roye d  o r  sh a l l  be  t r ans f e r r ed  t o  t he  

a d min i s t r a t i ve  r e co rd s  i f  t he y  ha ve  p e rma n e n t  u se f u ln es s .   T en t a t i ve  r e co rds  

s ha l l  be  des t ro yed  w h en  t he  u se  f o r  w h ich  t he y  w ere  co l l ec t ed  i s  e nde d .   

H o w e ve r ,  t e n t a t i ve  r e co r ds  ma y  be  p l a ced  i n  t he  su pp l e me n ta r y  c l a s s i f i ca t i on  i f  

t he  c on t i nu in g  use fu ln es s  o f  t he  i n fo rma t io n  i s  de mo n s t r a t e d  a nd  i t s  va l i d i t y  

ve r i f i ed .  

 T h e  o f f i c i a l  cu s to d i a n  sh a l l  r e v i e w a  s t u de n t ' s  r eco rd s  wh en  t he  s t ude nt  

mo ve s  f ro m e l e me n ta r y  t o  a  mi dd l e  s c hoo l  o r  j un io r  h i gh ,  f ro m a  mi dd l e  s c ho o l  

o r  j un io r  h i gh  t o  h igh  sc ho o l  a nd  u po n  h i gh  s ch oo l  g r ad ua t i on .   D ur in g  ea ch  

r e vi ew  obs o l e t e  o r  un ne ces sa r y  i n f o r ma t io n  sh a l l  b e  r e mo ved  a nd  d es t r o yed .  

 F o l l o win g  a  r ea so nab l e  a mo u n t  o f  t i me  a f t e r  a  s t ude n t  has  g r a dua t ed  o r  

c eas es  t o  a t t en d  sch o o l  i n  t he  d i s t r i c t ,  t he  r ec o r ds  o f  t he  s t ud en t  t h a t  a r e  

d e t e r min ed  t o  be  a pp ro pr i a t e  f o r  r e t e n t i on  ma y  b e  r e t a i ne d  i n  a  f o r ma t  

d es i gn a t e d  b y  t he  admi n i s t r a t i on .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07 ;  6 /1 0  
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J R D    He ar i ng  Re q ue s t  J R D 
 ( Se e  B CB K,  C N,  CNA ,  E C A,  I D A E,  J GGA ,  JR  e t  s eq .  a nd  KB A)  

 
 W he n  a  he a r i n g  has  b ee n  r e que s t e d  b y  a  p a re n t ,  gu a rd i an  o r  a n  e l i g ib l e  

s t ud en t  t o  c ha l l en ge  t he  c on t en t  o f  t he  s t u de n t ' s  ed uc a t i o n  r e co rd ,  t h e  p r oc ed ure  

t o  be  fo l l o we d  in  t h e  he a r i n g  s ha l l  b e :  

 T h e  h ea r i n g  sh a l l  be  co nd uc t ed  an d  t he  dec i s i on  r en de r ed  b y  a  p e r s on  

w h o  do es  n o t  ha ve  a  d i r e c t  i n t e r e s t  i n  t he  h ea r in g  ou t co me .  

 T h e  pa re n t ,  gu a rd i an  o r  e l i g i b l e  s t u de n t  sh a l l  be  g i ven  no t i ce  o f  t h e  d a t e ,  

p l ac e  a nd  t i me  o f  t he  h ea r i n g  wi th i n  a  r ea so nab l e  t i me  i n  ad va nce  o f  t he  

h ea r in g .  

 T h e  pa re n t ,  gu a rd i a n  o r  t h e  e l i g i b l e  s t ude n t  ma y  b e  a s s i s t e d  o r  

r ep r e se n t e d  b y  i n d i v i du a l s  o f  t h e i r  c ho i c e  a t  t he i r  o wn  e xpe ns e ,  i nc l ud i n g  an  

a t t o r ne y .   Pa r en t s ,  gu a r d i a n  o r  t he  e l i g i b l e  s t u de n t  s ha l l  be  a f f o r ded  a  fu l l  a nd  

f a i r  op po r tu n i t y  t o  p r e se n t  r e l e va n t  e v iden ce .  

 A  wr i t t en  de c i s i on  sh a l l  be  r en de red  w i th in  a  r e a s on ab l e  t i me  a f t e r  t he  

h ea r in g  c onc lu des .   T h e  d ec i s i o n  o f  t h e  hea r in g  o f f i c i a l  sha l l  be  ba se d  s o l e l y  

u p on  t he  e v id enc e  p r e s en t ed  a t  t he  hea r in g  an d  i n c lu de  a  s u mma r y  o f  t he  

e v i den ce  a nd  t h e  r ea s on s  f o r  t h e  de c i s i on .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 7 /9 6 ;  4 / 07  
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J S    S tu de nt  F ee s  and  C ha rge s  J S  

 B u i ld i n g  p r i nc i pa l s  s ha l l  b e  au t ho r i ze d  t o  c o l l ec t  f ee s  a pp ro ve d  b y  t h e  

b oa rd  o r  t o  s ee k  r e s t i t u t i on  fo r  an y  sch oo l  p ro pe r t y  l o s t ,  dama ge d  o r  d es t r o yed  

b y  a  s t ude n t .  

 C re d i t  Ca r d  Pa yme n t s  

 C re d i t  a nd  d eb i t  c a rd s  ma y  b e  acc ep t ed  t o  pa y  f ees ,  f i nes ,  an d  ch a r ges  

d ue  t he  d i s t r i c t .   A  f ee  sh a l l  be  c o l l ec t ed  t o  co ve r  c os t s  o f  a cce p t i n g  c r ed i t  o r  

d eb i t  ca r ds .  

 F ee  Sch ed u le s  

 T h e  su pe r i n t e nd en t  s ha l l  d i s t r i b u t e  a  s c he du l e  o f  e n ro l l men t  f ee s  an d  

o th e r  f e e s  ap pro ve d  i n  a d va nc e  b y  t he  boa rd  t o  a l l  b u i l d in g  p r i nc i pa l s .   T he  f ee  

s ch ed u l e  sh a l l  i n c lu de :  

•  A  l i s t  o f  a l l  i t e ms  f o r  wh i ch  a  c ha r ge  i s  t o  be  co l l ec t ed ;  

•  T h e  a mo u n t  o f  e ac h  c ha r ge ;  

•  T h e  da t e  due ;  

•  C la ss i f i ca t i on s  o f  s t u de n t s  e xe mp t  f ro m th e  f ee  o r  cha r ge ;  

•  A  s ys t e m fo r  acc ou n t i n g  fo r  an d  d i s pos in g  o f  f e e s ;  a nd  

•  A n  a pp ea l  p r oc ed ure  t o  b e  use d  b y  s t u den t s  o r  p a r e n t s  t o  c l a i m e xe mp t io n  

f r o m pa y in g  t h e  f ee s  o r  c ha r ges .  

 D e b t  C o l l e c t i on  

 B u i ld i n g  p r i nc i pa l s  sh a l l  a t t e mp t  t o  co l l ec t  t h e  j u s t i f i ab l e  va lu e  ow ed  b y  

a  s t ud en t  o f  s c ho o l  p ro pe r t y  l o s t ,  da ma ge d  o r  de s t ro ye d  b y  a  s t u de n t .   I f ,  a f t e r  

t he  a t t e mpt  t o  c o l l e c t ,  t he  a mo u n t  r e ma i ns  u np a id ,  t h e  p r i nc i pa l  s ha l l  r ep or t   

t he  ma t t e r  t o  t h e  su pe r in t en de n t  w ho  s ha l l  co ns u l t  wi th  t h e  s c ho o l  boa rd ' s  

a t t o r ne y ,  a nd  t h e y  s ha l l  j o in t l y  r e co mme n d  a  c ou r se  o f  ac t i on  t o  t he  b oa r d .  
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J S    S tu de nt  F ee s  and  C ha rge s  J S- 2  

 F o r w ard i n g  Pu p i l  R ec or ds  

 A d mi n i s t r a t o r s  s ha l l  f o r w ard  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  a nd  

ma y  n o t  wi t hh o ld  t hem f o r  a n y  r eas on .  
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T AB L E  OF  CO NT EN T S 

K- - GE N E R AL  P UBL I C  R E L A TIO N S 

KA ................................ Goals and Objectives (See IB) 

KB ................................ Public Information Programs (See CEE, CEF, CG and KBA) 

  Newsletters and other Media 

KBA ............................. District or School Web Sites (See ECH, II, IIBG, JR et seq. and KB) 

  Web Site Rules 

KBC ............................. Media Relations 

  Broadcasting and Taping 

  News Releases 

  Conferences and Interviews 

KDC ............................. Solicitations (See GAI) 

KFD ............................. School Volunteers (See EBAA and IFC) 

KG ................................ Use of School Facilities by Community Groups (See DFG and JH) 

  Fees and Rental Charges 

  Lease Arrangements 

  Supervision of Non-School Groups 

  Insurance and/or Bonds 

KGA ............................. Use of District Personal Property and Equipment 

  Personal Use 

KGD ............................. Crowd Control at School Sponsored Activities (See EBC and JCDBB) 

  Criminal Possession of a Firearm 

KH ................................ Gifts to Schools (See GAJ and JL) 

KI ................................. Distributing Materials in Schools (See JHCA, JK and JR et seq.) 

  Materials Produced by Outside Groups – Including Religious Materials 

  Political Campaign Materials 

  Advertising in the Schools 

  Mailing Lists 

KK ................................ Sale of District Property (See DFM) 

KM ............................... Visitors to the School  

KMA ……………….. Sex Offenders and Campus Visitation 
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KN ................................ Complaints (See BCBI, GAACA, IF, IKD and JCE)) 

  Complaints About Discrimination or Discriminatory Harassment  

  Informal Procedures 

  Formal Complaint Procedures 

  Complaints About Policy 

  Complaints About Curriculum 

  Complaints About Instructional Materials 

  Complaints About Facilities and Services 

  Complaints About Personnel 
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K A   Go a l s  a nd  O bje c t i ves  ( See  IB )  K A 

 T h e  goa l  o f  ed uc a t i o na l  p ub l i c  r e l a t i o ns  i s  t o  f ac i l i t a t e  a  p r oce s s  o f  

c o mmu n ic a t i o n  b e t we en  t he  d i s t r i c t  a nd  i t s  i n t e rn a l  a nd  e x t e rna l  p ub l i c s .  T he  

p u b l i c  r e l a t i on s  p r ogr a m i s  i n t en ded  t o  d e ve lo p  b e t t e r  pu b l i c  un de r s t a nd i n g  o f  

t he  d i s t r i c t ’ s  goa l s ,  o b j ec t i ves ,  ac co mp l i s h me n t s ,  an d  nee ds .  

 T h e  c o mmu n i t y  sh a l l  be  i n f o r me d  a bo u t  s ch oo l  fu nc t i o ns  and  ac t i v i t i e s ,  

t he  ac c re d i t a t i o n  s t a t us  o f  e ach  s ch oo l ,  an d  t h e  p ro gre s s  o f  s c ho o l  i mpr o ve me n t  

e f fo r t s .   P a t r on  i n vo lve me n t  i s  en co ura ged .  
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KB    P u bl i c  I nf ormat i on  P r ogr ams  ( See  C E E ,  CEF ,  C G a nd  KB A)  KB  

 T h e  bo a rd  sh a l l  kee p  t h e  p ub l i c  i n fo rme d  a bo u t  t h e  s c hoo l  s ys t e m’ s  

f un c t i o ns  a nd  o pe r a t i o ns .  

 N e ws le t t e r s  a nd  o t he r  Me d ia  

 T h e  bo a r d  sh a l l  i s sue  a  pa t ro n  n e ws l e t t e r .   T he  su pe r i n t e nd en t  sh a l l  be  

r e sp on s ib l e  f o r  t he  co n t e n t  o f  t h e  d i s t r i c t  ne w s l e t t e r  a nd  o t he r  d i s t r i c t -

s po ns ore d  me d i a  o r  pu b l i ca t i on s .  

 T h e  s up e r in t en de n t  sh a l l  d i r ec t  t h e  d i s s emi n a t i on  o f  d i s t r i c t  i n fo r ma t i on  

a nd  r e p or t  t o  t h e  bo a r d  a s  r e que s t e d .  

 W he n  ap pr o ve d  b y  t he  p r i n c ip a l ,  a t t e nd an ce  c en t e r  a nn oun ce me n t s  or  

s ch oo l - r e l a t e d  i n f o rma t io n  ma y  be  s en t  ho me  wi th  s t ude n t s .  
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KB A   Di s t r i c t  or  Sch o o l  We b S i t e s  KB A 
 ( Se e  E CH,  I I ,  I IB G,  J R  e t  s e q .  an d  KB )  

 T h e  b oa r d  ma y  e s t ab l i s h  a  d i s t r i c t  web  s i t e  an d  ma y  a l l o w c r e a t i o n  o f  

w e b  s i t e s  fo r  i n d i v i du a l  s ch oo l s .   A  d i s t r i c t  w eb  s i t e  s ha l l  be  u nd e r  t h e  co n t r o l  

o f  S up e r in t en de n t  an d  s ch oo l  we b  s i t e s  s ha l l  be  su pe r v i se d  b y  t he  t e ch no l o gy  

a d min i s t r a to r  f o r  t h e  d i s t r i c t .  

 W eb  S i t e  R u le s  

 D e t a i l e d  ru l e s  r e l a t i n g  t o  w eb  s i t e s  a r e  fo u nd  i n  ap pr opr i a t e  h an db oo ks  o r  

i n  do cu me n t s  a pp ro ve d  b y  t he  b oa r d  an d  f i l ed  wi th  t he  c l e r k  an d / o r  p r i nc i pa l s .  

 S c ho o l  r u l e s  sh a l l  i nc l u de  t he  f o l l o w in g  a r eas :  

•  d a t a  p r i vac y  a nd  FER P A  re gu l a t i on s ;  

•  c op yr i gh t  r u l e s ,  r e l a t i n g  t o  a cce s s  and  u se  o f  ma te r i a l s  an d  t he  

p ro pe r t y  r i gh t s  o f  t he  d i s t r i c t ,  s t u de n t s  o r  e mp lo yee s  w ho  c r e a te  

ma t e r i a l ;  

•  b oa rd  a nd  a d min i s t r a t i on  s ha l l  de t e r min e  w e b  s i t e  c on t en t  an d  mo n i to r  

u se  b y  e mpl o yees  a nd  s t u den t s .  

 D i s t r i c t  an d  sc ho o l  w e b  s i t e s  a r e  ma i n t a i ne d  t o  su pp or t  t he  pu b l i c  

r e l a t i on s  an d  e du ca t i o na l  p r o gr a ms  o f  t h e  d i s t r i c t  a nd / o r  t he  s c ho o l s .   We b  s i t e s  

ma y  b e  mo d i f i ed  o r  t e r min a t e d  a t  an y  t i me  b y  b oa r d  ac t i on .  
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KB C   Me dia  Re l a t io ns   KB C 

 U p on  p r e s en t a t i o n  o f  p r op e r  c r e de n t i a l s ,  me d i a  me mb er s  on  a s s i gn me nt  

w i l l  be  ad mi t t e d  f r ee  o f  ch a r ge  t o  a l l  s ch o o l  ex t r a -c u r r i cu l a r  ac t i v i t i e s .   T o  t he  

e x t e n t  p os s i b l e ,  sp ac e  wi l l  be  p r o vi ded  a t  s po r t i n g  an d  s pe c i a l  e ven t s  fo r  

me mb e r s  o f  t h e  w or ki n g  me d ia  t o  c o ve r  ex t r a -c u r r i c u l a r  a c t i v i t i e s .  

 B r oad cas t i n g  an d  T ap in g  

 T h e  su pe r i n t e nd en t  i s  au t ho r i ze d  t o  e s t a b l i s h  ru l e s  a nd  r e gu l a t i on s  for  

b ro adc as t i n g  a nd  t a p i n g  d i s t r i c t  ac t i v i t i e s .  

 T h e  a ppr opr i a t e  b u i l d in g  p r in c ip a l  s ha l l  be  r e s po ns i b l e  f o r  d e t e r min i n g  

e l i g i b i l i t y  an d  i s su in g  pa s se s  t o  p r e s s  me mb e r s  on  a s s i gn me n t  t o  co ve r  s ch ool  

e ve n t s .   M e mb er s  o f  t he  b ro ad cas t  me d ia  s ha l l  n o t i f y  t he  s up e r i n t e nd en t  p r i o r  t o  

t he  e ven t  t he y  wi s h  t o  c o ve r  so  a r r a n ge me n t s  ma y  b e  ma d e  f o r  t he i r  e qu i p me n t .  

 N e ws  Re l eas es  

 N e ws  an d  i n fo r ma t io n  c on ce r n i n g  bu i l d in g  e ve n t s  an d  p ro gra ms  ma y  b e  

r e l ea se d  t o  t he  med ia  wi th  t he  ap pro va l  o f  t he  p r i nc i pa l .   Di s t r i c t  n e ws  r e l e a se s  

p r e pa re d  f o r  pu b l i c  d i s t r i bu t i o n  b y  d i s t r i c t  e mp lo yee s  o r  s t ude n t s  sh a l l  ha ve  t he  

s up e r i n t e nde n t ’ s  a pp ro va l  p r i o r  t o  r e l e a se .   T he  su pe r in t e nd en t  s ha l l ,  up on  

r eq ues t ,  p r epa re  o f f i c i a l  d i s t r i c t  ne ws  r e l e a se s  fo r  t h e  bo a rd .  

 C o nfe ren ces  a nd  In t e r v i e ws  

 N e ws  c on fe r enc es  an d  i n t e r v i e ws  s ha l l  be  s ch ed u l e d  so  t h e y  d o  n o t  

d i s r up t  r e gu l a r  ed uc a t i o na l  a c t i v i t i e s .   R epr ese n t a t i ves  o f  t he  n e ws  me d i a  

s ee k in g  t o  i n t e r v i ew  a  s t ud en t  du r ing  sc ho o l  ho ur s  mus t  f i r s t  h a ve  t he  

p r in c ip a l ’ s  a pp ro va l  a nd  p e r mi s s io n  f ro m t he  s t ude n t ' s  pa r en t  o r  gu a rd i an .  
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K D C   S o l i c i ta t i o ns  ( Se e  GAI )  K D C 

 T h e  b oa r d  s ha l l  d i s c ou ra ge  a l l  so l i c i t a t i ons  o f  an d  b y  s t a f f  me mb e rs  

d u r i n g  r e gu l a r  s c ho o l  h our s  an d  a t  s c ho o l - s p o ns ore d  ac t i v i t i e s .  

 A ge n t s ,  so l i c i t o r s  an d  sa l e s me n  s ha l l  no t  b e  p e r mi t t ed  t o  t a ke  t i me  o f  

t e ac he r s  o r  s t ude n t s  f r o m e du ca t i on a l  a c t i v i t i e s .   T he  s t u de n t s  a n d  f a cu l t y  o f  t h e  

d i s t r i c t  s ha l l  no t  p r o mot e  co mme r c i a l  o r  p r i va t e  f i n an c i a l  i n t e r e s t s ,  e i t he r  

t h ro u gh  d i r ec t  s a l e s  o r  t h r ou gh  p r o mo t io n  o f  c o mp e t i t i ve  goo ds  o r  s e r v i ce s .  

 T h i s  r u l e  ap p l i e s  t o  t ho se  ac t i v i t i e s ,  p ro mo t i on s  a nd  sa l e s  o r i g i na t i ng  

o u t s ide  t he  s c ho o l .   E x cep t i o n  t o  t h i s  r u l e  ma y  be  ma de  a s  o u t l i ne d  be l o w.  

 M a te r i a l s  a nd  p r o j ec t s  s ub mi t t e d  f o r  c ons i de ra t i on  u nd e r  t h i s  r u l e  mu s t  

b e  ma d e  i n  w r i t i n g  t o  t he  s upe r in t en de n t .   Req ue s t s  wi l l  be  c on s id e re d  i n  l i ght  

o f  t he  p r op osa l ' s  d i r ec t  co n t r i bu t i o n  t o  t he  e duc a t i ona l  va lu es  i n  t h e  s ch oo l .   

C o ns i de r a t i o n  sh a l l  be  o n  t he  ba s i s  o f  un r eas on ab l y  add ed  wor k  f o r  s t a f f  

me mb e r s .  

 A n y  i n d i v id ua l s  o r  o r gan i za t i on s  v io l a t i n g  t he  p o l i c y  o n  so l i c i t a t i ons  

s ha l l  b e  r e po r t e d  t o  t he  bo a rd  b y  t he  su pe r in t en de n t .   V io l a to r s  ma y  b e  den i ed  

f u r t he r  ac ces s  t o  s c ho o l  p r e mi s es  b y  boa rd  a c t i on .  
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KF D   Sc ho o l  Vo l unt eer s  ( Se e  G A O E and  IF C )  KF D 

 S c ho o l  vo lu n t e e r s  w o r k  u nd e r  t he  s ch o o l  s t a f f ’ s  d i r e c t i o n  wi t h  t he  

p r in c ip a l ’ s  a pp ro va l .  

 S c ho o l  vo l un t ee r s  a r e  b ou nd  b y  t he  po l i c i e s ,  r u l e s  a nd  r e gu l a t i on s  o f  t he  

d i s t r i c t ,  s e r ve  wi th ou t  f i n anc i a l  c o mpe nsa t i o n  an d  a r e  no t  c ove re d  b y  w or ke r s ’  

c o mp en sa t i on .  
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K G   Use  o f  Sc ho o l  F a c i l i t i e s  b y  C ommu ni ty  Gr ou ps  ( See  DF G an d  JH)  K G 

 T h e  b oa r d  ma y  a l l ow  u se  o f  s c ho o l  bu i l d in gs  an d  sc ho o l  g r o un ds  by  

c o mmu n i t y  g ro ups  ou t s i de  t he  s c ho o l  day .   Use  o f  a n y  sc ho o l  f ac i l i t y  o r  s choo l  

g r o un ds ,  ho we ve r ,  sh a l l  n o t  i n t e r f e r e  w i t h  da i l y  s c ho o l  us e  o r  an y  sc ho o l -

s po ns ore d  ac t i v i t y .   

 F ee s  an d  Re n ta l  Ch a rge s  

 T h e  b oa rd  sh a l l  e s t ab l i s h  r ea s on ab l e  f ee s  a nd / o r  r e n t a l  ch a rge s  fo r  t he  

u se  o f  an y  s ch oo l  f a c i l i t y  o r  s ch oo l  g ro u nds ;  f e e s  an d /o r  r e n t a l  c ha r ges  w i l l  

c o ve r  co s t s  o f  wa ges  o f  s ch oo l  p e r s on ne l  i n vo l ve d  an d  u t i l i t i e s .   T he  f ee  a nd / o r  

r en t a l  cha r ges  sh a l l  b e  ap pr o ve d  b y  t he  bo a r d  a n d  s ha l l  be  r e v i e w ed  a nn ua l l y .  

 L ea se  Ar ra n ge men t s  

 T h e  boa rd  s ha l l  a ppro ve  a n y  l e a se  a r r a n ge me n t s .  

 S u pe r v i s i on  o f  N on -S c ho o l  Gr ou ps  

 W he ne ve r  an y  sc ho o l  f a c i l i t y  i s  u se d  b y  no n -s ch oo l  g r ou ps  o r  

i nd i v id ua l s ,  a  s c ho o l  e mp lo yee  s ha l l  b e  o n  du t y  t o  s ee  t h a t  t h e  bu i l d i n g  an d 

e qu ip me n t  a r e  p r ope r l y  us ed .   A  s ch oo l  e mp lo ye e  ma y  n o t  be  r eq u i r e d  t o  b e  o n  

d u t y  w hen ,  i n  t he  p r i n c i pa l ’ s  op i n io n ,  i t  i s  n o t  n ece s sa r y .  

 In s u ra nce  a nd / o r  B o nd s  
 
 T h e  bo a rd ,  t h ro u gh  i t s  du l y  a u th o r i zed  a ge n t ,  r e s e r ves  t h e  r i gh t  t o  r eq u i r e  

b o nds  ( c a s h  o r  o th e r wi se ) ,  i n s u ra nce ,  o r  o t he r  d a ma ge  de pos i t s ,  a cce p t a b l e  t o  

t he  b oa r d  be f o re  a l l o win g  use  o f  t he  s c ho o l s ’  f ac i l i t i e s .   U s e  i s  su b j ec t  t o  

l i mi t ed  ac ces s  a nd  a va i l ab i l i t y .   A n y d a ma ges  oc cur r i n g  d u r i n g  us e  wi l l  be  

b i l l e d  t o  t h e  i nd i v i dua l  a nd /o r  o r ga n i za t i on  r en t i n g  t he  f ac i l i t y .  
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K GA   U se  o f  Di s t r i c t  P e rso n a l  P r op er ty  an d  E q uipm en t  K GA 

 R e qu es t s  f o r  u s e  o f  d i s t r i c t  e qu ip men t  b y  i nd i v id ua l s  o r  o u t s ide  

o r gan i za t i on s  s ha l l  b e  su b mi t t e d  t o  t he  su pe r i n t e nd en t .   An y  r eq ue s t  s ha l l  b e  

g r a n t e d  o r  d en i ed  pu r sua n t  t o  gu i de l i ne s  f o r  u s i n g  eq u ip me n t  de ve l ope d  b y  t h e  

a d min i s t r a to r  a nd  app ro ve d  b y  t he  b oa r d .   T h e  s up e r i n t e nd en t  ma y  e s t a b l i s h  a  

d ep os i t  o r  r eq u i r e me n t  fo r  t he  pu r ch ase  o f  i n s u ra nce  f o r  u se  o f  s ch oo l  eq u ip me nt  

b e f o re  i t  i s  r e mo ve d  f ro m the  s c ho o l  g ro u nds  o r  o t he r  d i s t r i c t  p ro pe r t y .   T he  

d ep os i t  w i l l  b e  p a id  t o  t he  b us i ne s s  man a ge r  a nd  w i l l  b e  r e fu nde d  wh en  t he  

e qu ip me n t  i s  r e t u r ned  i n  w or k in g  o rd e r .  

 L o s t ,  S to l en ,  o r  D a ma ge d  Pr op e r t y  o r  Eq u i p men t  

 N o  r eq ues t  f o r  u s e  o f  s c ho o l  eq u i p men t  s ha l l  be  gr an t ed  u n t i l  t h e  

r eq ues t o r  e xec u t e s  a  u se  a g re e men t  s pe c i fy i n g  suc h  pe r so n  w i l l  a g ree  t o  pa y  t he  

d i s t r i c t  f a i r  ma r ke t  va l ue  f o r  an y  eq u ip me n t  t ha t  h as  b een  l o s t ,  s t o l e n ,  o r  has  

s u f f e r e d  i r r e pa r ab l e  d a ma ge  wh i l e  i n  t he  r eq ues t o r ' s  po s se s s i on .   Fo r  t he  

p u r po ses  o f  t h i s  p o l i c y ,  " i r r e pa ra b l e  d a ma ge"  s ha l l  i nc l ude  a ny  d a ma ge  se ve r e  

e no u gh  t ha t  t he  c os t  t o  r ep a i r  su ch  e qu i pme n t  w ou ld  b e  mo re  t ha n  t he  f a i r  

ma r ke t  va l ue  o f  t h e  eq u i p men t .   I f  s c ho o l  e qu ip me n t  i s  r e t u r ned  da ma ge d  be yo nd  

n or ma l  we a r  an d  t ea r  o f  a cce p t a b l e  u se ,  t h e  r eq ue s to r  s ha l l  be  r e s po ns i b l e  f o r  

t he  co s t  t o  r e pa i r  s uch  e qu ip me n t .   T he  d i s t r i c t  ma y  a l s o  r eq u i r e  t he  p u rc has e  o f  

i n su ra nce .        

 P e r so na l  Use  

 N o  d i s t r i c t  eq u ip me n t  sh a l l  b e  u sed  b y  s t a f f  f o r  p e r s on a l  r ea s on s  a t  

s ch oo l  o r  a wa y  f r om i t s  des i gna t e d  s t a t i on  w i th ou t  t h e  p r i o r  a pp ro va l  o f  t he  

s up e r i n t e nde n t .  
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K GD   C row d C on tro l  a t  S ch oo l  Sp on sor ed  Act iv i t i e s  K GD 
  (S ee  EB C  a n d J CDB B )  

 D i s o r de r  a nd  d i s r up t i on  o f  s c ho o l  ac t i v i t i e s  wi l l  n o t  be  t o l e r a t e d .  Pe r so ns  

a t t e mp t in g  t o  e nd an ge r  t he  s a f e t y  o f  s t ude n t s ,  s c ho o l  p e r s on ne l  o r  o the r  ad u l t s ;  

t o  da ma ge  sch oo l  p ro pe r t y ;  o r  t o  i n t e r f e r e  wi th  s c ho o l  ac t i v i t i e s  o r  t h e  

e du ca t i on a l  p r oce s s  w i l l  b e  a s ked  t o  l ea ve  t he  p r e mi se s .  

 T h e  sc ho o l  ad mi n i s t r a t i o n  an d  s t a f f  a r e  r e s p ons i b l e  fo r  ha nd l in g  a n y 

p ro b l e m ca us ed  b y  a du l t s  o r  s t ud en t s .   T he  f i n a l  de c i s i on  fo r  d e t e r min i n g  i f  

a s s i s t a nce  i s  n ee ded  i s  t h e  r e sp ons ib i l i t y  o f  t h e  s ch oo l  p r i nc i pa l .   In  t he  a bs en ce  

o f  t h e  p r i nc i pa l ,  t h e  d e t e r mi na t i o n  sh a l l  b e  ma d e  b y  t he  a s s i s t an t  p r i nc i pa l  o r  

p e r s on  des i gna t e d  t o  be  i n  c ha r ge  o f  t h e  bu i l d i n g  o r  a c t i v i t y .   T he  

s up e r i n t e nde n t  sh a l l  b e  no t i f i e d  o f  a n y  se r i ou s  p ro b l e m a t  t he  s ch oo l .  

 C r i mi na l  P os ses s io n  o f  a  F i r ea r m  

 N o  pe r so n  o t he r  t ha n  a  l a w en fo r ce me n t  o f f i ce r  sh a l l  p os s es s  a  f i r ea r m i n  

o r  on  a n y  sc ho o l  p r op e r t y ,  s c ho o l  gr ou nds ,  o r  an y  d i s t r i c t  b u i l d in g  o r  s t r uc t u r e  

u se d  fo r  s t u de n t  i n s t r uc t i on  o r  a t t en da nce ;  a t  ex t r ac u r r i cu l a r  ac t i v i t i e s  o f  p up i l s ;  

o r  a t  an y  r e gu l a r l y  s c he du l ed  sch oo l  s po ns ore d  a c t i v i t y  o r  e ve n t .   T hi s  

p ro h ib i t i o n  i nc lu des  p oss es s io n  o f  co nc ea l ed  we ap ons  e ve n  i f  t h e  pe r so n  ha s  a  

l e ga l  pe r mi t .   A ppr op r i a t e  s i gns  s ha l l  b e  p os t ed  a s  d i r e c t e d  b y  t h e  bo a rd .  

 R e f us a l  t o  su r r en de r  o r  i mme d i a t e l y  r e move  an y  f i r ea r m i n  t he  po ss es s i on  

o f  a n y  pe r s on  f ro m s c ho o l  p ro pe r t y ,  s c hoo l  gr ou nd s ,  o r  a n y  r e gu l a r l y  s c he du l ed  

s ch oo l  sp on sor ed  ac t i v i t y  o r  e ven t  wh en  so  r eq ue s t e d  o r  d i r e c t e d  b y  a n  

a u t ho r i ze d  s ch oo l  emp l o yee  o r  a n y  l a w  e n f o rce me n t  o f f i c e r  s ha l l  b e  r ep or t ed  t o  

l a w  e n f o rce me n t .  
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KH    Gi f t s  t o  Sc h oo l s  ( See  GAJ  an d  J L)  KH 

 A n y  o r gan i za t i on  o r  i nd i v id ua l  ma k in g  a  g i f t  t o  t he  d i s t r i c t  s ha l l  ha ve  t he  

p r io r  a pp ro va l  o f  t he  b oa r d .   Al l  g i f t s  wi l l  b e  r e ga rd ed  a s  d i s t r i c t  p ro pe r t y .  

 P e r so ns  o r  o r gan i za t i on s  de s i r i n g  t o  ma ke  g i f t s  t o  t h e  s c ho o l s  sh ou l d  

c on t ac t  t he  su pe r in t en de n t .  
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KI    Di s t r i bu t in g  Ma ter ia l s  i n  Sc h oo l s  (S ee  JH C A ,  JK a nd  JR  e t  s e q . )  KI  

 In  a c co rda nc e  wi th  r u l e s  a do p t e d  b y  t he  boa rd ,  t h e  s up e r i n t e nd ent  

r e se r ve s  t he  r i gh t  t o  r e fu se  d i s t r i b u t i on  t o  s t u de n t s  an y  ma t e r i a l  b y  o u t s i de  

i nd i v id ua l s  o r  g ro ups  wh i ch  c r e a t e s  a  ma t e r i a l  o r  s ub s t a n t i a l  i n t e r f e r en ce  wi th  

n o r ma l  s ch oo l  ac t i v i t y  o r  ap pro pr i a t e  d i s c i p l i n e  i n  t h e  op e ra t i on  o f  t he  s ch oo l .  

 M a te r i a l s  P ro duc ed  by  O u t s i de  G ro ups – In c l u d in g  Re l i g i ou s  Ma t e r i a l s  

 T h e  p r i nc i pa l  ma y  e s t a b l i sh  r u l e s  a nd  r e gu l a t i on s  wh i ch  co n t ro l  t h e  t i me ,  

p l ac e  a nd  ma nn e r  i n  w h ic h  no n -s ch oo l / ed uc a t i o na l  ma t e r i a l s  a r e  d i sp l a yed  an d 

d i s s e min a t e d  i n  t he  b u i l d in g  o r  on  s ch oo l  p r op e r t y .   No  s t ude n t  sh a l l  be  fo r ce d  

t o  pa r t i c i p a t e  i n  t he  d i s t r i b u t i on  o r  r e ce i p t  o f  an y  no n -s ch oo l  ma te r i a l s  i n  t h e  

s ch oo l s .  

 P o l i t i ca l  Ca mp a i gn  M ate r i a l s  

 T h e  bo a rd  e nc ou ra ges  r e s po ns i b l e  u se  o f  p o l i t i ca l  ma te r i a l s  a s  p a r t  o f  t he  

b oa rd -a p pro ve d  cu r r i c u l u m.   No  s t ud en t  s ha l l  be  fo r ce d  t o  p a r t i c i pa t e  i n  t he  

d i s t r i bu t i o n  o r  r e ce ip t  o f  an y  po l i t i c a l  ma t e r i a l s .  

 A d ve r t i s i n g  i n  t he  S ch o o l s  

 N o  ad ve r t i s i n g  fo r  co mme r c i a l  pu r po se s  s ha l l  b e  p e r mi t t ed  i n  t he  s c ho o l  

b u i l d in gs  o r  on  t h e  g r ou nd s  o f  t he  d i s t r i c t  w i th ou t  p r i o r  boa rd  a pp ro va l .   Ad -  

ve r t i s i n g  i n  s t ude n t  p u b l i ca t i o ns  s ha l l  b e  r e gu l a t e d  b y  r u l e s  an d  r e gu l a t i o ns  

d e ve lo pe d  b y  t he  su pe r in t en de n t .   A d ver t i s i n g  i n  t he  s t ud en t  pu b l i ca t i on s  ma y  

p ro mo te  p r od uc t s  b y  b ra nd  n a me .   A ds  p ro mo t i n g  t h e  s a l e  o f  an y  co n t r o l l e d  

s ub s t a nce ,  d r u g  p a rap he rna l i a  o r  a n y  o the r  i l l e ga l  ma te r i a l  o r  a c t i v i t y  a r e  

p ro h ib i t ed .
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 M a i l i n g  L i s t s  

 N o  ma i l i n g  l i s t s  o f  s t ud en t s  s ha l l  b e  g i ve n  t o  i nd i v id ua l s ,  o rga n i za t i on s  

o r  ve nd or s  fo r  t he  p u r po se  o f  d i s t r i bu t i n g  ma t e r i a l s .  
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KK    S a l e  o f  Di s t r i c t  P ro pe r ty  ( Se e  DF M)  KK 

 T h e  boa rd  ma y  d i s pos e  o f  p r op e r t y  i n  a  ma n n e r  t he  b oa rd  dee ms  t o  be  i n  

t he  d i s t r i c t ’ s  bes t  i n t e r e s t .   Wh en e ve r  ex ce s s  d i s t r i c t  p r ope r t y  i s  t o  be  s o ld  a t  

a uc t i on ,  a l l  s a l e s  s ha l l  b e  t o  t h e  h i ghes t  b i dd e r .    No  c r ed i t  sha l l  be  e x t e nde d .  
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KM    Vi s i tor s  to  t he  S ch oo l  KM 

 T h e  b oa rd  en co ura ge s  pa t r on s  an d  pa ren t s  t o  v i s i t  d i s t r i c t  f ac i l i t i e s .   

P a t r on  v i s i t s  s ha l l  be  s c he du l ed  wi th  t he  t e ac he r  a nd  t h e  bu i l d in g  p r i nc i pa l .  

 N o t i ce s  sh a l l  be  p os t e d  i n  s c ho o l  b u i l d in gs  t o  r eq u i r e  v i s i t o r s  t o  che c k  i n  

a t  t he  o f f i c e  be f o re  p ro cee d in g  t o  c on t ac t  a n y  o t he r  pe r so n  i n  t h e  bu i l d i n g  o r  on  

t he  gr ou nd s .  

 A n y  pe r s on  wh o  v i s i t s  a  bu i l d i n g  a nd / o r  g r ou nd s  o f  t he  d i s t r i c t  w i l l  be  

u n de r  t he  j u r i sd i c t i o n  o f  t he  b u i l d i n g  p r in c ip a l  wh o  sha l l  be  r e s po ns i b l e  fo r  

d e ve lo p i n g  ru l e s  and  r e gu l a t i on s  go ve rn in g  t he  p r e se nce  o f  v i s i t o r s  i n  t he  

b u i l d in gs .  

 T h e  p r i nc i pa l  has  au t ho r i t y  t o  r e que s t  a s s i s t a nc e  f ro m l a w en f o rc e men t  i f  

a n y  v i s i t o r  t o  t h e  d i s t r i c t ' s  bu i l d in gs  o r  g ro un ds  r e f use s  t o  l e a ve  o r  c r ea t e s  a  

d i s t u rb an ce .   V i o l a t i o n  o f  t h i s  r u l e  ma y  l ea d  t o  r e mo va l  f r om t he  b u i l d in g  or  

g r o un ds  an d  de n i a l  o f  f u r t he r  ac ces s  t o  t he  bu i l d i n g  o r  g ro un ds .   V io l a to r s  of  

t h i s  b oa r d  po l i c y  may  b e  su b j ec t  t o  t h e  s t a t e  t r e s pa s s  l a w .  
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KM A    S e x  Of f en de rs  a n d  C amp us  Vi s i ta t io n   KM A 

 P a r en t s  an d  pa t r on s  o f  t he  Di s t r i c t  a r e  we l co me  t o  v i s i t  d i s t r i c t  s ch o o l s  

a nd  a t t en d  d i s t r i c t  eve n t s  a s  a l l ow ed  b y  D i s t r i c t  p o l i c y .  Ho we ver ,  a l l  v i s i t o r s  t o  

a  s c ho o l  ca mp u s  mus t  s i gn  o r  c hec k  i n  a t  t he  ca mp us  ad mi n i s t r a t i ve  o f f i ce ,  l i s t  

t he  r ea s on  f o r  t he  v i s i t ,  a nd  d i s p l a y  h i s  o r  he r  d r i ve r ’ s  l i ce ns e  o r  o th e r  

go ve r n men t - i s sue d  fo r m o f  ph o to gra ph i c  i d en t i f i c a t i o n  p r io r  t o  p ro cee d i ng  

e l s e w here  o n  ca mp u s .  T h i s  r eq u i r e me n t  a pp l i e s  t o  pa ren t s ,  s oc i a l  s e r v i c e  

w o r ke r s ,  vo lu n t ee r s ,  B oa rd  me mb er s ,  i nv i t e d  sp ea ke r s ,  ma i n t e na nc e  an d  r e pa i r  

p e r s on s  no t  e mp lo ye d  b y  t h e  Di s t r i c t ,  ve nd or s ,  r ep r e s en t a t i ve s  o f  t he  ne w s  

me d ia ,  f o r me r  s t ude n t s ,  an d  an y  o t he r  v i s i t o r s .  T hes e  gu id e l i n es  w i l l  be  

a va i l ab l e  i n  ea ch  c amp u s ’  a d mi n i s t r a t i ve  o f f i ce .   

 C l a s s r oo m V i s i t a t i on   

V i s i t s  t o  i nd i v i du a l  c l a s s ro o ms  du r in g  i n s t ru c t i o na l  t i me  sh a l l  be  pe r mi t t e d  on l y  

w i t h  t h e  p r i nc i pa l ’ s  a pp ro va l  a nd  i n  c ons u l t a t i o n  wi th  t he  t ea ch e r .  S uch  v i s i t s  

s ha l l  n o t  be  p e r mi t t ed  i f  t h e i r  d u ra t i on  o r  f r e qu enc y  i n t e r f e r e s  wi th  t h e  de l i ve r y  

o f  i n s t ruc t i o n  o r  d i s ru p t s  t he  s c ho o l  en v i ro n me n t .   

 D i s ru p t i ve  C on duc t    

 I f  a  v i s i t o r ’ s  c on du c t  bec o me s  d i s ru p t i ve ,  a bu s i ve ,  t h r e a t e n i n g ,  o r  

v i o l en t ,  t he  a d min i s t r a t i on  ma y  r eq u i r e  t he  v i s i t o r  t o  l ea ve  i mme d ia t e l y .  

D e pe nd i n g  on  t he  s eve r i t y  o f  t he  c on du c t ,  t h e  v i s i t o r  ma y  be  p ro h i b i t e d  f ro m 

b e i n g  p re s en t  o n  a ny  D i s t r i c t  p ro pe r t y  f o r  a  pe r io d  o f  t i me  a u t ho r i ze d  b y  t h e  

s up e r i n t e nde n t  o r  t he  su pe r in t en den t ’ s  d es i gn ee .   
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 S e x  Of f en de r s  

 T h e  Di s t r i c t  ma y  use  t h e  c o mp ute r i ze d  cen t r a l  d a t a bas e  ma in t a i ne d  b y  t he  

K a nsa s  B ure au  o f  In ve s t i ga t i o n  o r  an y  o th e r  d a t a bas e  acc es s ib l e  t o  t he  D i s t r i c t  

t o  de t e r min e  wh e the r  c a mp us  v i s i t o r s  a r e  r e g i s t e r ed  se x  o f f e nd e r s .  V i s i t o r -

ma n a ge me n t  t ec hn o lo gy  ma y  a l s o  be  u se d  t o  ve r i f y  t h i s  i n fo r ma t io n .   

 G e ne r a l  R u le   

 N o  a du l t  w ho  h as  e ve r  p l ed  gu i l t y  o r  no l o  co n t e nd er e  t o  a  c r i me 

i de n t i f i e d  i n  K .S . A.  2 1 -5 5 01  t h ro u gh  K . S . A .  2 1 -5 5 1 ,  h as  bee n  f ou nd  gu i l t y  o f  a  

c r i me  l i s t e d  i n  K .S .A .  2 1 -5 50 1  t h r ou gh  K . S . A.  21 -5 5 1 3 ,  o r  w h o  i s  r e qu i r e d  t o  

r e g i s t e r  a s  a  s ex  o f f e nd e r  i n  t h e  pu b l i c  o f f e nd e r  r e g i s t r y  au th or i ze d  un de r  t h e  

K a nsa s  Of fen de r  Reg i s t r a t i o n  A c t ,  K . S .A .  2 2 -4 9 01  e t  s e q . , ;  an d  w ho se  v i c t i m 

w a s  u nd e r  t he  a ge  o f  18  a t  t he  t i me  t h e  o f f en se  w as  co mmi t t ed   ma y  en t e r  o r  be  

p r e s en t  u po n  a n y  D i s t r i c t  p r op e r t y  un l e s s  o th e r wi se  s pec i f i e d  he re in .  Su ch  

i nd i v id ua l s  sh a l l  be  r e f e r r ed  t o  he r ea f t e r  a s  “ sex  o f f e nde r s” .   Ex cep t  a s  

o th e r wi se  p r o vi de d  i n  t h i s  p o l i c y ,  a n y  se x  o f f e nd e r  me e t i n g  t he  ab o ve  c r i t e r i a  

w i l l  b e  a s ked  t o  l ea ve  Di s t r i c t  p ro pe r t y  an d  l a w  en fo r ce me n t  ma y  b e  n o t i f i ed .   

E x cep t i o ns  t o  t h i s  r u l e  ex i s t  f o r  s ex  o f f e nd e r s  wh o  a r e  en r o l l ed  i n  an d  a t t en d in g  

s ch oo l  wi th i n  t he  d i s t r i c t  an d  f o r  s ex  o f f en de r s  w ho  a r e  pa re n t s  o r  gua r d i a ns  for  

s t ud en t s  e n r o l l e d  i n  a nd  a t t en d in g  s ch oo l  i n  t he  d i s t r i c t .   Di s t r i c t  a d mi n i s t r a t i on  

s ha l l  be  r e sp on s ib l e  f o r  n o t i f y in g  s t a f f  me mb e r s  a nd  i mp le me n t i n g  s t ud en t  

s a f e t y  me a su res ,  a s  n ec es s a r y ,  i n  t h e  i n t e r e s t  o f  p ro t ec t i n g  s t ud en t  r i gh t s  a nd  

s a f e t y  wi t h i n  t he  s ch o o l  wi t h  r e ga rd  t o  s t u de n t  s e x  o f f e nd e r s .   Se x  o f f e nd e r s  

w h o  a r e  pa ren t s  o r  gu a rd i ans  fo r  d i s t r i c t  s t ud en t s  a r e  p r oh i b i t e d  f ro m be i n g  

p re s en t  i n  s ch oo l  bu i l d in gs  o r  o n  sc ho o l  p r op e r t y  
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w h i l e  p e r s ons  un de r  t he  a ge  o f  18  a r e  p r e se n t  ex cep t  f o r  t h e  fo l l o win g  

c i r c u ms ta nc es :  

( a )   t h e y  ma y  en t e r  d i s t r i c t  b u i l d in gs  o r  e n t e r  on to  s ch oo l  g ro u nds  t o  p i ck  

u p  o r  d r op  o f f  t h e i r  c h i l d  a s  l on g  a s  t h e y  i mme d i a t e l y  che c k  i n  a t  t h e  

p r i n c ip a l ' s  o f f i ce  t o  a w a i t  s t a f f  e sc o r t  o r  t o  ha ve  t he i r  c h i l d  mee t  t h e m 

t he r e ;  

( b )  t he y  ma y  d r i ve  on to  s c ho o l  p r op e r t y  an d  r e ma in  i n  t he i r  veh i c l e s  fo r  

t he  d r op  o f f  o r  p i c kup  o f  t he i r  ch i l d ;   .    

( c )   t he y  ma y  a t t e nd  p a re n t - t eac he r  c on fe r enc es  fo r  t he i r  c h i l d ;   

( d )  t he y  ma y  a t t e nd  c h i l d  r e v i ew  c onf e r en ce s  o r  In d i v id ua l i ze d  Ed uc a t i o n  

P l a n  me e t i n gs  i n  w h ic h  e va lu a t i on  an d  p l a ce me n t  d ec i s i o ns  ma y  b e  ma de  

w i t h  r e s pec t  t o   t he i r  ch i l d  r e ga r d i n g  sp ec i a l  ed uca t i o n  s e r v i ces ;  

( e )   t h e y  ma y  a t t e nd  c on fe r e nc es  t o  d i s c us s  o t he r  s t u de n t  i s sue s  c onc e r n in g  

t he i r  ch i l d ,  suc h  a s  s t ud en t  d i s c ip l i ne  i s s ue s ,  r e t en t i o n ,  an d  p ro mo t io n  o f  

t he  s t ud en t  so  l on g  a s  t h e y  no t i f y  t he  b u i l d in g  p r in c ip a l  o r  h i s  o r  her  

d es i gn ee  o f  t he i r  p r e s en ce  a t  t he  s ch o o l  p r i o r  t o  a t t e nd in g  s uc h  a  

c on fe r e nc e ;  an d  

( f )   t he y  ma y  a t t en d  sc ho o l  p ro gra ms  i nvo l v in g  t h e i r  ch i l d  a f t e r  g i v in g  2 4  

h o ur s ’  n o t i ce  t o  t he  p r inc ipa l ' s  o f f i ce  t h a t  t h e y  i n t en d  t o  a t t en d .   S ch oo l  

s t a f f  ma y  be  r e qu i r ed  t o  e sc o r t  su ch  s ex  o f f e nd e r s  wh i l e  on  sc ho o l  d i s t r i c t  

p ro pe r t y  fo r  t h i s  p u rp os e .    
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 V o t in g  

 W her e  a  s ex  o f f en de r  i s  a  l a wfu l l y  r e g i s t e r e d  an d  qua l i f i e d  vo t e r  wh ose  

p o l l i n g  p l ac e  i s  on  Di s t r i c t  p ro pe r t y ,  he  o r  s he  ma y  c o me  u po n  su ch  p ro pe r t y   

f o r  ea r l y  vo t i n g  o r  on  e l ec t i o n  da y ,  d u r i ng  p o l l i n g  ho ur s ,  so l e l y  f o r  t h e  pu rp ose  

o f  ca s t i n g  h i s  o r  he r  vo t e .   
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K N   C om pla i nt s  ( Se e  B CB I ,  GA A C A,  GA A B ,  IF ,  IK D  a nd  J C E)  K N 

 T h e  b oa r d  en co ura ges  a l l  c o mpl a in t s  r e ga r d in g  t he  d i s t r i c t  t o  b e  r e s o l ved  

a t  t he  l o w es t  p os s ib l e  a d min i s t r a t i ve  l e ve l .   W he ne ve r  a  c o mpl a in t  i s  ma d e  

d i r e c t l y  t o  t h e  b oa r d  a s  a  wh o le  o r  t o  a  b oa rd  me mb er  a s  a n  i nd i v i du a l ,  i t  w i l l  b e  

r e f e r r ed  t o  t he  a d min i s t r a t i on  f o r  s t u d y  a nd  pos s ib l e  r e s o l u t i o n .  

 D i s c r i mi na t i on  a ga in s t  an y  i n d i v i du a l  o n  t he  ba s i s  o f  r ace ,  co l o r ,  

n a t i ona l  o r i g in ,  s e x ,  d i s a b i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  acc es s  t o ,  o r  

t r ea t me n t  o r  e mpl o yme n t  i n  t he  d i s t r i c t ’ s  p ro gra ms  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

H a r as s me n t  o f  a n  i nd i v id ua l  o n  an y  o f  t hes e  g ro un ds  i s  a l so  p r oh i b i t e d .   

( Po s i t i on ,  ad dre s s  a nd  ph on e  nu mb er  o f  co mp l i a nc e  co ord in a to r )  ha s  be en  

d es i gn a t e d  t o  co ord in a t e  co mp l i a nc e  w i t h  no nd i sc r i mi na t i on  r e qu i r e me n t s  

c on t a in ed  i n  T i t l e  V I  o f  t he  Ci v i l  R i gh t s  A c t  o f  1 96 4 ,  T i t l e  V I I  o f  t he  Ci v i l  

R i gh t s  Ac t  o f  1 96 4 ,  T i t l e  IX  o f  t he  E du ca t i o n  A me nd me nt s  o f  19 72 ,  Se c t i o n  50 4 

o f  t he  R eh ab i l i t a t i on  A c t  o f  1 97 3 ,  a nd  Th e  A me r i c ans  wi t h  D i s ab i l i t i e s  Ac t  o f  

1 9 90 .   In fo r ma t i on  c onc e rn in g  t he  p rov i s i ons  o f  t he se  Ac t s ,  a nd  t h e  r i gh t s  

p ro v id ed  t h e re un de r ,  a r e  a va i l ab l e  f ro m th e  co mp l i a nc e  co ord in a t o r .  

 C o mp la i n t s  Ab ou t  Di s c r i mi na t i on  o r  Di s c r i mi na t o r y  Ha ras s men t  
  
 C o mp la i n t s  o f  d i s c r i min a t i o n  o r  d i s c r i min a to r y  h a ra s sme n t  b y  a n  

e mp lo ye e  sh ou l d  be  a dd res se d  t o  t h e  e mp lo yee ’ s  s upe r vi s o r ,  t h e  bu i l d i n g  

p r in c ip a l ,  o r  t h e  d i s t r i c t  co mp l i anc e  co or d in a to r .   C o mp la i n t s  b y  a  s t ude n t  

s ho u ld  be  ad dre s sed  t o  t he  b u i l d in g  p r in c ip a l ,  a no t he r  a d min i s t r a to r ,  t h e  

gu i da nce  c ou nse l o r ,  o r  a no t he r  c e r t i f i ed  s t a f f  me mb er .   An y  sc ho o l  e mpl o yee  

w h o  r ec e i ves  a  co mp la in t  o f  d i s c r i min a t i o n  o r  h a ra s s me n t  f rom a  s t u de n t  sh a l l   

i n fo r m t he  s t ud en t  o f  t h e  e mpl o yee ’ s  o b l i ga t i on  t o  r ep or t  t he  co mp la in t  a nd  
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K N   C om pla i nt s  K N- 2  

a n y  p ro po sed  r e s o lu t i on  o f  t he  c o mp la in t  t o  t h e  bu i l d i n g  p r in c ip a l .   I f  t he  

b u i l d in g  p r i nc i pa l  i s  t he  a l l e ge d  ha ra s se r ,  t h e  co mp la i n t  sh a l l  b e  r ep or t ed  t o  t he   

d i s t r i c t  c o mpl i an ce  c oor d i na t o r .   C o mp la i n t s  b y  a n y  o the r  pe r so n  a l l e g i n g  

d i sc r i min a t i o n  s ho u ld  be  ad dre s se d  t o  t he  bu i l d in g  p r in c ipa l  o r  t he  d i s t r i c t  

c o mpl i an ce  c oor d in a t o r .   C o mpl a in t s  ab ou t  d i s c r i min a t i on ,  i nc l u d in g  c o mp la i n t s  

o f  ha r a s s me n t ,  w i l l  be  r e so l ve d  t h r ou gh  t he  f o l l o wi n g  c o mpl a in t  p r oc ed ure s :  

 In f o r ma l  P r oc ed ure s  

 T h e  b u i l d in g  p r i nc i pa l  s ha l l  a t t e mpt  t o  r e so l ve  co mp la i n t s  o f  

d i s c r i min a t i o n  o r  ha r a s s me n t  i n  a n  i n fo rma l  ma nn e r  a t  t he  bu i l d i n g  l e ve l .   An y  

s ch oo l  e mp lo yee  w ho  r e ce i ves  a  c o mp la in t  o f  d i s c r i mi na t i o n  h a ra s s me n t  f ro m a  

s t ud en t ,  a no t he r  e mp l o yee  o r  a n y  o t he r  i nd i v i du a l  sh a l l  i n f o r m th e  i nd i v i du a l  of  

t he  e mp lo yee ’ s  ob l i ga t i on  t o  r ep or t  t he  c o mpl a in t  an d  an y  p r op ose d  r e s o l u t i o n  

o f  t h e  co mp la i n t  t o  t h e  b u i l d in g  p r i nc i pa l .   T he  b u i l d in g  p r i nc i pa l  s ha l l  d i s cu s s  

t he  co mp la in t  wi th  t h e  i n d i v i du a l  t o  d e t e r mi ne  i f  i t  c a n  be  r e so l ved .   I f  

t he  ma t t e r  i s  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t he  i nd i v id ua l ,  t he  b u i l d in g  p r in c ip a l  

s ha l l  doc u me n t  t he  na t u r e  o f  t he  c o mpl a in t  an d  t he  p r op os ed  r e so l u t i on  o f  t he  

c o mpl a in t ,  a nd  fo rw ar d  t h i s  r eco rd  t o  t he  d i s t r i c t  co mp l i a nc e  co or d in a to r .   

Wi t h i n  20  d a ys  a f t e r  t he  co mp la in t  i s  r e so l ve d  i n  t h i s  ma nn e r ,  t he  p r i nc i pa l  s ha l l  

c on t ac t  t he  co mp la i na n t  t o  d e t e r mi ne  i f  t h e  r e s o lu t i o n  o f  t h e  ma t t e r  r e ma in s  

a cce p t a b l e .   I f  t he  ma t t e r  i s  n o t  r e s o l ved  t o  t he  s a t i s f ac t i on  o f  t h e  i nd i v i dua l  i n  

t he  mee t i n g  wi t h  t he  p r i n c ip a l ,  o r  i f  t he  i n d i v id ua l  d oe s  no t  be l i e ve  t he  

r e so lu t i on  r e ma in s  ac ce p t a b l e ,  t he  i n d i v id ua l  ma y  i n i t i a t e  a  fo r ma l  c o mpl a in t .
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K N   C om pla i nt s  K N- 3  

 F o r ma l  C o mpl a in t  P ro ce dur es  

•  A  f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  co n t a i n  t he  na me  
a nd  ad dres s  o f  t he  pe r so n  f i l i n g  t he  c o mp la i n t .   T he  co mp la in t  sh ou l d  
b r i e f l y  de sc r i be  t h e  a l l e ged  v i o l a t i o n .   I f  an  i n d i v id ua l  do es  n o t  w i sh  
t o  f i l e  a  wr i t t e n  c omp l a i n t  a nd  t h e  ma t t e r  h as  no t  be en  ade qu a t e l y  
r e so l ve d ,  t he  b u i l d in g  p r i nc i pa l  ma y  i n i t i a t e  t he  co mp la i n t .   Fo r ms  
f o r  f i l i n g  wr i t t en  comp l a i n t s  a r e  a va i l a b l e  i n  ea ch  bu i l d i n g  o f f i ce  an d  
t he  ce n t r a l  o f f i ce .  

 
•  A  c o mpl a in t  sh o u ld  be  f i l ed  a s  so on  a s  po s s i b l e  a f t e r  t h e  c on du ct  

o cc ur s ,  b u t  no t  l a t e r  t han  18 0  da ys  a f t e r  t he  c o mpl a in an t  b ec o mes  
a w are  o f  t he  a l l e ge d  v i o l a t i o n ,  u n l e s s  t he  c on du c t  f o r mi n g  t h e  ba s i s  
f o r  t he  c o mp la i n t  i s  o n go i n g .  

 
•  I f  a p pro pr i a t e ,  an  i n ve s t i ga t i on  s ha l l  f o l l o w  t he  f i l i n g  o f  t he  

c o mpl a in t .   I f  t he  co mp la in t  i s  a ga i ns t  t h e  s up e r i n t e nde n t ,  t h e  boa rd  
s ha l l  a pp o in t  a n  i n ve s t i ga t i n g  o f f i ce r .   In  o th e r  i n s t anc es ,  t he  
i n ves t i ga t i on  s ha l l  b e  co nd uc t ed  b y  t h e  b u i l d i n g  p r i nc i pa l ,  t h e  
c o mpl i an ce  c oo rd i na t o r  o r  a no the r  i n d i v id ua l  ap po i n t e d  b y  t he  bo a rd .   
T h e  i n ves t i ga t i o n  sh a l l  be  i n f o r ma l  bu t  t ho ro u gh .   Al l  i n t e r e s t ed  
p e r s on s ,  i nc lu d in g  t h e  c o mpl a in an t  an d  t he  pe r so n  a ga i ns t  wh o m t he  
c o mpl a in t  i s  l o d ged ,  wi l l  b e  a f f o rd ed  a n  op po r tu n i t y  t o  s ub mi t  
w r i t t en  o r  o r a l  e v id en ce  r e l e van t  t o  t he  co mp la in t .  

 
•  A  w r i t t e n  de t e r mi na t i on  o f  t he  co mp la in t ’ s  va l i d i t y  a nd  a  d esc r i p t i on  

o f  t he  r e so l u t i on  s ha l l  b e  i s s ued  b y  t h e  i nve s t i ga t o r ,  an d  a   
    co p y  fo r war ded  t o  t h e  co mp la i nan t  no  l a t e r  t h an  3 0  da ys  a f t e r  t he  
    f i l i n g  o f  t h e  co mp la in t .  

 
◊  I f  t he  i n ves t i ga t i on  r e su l t s  i n  a  r ec o mme nd a t i on  t ha t  a  s tu den t  

b e  su spe nd ed  o r  e xpe l l ed ,  p r oce du res  o u t l i ne d  i n  bo a rd  p o l i c y  
a nd  s t a t e  l a w  go ve rn i n g  s t ud en t  su spe ns io n  a nd  e xp u l s io n  wi l l  
b e  fo l l o we d .  

 

◊  I f  t h e  i n ve s t i ga t i on  r e s u l t s  i n  a  r ec omme n d a t io n  t ha t  an  
e mp lo ye e  be  su sp en de d  wi th ou t  p a y  o r  t e rmi n a t e d ,  p ro ce dur es  
o u t l i ne d  i n  b oa r d  po l i c y ,  t h e  ne go t i a t ed  a g r ee me n t  o r  s t a t e  
l a w  wi l l  b e  f o l l o wed .  

 
•  R e cor ds  r e l a t i n g  t o  co mp la i n t s  f i l ed  an d  t he i r  r e s o lu t i on  s ha l l  b e  

f o r war de d  t o  a nd  ma i n t a i ne d  i n  a  c on f id en t i a l  ma nn e r  b y  t h e  d i s t r i c t  
c o mpl i an ce  c oor d in a t o r .  
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K N C om pl a in t s  K N- 4  

•  T h e  c o mpl a in an t  ma y  a pp ea l  t he  d e t e rmi n a t i on  o f  t he  comp l a i n t .   
A p pe a l s  s ha l l  be  he a rd  b y  t he  d i s t r i c t  c o mpl i an ce  co ord in a t o r ,  a  
h ea r in g  o f f i ce r  ap po in t ed  b y  t he  b oa r d ,  o r  b y  t he  b oa r d  i t s e l f  a s  
d e t e r min ed  b y  t h e  bo a r d .   T he  r eq ues t  t o  ap pea l  t he  r e s o lu t i o n  s ha l l  
b e  ma de  wi t h i n  2 0  da ys  a f t e r  t h e  d a t e  o f  t he  wr i t t en  r e s o l u t i on  o f  t he  
c o mpl a in t  a t  t h e  l ow er  l e ve l .   T h e  a ppe a l  o f f i c e r  sha l l  r e v i e w  th e  
e v i den ce  ga the re d  by  t he  i n ves t i ga to r  an d  t h e  i n ves t i ga t o r ’ s  r e po r t ,  
a nd  sh a l l  a f fo r d  t he  c o mp la i nan t  a nd  t he  pe r so n  a ga i ns t  w ho m th e  
c o mpl a in t  i s  f i l ed  an  o pp or t un i t y  t o  su bmi t  f u r t he r  e v i den ce ,  o r a l l y  
o r  i n  w r i t i n g ,  wi th in  1 0  d a ys  a f t e r  t h e  a pp ea l  i s  f i l ed .   T he  ap pe a l  
o f f i c e r  wi l l  i s s ue  a  w r i t t en  d e t e r mi na t i on  o f  t he  c o mpl a in t ’ s  va l i d i t y  
a nd  a  de sc r i p t i on  o f  i t s  r e s o lu t i o n  w i th in  30  da ys  a f t e r  t he  a pp ea l  i s  
f i l ed .  

 
•  U s e  o f  t h i s  co mp la i n t  p r oce du re  i s  no t  a  p r e r eq u i s i t e  t o  t he  pu r s u i t  o f  

a n y  o t he r  r e me d ie s  i nc l ud i n g  t he  r i gh t  t o  f i l e  a  co mp la i n t  w i t h  t h e  
O f f i ce  fo r  C i v i l  R igh t s  o f  t he  U . S .  De pa r t men t  o f  Ed uca t i on ,  t he  
E q ua l  E mpl o yme n t  O p po r tu n i t y  C o mmi ss i on ,  o r  t he  K ans as  H u ma n  
R i gh t s  Co mmi s s i on .  

 
 C o mp la i n t s  Ab ou t  Po l i c y  

 T h e  s up e r i n t e nde n t  sh a l l  r e por t  a n y  u n res o l ved  c o mpl a in t  a bo u t  p o l i c i es  

t o  t he  b oa r d  a t  t h e  ne x t  r e gu l a r l y  s ch ed u l e d  bo a r d  me e t i n g .  

 C o mp la i n t s  Ab ou t  Cu r r i c u l u m  ( See  IF )  

 T h e  su pe r i n t e nd en t  sh a l l  r e po r t  a  f a i l u r e  t o  r e so l ve  a n y  c o mp la i n t  ab ou t  

c u r r i cu l u m to  t h e  boa rd  a t  t h e  ne x t  r e gu l a r l y  s c he du l ed  b oa r d  me e t i n g .  

 C o mp la i n t s  Ab ou t  In s t ru c t i o na l  Ma te r i a l s  

 T h e  bu i l d i n g  p r i nc ip a l  s ha l l  r ep or t  a ny  u n res o l ved  co mp la i n t  a bo ut  

i n s t r uc t i on a l  ma te r i a l s  t o  t he  su pe r in t en de n t  i mme d i a t e l y  a f t e r  r ec e i v in g  t he  

c o mpl a in t .  

 C o mp la i n t s  Ab ou t  Fac i l i t i e s  an d  Se r v i c es  

 T h e  su pe r i n t e nd en t  sh a l l  r e po r t  an y  u nreso l ved  c o mpl a in t  a bou t  f ac i l i t i e s  

a nd  s e r v i ces  t o  t he  b oa r d  a t  t he  ne x t  r e gu l a r l y  s che du l ed  boa rd  mee t i n g .   
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K N   C om pla i nt s  K N- 5  

 C o mp la i n t s  Ab ou t  Pe r so nne l  

 T h e  su pe r in t en den t  o r  t h e  b u i l d in g  p r i nc i pa l  i n vo l ve d  sh a l l  r ep or t  a ny 

u nr eso l ve d  c o mpl a in t  a bo u t  p e r s on ne l  t o  t h e  b oa r d  a t  t he  nex t  r e gu l a r l y  

s ch ed u l e d  bo a rd  mee t i n g .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n– 9 /9 7 ;  8 / 98 ;  3 /0 0 ;  4 /0 7  



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

T AB L E  OF  CO NT EN T S 

L - - IN T E RO R GAN IZA T I O N AL  R EL A TIO N S 

LA ................................. Goals and Objectives 
LB ................................. School-Community Cooperation 

LC ................................. School-Community Programs 

LDD .............................. Federal Government-Drug Free Schools (See GAOA, GAOB, IDAB and JDDA) 

LDDA ........................... Fiscal Management of Federal Grants 

LED .............................. Family Night 
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L A    Goa l s  a nd  O bje c t i ves  L A  

 T h e  b oa r d  s ha l l  s e e k  t o  e s t a b l i s h  a  s a t i s f a c to r y  w or ki n g  r e l a t i o ns h ip  wi th  

go ve r n men ta l  a ge nc i e s  an d  p r i va t e  o r ga n i za t io ns  ha v in g  an  i n t e r e s t  i n  t h e  

s ch oo l s .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  3 / 00 ;  4 / 07  
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L B    Sc h oo l - C ommun i ty  Co o per at i on  L B  

      T he  bo a rd  wi l l  s eek  t o  fo s t e r  a n  a t mo sp he re  o f  co ope ra t i on  be t w een  t h e  

s ch oo l s  an d  co mmu n i t y  g ro up s  an d  o r gan i za t i o ns .  

     T h e  bo a rd  an d  t he  ad mi n i s t r a t i o n  see k  an d  we l co me  i nd i v i dua l  an d  gr ou p 

o p i n io ns ,  s u gge s t i o ns  a nd  q ues t i o ns  co nc e rn in g  s ch oo l  a f f a i r s .   Su gge s t i ons  o r  

c o mpl a in t s  p r e s en t ed  t o  a n  i nd i v id ua l  b oa rd  me mb er  wi l l  b e  r e f e r r ed  t o  t h e  

a d min i s t r a t i o n  w h ich  wi l l  t a ke  a pp ro pr i a t e  a c t i on  i n  acc or da nc e  wi t h  d i s t r i c t  

p o l i c i e s .   Se e  K N .  

     In  c o ope ra t i on  wi t h  ad mi n i s t r a t o r s  a nd  t e ac he r s ,  t h e  bo a rd  w i l l  ma ke  an  

e f fo r t  t o  kee p  i n d i v i du a l  c i t i ze ns  an d  o r ga n i za t i o ns ,  a s  we l l  a s  t he  p ub l i c  a t  

l a r ge ,  i n fo r med  ab ou t  s e r v i c es ,  ac co mp l i sh me n t s ,  n ee ds  a nd  p r ob l e ms  o f  t he  

s ch oo l  d i s t r i c t .   T o  e ns u re  t ha t  a l l  i n t e r e s t ed  pe r so ns  a r e  i n f o r me d  a bo u t  s ch oo l  

s e r v i ce s ,  p ro gra ms ,  a c t i v i t i e s ,  p ro b l e ms  a nd  nee ds ,  t h e  d i s t r i c t  wi l l  u s e  ne w sp a -

p e r s ,  r a d io  an d  t e l ev i s i on  s t a t i ons  t o  d i s se mi na t e  r e l e va n t  i n fo r ma t i on .   T he  

s up e r i n t e nde n t  i s  a u t ho r i ze d  t o  p r ep a re  p u b l i ca t i o ns  n ece s s a r y  t o  kee p  c i t i zen s  

i n fo r med  a bo u t  ed uca t i o na l  s e r v i ces ,  ac h i e ve me n t s ,  n ee ds ,  cos t s ,  r e ve nu es  a nd  

e xp en d i t u r e s .  

 

 

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  4 / 13  
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L C    Sc h oo l - C omm un i ty  P r ogr ams  L C  

 T h e  b oa r d  s ha l l  co ns i de r  e s t ab l i sh in g  p ro gr a ms  s po ns ore d  j o i n t l y  b y  t h e  

d i s t r i c t  a nd  co mmu n i t y  g r ou ps  o r  o r ga n i za t i o ns  w he ne ve r ,  i n  t he  bo a rd ' s  

j ud gme n t ,  t he s e  p r ogr a ms  c an no t  o r  sho u l d  no t  be  wh o l l y  u nd e r  t h e  bo a rd ' s  

c on t ro l .  

 

A p pr o ve d :   K A SB  Rec o mme n d a t io n  –  3 / 00 ;  4 / 07  

 



 

©KASB. This material may be reproduced for use in USD 445.  It may not be reproduced, either in whole or in part, in any form whatsoever, to 
be given, sold or transmitted to any person or entity including but not limited to another school district, organization, company or corporation 
without written permission from KASB. 

L D D    F e de ra l  Go ver nme nt - D ru g  F r ee  Sc h oo l s  L D D  
 ( Se e  GAO A,  GAOB ,  I D AB  a nd  J D D A)  

 T h e  u n l a wf u l  p os s es s i on ,  u se ,  s a l e  o r  d i s t r i b u t i on  o f  i l l i c i t  d ru gs  a nd  

t he  po sse s s i on ,  u se ,  s a l e ,  o r  d i s t r i b u t i o n  o f  a l c oh o l  b y  s t ud en t s  o r  s ch oo l  

e mp lo ye es  a t  s ch oo l ,  o n  o r  i n  s c ho o l  p r op e r t y ,  o r  a t  s ch oo l  sp o nso red  ac t i v i t i e s  

o r  e ve n t s  i s  p r oh i b i t e d .   T h i s  po l i c y ,  an d  an y  c u r r i cu l u m us ed  i n  co n j unc t i o n  

w i t h  i t ,  s ha l l  b e  e va l ua t ed  pe r io d i c a l l y  us i n g  c r i t e r i a  d e ve lo pe d  b y  t he  

s up e r i n t e nde n t  a nd  a pp ro ved  b y  t h e  b oa rd .   T h e  bo a rd  s ha l l  r ece i ve  a  r ep or t  

a f t e r  e ach  o f  t he se  r ev i e ws  i s  c on du c t e d .  

 

A p pr o ve d :  K A S B R ec o mme n d a t io n  –  9 / 97 ;  4 / 99 ,  3 / 00 ;  4 /0 7 ;  6 /0 8 ;  6 / 12  
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L D D A    F i sc a l  Ma na gem en t  o f  F ed er a l  Gra nt s  L D D A 

 T h e  d i s t r i c t  s ha l l  me e t  t he  r eq u i r e me n t s  o f  t he  E du ca t i on  D e pa r t men t  

G e ner a l  Ad mi n i s t ra t i v e  R eg u la t i o ns  ( E DG A R ) .   T h e  ou t l i n e  u se d  t o  me e t  t h i s  

r eq u i r e me n t  ma y  be  t he  d oc u me n t :   Fe de r a l  E duc a t i on  Gr an t s  M ana ge me n t :   

W ha t  A d min i s t r a t o r s  N eed  t o  K n o w,  O f f i ce  o f  Ma na ge me n t  an d  B ud ge t  

c i r c u l a r s ,  o r  o t he r  p e r t i ne n t  do cu me n t s  de ve l op ed  b y  t h e  U . S .  De par t me n t  o f  

E d uca t i o n .  
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L E D    F am i ly  Nig ht  L E D 

 N o  s ch oo l  ac t i v i t y  i s  t o  t a ke  p l ace  o n  W ed nes da y  n i gh t  o r  on  Su nda y  

w i t ho u t  wr i t t e n  pe r mi s s io n  o f  t he  su pe r in t e n den t .   T h es e  t i me s  a r e  s e t  a s id e  f o r  

f a mi l y  a c t i v i t i e s .   I f  t h e  s up e r i n t e nd en t  p e r mi t s  an y  e xc ep t i o ns  t o  t h i s  p o l i c y ,  

n o t i ce  sh a l l  be  g i ven  t o  t h e  bo a rd  a t  t he i r  ne x t  r e gu l a r  o r  s pec i a l  me e t i n g .  
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T AB L E  OF  CO NT EN T S 

M- -R E L A TIO N S WIT H O TH E R E D U C AT IO N  A GE N CI E S 

MA ................................ Goals and Objectives 

MD ................................ Interdistrict Relations  

MF ................................ Colleges and Universities 

  Contract Required 

  Other Relationships 

MI ................................. State Education Agency Relations:  Quality Assurances 

MK ................................ Educational Accreditation Agency Relations (See IJ) 
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M A    Go a l s  a n d  O bje c t i ves  M A 

 T h e  b oa r d  sha l l  s eek  t o  wor k  ha r mo ni ou s l y  wi th  e duc a t i ona l  a ge nc i e s  

h a v in g  an  i n t e r e s t  i n  t he  d i s t r i c t ’ s  s c hoo l s .   S t a f f  sh a l l  f o l l o w  a l l  r e gu l a t i o ns  

r eq u i r e d  b y  s t a t e  a nd  f e de r a l  ed uca t i o n  a ge nc i e s .  
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M D    I nte rd i s t r i c t  Re l a t i on s  M D 

 T h e  b oa r d  sh a l l  wo r k  co ope ra t i ve l y  w i t h  o t he r  d i s t r i c t s  t o  p r o v ide  

s e r v i ce s  t o  s t u de n t s  w h en  i t  i s  i n  t he  be s t  i n t e r e s t  o f  s t ude n t s  a nd  t he  d i s t r i c t .  
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MF    C o l l ege s  a nd  Un iv ers i t i e s  MF  

 T h e  boa rd  ma y  co ns id e r  u s e  o f  s t ud en t  t ea ch e r s  i n  d i s t r i c t  c l a s se s .  

 C o n t r ac t  R eq u i r e d  

 A  w r i t t en  s t u de n t  t eac h in g  c on t r ac t  w i t h  a ppr opr i a t e  c o l l e ge s  a nd  

u n i ve r s i t i e s  sh a l l  be  p r e pa re d  an d  p r e se n t e d  t o  t h e  bo a r d  f o r  t h e i r  c on s id e ra t i on  

a nd  a pp ro va l .  

 O t he r  R e l a t i o nsh ips  

 O t he r  r e l a t i o ns h ip s  be t w een  t h e  d i s t r i c t  a nd  i n s t i t u t i o ns  o f  h i ghe r  

e du ca t i on  ma y  be  c on s id e re d  up on  r eco mme n d a t io n  o f  t h e  admi n i s t r a t i on .  
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M I K an sas  Ed uc at i on  Sy s tem s  Ac cr ed i ta t i on  M I

 K a nsa s  Ed uc a t i o n  S ys t e ms  A cc r ed i t a t i on  ( he r ea f t e r  “K E S A”)  i s  a  d i s t r i c t -

w i de  a cc r ed i t a t i on  p ro ces s .   A cc r ed i t a t i on  wi t h i n  t h i s  p roc es s  i s  u l t i ma te l y  

g r a n t e d  b y  t he  K a ns as  S t a t e  Bo a rd  o f  E d uca t i o n .   T he  d i s t r i c t  s ch oo l  b oa r d  

( he r ea f t e r  “b oa r d” )  sh a l l  ma i n t a i n  t he  goa l  o f  f u l l  a cc r e d i t a t i o n  fo r  t he  d i s t r i c t .   

G o od  f a i t h  e f fo r t s  s ha l l  be  ma d e  b y  a l l  s t a f f  t o  i mp le me n t  d i s t r i c t  s c ho ol  

i mp ro ve me n t  p l an s .   T h e  boa rd  s ha l l  mo n i t o r  co mp l i a nc e .  

 T h e  b oa r d  i s  c o mmi t t ed  t o  i mp le me n t ing  a nd  su s t a i n in g  t he  f ou n da t i ona l  

s t r u c tu r e s  de f in ed  w i t h in  t h e  K ES A  p roc es s  a s  w e l l  a s  de f in i ng  a nd  i mp le me n t i ng  

d i s t r i c t -w i de  goa l s  i n  a l i gn me n t  wi t h  t h e  K E S A r ub r i c s .    

 In  o rd e r  fo r  ac c re d i t a t i o n  t o  be  ac h i e ve d ,  t he  b oa r d  sh a l l  co mmi t  t o  s ch oo l  

i mp ro ve me n t  f o r  a l l  d i s t r i c t  s c ho o l s ,  a ca de mic  ach i e ve men t  fo r  a l l  d i s t r i c t  

s t ud en t s ,  an d  r e s u l t s -b a se d  p r o fe s s i ona l  de ve l op me n t  f o r  a l l  d i s t r i c t  s t a f f  

me mb e r s .   T he  su pe r i n t e nde n t  s ha l l  r e gu l a r l y  r e po r t  t o  t he  boa r d  on  t he  d i s t r i c t ’ s  

p ro gre s s  t o wa rd  f u l l  a cc r ed i t a t i on  wi th i n  t he  5  yea r  c yc l e  de f in ed  a s  pa r t  o f  t h e  

K ES A  pr oc es s .  

 T h e  b oa r d  s ha l l  f u l l y  i n fo r m th e  p ub l i c  i n  l an gua ge s  c o mmo n ly  u s ed  i n  t he  

c o mmu n i t y  ab ou t  d i s t r i c t -w i de  goa l s ,  s c ho o l  i mp ro ve me n t  p l an s ,  t he  p r o gr es s  of  

s ch oo l  i mp ro ve me n t  e f f o r t s ,  t he  ac c r e d i t a t i o n  s t a t us  o f  t h e  d i s t r i c t ,  a nd  o t he r  

p e r t i ne n t  i n f o r ma t ion  a s  t he  b oa rd  ma y  d i r ec t .  
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MK    Ed uc at i on a l  Ac cre d i t a t i on  Ag en cy  R e la t io ns  ( See  I J )  MK 

 T h e  d i s t r i c t  ma y  r ema i n  a  me mb e r  o f  t h e  N or t h  Ce n t r a l  Ass oc i a t i o n  o f  

C o l l e ges  a nd  S ec on da r y  S ch oo l s .  
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